N3BUPATEJIBHAA KOMUCCHUSA XABAPOBCKOI'O KPASA

IHIOCTAHOBJJEHMUE

14 ampens 2026 1. Ne 173/1656-8
r. XabapoBCK

00 UHCTpYyKIMH 110 1eJIONPOU3BOACTBY
B U30upartenbHoil kKomuccun XadapoBCKOro Kpas

Ha ocnoBanuu mnocranoBienus LUK Poccum ot 11 depans 2026 r.
Ne 217/1679-8 «O Bompocax opranusaiiuu JeJONpPOU3BOJCTBA B U30HPATETHHBIX
KOMHCCHSIX, B CBA3M C COINIACOBAHHWEM HSKCIIEPTHO-IIPOBEPOYHON KOMHUCCHEN
rOCyJapCTBEHHOIr0  OIO/XKETHOrO  yupexaeHus: «l oCyJapCTBEHHBI  apXuB
XabapoBckoro kpas» MHCTpYKIMM 1O Jel0Npou3BOJACTBY B M30uparenbHoi
KoMuccun XabapoBckoro kpas, M30upartenbHass komuccuss XabapoBCKOro Kpas
NOCTAHOBIAET:

1. BBectu B geiictBue ¢ 15 ampens 2026 roma HWHcTpykuuioo 0o
Jeonpou3BOACTBY B M30uparenbHOM  koMuccuu — XaOapoOBCKOTO — Kpas
(mpunoxxeHue).

2. Cuaurars yrpatuBiied cuiny WHCTpYyKIMIO NHO JEIONPOU3BOACTBY B
N30upatenbHO KoMHuccHM XabapoOBCKOrO Kpasi YTBEPKACHHYIO TOCTAHOBJIEHUEM
N36upatensHOl KoMuccun XabapoBckoro kpas ot 14 urosst 2023 r. Ne 75/812-8
«O06 MHHCTpyKIIMM 10 JeIompou3BOACTBY B M30uparenbHOW  KOMHCCHUH

XabapoBCKOTO Kpash».
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3. Pa3mectuth Hacrosiiiee MOCTAaHOBJICHHE B CETEBOM HW3JaHUU «BecTHHk
N30upatenpHoil komMuccun — XabapoBCKOrO  Kpas» M ONyOJIMKOBaTh  Ha

odunranbHOM caiite M30uparenbHoi komuccun XabapoBCKOTo Kpasi.

[Ipencenarens
N30upatenbHOl KOMUCCHHT
XabapoBCKOTO Kpas J.A. Ky3pMeHKko

Cexkperapb
N36upatenbHON KOMUCCUH
XabapoBCKOTO Kpast A.A. KocTroueHko



[Ipunoxenue

K MocTaHoByieHuto M30uparenpHoi

KoMHuccHH XabapoBCKOTO Kpast
ot 14 anpens 2026 r. Ne 173/1656-8

N3BUPATEJIBHASA KOMUCCHUA XABAPOBCKOI'O KPASL

HNHCTPYKIMUA 110 JEJIOITPOU3BOACTBY

COI''TACOBAHO

OK U36uparenbHOl KOMUCCUT
XabapoBCKOTO Kpas

(mpotokoi ot 13 mapra 2026 r.

Ne 07-4/3)

COTI'JTACOBAHO

OIIK  kpaeBOoro  rocyJapCTBEHHOTO
OI0IKETHOTO YUPEXKICHUS
«l'ocymapCcTBEHHBIN apXxuB
XabapoBCKOTO Kpas»

(mpotokoia ot 06 mapta 2026 . Ne 3)
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YTBEPXIEHA

noctaHoBjieHueM M30uparenbHoi
KoMuccun XabapoBCKOTO Kpas

ot 14 anpens 2026 1. Ne 173/1656-8

HNHCTPYKIUA
IO JEJIOIPOM3BOJICTBY B U3BUPATEJILHOM
KOMUNCCHUHU XABAPOBCKOI'O KPASA

1. O0mue moJ10KeHUA

1.1. UucTpykuus 1O JEJIONPOU3BOJACTBY B HM30MPATENBbHON KOMHUCCUU
XabapoBckoro kpas (nanee — MHCTpyKIMs) ycTaHaBIMBAeT MOPAIOK pabOTHI ¢
JIOKyMEHTaMH, OCHOBHBIE TIpaBWjia HX TMOJATOTOBKM H  OQOpMIICHHUS B
N3bupatenbHOil komuccun XabapoBCKOro Kpas (nanee — wu30upaTenbHas
KOMUCCHSA).

N30uparenbHas KOMUCCHUS BIIPAaBE YTBEPKIATh TUIOBBIE W/WIM IPUMEPHBIE
WHCTPYKIIMM 1O  JIEJIONPOU3BOJACTBY JUISl  HWKECTOSIIUX  M30MpaTEeNbHBIX
KOMUCCHH.

1.2. Uuctpykuus pa3paboTaHa Ha OCHOBaHMH (hefepajbHBIX 3aKOHOB
ot 12 utons 2002 r. No 67-®3 «O06 OCHOBHBIX TapaHTHUSAX U30MPATEIHHBIX MIPaB U
mpaBa Ha ydacTtue B pedepenayme rpaxnan Poccuiickoit denepanun» (nanee —
®denepanbHblii 3aKOH 00 OCHOBHBIX TapaHTUSAX H30UpATENbHBIX MpaB), OT 22
okTsa0pss 2004 1. Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit denepanuny,
3aKOHOB Xa0apoBCKOro Kpasi, € yderoM mnocTaHoBieHus [IpaBuTensbcTBa
Poccuiickoit ®eneparmun ot 3 Hos0ps 1994 1. Ne 1233 «OO06 yTBepkIeHUU
[TonoxeHnust 0 mopsiKe oOpaIIeHus co CIykeOHol nHbOpMaIHel OTpaHUuICHHOTO
pacnpocTpaHeHuss B (eaepa’bHbIX  OpraHax  HMCIHOJHUTEIBHOM  BIIACTH,
YIOJHOMOYEHHOM OpraHe YIpPaBJ€HUS HCIOJIb30BAHUEM AaTOMHOW SHEPIUU U
YIOJHOMOYEHHOM  OpraHe 10 KOCMHYECKOM  JIeATeNbHOCTH»  IPHUKA30B
®denepanbHOro apxuBHoro arenrcra ot 22 mas 2019 r. Ne 71 «O06 yTBepx)aeHuu

[IpaBun nenonpou3BOACTBA B TOCYNAPCTBEHHBIX OpraHax, OpraHax MECTHOIO
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camoynpasieHus», ot 25 gekabps 2020 1. Ne199 «O6 yTBepxkaeHuu
MeToauuecknx peKoOMEeHJAIUi Mo pa3paboTKe HHCTPYKIIUI 1O AETONMPOU3BOICTRY
B FOCYJIJAPCTBEHHBIX OpPTraHax, OpraHax MECTHOTO caMOYIpaBleHUs», oT 31 urons
2023r. No77 «OO6C  yrBepxkaenun IlpaBunm  opraHuzanuu — XpaHEHUS,
KOMILJIEKTOBAHUSI, y4€Ta U HCIOJb30BaHUA JOKYMEHTOB ApxXuBHOrO (oHaa
Poccuiickoit denepaliui U Jpyrux apXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYMpaBJICHUS U OPTaHU3ALMIX», TTOCTAHOBICHUHN
u uHBIX HopMmaTuBHBIX akToB I[MK Poccum, wu30upartenpbHOM KOMHUCCUH,
PernmamenTa uzbupartenpHOl KomMuccuu, ¢ ucnois3oBanuem ['OCT P 7.0.97-2025
«Haunonanenbei crangapt Poccuiickoir ®@enepanuu. Cucrema CTaHIAPTOB IO
uHpopMaluy, OHOIMOTEYHOMY U HU3JAaTeNbCKoMy Jeny. OpraHu3aluoHHO-
pacmopsiiuTenabHas JTOKyMeHTanus. 1peGoBaHus K O(QOPMIIEHHIO JOKYMEHTOBY,
['OCT P 7.0.8-2025 «Hauuonanwsueiii crangapt Poccuiickoit  ®Denepanuu.
Cucrema cTaHaapToB 10 MHPOpMAIUHU, OUOIMOTEUHOMY M U3JATEIbCKOMY JEIy.
Jlenonpon3BOACTBO U apXMUBHOE /1€70. TEepMUHBI U OTIpeIeJICHHSD, TOCTAHOBIICHHUS
[IUK Poccun ot 11 derpans 2026 r. Ne 217/1679-8 «O Bompocax opraHu3arfu
JIIIONPON3BOACTBA B M30UPATEIbHBIX KOMHUCCHSIX).

1.3. [Tonoxxenus MHCTPYKIIMU pacipoCTPaHSIOTCS HA OPraHU3aIUI0 PAOOTHI
C JTOKYMEHTaMH HE3aBHUCHUMO OT BHJIa HOCHUTEIS, B TOM YHCII€ C AJIEKTPOHHBIMU
JIOKYMEHTaMH, BKIIIOUYasi MOATOTOBKY, PETUCTPAIIMIO, IPOXOXKICHUE, XpaHEHHUE U
UCIIOJIb30BaHUE JOKYMEHTOB, OCYLIECTBIISIEMbIE CpPEICTBAMHU  IOJICUCTEMBI
JOKYMEHTO00OpOTa W ympaBlieHUs HUGPOBBIM KOHTEHTOM [ ocymapcTBEeHHOMN
aBTOMaTh3upoBaHHOU cuctembl Poccuiickoit ®@enepanun «BwiOopey (manee —
I1]1).

[Tonoxxenust UHCTpyKIIMK HE pacpOCTPAHSIOTCS Ha OpraHU3aIrio paboThI ¢
JOKYMEHTaMH, COJAEpKAIllMMU CBEJICHUS, COCTABIISIIONINE TOCYJapCTBEHHYIO
TalHy.

PabGoTta ¢ (uHAaHCOBBIMU [IOKYMEHTAMH, B TOM YHCIE OYXTaJlTEpCKUMH,

OCYHICCTBJIICTCA 110 O6HII/IM I[IpUHOUIIaM pa6OTBI C JOKYMCHTaMH, C YYCTOM



3
0COOCHHOCTEH OIOJKETHOTO 3aKOHOJATENbCTBA, HacTosAlmel MHCTpyKiuu, MHBIX
HopmatuBHBIX akToB LIUK Poccun, n3duparenbHoil KOMUCCUU.

PaboTa ¢ gJOoKyMeHTaMHu MO OpraHu3aldy 3aKylOK TOBAapOB, pabOT U yCIIyT
ocylecTBisieTcs ¢ yuetom denepanbHoro 3akoHa oT 5 ampens 2013 r. No 44-D3
«O KOHTpakTHOW cucTeMe B cdepe 3aKylmoK TOBapoB, pabOT, YCIAyr s
oOecrieueHusi TOCYJApPCTBEHHBIX M MYHMIMNAIbHBIX HYX1I», llomoxxeHus o
KontpakTHON ciryx0e u30upareabHON KOMUCCHH, YTBEPKACHHOIO
pacnopsbkeHHeM — Tpejcenarenss  u30uparenbHod  komuccuu.  OcoOeHHOCTH
OpraHu3ali JOKYMEHTOOOOpOTa, OTHOCAIIETOCS K OpraHu3alud 3aKyHoK
TOBapoOB, padOT U yCIIyT, MPaBUJIa MOJATOTOBKU U 0()OPMIICHUS TAKUX JOKYMEHTOB,
a TakXke MOpAJOoK padoThl ¢ HMUMHM MOTYT JOMOJHUTEIBHO YCTaHABIMBATHCS
COOTBETCTBYIOIMMHU HopMatuBHbIMU akTamu [[MK Poccuu u wuzbuparenbHoiM
KOMUCCHH.

1.4. IIpaBuna moAroToBKU, 0GOPMIICHHS JOKYMEHTOB U TOPSJIOK PabOTHI C
HUMH, [peAycMOTpeHHble  MHCTpykumei, o0s3aTenbHbl Il  YICHOB
n30UpaTeabHOW KOMUCCHH, TOCYAAPCTBEHHBIX T'PaKJaHCKUX CITy’KalllUX anmapara
M30UpATEIbHOM KOMHUCCHUU (fajee — TpaxIaHCKUE CiyXallde) U Tpak/aH,
3aMEIIAOIMIMNX JOJDKHOCTH, HE SBISIOIIMAECS JOHKHOCTSAMHM TIOCYIapCTBEHHON
IPaXIaHCKOM CIyXObl, a TakXKe TIpaxaaH, MPHUBIECKAEMbIX IO TPAKIAHCKO-
MPaBOBBIM JIOTOBOPaM.

1.5. Benenne nenonpou3BoACTBa U30MPATETLHONM KOMUCCUM OCYIIECTBIISIET
IpaKIAaHCKUM CITy XAl anmapaTta u30MpaTeabHON KOMHUCCHH B COOTBETCTBHH CO
CBOMM JIOJDKHOCTHBIM PETJIaMEHTOM.

1.6. 'paxkiane, MOCTYNUBILKE HA TOCYJAPCTBEHHYIO IPAXKIAHCKYIO CITYKOY
B anmapar HM30MpaTeIbHOM KOMHCCHM, JUOO Ha JOKHOCTH, HE SBIISIOLIUECS
JOJDKHOCTSIMU TOCYJJapCTBEHHOM TpakJAaHCKOM CIy>KObI, a Takke TrpakIaHe,
OpUBJIEKAEMBbIE 10  TPAKIAHCKO-TIPABOBBIM  JIOTOBOpaM, JIOJDKHBI  OBITh
O3HAKOMJIEHBI MO/ MOAMHUCH C TEKCTOM MHCTPYKIUMU TPaxJaHCKUM CIYyXalluM

alapara I/I36I/IpaTeJ'IBHOI71 KOMHUCCHU, OTBCTCTBCHHBIM 3a BCIACHUC
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JIETIONIPON3BOICTBA B HM30MPATEIbHOW KOMHCCHH ([lajieeé — OTBETCTBEHHBIN 3a
BEJICHUE JICJIONPOU3BO/JICTBA).

1.7.B cnydyae yxoma B OTHYCK, BbI€3la B KOMAaHJIHUPOBKY, OOJIE3HH,
nepexoia B JpYyroe IMoJpa3/ieliecHHe, YBOJIbHEHUS MCIOJHUTENSI JOKYMEHTOB
npejacenareib (3aMecTUTENb MpeACceaaTesis, CeKpeTaph) N30UpaTeIbHOW KOMUCCUH
JaeT YyKa3aHWE OTBETCTBEHHOMY 3a BEJCHHE JIEJIONPOU3BOJICTBA IEpPEATh
HEUCTIOJHEHHbIC JIOKYMEHTHI JApyromMy wucnonHutento. [lpu  yBonbHEeHUUH
IPAKIAHCKUAN CIY’KAIIUM MepeJacT HaXOIAIIUECs Y HETO JeNa U JTOKYMEHTHI IO
aKTy OTBETCTBEHHOMY 3a BEJICHUE JEIONPOU3BOICTRA.

1.8. IIpu paboTte ¢ JOKyMEHTaMH, 3apETrUCTPUPOBAHHBIMHU B YCTAHOBIICHHOM
MOpSIJIKE, B TOM 4HCIIE TpU paboTe ¢ JOKYMEHTaMH, MPEJACTaBICHHBIMH JIJIs
COTJIACOBAaHMS, HE pa3peliaeTcsi BHOCUTh B HHMX IOINPAaBKU U JEJIaTh MOMETKH,
KpOMe MpeaycMOTpeHHBIX MHCTpyKIUEN.

1.9. enonpou3BoACTBO B U30MpaTEIbHOW KOMHCCHHM OCYIIECTBIISIETCS C
rcrojb3oBanueM I1/1.

Padora B IIJl ocymiecTBisieTcsi Kak B 3aKpbITOM KOHTYpE, MTOCTYI K
KOTOPOMY TMPEIOCTaBIsAECTCS B COOTBETCTBUU C PETJIaMEHTOM HCIOJIb30BaHUs
UH(OPMAITMOHHBIX pecypcoB KOMILJIEKCA CpEICTB aBTOMATHU3alLINH
N36upatensHoi komuccun Xabaporckoro kpas (manee — KCA MKCXK), tak u B
OTKPBITOM KOHTYpE, JOCTYyH K KOTOPOMY MPEIOCTaBISCTCS B COOTBETCTBUU C
pacnopsbkenueM  Ilpencenarenss IHMK  Poccun, HOpMaTuBHBIMM — akTaMu
n30uparenbHOM Kkomuccuu no cornacoranuto ¢ LUK Poccun.

B 3akpbITOM KOHTYype MpeaycMOoTpeHa 00paboTKka NEPCOHABHBIX TAaHHBIX U
MHOM KOH(PHUICHIINAILHOW HH(POPMAITUH.

1.10. IT1 npenoctaBisieT BO3MOXKHOCTH pabOTaTh C  AJIEKTPOHHBIMU
oOpazamMu JOKYMEHTOB M JJICKTPOHHBIMH JIOKYMEHTaMH, OCYIIECTBISATh B 0ase
JJAHHBIX AaBTOMATH3WPOBAHHBIA MOMCK JOKYMEHTOB MO PA3JIUYHBIM KPUTEPHUSIM,
OpraHU30BBIBATh KOHTPOJIb HMCIOJHEHHUS JOKYMEHTOB W TOPYYCHHUH, a TaKke
MOJIy4aTh CTATHCTUYECKHE OTYETHI MO JIOKYMEHTOOOOPOTYy B H30MpPATEIbHOMN

KOMUCCHHU.
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1.11. Jloxkymentsl, coxepxammecs B [IJ[, Moryr OBITh TOIMUCAHBI
ANIEKTPOHHOMN MOAMKUCHIO I0KHOCTHOTO JIUIIA.

1.12. OcHoBHO¥M enuHMIleH XpaHeHuss uHpopmaruu B IIJ] sBiasercs
pPErUCTPalMOHHO-YUETHASI KApTOUKa JOKYMEHTA.

1.13. Pa6ora B I1]] ocHOBBIBaeTCS Ha MPUHIIMIIE OJHOKPATHON perucTpaiyu
JIOKYMEHTA.

1.14. CornacoBanue MHCTpykuuu ¢ DKCIEPTHO MPOBEPOUYHON KOMHUCCHEH
KpPaeBOro TOCYJIapCTBEHHOTO OOJKETHOTO yupexaeHus «l'ocynapcTBeHHbIN
apxuB XabapoBckoro kpas» (mamee — DIIIK) mpoBoauTcs B COOTBETCTBUU C
3aKOHOJATEIBCTBOM XabapOBCKOro Kpasl.

1.15. B UHCTpYyKIIMU UCTIONB3YIOTCS CISAYIONIUE TEPMUHBI U ONIPEICTICHUS:

OJIaHK JIOKYMEHTA; JJEKTPOHHBIM I11a0J0H OJIaHKa JOKYMEHTa — JIUCT
OyMaru WU DJICKTPOHHBIA MMIA0JOH C PEKBU3UTAMH, HUACHTUDUIIUPYIOIIUMHU
aBTOpa 0(UIUATEHOTO JOKYMEHTA, PACIIOJIOKEHHBIMH B OIIPEICIICHHOM MOPSJIKE;

BHYTPEHHUI JIOKYMEHT — JOKYMEHT, MOATOTOBJICHHBIA B H30HMpaTEIbHOU

KOMHUCCHUH, HC BI;IXOI[HIHI/Iﬁ 3a C€C IIPCACIIbI;

BXO/SIIIIAA JIOKYMEHT — JOKYMEHT, TOCTYNUBIIUHA B W30HMpaTEIbHYIO
KOMHCCHIO;
(anmekTpoHHOE) Jeno0 — (GU3MYECKHM 000COOJIGHHAs WM JIOTHYECKH

onpejeNieHHasl eIMHULA KIAacCU(PUKAUUU U CUCTEMATU3ALMKU B JTOKYMEHTaIbHOM
doHne n30MpaTenbHON KOMHCCHM, BKIIIOUAIOLIasl TOKYMEHT WJIM COBOKYIHOCTb
JOKYMEHTOB, OTHOCSIIMXCA K OJHOMY BOIIPOCY WJIM YYacTKy J€ATEIbHOCTH,
MMEIOIIUX OJIMHAKOBBIN CPOK XPAHECHUS;

JeJIONPON3BOACTBO — COBOKYITHOCTH IPOLIECCOB PabOThl C JOKYMEHTaMH,
BKJIIOYAsl JIOKYMEHTUPOBAHUE, JOKYMEHTOOOOPOT, OMNEPATUBHOE XpaHEHHE W
UCIIOJIb30BaHUE IOKYMEHTOB B JICSATEIIbHOCTH U30UpaTeIbHOM KOMUCCHUH;

JOKYMEHT — 3a(pUKCHUpOBaHHAs HAa HOcHUTeJe WH(OpMAalMsS ¢ PEKBU3UTAMU
W/WIU METaJIaHHBIMU, TTO3BOJISIOIIMMU €€ UACHTU(UIIUPOBATH;

JOKYMEHTANbHBI (OHJ — COBOKYNHOCTH JTOKYMEHTOB, OOpa3ymoIIUXCS B

nmpouecce ACATCIbHOCTH H36HpaTCHBHOﬁ KOMUCCHUH,
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JOKYMEHTHUPOBAHUE — CTaJUs KU3HEHHOTO IIMKJIA JOKYMEHTa, Ha KOTOPOMU
OCYIIECTBIISIETCS 3amuch WHGOPMAIMA C PEKBU3UTAMH W METAJaHHBIMA Ha
HOCHTEJIE TI0 YCTAaHOBJIICHHBIM IIpaBUjiaM B YCTaHOBJICHHOU (opme;

JIOKYMEHTOOOOPOT — JIBUKEHUE JTOKYMEHTOB B M30HMpaTEIbHOW KOMHUCCUU C
MOMEHTA WX CO3JaHUS WM TIOJIY4YEHUs JIO 3aBEpIICHUS MCIOJHEHUS WU
OTMPABKH;

nyOJIMKaT AOKYMEHTa — MOBTOPHBIM SK3EMIUISIP TMOJJIMHHUKA JOKYMEHTA,
CO3/IaBaCMBIH C IIEJIbIO 3aMEHbI TTOINIMHHUKA;

KU3HEHHBIM LMK JOKYMEHTAa — COBOKYIHOCTH CTaJui CYIIECTBOBAHUS
JIOKyMEHTa (JOKYMEHTUPOBAHHOW MH(OpMAIINN), HAUYMHAsI C €T0 (e€) co3qaHus A0
YHUUTOKCHUS,

3aBEpEHHAsl KOMMS JOKYMEHTa — KOMNHUs JOKYMEHTa, Ha KOTOpOM B
COOTBETCTBUM C  YCTAaHOBJICHHBIM  TIOPSIIKOM  IIPOCTABJICHBI  PEKBU3UTHI,
obOecrieunBaroIIMe €€ IOPUINISCKYIO CHUITY;

UCXOASIIMN JIOKYMEHT — JIOKYMEHT, OTHpaBJsieMbld W3 W30UpaTesbHOU
KOMUCCHH;

KOHTPOJIb  UCIIOJHEHUS  JOKYMEHTOB —  COBOKYMHOCTh  JICHCTBHUIA,
o0ecTIeUrBaOIINX CBOCBPEMEHHOE HCTIOJIHCHHUE TOKYMEHTOB;

KOMHUsI  JOKYMEHTa —  JOKYMEHT, TIOJHOCTBIO  BOCIPOW3BOJISIINI
MH(pOpMAIINIO MOIMHHUKA U BCE €r0 BHEITHUE MPU3HAKHU WM UX YaCTh;

HOMEHKJIaTypa Jiel — JOKYMEHT, COJEpXalllui CUCTeMaTU3UPOBAHHBIN
nepeyeHb 3arojloBKOB JIEJI, CO3JaBaeMbIX B HM30UpaTEIbHOM KOMHCCUHU, C
YKa3aHUEM CPOKOB UX XpaHEHHUS, OPOPMIICHHBIH B YCTAHOBJICHHOM TOPSI/IKE;

HOPMATUBHBIE JOKYMEHTBl — COBOKYIHOCTh MHCTPYKTHUBHBIX MAaTEPHUAJOB,
pPAacCCUMTAHHBIX HA TOCTOSIHHOE WJIM MHOTOKpaTHOE JEHCTBUE W COAEpKallluX
KaKHue-TM00 HOPMBI, ITpaBUiIa, IPEAITUCAHUS;

HOCHUTENb (JJOKYMEHTHPOBAHHOW) MH(GOPMAIIMK — MaTepUATBHBIN OOBEKT,
HCIIOJIB3YEeMbIN JIJIs1 (PUKCAIIMKY ¥ XpaHEHUS JOKYMEHTUPOBAHHOU UH(OpMAIIUK;

oOpamenre B ¢opMe IJIEKTPOHHOTO JOKyMEHTa — oOpalieHue,

nocTtynupiiee B (GOpMe DIIEKTPOHHOTO JOKYMEHTa C  HMCIHOJIb30BaHUEM
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opunmanpHOrO  caiita  KU30UpaTeNPHOM  KOMHCCHMM B MH(POPMAIMOHHO-
TEJIEKOMMYHUKaIMOHHOM ceTn «UHTepHeT» (ceTh MHTepHeT);

OTMETKa 00 AJIEKTPOHHOM MOAMUCH — PEKBU3UT DJIEKTPOHHOTO JOKYMEHTAa,
MOATBEPKAAIOIINI €ro NOANUCAHUE FIEKTPOHHON MOAIUCHIO;

opuIMaNbHBIA JOKYMEHT — JOKYMEHT, KOTOPBbIH CO3/1aeTcs, 3aBepsercs,
BBIJIACTCSl B YCTAHOBJICHHOM 3aKOHOM WJIM MHBIM HOPMATUBHBIM aKTOM MOPSIJIKE
OpPraHOM TOCYAApCTBEHHOW BJIACTH, MHBIM T'OCYJApCTBEHHBIM OPraHOM, OPTaHOM
MECTHOTO CaMOYIpaBJCHUS WJIM WHOM YIOJHOMOYEHHOM OpraHu3alue,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM M YJIOCTOBEPSIET IOPUINYECKH 3HAYNMbIC
(haKThL;

oopmIIeHHE NTOKyMEHTa — IPOCTABIECHUE Ha JOKYMEHTE HEO0OXOIMMBIX
PEKBU3HUTOB;

oOpailleHue B NMUCHbMEHHOW (opMe — HaIpaBJICHHbIE B TOCYJapCTBEHHBIH
OpraH, OpraH MECTHOIO CaMOYIpPAaBJIEHUS WM JODKHOCTHOMY JIMIy B
MUCBMEHHOU (hopMe TPETIOKEHHE, 3asIBICHNE WIIH KaJl00a;

NUChMO — 0000IIIEHHOE Ha3BaHUE PA3IMYHBIX MO COACPKAHUIO JOKYMEHTOB,
CITy’KallliX CPEICTBOM OOIICHUS MEXIY OPTaHU3AIMsIMH, TPaKIaHAMM;

HNOJUIMHHUK JIOKYMEHTa — TEpBbIi WM E€JUHCTBEHHBIH HK3EMILISp
JIOKYMEHTA;

MOpyYeHHe — JOKYMEHT, MPEANUCHIBAIONINIA BBITIOJHEHHE TEX WM WHBIX
3aJIaHUU;

pErUCTpallMOHHO-yUYeTHAsT KapTouka JokymeHTa (maimee — PVYK) -
perucTpalMoHHO-yueTHass ¢opma, B TOM 4HCIE B JJIEKTPOHHOM BHUJE,
UCIIOJIb3yeMasi JJisl 3alliCU CBEICHHM O JOKyMEHTE B IIeJIIX Yd4eTa, MOHCKa U
KOHTPOJIS, CO37aBaeMasi pu PEerucTpaIii JOKyMEeHTa ¢ UCTob30Banuem [1/];

perucTpauus JOKYMEHTa — 3alUCh YYETHBIX JaHHBIX (METaJaHHbBIX) O
JIOKyMEHTE TI0 YCTaHOBJEHHOW ¢opme, ¢ukcupyromas (akT ero cosmanHus,
OTIIPABJICHUS WA TIOJYYEHUS, U TIPUCBOCHUE €My PETHCTPAIlMOHHOTO HOMEpa H
JIaTHI,

PEKBU3UT JOKYMEHTa — CTPYKTYypHas 4YacTb M 3JeMEHT O(OpMIICHHUS
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JOKYMEHTa, CIy)Kallui A WACHTU(PUKAIMK JOKyMEHTa M COJAep)Kalleics B
JOKyMEeHTe HHpOpMaIny;

CUCTEMa  MEXBEJIOMCTBEHHOTO  JJIEKTPOHHOIO  JIOKYMEHTO00OpOTa
(MB10) — B3aumopeiicTBue HWH(MOPMALMOHHBIX CHUCTEM  BJIEKTPOHHOTO
JTIOKyMEHTO0000poTa (hellepaibHBIX OPraHOB TOCYJAPCTBEHHOM BIACTH, OPraHOB
roCyJlapCTBEHHOM BJIacTH CcyOBekTOB Poccuiickoit @enepanuu W MHBIX
rOCYJapCTBEHHBIX OPraHOB, a TAKKE OPraHU3aLNL;

CUCTEMa BJIEKTPOHHOI'O JOKYMEHTO000pOoTa — MH(pOpPMAallMOHHAsI CHCTEMA,
o0ecrieunBaoIas *XU3HEHHBIM LUK JOKYMEHTOB 0 HX IMepexofa Ha CTaJHI0
aApPXMBHOI'O XPAHEHUS WJIA YHUUTOXKEHUS;

CKaHUPOBAHUE JOKYMEHTA — IOJyYEHUE 3JIEKTPOHHOTO 00pa3a TOKyMEHTa;

ciyeOHasi 3almMcKa — BHYTPEHHUW JOKYMEHT, aJpECOBAHHBIA OJHOMY
JOJKHOCTHOMY JIMIy M30MpaTElbHONM KOMUCCUU APYTUM JIOJKHOCTHBIM JIMIIOM
n30UpaTeIbHOM KOMUCCHUM M COJAEpKAllMi OOCTOATEIBbHOE H3JI0KEHUE KaKOIo-
100 BOIPOCA € BBIBOAAMH M MPEIIOKEHUSIMH COCTABUTEIIS;

CPOK MCIOJIHEHHS JIOKYMEHTa — CpOK, YCTAHOBJICHHBI HOPMAaTHBHBIM
IIPABOBBIM AKTOM, OpPraHU3allMOHHO-PACTIOPAIUTENBHBIM TOKYMEHTOM, YKa3aHUSIMU
10 MCIIOJHEHUIO JOKYMEHTA WIH TOPYYEHUEM;

YKa3aHUs MO UCHOJIHEHHUIO TOKYMEHTA — PEKBU3UT, COCTOSIUI U3 HaAIMCH
Ha JIOKYMEHTE WJIM Ha OTJEJbHOM JIMCTE YCTAHOBJICHHOW (DOpPMBI, clielaHHON
JOJKHOCTHBIM JIULIOM;

dbopmupoBaHue (JIIEKTPOHHOTO) Jeja — TPYNIUpPOBaHUE JIOKYMEHTOB B
(2JIEKTPOHHOE) JIEJI0 U UX CUCTEMaTU3allus;

JKCIIEPTU3a LEHHOCTH JOKYMEHTOB — JESTEIBHOCTh IO YCTAHOBJIEHUIO
CPOKOB XpaHEHHUs JOKYMEHTOB, OTOOpa WX I apXWBHOIO XPAaHEHUS WIH
YHUYTOXXEHUS, BBISIBJICHUIO 0OCO00 IIEHHBIX M YHUKAIbHBIX JOKYMEHTOB Ha
OCHOBAaHHH TPeOOBaHWY HOPMATUBHBIX NIPABOBBIX AKTOB U KPUTEPUEB DKCIEPTHU3BI
LHEHHOCTH JIOKYMEHTOB;

AIEKTPOHHAS TOJMUCh — UH(POPMAIIUS B JIEKTPOHHON (popme, TpeOoBaHwMs

KOTOpOfI YCTAaHOBJICHBI HOPMATHUBHO, IIPCAHA3HAYCHHAA I TIOAIIMCAHU,
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corjacoBaHUs (BUMPOBAHUS) U YTBEPKIEHUS AIEKTPOHHBIX TOKYMEHTOB;

ANEKTPOHHBIK  JOKYMEHT  —  JOKyMEHTHPOBaHHas  HWH(OpMAIHs,
IpEeJICTaBICHHAS B AJIEKTPOHHOU (hopme;

AIEKTPOHHBIN JTOKYMEHTOOOOPOT — JOKYMEHTOOOOPOT C HUCIOJb30BAHUEM
CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTa;

AJIGKTPOHHBIA 00pa3 JOKYMEHTa — OJJEKTPOHHAs KOIMHUSA JOKYMEHTa,
U3TOTOBJICHHOTO Ha OyMa)KHOM HOCHUTEIIE;

QJIGKTPOHHBIA 1Ma0OH OnaHKa JOKyMEHTa — CM. TEpMHH «OJaHK

JOKYMEHTA».

2. HpneM, perucTrpanus 1 MpoxoKIA€HUE MOCTYNNAKIIUX JOKYMECHTOB

2.1. lIokyMeHTBl B M30UpATEIbHYI0O KOMHCCHIO JIOCTAaBIAIOTCS 4Yepes
OTJEJIEHUE CBs3M (IIOYTOBOMW, TeserpadHoi CBsA3bI0), OopraHamu (enepabHOM
(denbIberepckoil  CBsA3M, CIELMAIbHOW CBS3bI0, HAPOYHBIM WM TNEepeartoTcs
npeaceaaTeNto (3aMeCTUTEITIO TIpeAceaaTeNsl, CEKPETapro, WieHaMm) N30upaTebHON
KOMHCCHH BO BpeMs JIMYHOTO IpUEMa.

JIOKyMEHTBI MOTYT MOCTyHaTh B H30MPATENbHYI0 KOMHUCCHUIO CpPEICTBAMU
[1[1, anekTpoHHO# ouToi B ceTu MHTepHET (MpeaHa3HaueHa UCKITIOYUTEBHO IS
CIIy’)keOHOM KOPPECMOHJIEHIIMHU), MO0 CUCTEME 3JIEKTPOHHOIO JOKYMEHTO0OOpOTa
Xabaposckoro kpasi, cucreme MDOJIO, uepe3 paznmen «DnekTpoHHas dopma
oOpareHus» Ha OPUITMATBLHOM caiiTe n30upaTeIbHOW KOMUCCUH B ceTH HTepHeT
1 (haKCUMUJIBHOU CBSI3U.

2.2. llpuem, mnepBuyHasi 00pabOTKa ¥ PETUCTPALlMs TOCTYMAIOIIUX
JOKYMEHTOB TPOU3BOIAUTCS OTBETCTBEHHBIM 3a BEICHHUE JEJIONPOU3BOJICTBA
c ucnonb3zoBanueM IIJ[ exenHeBHO B yackl pabOThl M30MpaTEIbHOM KOMHCCHH,
KPOME BBIXOJHBIX U HEPAOOUUX MPA3THUUHBIX THEH.

[Topsimok TOJy4eHHsT W PErHCTpaluy JOKYMEHTOB IIOCJIE OKOHYaHUS
pabouero [1HsA, B BBIXOAHBbIE W HepabOuyue Npa3gHUYHbIC [HU, B MEPUOJ

IIOATOTOBKH n IIPOBCACHUA I/I36I/Ip ATCJIbHBIX KaMIIaHUM OIIPCACIIACTCA
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mpejacenareaeM n30upaTeIbHON KOMUCCHH, B CIIy4ae OTCYTCTBHS TpeaceaaTeNs —
3aMeCTUTENIeM TpeiceaaTes 0o cekpeTapeM n30upaTenbHOM KOMUCCHH.

2.3. IloctynuBime JOKYMEHTHI TOJPA3JEISAIOTCS Ha PErHCTPUPYEMbIe
u He nomexamue peructpauu B 111, [lepeyeHb 1OKyMEHTOB, HE IMOJJICKALINX
peructpauuu B I1]], onpenenen B npusnoxxennn Ne 1.

2.4. Tlpu BCKpPBITMM KOHBEPTOB, JOCTaBIEHHBIX OpraHamu ¢eaepaibHON
beapaperepcKoi CBS3H, CIEIUAILHON CBSI3bI0, IOYTOBOW CBS3BIO WM HAPOYHBIM,
MPOBEPSIOTCS MPABWIBHOCTh APECOBAHUS, KOMIUIEKTHOCTh W LEJIOCTHOCTH
JIOKYMEHTOB, HAJIMYAE MPUIIOKEHHUM, CBEPSAETCS COOTBETCTBUE HMX HOMEPOB
YYETHBIM HOMEpPaM, YKa3aHHbIM Ha KOHBEpTax. HemnmpaBWIIBHO aJpecOBaHHbBIE U
OIIMOOYHO BIIOKEHHBIE JOKYMEHThl HE PETUCTPUPYIOTCS, MEPEChUIAIOTCS II0
HA3HAYCHUIO WM BO3BPAILIAIOTCS OTHPABUTEIIIO.

2.5. Ecnu nipu BCKPBITUM KOHBEPTA OOHAPYXKEHO OTCYTCTBUE JIOKYMEHTOB
WA HUX OTHCIbHBIX JIMCTOB, NPUJIOXKEHUW, MOBPEKICHUE JIOKYMEHTOB WU
HECOOTBETCTBME HOMEPOB JOKYMEHTOB HOMEpAM, YKa3aHHbIM Ha KOHBEPTE,
OTBETCTBEHHBIM 34 BEJICHUE JEIONPOU3BOJICTBA COCTABISACTCS AKT YCTAHOBJIECHHOM
dopmbl B JIBYX OSk3emruiipax (mpuioxkenue Ne2). OnuH SK3eMIUIsip akTa
MOCBIJIAETCSI OTIPABUTEIIO, IPYTOM MPUOOIAETCS K MPUHATHIM JOKYMEHTAM.

Ha o6opoTHO# CTOpOHE MOCIEAHEro JIMCTAa MOBPEXKICHHOTO JIOKYMEHTa
B IIPABOM HIKHEM YTJIy JEIAETCsl OTMETKA «J{OKYyMEHT MOJy4YeH B MOBPEXKICHHOM
BUIEY.

2.6. KoHBepTHI OT OCTYNMUBIINX JOKYMEHTOB HE YHHUTOXKAIOTCS B ClTydae,
€CJIM TOJBKO MO HUM MOYHO YCTAHOBUTH aJpeC OTIIPABUTENSA, JATy OTHPABKU U
MOJIy4€HUs JOKYMEHTOB, €CJIM OHHU COJAEpPKAT JOKYMEHTBI, KOTOPbIE MOCTYIIWIIN
n3-3a TpenenoB reppuropun Poccurickon denepaunu, U3 CyI0B, CIEICTBEHHBIX
OpraHoB JHMOO JIOTOBOPBI, TPETCH3UH, WCKOBBIC 3asBJICHUSA, JIOKYMEHTHI,
CBSI3aHHBIC C OCYIIECTBIEHUEM 3aKyIMOK TOBapoOB, paboT, yCIyT 1yisi oOecredeHus
roCy1apCTBEHHBIX HYX].

2.7.Tlpu peructpamuu mocTynusiiero aokymeHnta B PYK o0s3artenbHO

BBOJSITCSI CJIEAYIOIIME PEKBU3WUTHI: TPYIINA W BHUJA JOKYMEHTA, €ro UCXOASAIINN
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HOMEp M JaTa, JaHHbIe O KOppeclmoHaeHTe (aapecante) (hamMunus, UMs, OTYECTBO
(mpu Hanmuyuu) (HU3MYUECKOTO JIMIa WIM HaWMEHOBAaHHE OpraHU3alluH,
MECTOHAXOXJACHUE OTIPABUTENS), a TaKXKE KpaTKOE COJIepKaHuEe JOKYMEHTa,
KOJIMYECTBO JINCTOB OCHOBHOI'O JOKYMEHTA W JINCTOB IPHJIOKEHHUS, KOJIUYECTBO
DK3EMIUISIPOB, BUJ JJOCTABKH.

Ha nuueBoii cTOpoHE IEepBOro JINCTA 3apETHCTPUPOBAHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHTENE, KaK IpPAaBHJIO, B MPAaBOM HWKHEM YIJy MPOCTABISIETCS
PErMCTpPallMOHHBII HOMEpP M JaTra, a Takke IITPUX-KOA C YKa3aHHWEM
HaNMEHOBAHHUsI OpraHU3alyu.

Ecnn mpocTtaBieHne perucTpalMOHHOIO HOMEpPA 3aTPyAHSET MPOYTEHHUE
TEKCTa JIOKYMEHTa, B TakKOM CIydae BXOJAIIMA HOMEp MPOCTABISETCA B
CBOOOJHOM OT TEKCTa YIily Ha JIMLEBOW CTOPOHE MEPBOIO JIMCTA JOKYMEHTA, a
LITPUX-KOJ IIPOCTABJIAECTCS IIPU HAJTUYUU TEXHUYECKOU BO3MOXKHOCTH.

Ha xonuu noxkymMeHTa BXOIAIIAN HOMED IPOCTABIIAECTCSA B IIPABOM HUXKHEM
YTIIy JIMIEBOM CTOPOHBI IIEPBOTO JIUCTA.

IIpn perucrpauuu [OOKYMEHTA, SBIIOLIETOCS OTBETOM Ha HCXOIALIUU
JOKYMEHT WJIM IPUCIAHHOTO B JONOJIHEHUE K PaHee HAINPABICHHOMY JOKYMEHTY,
B PYK nenaercs cooTBeTCTBYIOIIAS CCBITIKA (CBS3KA).

PYK cBs3aHHOrO JOKyMEHTa pacnedyaTblBA€TCA M IPUKIIAIBIBACTCS K
MOCTYINHUBILIEMY JOKYMEHTY ITPU HEOOXOIMMOCTH.

[Tocne perucrpanuu J10KyMeHTa Ha OyMa)KHOM HOCUTEJE OH CKaHUpYeTcs, a
3areM Kk PYK npucoenuusiercs snekTpoHHbIA 00pa3 JOKYMEHTA U MPUJIOKEHUS K
HeMy B ¢popmare pdf.

[Ipu peructpanuu BXOASIIMX JOKYMEHTOB, MMEIOIIUX COPOLIIOPOBAHHOE
WM CIINTOE NPWIOKEHHE, CKAHUPYETCS TOJBKO CONPOBOJAUTEIBHOE MUCHMO. B
PYK nenmaercs oTMeTKa 0 HAIMYMU IIPUIIOKEHUM C YKa3aHUEM KOJIMYECTBA JIUCTOB
IIPUIIOKECHUS.

[Tocne perucTpanuu MOCTYNUBIIETO AIEKTPOHHOTO TOKYMEHTA, B TOM YHCIIE

u3 [{IUK Poccuu, oH MOKeT ObITh pacrieyaTaH Ipu HEOOXOJUMOCTH.
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2.8. 3aperucTpupoBaHHbIC JIOKYMEHTHI JOBOJATCS OTBETCTBEHHBIM 32
BEJICHUE JICJOMPOU3BOJACTBA TMpEACEeaaTeNio  (3aMECTUTENI0  MpeacenaTens,
CEeKpeTapro) U30upaTebHON KOMUCCHUHU.

[TonroroBka u AOBEICHUE JOKYMEHTOB MOXKET OCYIIECTBISATHCS CPEACTBAMU
[1]I, a Taxke JOMOTHUTEIBHO O(GOPMIISATHCS M HANPABIATHCS HA JOKIAJ
npeacenarenato  (3aMecTUTENI0  TpelicenaTens, CeKpeTapro) Hu30upaTenbHON
KOMMCCHUHU Ha OyMaXHOM HOCHUTEJIE TPU HEOOXOUMOCTH.

2.9.Tlocne noBeneHuss AOKYMEHTBHI C YKa3aHUSIMA TI0 HCIIOJHEHHIO
JIOKYMEHTA npecenaTens (3aMecTHTeIIs MpeIcenaTens, ceKkpeTaps)
n30uparenbHOM  Komuccuu, OQOpMIICHHbIE Ha  OyMaXHOM  HOCHUTENE,
BO3BpAILIAIOTCS OTBETCTBEHHOMY 3a BEACHUE JECJIONPOU3BOACTBA ISl BHECEHUS
YKa3aHUW 10 MCHOJHEHHMI0 JOKyMeHTOB B PVYK, a 3arem mnepemarorcs um
WCIIOJTHUTENSIM T10J] TOANUCH B pacreuyaranHo PYK.

ITocne nmoBeacHUsI NOKYMEHTBI U yKa3aHUS [0 WCIOJHEHUIO JTIOKYMEHTOB
npezaceaaTens (3aMecTUTeNs NpeiceiaTelisl, CEKpeTaps) u30upaTeIbHON KOMUCCUU
MOTYT HaIpaBJSATHCA HUCIOJHUTEISIM B 3JEKTPOHHOM Bujae cpeactBamu [1]] 6e3
oopMIIeHUS KONTMU HA OYMa)KHOM HOCHUTETIE.

[ToguHHUK NOKyMeHTa, O()OpPMIIEHHOrO Ha OyMa)KHOM HOCUTENE, JHUOO
nepeaeTcsl HUCIOJHUTEN0, JIMOO OCTaeTCsi y OTBETCTBEHHOTO 3a BEJCHUE
JIEJIONPOU3BOJCTBA [0 OKOHYAHUS UCIOJHEHUs JOKyMeHTa. B »3ToM ciyuae
VICTIOJIHUTENIO MEPEAACTCS KOMKS JOKYMEHTA.

2.10. JlIokyMeHTBI, aApeCOBAaHHBIE YJeHAM W30UpaTeIbHOW KOMHCCHH,
PETUCTPUPYIOTCSA, AOBOISATCS W MCIIOJHAIOTCS B YCTAaHOBJIEHHOM MHCTpyKiuei
MOPSIJIKE.

2.11. VicnoniHeHHBbIE JOKYMEHTHI CIIHUCHIBAIOTCS B JIEJI0 HCIOJHUTEIEM
(mpencenareneM, 3aMECTUTENIEM TIpeNCeNaTeNs, CeKpeTapeM) u30upaTeIbHOM
KOMHUCCHHM W TMEPENAIOTCS OTBETCTBEHHOMY 3a BEACHUE JEJIONPOU3BOJCTBA A
MOMEIIEHUsI B JIeJ0 B COOTBETCTBHUM C HOMEHKJIATYpOH el u30upaTeabHOU

KOMUCCHH.
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3. OcHOBHbIE TPeOOBaHUS K MOATOTOBKE M 0(pOPMJIEHHI0 JOKYMEHTOB

3.1. JlokyMeHTBbI, co3/laBaeMble B U30UpATEIbHON KOMUCCUU, OOPMIISIIOTCS
Ha OJIaHKaX, Ha CTaHJApTHBIX JHcTax Oymaru popmata A4 (210 x 297 mm) nim AS
(148 x 210 Mm) nub0 B BHUJE AJIEKTPOHHBIX JOKYMEHTOB M JIOJKHBI HMETh
YCTaHOBJICHHBIN COCTAaB PEKBU3UTOB.

3.2. lokymeHTbl OQOPMIISIOTCA Ha MPOAOJBHBIX JIMOO YIJOBBIX OJIaHKax
YCTAaHOBJICHHOM (DOPMBI, M3TOTOBJICHHBIX TUMOTPA(QCKUM UM KOMIIbIOTEPHBIM
criocodom (mpmitoxenne Ne 3).

B u30upatenbHOM KOMUCCHUU MOTYT OBITh YCTAHOBJICHBI CIICAYIOIINE BUIIBI
0JIaHKOB:

OJIaHK MPOTOKOJIA 3acelaHus U30UpaTEeIbHON KOMUCCHUU;

0JIaHK TIOCTaHOBJIEHUS (pellleHrs ) n30UpaTENbHOU KOMUCCHH,

0JIaHK BBIMKMCKHU U3 MMPOTOKOJIA 3aCE€JaHusl N30MpaTEIbHON KOMUCCHUH;

OJIaHK pacropsbKeHUs MpeiceaaTens n30upaTebHOM KOMUCCUY;

OJ1aHK mpeJcenaTest u30UpPaTeTbHON KOMUCCHUMY;

OJIaHK 3aMeCTUTENIA MpeJiceaTelNss n30upaTeIbHONM KOMUCCHH;

OJIaHK cekpeTapsi U30MPaTeTLHON KOMUCCHUY;

oOmumii 6aHK M30MpaTeTbHOW KOMHUCCHH (JUIs MOJATOTOBKU JIFOOOTO BHIA
JIOKyMEHTa, KpOME MMChMa, HallpuMep, CIIPaBKH);

0JIaHK MIChMa U30MPaTEIbHON KOMUCCHUH.

3.3. I[Ipu moaroroBke AOKYyMEHTOB C mpuMmeHeHueM [IJ] wucmonp3yroTcs
AJIEKTPOHHBIE IIA0JOHBI OJAHKOB JOKYMEHTOB, KOTOpPbIE pPaBHO3HAYHBI U
UJICHTUYHBI TI0 COCTaBY PEKBU3UTOB, MOPSIAKY MX PACIOJOXKEHUS U TaAPHUTYpaAM
mpudTa OJaHKaM JTOKYMEHTOB Ha OyMa)KHOM HOCHUTETIE.

3.4. JlokyMeHTbl O(OpPMIISIIOTCS B COOTBETCTBUU C TpeOoBaHUSIMU K
JIOKyMEHTaM, U3roTOBJISIEMbIM C TTOMOILBIO MEYaTaAIIINX YCTPOICTB, U K (ailiam
TEKCTOBBIX JIOKYMEHTOB (TiprioxkeHue Ne 4).

3.5. Ilpu moxaroroBke U OoGOpMICHUH JOKYMEHTOB JOJKHBI COOIIOATHCS

npaBuia 0pOpMIEHUS PEKBU3UTOB, U3JI0KEHHBIE HIKE.
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CocTaB peKBU3UTOB JOKYMEHTA OMPEEISIETCS €r0 BHIOM M Ha3HAYCHUEM.
PexBu3uTamMu TOKyMEHTOB, CO37aBa€MbIX B H30MPATETLHON KOMUCCHU, SIBJISIOTCS
3.5.1. HaumeHoBaHue n30MpaTeIbHOM KOMUCCHH.
HanvenoBanne wu30MpaTeIbHON KOMHCCHHM YKa3blBaeTCs Ha OJIaHKaxX B

COOTBCTCTBHH C PECTIIAMCHTOM H36HpaT€HBHOﬁ KOMUCCHH.

3.5.2. HaumeHoBaHuE AOKHOCTH.

HanmeHnoBaHue JODKHOCTH JIUIIA, TOIMMCABIIETO JOKYMEHT, YKa3bIBAaeTCS
Ha OJaHKaX MUCEM JOKHOCTHBIX JIHIL;

OJlaHK mpejceaaTenns U30MpaTeaIbHON KOMUCCHUM;

OJIaHK 3aMeCTUTEINs NpeaceaaTeliss n30upareabHON KOMUCCHH;

Oy1aHK cekpeTapsi n30UpaTeIbHOM KOMUCCHUHU.

HaumeHoBaHue  NOJDKHOCTM  yKa3blBaeTcs  IMOJ  HAaMMEHOBAaHUEM
n30UpaTeIbHON KOMUCCHUH.

3.5.3. CpaBouHbIe JaHHBIE 00 U30UPATEIFHON KOMHUCCHH.

CrpaBouHble JaHHble 00 M30MpaATENIbHOM KOMHUCCHUM YKa3blBalOTCA B
OJlaHKax MUCEM, HallpuMep:

yi. MypaBbeBa-Amypckoro, 1. 19, r. Xabdaposck, 680000, tenedon (4212) 30-55-
28, http://lwww.khabarovsk.izbirkom.ru

Ha Gankax MOTryT Tak)ke YKa3bIBaThCS:

OKIIO (xoxm opranm3anuu 10 OOmEpoccuiickomy KiaccupuKaTopy
NPEANPUATANA U OpTraHU3ALINN );

OI'PH  (OocHOBHOM  TOCYHapCTBEHHBIA  PErMCTPALlMOHHBI  HOMEp
IOPUIMYECKOTO JIMIIA, MPOCTaBJICHHBIH B COOTBETCTBUHM C JOKYMEHTaMH,
BbI/IaBA€MBIMU HAJIOTOBBIMH OpTaHaMM );

NHH/KII (unenTrdukaimoHHbI HOMEP HAJOTOTUIATEIBITUKA/KOI IPUYHUHBI
IIOCTAHOBKH Ha yYeT);

OKVY ] (xom dbopmbl nokymeHTa mo OOmiepoccuiickoMy KiaccupuKaTopy
yIpaBJIeHYECKON JOKYMEHTAIIUH).

3.5.4. HaumeHoBaHue BUIa IOKYMEHTA.
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HammenoBanwe BHJa JOKYMEHTa YyKa3blBaeTCs Ha BceX OJlaHKax
U3JIaBaEMbIX JIOKYMCHTOB (IIOCTAaHOBJCHHE, PACIOPSDKEHUE, BBINHCKA W3
IPOTOKOJIA 3aCEIaHus | T.JI.), 33 UCKITFOUCHUEM ITUCEM.
3.5.5. Jlata nokyMeHTa.
Jlatoit TOKyMeHTa SIBJISIETCSl JaTa €ro MOJIHCAHUsSA, yTBepKIAcHHs. JlaToii
NPOTOKOJIA SIBJISICTCS JIaTa 3acelaHusl, a aKTa — JiaTa COOBITHSI.

JIOKYMEHTBI, U3JJaHHBIC ABYMsI HJIM OOJIiee OpraHU3allUsMH, JOJDKHBI HMETh
oqHy (emIMHYI0) JaTy, COOTBETCTBYIOIIYIO Jare MOJIMHCAHUSA JOKYMCHTa
TIOCJICTHAM JOJDKHOCTHBIM JIMIIOM.

Jlaty moxymeHTa 0hOpMIISIFOT apaOCKUMU ITU(PPaMU B MTOCIIEIOBATEILHOCTH:
JIeHb MecsIa, MecsIl, Toa. [leHp Mecsma u mecsi opOpMILIFOTCS BYMSI TapaMu

apaOckux 1udp, pa3fgeJIeHHbIMA TOYKOM, TOJl — YEThIpbMs apaOCKuMH Ludpamu,

HaIpumep:
17.01.2026
JlommyckaeTcst ciioBecHO-IUGPOBOH criocod oopMIIeHUsI 1aThl, HAIPUMED:
09 suBaps 2026 r.

3.5.6. Perucrparmonsblit HOMEpP TOKyMEHTA.

JIns BXOJAIIMX JOKYMEHTOB M OOpaiieHuil (IMpyU OCYIIECTBICHUH HX
perucTpalMd B €IWHONM HyMEpaluu C BXOJAIIMMU JOKYMEHTaMH) — 3TO
MTOPSIKOBBIN HOMCp*, U WACXOIAIIMX JIOKYMEHTOB — WHAEKC Jena Io
HOMEHKJIATYPE U, 4ePE3 KOCYIO YEPTY, NOPSAKOBBIA HOMEP IOKYMEHTA.

PeructpauroHHbIll HOMEP MOOKYMEHTA, HW3JAHHOIO COBMECTHO, COCTOMUT
W3 PpAa3JICICHHbIX KOCOW 4YEpPTON PErucCTPAlMOHHBIX HOMEpPOB, INPUCBOCHHBIX
OpraHu3alysAMU aBTOPAMU JOKYMEHTA U PACIIOJIOKEHHBIX B ITOCIIEI0BATEIBHOCTH,
COOTBETCTBYIOIICH OOO3HAYEHUI0O HAMMEHOBAHWU OpTaHM3AIlMi B 3aroJIOBOYHOM
YaCTH IOKyMEHTA.

3.5.7. Ccpimka Ha PETUCTPAIMOHHBI HOMEP ¥ JaTy TMOCTYIMHUBIIETO

JIOKyMEHTA.

* (v
BXOHHHII/II/I HOMCP MOXET (bOpMPIpOBaTLCH AHAJIOTUYHO UCXOIAIIEMY.
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Ccpllka Ha PETUCTPAIMOHHBIA HOMEpP M JIaTy TMOCTYNUBINETO JOKYMEHTA
BKJIFOYACTCSI B COCTaB PEKBH3WUTOB OyiaHka muchMa. CChUIKA MPOCTABISETCS
UCITOJIHUTEIIEM TIPH MOJrOTOBKE MUChMa-OTBETA.

3.5.8. Mecro cocraBnieHus (M31aHusI) TOKyMEHTA.

Mecto cocraBieHus (M3[aHMs) JIOKYMEHTa yKa3blBaeTcsi BO  BCEX
JIOKyMEHTaX, KpOME JEJNOBbIX (CIyXKEOHBIX) IHUCEM, a TakKe JOKJIAJIHBIX,
CIy’)KEOHBIX 3alMMCOK W JPYTUX BHYTPEHHHX HWH()OPMAIMOHHO-CIPABOYHBIX
JIOKYMEHTOB.

Mecto coctaBieHus (M31aHUS) TOKYMEHTa HE yKa3bIBaeTCs B TOM CiIydae,
€CIM B HAMMEHOBAaHUW H30MPATEILHON KOMHCCHH TPHUCYTCTBYET yKa3aHHE Ha
MECTO €€ HaxoxAeHUs. MecTo cocTaBlieHus (M34aHus) JTOKyMEHTa YKa3bIBaeTCs B
COOTBETCTBHH C MPUHSATHIM aJIMHHUCTPATUBHO-TEPPUTOPHATHHBIM JICTICHHEM.

[Ipu npoaoaBLHOM PaACIOJIOKEHUH PEKBU3UTOB OJIaHKAa MECTO COCTaBIICHUS
WIM U3JIaHUA JIOKYMEHTA YKa3bIBa€TCS B CEPEAMHE CTPOKH MEXIYy JaTou u
PETHCTPAIIMOHHBIM HOMEPOM JOKYMEHTa, a TIPU YIJIOBOM PaCIOJIOKEHUHN
PEKBU3UTOB — TOJI AaTOW W PETUCTPAIMOHHBIM HOMEPOM JOKYMEHTa, OT Kpas
JICBOTO TIOJIA.

3.5.9. I'pud (momeTka) 06 orpaHUYEHUU JAOCTYyNA K JOKYMEHTY.

[IpocraBnsercs Ha JIOKyMEHTaX, coJiep KaImx uHdopmaruio
OTPaHUYCHHOTO PACHpPOCTPAHCHUS, KAaCaIOIIYIOCS IeATCIbHOCTH OpTaHU3aIuH,
OTpaHUYEHHMsI HA  PACHPOCTPAHCHHE  KOTOPOM  JUKTYIOTCS  CIy>KEeOHOM
HEOOXOJMMOCTBIO, a TakKKe TIOCTYNUBIIAsS B W30MpaTEIbHYID KOMHCCHIO
HecekpeTHass WHQOpMaIus, JAOCTyn K KOTOPOH OrpaHMYECH B COOTBETCTBUHU C
dbenepaabHBIMU 3aKOHAMH.

[TomeTka Ha JOKyMEHTaX, COJEpKAMUX HWH(POpPMAIUI0 OTrpaHUYCHHOTO
pacnipocTpaHeHusi, umeeT Bu « s ciysxedbnoro nmonp3zoBanus» (JICIT).

[TomeTka mpoCTaBIsSETCS B BEPXHEM TPABOM YIUIy JIMIIEBOH CTOPOHBI
MIEPBOTO JINCTA JJOKYMEHTA OT TPAaHUIIBI BEPXHETO TTOJIS.

3.5.10. Anpecar.
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PexBu3nT «agpecar» mpoOCTABISIETCS B BEPXHEM MPABOM 4acTH JOKYMEHTA
(Ha OnaHKe C YIJIOBBIM paCIOJOKEHUEM PEKBU3WTOB) WIM CIpaBa IOJ
peKkBU3UTaMU OJ1aHKa (IIPU MPOJIOJIBHOM PACHOJIOKEHUN PEKBU3UTOB OJaHKA).

JIOKyMEHTBI apECyIOTCA B OpPraHU3allii, UX CTPYKTYpPHBIE MOAPA3ACIICHNUSA,
JNOJDKHOCTHBIM JIMLIAM WM TpaxXJaHaM IIpM OTBET€ Ha HUX OOpalleHus.
HanMeHOBaHMsI oOpraHu3allid M CTPYKTYPHOTO IIOAPA3JIEIICHUS YKa3bIBAIOTCS
B IMEHUTEILHOM Na/I€K€, HAIIPUMED:

[IpaBuTenscTBO XabapoBCKOTO Kpas
[IpaBoBOM nenapTamMeHT

Ecan JOKYMCHT aApCCyCTCda OOJDKHOCTHOMY JHMIOY, HANMCHOBAHHC
OopraHM3alrr YKa3bIBACTCsA B UMCHUTCIBHOM IIAaACKE, a4 TOJKHOCTb U CI)aMI/IJ'II/ISI —
B JaTCJIBHOM. HpH 9TOM HMHHUIHAJIbI YKA3bIBAIOTCA IIOCJIC (baMHJII/II/I, HAIIpUMCP:

IIpaButenscTBO
XabapoBCKOTO Kpas
HavanpHuky oTaena cyeOHOM MPakTUKU

NBanosy H.II
Eciu  nmoxkyMeHT ajapecyeTcss pPYKOBOOUTENIO OpraHu3aldd WM €ro
3aMECTUTEIN0, HAMMEHOBAHUE OPraHU3alMU JIOJKHO BXOJUTh B HAaUMEHOBAHUE
JIOJKHOCTH aJIpecarta, Halpumep:

3amecTuTeno aupektopa Beepoccuiickoro
HAy4YHO-UCCIIEI0BATEIBCKOIO HHCTUTYTA
JIOKYMEHTOBE/ICHUS U apXUBHOTO JIeia

Cwmupnosy LI

Ecnu pokymeHT anpecyeTrcsi oOpraHuM3aldd, CHayajga YKa3bIBaeTcs €€
HaUMEHOBAHUE, 3aTEM MTOYTOBBIN a/Ipec, HaPUMED:
[lenTpanpHas n3duparenbHass KOMUCCHUS

Poccutickon ®enepanuu

b. Uepkacckuii nep., 1. 9, Mocksa, 109012

JlonmyckaeTcsi LEHTPUPOBATh KaXKIYI0 CTPOKY PEKBU3UTA «Anpecar»

110 OTHOILICHHIO K CaMOU JIJIMHHOU CTPOKE.
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JlomyckaeTcsi MCHONb30BaTh  OQUIMAIBHO MNPHUHATHIE  COKpAILICHHbBIE
HAaMMEHOBAaHHA OpPraHOB TIOCYJAapCTBEHHON  BJIACTH, OPraHOB  MECTHOIO
CaMOYIIpaBJICHUS, OpraHU3alni.

[TouTOBBIN ajpec yKa3bIBa€TCS B IOCIEAOBATEIBHOCTH, YCTAHOBJIEHHOMN
[IpaBunamu OKasaHus YCIOYr [IOYTOBOM CBSA3M, YTBEPKICHHBIMU IPUKA30M
MunucrepcTBa IUPPOBOTO pa3BUTHsI, CBSI3M U MacCOBBIX KOMMYHHKaIUil
Poccuiickoit ®@enepaunn ot 17 ampens 2023 roma Ne 382 «OO0 yrBepkaeHUU
[IpaBun oka3zaHus yCIIyT IOYTOBOU CBSI3H».

Ha noxymenrax, agpecoBaHHBIX (peepaqbHBIM OpraHaM TOCYyJapCTBEHHOMN
BJaCTU M HUHBIM  (eAepadbHbIM TOCYJAapCTBEHHBIM OpraHaM, oOpraHam
roCyJapCTBEHHOM BiacTH CcyObekToB Poccmiickori ®enepanuu, opraHam
nyOonuyHOM Biacth QeaepanbHOil Tepputopun «CupHyc», U30UpaTEIbHBIM
KoMuccHusaM cyobekToB Poccuiickoit denepaniuu, anpec He yKa3bIBaeTCsl.

Ecnu 1OKyMEHT OTIIpaBiIseTCs B HECKOJIBKO OJHOPOIHBIX I'OCY/1apCTBEHHBIX
OpraHOB WJIM OPTaHU3ALMI, UX CIEIYET YKa3blBaTh 000OIIEHHO, HATPUMED:

[IpencenarensiM TEpPUTOPUATBHBIX
M30UpATEIIbHBIX KOMUCCUM

JIOKyMEeHT He JOJDKEH cojepxaTh Oosiee uerbipex ajapecaToB. CioBo
«Konusy» nepen BTOPbIM, TPETBUM, YETBEPTHIM aPECATOM HE YKa3bIBAECTCS.

[Ipu HampaBieHun AOKyMeHTa Oojiee 4eM B YeTbIpe ajpeca COCTaBISAETCS
CIIMCOK PACCBUIKH YCTaHOBJCHHOW Qopmbl (npuioxenue Neb5), kotopsrid
NOJANMKCHIBAECTCS MpeAceaaTesieM (3aMECTUTENEM MPEACENaTeNsl, CEKpPETapeM)
n30MpaTeIbHOM KOMHCCHH.

[Ipu agpecoBaHuM NOKyMEHTa (PU3NYECKOMY JIMIy BHaudalie yKa3bIBalOTCS
(bamMuIMs ¥ MHUIMAIIBI TTOJTydaTesl, 3aTeM MMOYTOBBIN ajpec, HanpuMep:

®omuueny I1.1.

yi. Beepnas, nom 15, kB. 10, Mockaa,
115156

[Ipu oTmpaBke MUcbMa MO 3JIEKTPOHHOM MOYTE WK MO (PaKCUMUIBHOU CBSI3U
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(0e3 MOChUIKH 1O MOYTE) MOYTOBBIN aapec He ykasbiBaeTcs. [Ipu HeoOXoaMMOCTH
MOKET OBITh YKa3aH aApec JJIEKTPOHHOW mouThl (HoMep Tenedona/pakca),
HanpuMep:

MuHUCTEPCTBO FOCTULIMU
Poccuniickon @enepanun
mail@minjust.ru

3.5.11. I'pud yTBepx)aeHUS TOKYMEHTA.

JIOKyMEHT  yYTBEpXAA€TCsl JOHKHOCTHBIM — JIMIIOM WM CHEUUATbHO
U3]1aBa€MbIM JJOKYMEHTOM.

[Ipu yTBepkKIeHUU AOKYMEHTa JOLKHOCTHBIM JIMIIOM Tpu( yTBEp:KIEHUS
noJkeH coctosTh U3 ciioBa Y TBEPXKIATO (0e3 kaBblueK) MPONUCHBIMU OyKBaMu
U Ha CHeAyIoueil CTpoke — HauMEHOBaHHME [JOJDKHOCTH, MOANMCH, (Ipu
odopMIICHUHU Ha OyMakHOM HOCHUTETE), 1503020005 RIS
U (haMuius Juia, yTBEpAUBIIETO JOKYMEHT, U JaTa YTBEPKIACHUS.

['pud yTBEpKIaeHUS pacroyiaratoT B MPaBOM BEPXHEM YTy MEPBOrO JIUCTA
JNOKyMeHTa. B rpude yTBepKIeHHsS ONMyCKAaeTCid LEHTPUPOBATh AJIEMEHTHI
OTHOCUTEIBHO CaMOM JUIMHHON CTPOKH, HallpUMED:

YTBEPXJIAIO
[Ipencenarens N30uparenbHOM
KOMHCCUH Xa0apOBCKOTO Kpas

IIoAITNCH HWHUIIUAJIbI, (i)aMI/IJ'H/IH
JdaTta

[Ipn yTBEpKIEHUU TOKYMEHTA IOCTAHOBIICHUEM, IPOTOKOJIOM, PELIEHUEM,
pacnopsbkeHuem rpud  yTtBepxkaeHus coctour wu3 cioBa Y TBEPXJIEH
(YTBEPXXJIEHA, VYTBEPXJEHBI wumu VYTBEPXJIEHO) (6e3 kaBbuek)
NPONMUCHBIMU ~ OyKBaMHM,  HAMMEHOBAHHWS  YTBEP)KIAIOLIErO0  JOKyMEHTa
B TBOPUTEJILHOM IAJIEKE, €r0 AaThl © HOMEPA, HAIIPUMED:

YTBEPX/JIEH
nocTta”oByieHneM M36uparensHoi

KOMHCCHH XabapOBCKOTO Kpast
ot 16 despanst 2026 . Ne 171/1633-8

3.5.12. YkazaHus o UCTIOJTHEHUIO JOKyMEHTA (PE30ITIONHS).
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VYKkazaHus MO HCIOMHEHHWIO TOKYMEHTAa MOTYT OBITh HANUCaHbl OT PYKHU
npenaceaareneM (3aMecTHTENeM TMpelceAarensi, CeKpeTapeM) HU30upaTeabHON
KOMHUCCHHM Ha TMOJJMHHHUKE JOKYMEHTa Ha CBOOOAHOM OT TEKCTa MECTE WM
odopmieHsl Ha oTAeabHOM JmcTe hopmara A6 (105 x 147 MM) ycTaHOBIICHHOMN

dbopmbl (mpustoskerre Ne 6), IPUIIOKEHHOM K JOKYMEHTY.
VYKkazaHus MO HUCIHOJHEHHUIO JTIOKYMEHTa TakKe MOTYT OBITh O(OpMIIEHBI C
ucrosnb3oBanueM [IJ[ ¢ mnpuMeHeHWeM SIeKTPOHHBIX IIa0JIOHOB OJIAHKOB

yCTaHOBJIIEHHOU (hopmbl (TipuiioxkeHue Ne 6).

VYkazaHusi 10 UCIMOJIHEHUIO JTOKYMEHTA BKIIOYAIOT (HAMUIMU U WHUIIMAIBI
(Iu00  JOJDKHOCTH) HCIIOJIHUTENEH, TpU HEOOXOIMMOCTH — COJEpKAHUE
MOPYYEHHUSI, CPOK UCTIOTHEHUS (YCTaHABIMBAEMbBIN JIOJKHOCTHBIM JIMIIOM, JaBIIUM
yKa3aHUe M0 UCTIOIHEHUIO JJOKYMEHTA), MOANKUCH (Tipy 0OpMIIEHUN Ha OyMakHOM

HOCI/ITGJIG) PYKOBOIUTCIL U 44Ty, HAIIPUMCP:
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Cemenony H.1.
Kpacnosy I1.H.

[Ipomry moaroToBUTH NIPOEKT NHUChMaA
k 22.03.2026

MIOJIITNCH
marta

ITpu odopmieHnn Ha OyMa)kHOM HOCHUTENIE YKa3aHHUA IO HCIOJHEHUIO
JOKYMEHTa, O)OPMIICHHBIE Ha OTJEIBHOM JIUCTE, IPUKPEIUIAIOTCS K TOKYMEHTY, K
KOTOPOMY OHU OTHOCSITCS, U BMECTE C HUM IOJILIUBAIOTCS B JEJI0.

3.5.13. 3aroyioBoK K TEKCTy JOKyMEHTA

3aroj0oBOK K TEKCTY AOKYMEHTa JOJKEH KPaTKO M TOYHO PACKpbIBATH €r0
coJiep>KaHue U ObITh COTJIACOBAH C HAMMEHOBAHUEM BHJIA JOKYMEHTA. 3aroj0BOK K
TeKcTy Gopmynupyetcs ¢ npeaigorom "O" ("OO0") u orBevaeT Ha Borpoc "o yem?":

npuka3 (0 uem?) 0 CO3JaHUM aTTECTALIMOHHOW KOMUCCUHY;

npukas (o uem?) 00 yTBEpk ACHUH IITATHOTO PACIUCAHUS;

nuchbMo (0 4yem?) 0 MpeAoCcTaBICHUH HHPOPMALIUK.

3aroi0BOK COCTABIISECTCA JTULOM, TOTOBSIIHUM MPOEKT JOKYMEHTA.

JlokymeHTbl, oQopMieHHble Ha OnaHkax ¢Gopmata AS, ykazaHus IO
UCIIOJTHEHUIO IOKYMEHTA, TeJIerpaMMbl HE 03arJIaBIIMBaIOTCA.

3aroyioBOK, COCTOSIIIMI M3 ABYX M 0oJjiee CTPOK, MEYaTaeTcs yepe3 OJuH
MEXCTPOUHBIM MHTEpBaJl, TOUKAa B KOHIIE 3arojioBKa HE CTaBUTCS. 3aroJiOBOK
pacrosaraeTcsi Ha NHEepBOM JIMCTE HaJ TEKCTOM JOKYMEHTa MO LEHTpPy, a IpHu
o OopMJIEHUU TUChMA — OT TPAHULIBI JIEBOTO TOJIS.

3.5.14. OTmeTKa 0 KOHTpOJIE.

OTMeTKa 0 KOHTPOJIE MOKET MPOCTABIATHCSA HAa TOKYMEHTaX, MOCTaBIECHHBIX
Ha KOHTPOJb, C UCIOJIb30BaHUEM ITamna «KOHTposby» (MM UHBIM CIOCOOOM) Ha
BEPXHEM II0JI€ JIOKyMEHTa clipaBa, Ju00 Ha OJllaHKe yKa3aHUs MO HUCIOJHEHHIO
JIOKYMEHTA.

3.5.15. TekcT JOKyMEHTAa.

TexcTbl JOKYMEHTOB, CO3JaBaeéMbIX B  M30MpPATENbHONM  KOMHCCHH,

oOpMIISIIOTCSI HAa PYCCKOM $fI3bIKE KaK TOCYJIapCTBEHHOM si3bike Poccuiickoit
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®denepanuu. OdurmanpHas nepenucka nzdouparensuoit komuccuu ¢ [{UK Poccun,
n30MpaTeTbHBIMA KOMUCCHSIMH, OpTaHaMU TOCYJapCTBEHHOW BJIACTH CYOBEKTOB
Poccuniickoit ®denepanuu, OpraHaMyd MECTHOTO CaMOYIIPABICHUS BEHAETCA Ha
PYCCKOM $I3bIKE KAaK FOCYyIapCTBEHHOM sA3bike Poccuiickoint Denepanu.

Texcr nmoxkymeHTa MOXET ObITb oOQoOpMiIeH B BHJAE  CBS3HOTO
TEKCTa, TAOJIHIIbI UM COCTUHEHUS STUX CTPYKTYP.

TekcT JOKyMeHTa JIOJDKEH  U3JIaratbCsl KpaTko M SICHO, OBITh
apryMEHTUPOBAHHBIM, OOECIe4YrBaTh TOYHOE U OJHO3HAYHOE BOCIPUITHE
coziepKaIieicst B HeM HHGOPMAIIHH.

TekcT JOKyMEHTa JMAOJKEH, Kak MpaBUJIO, COCTOSITh M3 JBYX YacTew.
B nmepBoil yacTh yKa3pIBAalOTCS MPUYMHBI, OCHOBAHMS, LEJIH COCTABJICHUS
JIOKYMEHTa, BO BTOPOM — pEHIEHUs, BbBIBOJbI, MPOCHOBI, MPEITIOKEHHUS,
PEKOMEHIAIUN.

TekcT OOKyMEHTa MOXET COJEpXk aTh TOJIBKO 3aKIIOYUTEIbHYI) YacTh
(HampuMep, paclopsHKEHUE — PACHOPAIUTEIIbHYIO 4acTh 0€3 KOHCTaTUPYIOIIEH,
MIMCHMO, 3asBJICHUE — MPOCHOY O€3 MOSCHEHMS ).

B Tekcre mokymeHTa, MOATOTOBIEHHOIO HA OCHOBAaHWU 3aKOHOAATENIBHBIX,
WHBIX HOPMATHUBHBIX NPaBOBBIX AaKTOB, M3JAaHHBIX OpPraHamMu TOCYAapCTBEHHOMN
Brnactu Poccuiickoit deneparuu, UHbIMU GeepaTbHBIMU TOCY/IapCTBEHHBIMU
opraHamMy, OpraHamMH TOCYJIapCTBEHHON BiacTM CyObekToB Poccuiickoit
®enepanuu, UMK Poccum, wuszbuparenbHO  KOMHCCHUEW, YKa3bIBAIOTCS
HAaUMEHOBAaHUE BHUJA JIOKYMEHTa, HAUMEHOBAaHWE OpraHa, M3AaBIIErO JOKYMEHT,
JlaTa MPUHSITUS WM YTBEPXKICHUSI JOKYMEHTA, €r0 PEerucTpallOHHBIA HOMED, a
TaKXe 3aroJI0OBOK JOKYMEHTA, 3aKJIIOUCHHBIA B KaBbIUKHU.

[Ipu ynotpebieHuun B TeKcTe (haMUIUNA JTUI] UHUITUABI YKA3BIBAIOTCS MOCIIE
bamunuu.

TexcTbl  TOKYMEHTOB OOJNBIIIOTO 00bEMa, HAMmpuUMep, HHCTPYKIIHA,
METOJUYECKUX PEKOMEHIAIMN, MOTYT JEIUTbCS Ha paslelibl, MOoApa3leibl U

MYHKTHI, KOTOPbIE HYMEPYIOTCS apaOCKUMH IU(PpaMu, HarpuMep:

1. Pa3znen
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ITonpaznen
1. ITynkT

1.1.
1.1.

AG3a11bl BHYTpH IMYHKTOB HE HYMEPYIOTCS.

B nuceMax UCmonb3yroT ciaeayromnme GopMbl U3T0KEHUS:

or l-ro mmma MHOXectBeHHOoro uyucia («IIpocuM  HampaBHUTH
uHdopmaiuio...», «Hampasisem Ha 3aKJIIOUEHUE TPOEKT...» U JIp.);

OT 3-T0 JUIa €AUHCTBEHHOTO unciia («u30uparesibHasi KOMUCCUS HE CUUTAET
BO3MOXHBIM...»,  «u30UpaTeNbHass  KOMHCCHSI  MpeJjaraer  paccMOTpETh
BO3MOXHOCTb...»);

Ha OJlaHKaX JOJDKHOCTHBIX JHI[ — OT 1-TO JiMlia €IMHCTBEHHOrO 4Yucia
(«I[Ipomry Bac npeacTaBuTh gaHHBIE 0...», «CUUTAI0 BOBMOXHBIM MPUHATH Y4acTHE
B...»).

I'padpr 1 cTpokM TAOMUIBI JOJKHBI MMETh 3arojOBKH, BBIPAKCHHBIC
CYILIECTBUTEILHBIM B HUMEHHUTEIbHOM majnexe. llomzaronoBku rpad U CcTpok
JIOJDKHBI OBITh COTJIacoBaHbl ¢ 3arosioBkamu. lIponomkenue Tabivibl HA HOBOM
JHUCTE BCEr/la HAUMHAETCS C 3arojoBKOB ee rpad (uim HoMepoB rpad B ciyuae,
ecyu rpadpl TaOIUIBI HA IEPBOM JIUCTE TPOHYMEPOBAHBI).

3.5.16. OT™eTKa 0 IPUIIOKECHUH.

OTMmeTKa 0 HAJIMYWU MPUIIOKEHUN pacrionaraeTcs OT TPaHUIIbI JIEBOTO OIS
MOCJI€ TEKCTA Mepe]] MOAMUCHIO.

Cl0BO «IPUIIOKEHUE» MEYATAETCS B €JUHCTBEHHOM WJIM MHOKECTBEHHOM
YHCJIE B COOTBETCTBUU C KOJIMYECTBOM ITPUIIOKEHU.

Ecnu 1okyMeHT uMeeT NpHIIOKEHHE, Ha3BaHHOE B TEKCTE, OTMETKAa O €ro
HaJTu4uuu 0opMIISIETCS T10 Caeayroien Gpopme:

[Ipunoxxenue: Ha 15 1. B 3 7K3.

Ecnu okyMeHT uMeeT NpUIIoKeHHE, HE Ha3BaHHOE B TEKCTE, WA €CIH
OPUJIO)KEHUH HECKOJbKO, MX HAMMEHOBAaHHSA HEOOXOAMMO TEPEUYUCTUTH MOCIe
TEKCTa JOKYMEHTa Iepe]] MOAMKUCHIO0 ¢ YKa3aHUEM KOJIMYECTBA JUCTOB B KaXIOM
MPWIOKEHUHU U KOJIMYECTBA IK3EMIUISIPOB, TPU HATMYUN HECKOJIBKHUX MPUIIOKEHUN

UX HyMEPYIOT, HAITpUMED:
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[Mpunoxenus: 1. Ilonoxenue 00 DxcnepTHON KoMuccuu Ha 15 1. B 1 9K3.

2. Ilpumepnas HomeHKaTypa aen Ha 14 1. B 1 7k3.

Eciu mnpunoxenus cOpOLIIOPOBAHBI, TO KOJMYECTBO JIUCTOB HE
YKa3bIBaeTCsl.
Ecnu npuiioxkeHue HampasisieTCsl HE BO BCE YKA3aHHBIE B JIOKYMEHTE

azpeca, TO OTMETKa O HAJIMYUU TMPUII0KEHUS ohopmiseTcs o cienyromei gpopme:
[Tpunoxenue: Ha 20 1. B 3 5K3. TOJIBKO B IIEPBBIN aapec.

Ecnmm x pokymeHTy mnpwiaraercst Ipyrod JOKYMEHT, TaKK€ HWMEIOIINAN
IPUIIO)KEHUE, TO OTMETKA O HAJIWYMMU MPWIOKEHUS O(QOPMIISIETCS CIEAYIOLUM
oOpazom:

[Ipunoxenue: mnuceMo HM30uparensHOl KoMuccuu IBaHOBCKOM — oOnacTu
ot 15.11.2024 Ne 01-21/450 m mpunoxeHne K HEMY, BCETO Ha

15 .
Eciu npunoxenueMm sBiserca 000COOJEHHBIA 3JIEKTPOHHBIH HOCHUTEIb

(KOMHaKT-III/ICK, USb-Q)HGHI-HaKOHI/ITCJIB )51 I[p.), TO OTMCTKa O HaJIM4YUHU

MPUIOKEHUST OPOPMIISIETCS CIEAYIOIUM 00pa30M:

[Ipunoxenune: CD B 1 23k3.

IIpu »TOM Ha BKJIanblle (KOHBEPTE), B KOTOPBIA MOMEIIAETCS HOCHUTEID,
YKa3bIBaKOTCS HAMMEHOBAHUS JOKYMEHTOB, 3allHCAHHBIX HA HOCUTENb, HMMEHA
Gbaiinos.

B mocraHOBIEHUSAX M PACHOPSDKEHMSX CBENCHHS O HAJUYMM MPUIIOKECHUN

YKa3bIBAOTCA B TCKCTC, HAIIPUMCEP:

«Pa3paboTtath M mNpeACTaBUTH MPOEKT IulaHa Mo ¢GopMe, YyKa3aHHOM
B npusiokeHuun Ne 1.»
WIH

«...JICJIaeTCs 3aMUCh B KypHAJ YCTAaHOBICHHOUW GopMblI (TIpuitokeHue Ne 2).»

Ecaiu B JOKYMCHTC, K KOTOPOMY OTHOCHUTCA IIPUITOKCHUC, OHO

HC YTBCPKOAACTCA, a IMPOCTO COJACPKUTCA CCbIJIIKA Ha HCTO, TO HA ICPBOM JIMCTC
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IIPUJIOKEHUS B IPABOM BEPXHEM YIJIy YKa3bIBAa€TCs, K KaKOMY ITOCTaHOBJIEHHUIO
(pactopspKeHHIO) MPUIIOKEHHE OTHOCHUTCA, a CTPOKHM MOTLYT ULEHTPOBAThCS
OTHOCHUTEJIBHO CaMOM JUIMHHOW CTPOKH, HaIIpUMep:
[Ipunoxenue

K MocTaHoByieHuto M30uparenpHoi

KoMuccur XabapoBCKOTO Kpast
ot 16 despanst 2026 . Ne 171/1677-8

[Ipunoxenue
K pacnopsbKeHuto npeaceaatens N3ouparenbHoit
KoMHccUU XabapoBCKOTO Kpast
ot 14 mapta 2026 r. Ne 27-p

[Ipy HaMMYMM HECKOJIBKUX MPUIOKEHUN OHU HYMEPYIOTCS, HalpuMep,
npunoxxenue Ne 1, nmpunoxxenue Ne 2 1 Tak nainee.

3.5.17. INoamnucs.

B cocra noanmucu  BXOAAT: HAaMMEHOBAaHUE  JIOJDKHOCTH  JIWIIA,
MOJAMKUCABIIETO  JOKYMEHT, €ro COOCTBEHHOpYYHas TOJIHUCh, KOTOpas
opopMIISIETCSI CUHUMHM WM YEPHBIMU YEpHWIIAMH, pacuiudpoBka MOAMUCH
(MHUIMANBI, (PaMUITHS).

Ecnu noxymeHnt odopmiisiercss Ha OjaHke M30UpaTeNbHOM KOMHUCCHUH, TO
PEKBU3UT BKJIIOYACT HAUMEHOBAHHWE JIOJDKHOCTH JIMIA, [OJIHCHIBAIOLIETO
JIOKYyMEHT, €ro JIMYHYK TOJANKHCH, paciMGpoBKy MOANUCH (MHUIUMATIBI U

(baMuuio), HapuMep:

Hpeﬂcez[aTenb IIOAIIMCH HMHHUIIHUAJIBI, (1)aMI/IJ'II/IH

Ecnu OJKHOCTHOE JMII0, MOANKACH KOTOPOIO 3aroTOBJIEHA HA IMPOEKTE
JIOKyMEHTA, OTCYTCTBYET, TO JTOKYMEHT MOANUCHIBAET €r0 3aMECTUTEIb UM MHOE
JMLO, UCHOJHSIoUEE €ro o0s3aHHOCTH. [Ipym STOM 00s3aTENBbHO yKa3bIBAIOTCS
(dakTHyeckas IOJKHOCTh JIMIA, MOJAMUCABLIETO JOKYMEHT, €ro HHHUIMAIbl U
bamumnus.

He nomyckaercs noamuchiBaTh MAOKYMEHTBl C TMPEMAJIOTOM «3a» WIH

IIPOCTAaBJIICHUCM KOCOI YCPThI ICPCA HAMMCHOBAHHUCM JOJIZKHOCTH.
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Eciu nmoxyment odopmisiercss Ha OiiaHke mpezacenatenss HU30HpaTenbHON
KOMHUCCHH, 3aMECTUTelNs Mpeacenareiss HU30upaTenbHOW KOMHCCHH, CEeKpeTaps
n30UpaTeIbHON KOMUCCHH, TO TOMKHOCTh HE YKa3bIBACTCH.

Ecnu nokymeHT odopmiisercs He Ha OlaHKe, TO PEKBU3UT COJAEPKUT MOJTHOE
HAaUMEHOBAaHHWE JOJDKHOCTH JIMIA, TIOJIMHUCABIIETO JOKYMEHT, €ro JIMYHYIO
MOAMNHUCH, paciIu(POBKY MOAMUCH (MHUITUATIBI U (PaMUIIUIO ), HATIPUMED:

3amecTHUTelNb MpeaceaaTens

N36upatenbHON KOMUCCUH
XabapoBCKOTO Kpas MOAIUCH WHULIAAIBL, (pamMuius

HpI/I MMOAIMMCaAaHNH AOKYMCHTA HCCKOJIBKMMHU JOJIKHOCTHBIMH JIMIIAMH HX
ImoAaImncu pacnojiararoTcsa OJdHa o I[perﬁ B IIOCJICA0BATCIIbHOCTH,

COOTBGTCTBYIOIHeﬁ 3aHHMaeMOu JOJDKHOCTH, HAIIPUMCP:

HpeI[CCIIaTGJIB IIOIINCH HMHHUIIHUAJIBI, (baMI/IJ'II/I}I

HavanpHuk otnena MOJMHKCH WHULMAJBL, (pamMins
(uHaHCHpOBaHUS, yueTa U
KOHTPOJI (PUHAHCOBBIX CPEACTB

HpI/I nmoanvuCaHuM AJOKYMCHTAa HCCKOJBKHMMH JIMOAMH, 3aHHMAarOoninuMHn

PpaBHBIC JOJDKHOCTH, UX ITOAIMKMCH PACIIOJIararoT Ha OAHOM YPOBHEC, HAIIPHUMCP!

HauvanbHuk TepputopuaibHO-IPaBOBOTO Hauvansuuk
oTAena OpPraHu3alMOHHOrO OTAENa
MOJNMUCHh WHUILUAIBI, (pamMuims MOJANMKUCH WHUIUAIBI, (HaMIITHS

B mokymeHTe, mOAroTOBJIEHHOM KOMHUCCHUEHN, MOAMUCH PACIIOIaraloTCs OJHa
nox apyroi. IlepBeIM yKa3bIBaeTcs Mpejicenaresib KOMUCCHH, a (aMUIIMKA YJICHOB

KOMHUCCHUHU PACIIOJIaratoTcs B alihaBUTHOM TMOPSAKE, HATTPUMED:
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[Ipencenarens KOMUCCUU MOIITHUCH WHULUANBI, (DaMUITHS
YjieHpl KOMHUCCHH MOAITNCH WHUTIAAIBI, (pamMimmst
MOITHUCH WHULHANBI, (DaMUITHS
MOAIIHNCH WHUTIAAIBI, (pamMitmst

Ecnun nokymMeHT cocTaBieH Kak Ipuiaraemas K OCHOBHOMY JOKYMEHTY
cupaBka wWiIM HMHpopMmManus, TO OH OQOpPMISETCS B COOTBETCTBHUHM C
nyHKTOM 3.5.17 MHCTpyKUHMH, a BMECTO MOJIMUCH MOJ TEKCTOM JOKYMEHTa, KaKk
IIPaBUJIO, YKa3bIBAETCS HA3BaHHWE COOTBETCTBYIOIIETO OTHENa  ammapara
n30upaTeabHO KOMUCCHH, B KOTOPOM IOATOTOBJICHA CIIpaBKa WM UH(OPMALIUSL.

3.5.18. Ot™meTka 00 AJIEKTPOHHOM TOITUCH.

IIpocraBigeTcss Ha BU3yaJIM3UPOBAHHOM JJIEKTPOHHOM JOKYMEHTE B MECTE
PacIoI0KEeHUsI COOCTBEHHOPYYHOU MOANKMCH JOJDKHOCTHOTO JIMIA B TOKYMEHTE Ha

OyMa)XHOM HOCHUTEJIE, HAlpUMED:

Noanucano yndposon noannceio: Kyssmenko flennc
HpeIICC,Z[aTCJII) Anexcanaposuny
~ DN: c=RU, st=Xabaposckui kpain, |=Xabaposck,
I/I36I/IpaT€JIBHOI/I KOMHCCHU title=peacenatent, o=U3BUPATENLHAA KOMUACCUA
XABAPOBCKOIO KPAS,
Xa6ap0BCKOFO Kpasd 1.2.643.100.3=12083032383734353039353736, ﬂA KYSBMCHKO

1.2,643.3,131.1.1=120C323732313038353036393831,
email=Ikhk27@mail ru, givenName=/lennc Anexcanaposuy,
sn=Kysbmenko, cn=Kyiomenko [lennc Anexcanaposuy
Hara: 2026.01.23 14:13:41 +10'00'

DJIEMEHThI OTMETKHU 00 AJIEKTPOHHOM MOJMUCH JOJKHBI OBITH BUAUMBIMU U
YUTAeMBIMU MPU OTOOPAKCHHUH JJOKYMEHTA B HATYpPaJIbHOM pa3Mepe.

DJIeMEHThl OTMETKU 00 JIEKTPOHHOM MOJAMHUCH HE JOJIKHBI MEPEKPHIBATHCS
WJTU HAKJIAJIBIBAThCS APYT Ha Apyra.

DJIeMEHTbI OTMETKH 00 D3JICKTPOHHOM MOJIMHMCH HE JOJKHBI MEePEeKPHIBATh
AJIEMEHThl TEKCTa JOKYMEHTa W JIpyrMe OTMETKH 00 DJIEKTPOHHOW MOAMUCH
(Tpu HATMYHM).

3.5.19. I'pud cornmacoBanusi JOKyMEHTA.

CornacoBaHue TPOEKTa JOKYMEHTa C JAPYTUMH TOCYJapCTBEHHBIMHU
OpraHaMy BJIACTH W OpPTraHM3aIUMsIMHU, UHTEPEChl KOTOPHIX B HEM 3aTparvBarOTCs,

opopmiisiercst rpudoMm coriacoBaHusi. [IpoekT JOKyMeHTa MOXET ObITh
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COTJIaCOBaH HEMOCPEICTBEHHO JOJDKHOCTHBIM ~ JIULIOM, MIPOTOKOJIOM
KOJUIETMAJIbHOTO OpraHa WM CIIy>KEOHBIM MTHCHMOM.

I'pu¢ corynacoBaHuss JOKyMEHTa B 3aBUCUMOCTH OT BHJA JIOKyMEHTa U
0COOEHHOCTEH er0 0(hOPMIICHHSI MOYKET TIPOCTABIISATHCS:

Ha I[EPBOM JIMCTE JOKYMEHTa B JIEBOM BEpPXHEM YINIy Ha ypoBHE rpuda
YTBEPKACHUSI UJIHU 110/ HAUMEHOBAaHUEM JIOKYMEHTa OJIMKE K HIPKHEMY I1OJIIO;

Ha TOCJIETHEM JINCTE JOKYMEHTA MO TEKCTOM;

Ha JINCTE COIJIACOBAHMSI, SABJIAIOIIEMCS] HEOTHEMIIEMOM YaCThIO JOKYMEHTA.

I'pu¢ cormacoBanus cocrout u3z cioBa COI'JIACOBAHO (6e3 kaBbIuek)
IPOMUCHBIMUA OyKBaMH, HAUMEHOBAHUS JTOJDKHOCTU JIUIA, KOTOPBHIM COTJIACOBaH
JOKYMEHT (BKJIIOUasi HaWMEHOBAaHUE OpraHM3alllM), €ro COOCTBEHHOPYYHOMH
noanucu (mpu oPopmieHUH Ha OyMa)KHOM HOCHTEINE), paclu(pOBKHA MOINUCU

(I/IHI/II_[I/IaJIBI, q)aMI/IJII/IH) N JaTbl COTT1IaCOBAHHA, HAIIPHUMCD:

COI''TACOBAHO
[Ipencenarens
N36uparenbHOil KOMUCCUU
XabapoBCKOro Kpas
MOJIMUCh HWHULUAIBI, PaMIIUS
naTa

Ecau cormacoBanue OCYIICCTBIIACTCA IMPOTOKOJIOM MM IIMCbMOM, TO

corjacoBaHue 0(popMIIsIETCs CIETYIOIIMM 00pa3oM:

COI''TACOBAHO
MPOTOKOJIOM 3aCEIaHUs
aTTECTAllMOHHOM KOMHCCHU
N36upatenbHOil KOMUCCUU

XabapoBCKOTO Kpas
ot 14 despas 2026 r. Ne 16

HIIn:

COI'JTACOBAHO
nuceMoM PocapxuBa

ot 30 stuBaps 2026 r. Ne 12/309-A
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3.5.20. Buza.

BHyTpeHHee corjacoBaHue TMpPOEKTa JOKyMEHTa O(OpMIISETCS BU3OM.
CornacoBaHue MpoeKTa JOKyMEHTa MOXKET ocyliecTBIsIThCs cpeactBamu [1]1. [pu
COrJJaCOBaHUM MPOEKTa JOKYMEHTa Ha OyMa)KHOM HOCHUTENIE BHM3a BKIIOYAET
MOJANKUCH BU3UPYIOIIETO, PacCIIMPPOBKY MOAMKUCH (MHUIMAIBI, (paMUJIUs) U ATy,

Ipu H€O6XO,ZII/IMOCTI/I MOJKET OBITh YKa3aHa JOJKHOCTb BU3UPYIOUICTO, HAIIPUMCEDP:

HavanbHUK TEppUTOPHAIBHO-TIPABOBOTO
OTHeINa

IIOAIINCH HWHHUIIWAJIbI, (baMI/IJ'II/IH

marta

[Ipn HanmMuuu 3aMedaHuid K JOKYMEHTY BH3a O(QOpPMIIETCA CIEAYIOIIUM

obpazom:

3aMe4yaHus IPUIAraroTCs

HavanpHUK TEppUTOPHAIIBHO-TIPABOBOTO
OTIela

oA CH HWHUIIMAJIbI, (1)aMI/IJ'II/I$I

mara

3amMeuaHus  UW3JIaraloTcss Ha  OTACIBHOM  JIUCTE,  MOJAMHUCHIBAIOTCS
Y TIPUJIATatoTCs K JOKYMEHTY.

JlomyckaeTcsi MOJIMCTHOE BU3UPOBAHUE JOKYMEHTOB U NMPUIIOKEHUN K HUM.

Ecnu nonmvHHMK DOKYMEHTa OCTaeTCsi B M30MpaTelbHOW KOMUCCHH, BU3bI
MPOCTABIIAIOTCS. B HIDKHEW YacTH OOOPOTHOW CTOPOHBI TOCJIETHEro JIMCTa
MOJIMHHUKA JIOKYMEHTA.

Ecnmu cornacyromux aui; 6ombine 5, ohoOpMIISIeTCsl JIMCT COTJIACOBAHUS
(BU3UpPOBaHUSA), JTUCT COIIACOBAHUA (BU3UPOBAHUS) MPUKPEILISIETCS K JOKYMEHTY

U BMCCTC C HUM INOAIINBACTCA B ICJIO.
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Ha nokymeHTe, TMNOMJIMHHUK KOTOPOTO  IOJJIEKUT  OTIPABKE U3
n30MpaTeIbHOW KOMHCCHHU, BHU3bI TPOCTABISIIOTCS B HIDKHEH YacTH JIMIICBOM
CTOPOHBI TOCJIEAHETO JIUCTA KOIHUH OTIIPABIIIEMOTO JOKYMEHTA.

[TopsimoK ¥ CPOKH BU3UPOBAHUS MPOEKTOB MOCTAHOBIECHUN M30HpaTEIbHOM
KOMHUCCHUU U PACTIOPSDKEHUM Mpecenaress n30upareibHOM KOMUCCHH YCTaHOBIICH
B COOTBETCTBYIOLIMX pazaenax MHCTpyKInH.

3.5.21. Tleyats.

[leyatp 3aBepseT MNOJIMHHOCTD NOAMNMCH JOJDKHOCTHOTO JIMIA Ha
JOKYMEHTAX,  YAOCTOBEPSIOIMMX  MOPEAYCMOTPEHHBIE  MPABOBBIMU  AKTaMHU
MOJTHOMOYHUS JIOJDKHOCTHBIX JIMI WX  (UKCUPYIOIUX (aKThl, CBS3aHHBIE C
(UHAHCOBBIMU CPEICTBAMHU, a TAK)KE HAa UHBIX IOKYMEHTaX, MpeycMaTpUBAIONIUX
3aBEPEHUE MOJIMHHON MOANUCH.

[leyats cTaBUTCS Ha CBOOOAHOM OT TEKCTa MECTE, HE 3aXBaThIBas
COOCTBEHHOPYYHOHN MOJAMKUCH JODKHOCTHOTO Juia. [ledaTh MOKeT 3aXxBaThIBaTh
4acTh HAUMEHOBAHUA JTOJKHOCTH JIMIA, TTOAMHUCABIIETO JOKYMEHT.

B nmokymeHTax, TOATOTOBJICHHBIX Ha OCHOBE YHU(DUIIMPOBAHHBIX
dbopmMm, meyaTb CTaBUTCA B MecCTe, 0003HAYEHHOM OTMETKON «MIID» wiu uHBIM
obOpazom.

3.5.22. OTmeTKa 0 3aBepEeHHUH KOITHUH.

JInsi 3aBepeHMsT COOTBETCTBUSI KOIMHUM JIOKYMEHTA TOJUHHUKY HUXKE
pekBusura «lloamuce» TmpocTaBiseTcss OTMETKa O 3aBEPEHUM KONUU  —
3aBepuTenbHas Haanuch «BepHo» wmm «Komust BepHa», MOJDKHOCTH JIWIIA,
3aBEPUBILIETO KOIHUIO, €0 COOCTBEHHOPYYHAs MOIMUCH, pacindpoBKa MOANUCH U

JlaTa 3aBepeHusi, HalpuMep:

Bepno (Konus BepHa)
ceKkpeTaphb U30upaTebHON KOMUCCUN

IIOAIINCh HHHHH&HH,@&MHHHH

JgaTta
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Jlomyckaercst 3aBepATh TOKYMEHTBI OTMETKOM «BepHo» nim «Konus Bepra»
IIPOCTABJICHUEM IITAMIIA C YKa3aHUEM JOJLKHOCTH JIMIA, 3aBEPUBLIETO KOO, €TO
COOCTBEHHOPYYHOM MOANUCH, pacCIIM(PPOBKH MOANNUCH U JaThl 3aBEPEHMUSL.

B ciuywasx, TNpeayCMOTPEHHBIX  3aKOHOAATENbCTBOM  Poccuiickon
®enepauun 0 BbIOOpax M pedepeHayMax, IPHU 3aBEPEHUH KOIUU JIOKyMEHTA
TAK)K€ IMPOCTABJISIETCS BPEMS 3aBEPEHHUSI.

[Ipu nepecpuUike KONUU JOKYMEHTa B JPYrue OpraHv3aliy WK BblIaue ee
Ha PYKH 3aBEpUTEIIbHAS HAAIMUCh YIOCTOBEPSETCS] COOTBETCTBYIOILIEH I1EYaThIO.

JIMCTBI MHOTOCTPAaHWYHBIX KONUN HYMEPYIOTCS, OTMETKa O 3aBEPEHHH
KOIMK JOTMOJHSETCS yKa3aHUEM KoJW4YecTBa JIMCTOB Komuu «Bcero B
KOIIMK ____ JUCTOB». Ha KOmMAX MHOTOCTPAHWYHBIX JOKYMEHTOB OTMETKa O
3aBEPEHNN KOIMUU ITPOCTABISAETCS HA KaKIOM JIMCTE JOKYMEHTA WUJIM HA MOCIEIHEM
JUCTE MPOUIUTOIO WIH CKPEIUIEHHOTO MHBIM 00pa30oM JOKYMEHTA.

3.5.23. Ot™meTka 00 UCTIOJTHUTEIIE.

OtMmeTka 00 WcCHOJMHUTENE BKIOYAeT B ceOsl (paMHIIMIO, UM U OTYECTBO
(Mpu HANTMYMK) UCIIOJIHUTENS JTOKYMEHTa U HOMEpP €ro CiIy>)keOHOro TeiaedoHa c
KOJIOM pEruoHa (B Ciyyae HamnpaBJICeHHs JOKyMEHTa B aJpec W30MpaTelbHBIX
KOMHUCCUM MOXET yKa3bIBaThCcsi HOMep ciryskeOHoro tenedorna ATCB). Otmerky
00 HCIOJHUTEJE paclojaraloT Ha JHMIEBOW WIM, NPU OTCYTCTBUM MECTa, Ha
00OpOTHOI CTOPOHE TMOCJHEIHEr0 JIMCTa JOKYMEHTa B JIEBOM HUXKHEM YIIIy
mpudToM 12 MyHKTOB, HATTPUMED:

bynsuno Ceernana BuktopoBHa
(4212) 32-24-12

3.5.24. OTmeTKka 00 UCTIOJTHEHUU JOKYMEHTA W HAMPaBJIEHUHU €0 B JIEJO.

OtMeTka 00 WCIOTHCHUH JOKYMEHTA U HANpaBIICHHUH €ro B JEN0
BKJIFOYACT CJICAYIONINE NAaHHBIC: KpPAaTKUE CBEICHHsSI 00 WCIOJHEHUU JTOKYMEHTa
(mpu OTCYTCTBMU JIOKYMEHTA, CBUACTEIBbCTBYIOIIETO 00 WCIIOJHEHHUH), ATy
¥ HOMEp MMEIOIIETOCS IOKYMEHTa 00 MCIOJHEHUH, clioBa «B nemo», Homep nmena,
B KOTOPOM OyJIeT XpaHUThCA JTOKYMEHT, JaTy, JOJDKHOCTh U TIOJIHUCH
ucroiHATeNs  (TpeAcemarelnis,  3aMeCcTUTEeNs  Tpejacenareis,  CceKperaps)

n30upaTenbHOU KoMHuccuu (Ipu oPopMIeHMH Ha OyMaXXHOM HOCUTETIE).
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3.5.25. Unentudukarop 3MeKTPOHHOW KOTHH TOKYMEHTA (KOJIOHTHUTYII).

WNnentuduxatop (uMa (aiina Ha MAITHTHOYUTAEMOM HOCUTEJIE) DIIEKTPOHHOM
KOIUU JOKYMEHTa (KOJOHTHUTYJ) MOXKET MPOCTABJIATHCSA B JIEBOM YTy HIXKHETO
MOJISI K&KJIOW CTPAHMIIBI JOKYMEHTA MIPUPTOM 8 TyHKTOB, HAIIPUMED:

PC110309K

4, Opranu3anus padoThbl ¢ OTHPABJIsIEMbIMH (MCXOXAIIMMHU)
TOKYMEHTAMU

4.1. Paborta ¢ oTnpaBisgeMbIMU (MCXOSIIIIMMU) U3 U30UpaTEIbHON KOMUCCUU
JIOKyMEHTaMH BKJIIOYAET UX PETUCTPAIUIO, TPOBEPKY MPABUILHOCTH OPOPMIICHUS,
B TOM YHCJI€ HaJIUMYHUE TMOJIHOTO ajJjpeca U €ro TOYHOCTh, HAIMYHME MOJJTUHHOU
noAnucy (Il JIEKTPOHHOTO JOKYMEHTa — MPOBEPKA MOJJIMHHOCTU JIEKTPOHHON
MOJAMKUCH), BHU3 HUCIOIHUTENS ¥ COUCIIOJHUTENEH, JPYyrux HEeO0OXOAUMbBIX
AJIEMEHTOB 0()OPMIICHUS, YKa3aHHbBIX MPUIOKEHUM, U OTIIPABKY.

OTBETCTBEHHOCTh 3a MPABWJIBHOCTh yKa3aHUs B MHUCbME (B TOM YHCIE
CONPOBOJIUTENIBHOM)  WJIA  CHOUCKE  PACCBUIKM  PEKBU3UTOB  MOJIy4aTelsst
KOPPECIOHEHIIUU, @ B HEOOXOJMMBIX CIIy4yasX €ro modtoBoro (renerpadHoro)
azpeca HECET UCTIOTHUTEb JOKYMEHTA.

4.2. OTnipaBKa JOKYMEHTOB U3 HW30HMpaTeIbHOM KOMHUCCHH  MOJXKET
OCYIIECTBIITLCA OopraHaMu defepaabHON (PenbaberepCcKoil CBSI3U, CHEIUaIbHON
CBSI3bI0, IMOYTOBOM, TenerpadHoi cBs3bpio, cpencrBamu I/, mo cucreme M3BJI0,
CHUCTEME DJIEKTPOHHOI'0 JOKYMEHTOooOOpoTa cyOnhekTta Poccuiickoit dexnepariuu,
KaHallaM (DaKCUMUJIBHOM CBSI3U, JJIGKTPOHHOUW MMoYToM B ceTu MHTepHeT wim
HapOYHBIM.

Pemienne o crocobe 0CTaBKU JOKYMEHTa, a TakKe O HE0OXOIUMOCTH
JOCBIIKA ~ afpecary TOMJIWHHUKA JIOKyMEHTa Ha OyMaXHOM HOCUTENE B
cllydae OTHpaBKH JOKyMeHTa cpeactBamu [1]1, mo pakcumunbHOM CBS3HU, cCUCTEME
M3JIO, cucreme SIEKTPOHHOTO TOKYMEHTOOOOpOTa Xa0apOBCKOTO Kpas WA
JJEKTPOHHOM MOYTOM B ceTu VIHTepHET NpPUHUMAET UCIOJHUTENb 10

COIVIACOBAHUIO C MpejcenareneM H30upaTeabHOM KOMHUCCUM (PYKOBOAMTEIEM
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CTPYKTYpHOTO  TIOApa3AefieHus]  ammapata  u30upaTenpbHOM  KOMHCCHM),
OTBEYAIOIINM 32 UCIIOJIHEHHE TOKYMEHTA.

4.3. [Ipu odopmiieHHH OTHpPABISAEMBIX (MCXOISIIMX) MUCEM, B TOM YHCIIC
IIpU NOJATOTOBKE MPOEKTOB nuceM cpeactBamu IIJ[, u TenerpamMm HCIOJIHHUTEINb
yKa3bIBaeT IMOJHBIA MOYTOBBIM (BKJIIOYAsh HMHAEKC) aJpec OpraHu3aiuu JIudo
rpakJaaHuHa.

4.4. OtnpaBnsiemMple  (MCXOASIIME)  JIOKYMEHTBI  MOTYT  TOTOBHTHCH,
COTJIaCOBBIBATHCS M MONUCKIBATLCA cpeacTBamu [1]1.

Hcxonsmme nucbMa, B TOM YHCIE OTBETHl Ha BXOJAIINE JTOKYMEHTHI,
oQopMJIEHHBIE B COOTBETCTBHM C TpeOOBaHUSMU WHCTPYKIMH, HaIpaBisSIOTCS
3a MOANHUCHIO  Tpeacenatens  (3aMecTUTeNs — Ipejacenarelis, CeKpeTaps)
n30MpaTeNbHOM KOMUCCUHM Ha COOTBETCTBYIOIIMX OJIAHKAX YCTaHOBIEHHON (hOPMBI
(mpu MOATOTOBKE MCXOJSAIIMX JOKYMEHTOB cpeactBamu I/l — cooTBeTcTBYIOIIMX
AJIEKTPOHHBIX 1A0JIOHAX OJJAHKOB JOKYMEHTOB).

4.5. IIpu odopmieHun Ha OyMa)KHOM HOCHUTENE IMOJINUCAHHBIC MHChbMA U
TeJIerpaMMbl ~ BMECTE€ C  KONMSMHM, 3aBU3UPOBAHHBIMH  HCIIOJHUTEJEM,
OTBETCTBEHHBIM 3a UCIOJHEHUE, COMCIIOHUTEISIMH (IIPOEKTHI MMUCEM MOTYT OBIThH
corimacoBanbl  cpeactBamu  [IJI, B 3TOM ciyyae JIMCT  COIIAaCOBAHUS
pacreyaThlBaeTCd M MPUKIAIBIBACTCA K JOKYMEHTY), NEPeJaloTCs B OTKPHITOM
BUJE JUISI PETUCTpallMd W  OTHOPaBKM  OTBETCTBEHHOMY 32  BEJACHHE
JEJIONPOU3BOCTBA.

JIOKyMEHTBI, colepKallhe BOMPOCHl (PUHAHCOBOIO XapaKTepa, JOJIKHBI
OBITh 3aBU3UPOBAHBI IIaBHBIM OyXrajaTepoM M30UpaTeabHOU KOMHCCHH.

Eciu ornpaBisieMblil (MCXOIALIMI) NOKyMEHT Ha OyMaKHOM HOCHTENE
SIBIISIETCSI OTBETOM Ha BXOMSIINUN JOKYMEHT, HCTIOJTHUTENh JIN0OO OTBETCTBEHHBIN 32
BEJICHUE JEJIONPOU3BOACTBA MPUOOIIAET MOMIMHHHUK BXOMSILIEro JTOKyMEHTa K
KOIIUM OTIPABIIIEMOTO IOKYMEHTa, OCcTarolelcs B Aene. [Ipu noaroroske mpoekra
UCXOJIAIIEro JOKyMeHTa cpeactBamu [1J[ ucnonHurens A0KEH caenaTh CBSI3KY C
BXOJSUIUM  JOKYMEHTOM, TIOCIHY>KMBIIMM OCHOBAHMEM JJisi  MOJTOTOBKH

HCXOOALICTO ITKUChMaA.
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4.6. C ucionp3zoBanueMm [IJ[ mokymMeHTam mpucBaMBaeTCs HCXOASIIHMA
PErUCTPallMOHHBIN  HOMEp, KOTOPBIM COCTOMT M3 HMHJIEKCa Jena 1o
HOMEHKJIAType eI M TOPSJKOBOIO HOMEpa IJOKYMEHTA, Pa3lIEJICHHBIX KOCOU
yepTo. Mcxomsimmi perucTpaloOHHbIA HOMEDP YKa3bIBACTCS TAKKE HA KOIHH
JIOKYMEHTA, OCTAIOIIEHCSA B JIETIE.

[Ipu peructpanuu ucxonsiero qokymenta B PYK oOs3aTenbHO BBOASATCA
CIIEYIONTNE PEKBU3UTHI: JaHHBIE 00 anmpecarte (pamwmms, uMs, oT4eCTBO (TIpH
HAJTUYUN) dbusznueckoro - MA@  WIM ~ HaUMEHOBaHUE OpraHu3aluu,
MECTOHAXO0XKJACHUE IMOIYy4aTelsi), a TAKKE HOMEHKIIATYpHBIA 3arojIoBOK, KpaTKOe
COJIEp’KaHHE JTOKYMEHTA, KOJMYECTBO JMCTOB OCHOBHOI'O JOKYMEHTA W JINCTOB
IIPUIOKEHUA, KOJIMYECTBO DK3EMIUIAPOB, MCIOJHUTENbL JIOKYMEHTa, €ro
COMCITOJIHUTENH, a TAKKE KEM OH MOJIMCAH.

[Ipu peructpauuu ucxonsduero nokymenra B PYK nHeoOxomumo caenaTh
CBSI3KY C BXOJSIINM JOKYMEHTOM (€CIIM TaKOBOM UMEETCs).

[Ipu oTnpaBke OOKYMEHTOB Ha OyMa)XHOM HOCHTEJNE, MOANHCAHHBIA WU
3apErUCTPUPOBAHHBIN JTOKYMEHT CKaHUPYETCS W €ro 3JIEKTPOHHAas KOs
npucoenunsiercss K PYK oTBEeTCTBEHHBIM 3a BEICHUE JIEJIONPOU3BOICTBA.

4.7. OTnpaBKa HCXOMSIIUX JOKYMEHTOB, MOJMHUCAHHBIX Ha OyMa)XHOM
Hocutene, cpexncrBamMu [IJ[  ocyliecTBisieTcss OTBETCTBEHHBIM 34 BEICHHUE
JEJONPOU3BOCTBA.

B ostoM cnywyae mocne peructpauMu 3JEKTPOHHBIM 00pa3 JOKyMeHTa
npucoenunsaerca k PYK u ornpasnsgercs B ¢popmare pdf, npu HeoOXxonumocTu
NPWIOKEHUSI K JOKYMEHTY OTHpaBisitorcs B (¢opmarax docx, xIsx W HHBIX
dbopmarax.

IIpu mnoaroroBke nOKymMeHTOB cpencrBamu IIJ[ ¢ wucnonb3oBaHueM
AJIIEKTPOHHOM MOJNUCH IOCJE MOANUCAHUS TOKYMEHThI MOI'YT aBTOMAaTHYECKH
peructpupoBaTbes U HanpariasiTbes B [IUK Poccuu, m3bupaTenbHble KOMUCCHU
cyobekToB Poccuiickoit ®deneparuu, P npu UK Poccuu, PLHIOUT npu
MK Poccun.
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[lonnuHHBIE AOKYMEHTBHI MO BompocaMm (HOpPMHUPOBAHUS H30UpATENbHBIX
KoMuccHii XabapoBCKOrO Kpasi W OCYIIECTBICHUS WX (DUHAHCUPOBAHUS,
HarpakIeHusT M MOOLIPEHUs 4YIEHOB M pPaOOTHUKOB ammapara H30upaTeabHOU
KOMUCCHH, CBEJCHHS O YMCIEHHOCTH M30HMpaTesei, yJaCTHUKOB pedepeHayMa B
o0s3arenbHOM mopsanake HampasisioTes B LMK Poccun opranamu ¢enepanbHOR
(denbaberepckoil CBsI3U WIK NOYTOBOU CBA3BIO.

WNupie noxkymeHTsl MOryT ObITh oTmpaBieHbl B LIUK Poccum opranamm
benepanbHOM (PEenbABErEPCKON CBA3M WJIM IOYTOBOM CBSI3pI0 1O YKa3aHMIO
npeacenaTens  (3aMecTUTENs  IpeAceaaTess,  CeKperapsi)  M30uparesbHOU
KOMUCCHUHU.

4.8. HanpaBneHue 1o 3JIEKTPOHHOM MOYTe B ceTH VIHTepHET M KaHaiaM
(aKCUMWIBHOW CBSA3M JOKYMEHTOB OCYILECTBIIAETCS OTBETCTBEHHBIM 32 BEJACHHE
JIEJIONPOU3BOCTBA II0CIIE UX PETUCTPALIUH.

4.9.1lpu ortmpaBke TejerpamMmbl Oojee 4YeM B UEThIpe  ajapeca
OTBETCTBEHHOMY 32 BEJCHHME JEJIIONPOU3BOJACTBA  MPEAOCTABISICTCA €€
O(pOpMIICHHBIM MOAJMHHUK, KOMMSI MU JBa HK3EMIUISIpa IMOANHUCAHHOTO CIHCKa
pPacChUIKM C YyKa3aHUEM TMIOJHBIX MOYTOBBIX (BKJIIOYAsl TOYTOBBIM HWHIEKC)
aJpecoB.

4.10. Tlpu ormpaBke muchMa 0oJjiee YyeM B YETHIPE aapeca HCIOTHUTENb
COCTABJIICT CIIMCOK PACCHUIKA YCTAaHOBJICHHOW (opmbl (mpriioxkeHue Ne 5),
KOTOpPBI  INOANMCHIBAETCS  NpeacenarTeneM  (3aMecTUTENeM — Hpeacenaress,
CeKpeTapeM) H30upaTeIbHON KOMHCCHMU W HucnojHuTeneM. [IuceMo W crnmcok
pPacChUIKM MEpPeNaloTcsi OTBETCTBEHHOMY 3a BEACHHUE JAEJIONPOU3BOACTBA I
peructpauuu. Ilocine peructpanuu nHChbMa OTBETCTBEHHBIM 3a BEJCHHUE
JIEJIONPOU3BOACTBA THUPAXHUPYET e€ro u otnpasiser. [lpu  moaroToBke,
COIJIACOBAaHUM M TOJNUCAaHUM THceM cpeacTBamu [1J[ crnmcok pacchUIKH Takxke
rotoButcst cpeactBamu IIJI, M Bech KOMIUIEKT JOKYMEHTOB HamlpaBiseTcs
OTBETCTBEHHOMY 3a BEJCHHUE JIETOMPOU3BOJICTBA JIJISl IOCIEYIOIIEH OTIIPaBKH.

Eciu mnuceMo HampaBisiercs He 0Oojee uYeM B YeThIpe  ajpeca,

TO IMOAITUCHIBACTCA Kﬂ)K,Z[BIﬁ OK3CMILIAP.
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Ecniu omHOMy W TOMY K€ ajpecaTy HalpaBISIOTCS OJHOBPEMEHHO
HECKOJIbKO JIOKYMEHTOB, TO OHM MOTYT KOMIUIEKTOBaTbCA B OJWH KOHBEPT, Ha
KOTOpDOM  TIOCJIE€  aApeca  TOoJyyaTelas  MPOCTaBIIIOTCA — HCXOJSAIINE
pErnuCcTpallMOHHBIE HOMEPA BCEX BIOXKEHHBIX JOKYMEHTOB.

4.11. OtnpaBka JOKYMEHTOB IMPOU3BOJUTCS OTBETCTBEHHBIM 3a BEJICHHE
JIEJIOMPOU3BOICTBA €XKEIHEBHO B Yachl pabOThl M30MpATEIbHON KOMUCCUH, KPOME
BBIXO/IHBIX U HEPAOOUUX Mpa3IHUYHBIX JHEH.

[Topsimok OTMpaBKU MCXOIAIIMX JOKYMEHTOB IOCIIE€ OKOHYaHUsI paboyero
THS, B BBIXOJHBIE W Hepabouyue Mpa3IHUYHBIC JHHW, B TEPUOJ TOATOTOBKH U
IpPOBENCHHUS  WU30MpATENbHBIX  KaMIIAHWK  OOpenensercs  IpelcenareieM
n30UpaTeabHON KOMHMCCHHU, B CIy4yae OTCYTCTBHS IpEAcCENaTelisi — 3aMECTUTENIEM
npejacenaress, CeKpeTapeM U30MpaTeaIbHON KOMUCCU.

4.12. JIoKyMeHTBI ¢ OTMETKOI O CpPOYHOCTH J1OCTaBKU «BecbMa cpouyHO» U
«CpouHo» OGMOPMIISIIOTCS HE3aMEJUIUTENBLHO, OTIPABISIOTCS B TOM YHUCIE
cpeactBamu I1]] n/unu nepenarorcs B oTAen GeabIbErepcKor CBSA3M sl JOCTaBKU
B IIEPBYIO OYEpEb B COOTBETCTBUHU € TpauKOM MapUIpyTOB (pesbaberepen.

4.13. JlokymeHTbl 0€3 OTMETOK OQOpPMIISIOTCS TO Mepe TMOCTYIUICHUS
OTBETCTBEHHBIM 3a BEJEHHUE JEJIONPOU3BOJCTBA U OTHPABIISIFOTCSA, B TOM YHUCIIE
cpenctBamu [1]] u/vnu nepearoTcs B OTAEN TOCTaBKU (PENIbIBErePCKOM CBSI3H, TIE
OTIpaBKa OCYUIECTBJISETCS B COOTBETCTBUU C TpaUKOM  BBIITOJIHEHHS
deapaberepCcKux MapuipyToB B ONTUMAILHBIE CPOKH.

4.14. JlokyMeHTbI, HampaBiseMble TIpaXIaHaM IO MOYTOBOMY aJIpecy,
yKa3aHHOMY B OOpalleHud, W OpraHu3aluusM IO TOYTOBOMY aJIpecy WU
IOpUIMYECKOMY ajapecy (B CiIy4yae €cCiad IIOYTOBBIM aJpec HEU3BECTEH),
OTNPABISIIOTCSL  4Y€pe3 MOYTOBOE OTHAEJEHUE CBSA3M MPOCTHIMU TOYTOBBIMU
OTHPABJICHUSMHU WIHA 3aKa3HBIMU MHUChbMaMH.

4.15. OrnpaBnsgemble  (MCXOIANIME)  JAOKYMEHTBI, OGOPMIIEHHBIE  C
HapylmieHueM TpeOoBaHuii WHCTpyKIMM, K OTNpaBKE HE TMPUHUMAIOTCS H
BO3BpAIIAIOTCS] UCHOTHUTENSAM Ha A0paboTKy. KoppecnoHaeHus HeciyxeOHOTo

XapaKTepa, B TOM YHUCIC JIUYHad KOPPCCIHOHACHIHA, XYAOXKCCTBCHHAA, yqe6Ha;1,
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HAaydYHass ¥ WHAs JHUTeparypa, MEPUOJANYCCKUE U3IaHUS, K OTIpPaBKe HE
MIPUHUMAETCSI.
4.16. Komuu uCXOASIIMX JOKYMEHTOB, OGMOPMJICHHBIX Ha OyMa)XHOM
HOCUTEJIe, COJAEpXallie BH3bI, IOMEMIAIOTCI B JEIO0 B COOTBETCTBUU C

HOMEHKJIATypO# Jies1 u30upaTebHOM KOMUCCHH.

5. OcobeHHOCTH PadOTHI € IJIEKTPOHHBIMHU JOKYMEHTAMU

5.1. DneKTpoHHbIE JTOKYMEHTHI SBISIIOTCS OQPUIMATBHBIMU JOKYMEHTAMH.
DNeKTpOHHBIC JOKYMEHTBI CO3Mal0TCsi, oOpabarteiBatoTcsi u xpaHsatcs B I/
@DUHAHCOBBIC DSJIEKTPOHHBIC JTOKYMEHTHI MOTYT CO37aBaThCsi W XPAHUTHCA B
MOJICUCTEME yIpaBlieHus (uHaHCaMU [0CyTapCTBEHHON aBTOMATU3MPOBAHHOM
cuctemsl Poccuiickoit @enepanyn «Beidope» (nanee — [1Y D).

5.2. DNEKTPOHHBIA JOKYMEHT JIOJDKEH OBbITh oOQopmiieH 1o o0muMm
npaBuiaM JCJONMPOU3BOJACTBA W HMETh PEKBU3HUTHI, YCTAHOBJICHHBIC JIsI
aHAJIOTUYHOTO JIOKYMEHTa Ha OyMa>kHOM HOCHUTEIE.

5.3. B u30uparenbHON KOMUCCUU UCIIOJIB3YIOTCS DJIEKTPOHHBIE TOKYMEHTHI,
a TakXe OJJICKTPOHHBIE 00pa3bl JIOKYMEHTOB, TMOJY4YCHHbIE B pe3yJbTare
CKaHMPOBAHUs JOKYMEHTOB Ha OyMa)XHOM HocuTese u xpansimecs B [1]1.

5.4.]lnsg TOATBEpXKIEHUS TMOJIMHHOCTH TIPU Tepenaye dIIEKTPOHHBIX
JIOKyMEHTOB B JIpyTH€ TOCYJIApCTBEHHBIE OPTaHbI, OpraHbl MyOJIMYHOW BJIACTH
dbenepanbHoit TeppuTopun «CHpUYC», OpraHbl MECTHOTO CaMOYIIpaBJICHHUS,
OpraHU3alMsIM M TPaKJIaHaM JOKYMEHTHI 3aBEPSIOTCS AJICKTPOHHON MOAMHUCHIO
JIOJDKHOCTHOTO JIMIa M30MpaTeIbHOM KOMMCCHH, TOJIMUCABIIETO JIOKYMEHT, B
cootBeTcTBUM ¢ DenepanbHbiM 3aKk0oHOM OT 6 ampens 2011 roma Ne 63-d3 «O6
AIIEKTPOHHOMN TOMHICHY.

5.5.1Ipu 00paboTke, pacCMOTPEHHH, COIJIACOBAaHUM W  IIOJIIHUCAHUHN
AJIEKTPOHHBIX JOKYMEHTOB B [IJ[ BO BHyTpeHHEM ITOKyMEHTOOOOPOTE MOTYT
WCIIOJB30BaThCA  CIMOCOOBI  TMOATBEPXKACHUS  JEUCTBUH C  DJIEKTPOHHBIMU
JIOKyMEHTaMH, TPU KOTOPBIX DJJIGKTPOHHAS TIOAMUCH HE HCIOJb3YeTCH.

Nnentudukaius TODKHOCTHOTO JIMIIA TTPOU3BOJIUTCS MO €r0 YYE€THOM 3allucH B
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[TJ1 1160 MOXKET UCTIOIB30BATHCS MPOCTas FIEKTPOHHAS MOAMUCK. Takxke mpocTast
ANEKTPOHHAA MOAIMCH MOXKET HCIOJIb30BATHCS MPU HAIMPABICHUHU SJICKTPOHHBIX
nokyMeHToB B IIWK Poccuu, nzbuparenbHple KOMUCCHU CYOBeKTOB Poccuiickoi
®eneparuu, LU npu LUK Poccun u PIIOUT npu [IUK Poccun.

5.6. CocraBnenue, oopmiIeHHE U COTVIACOBAHHUE IMPOEKTOB 3JIEKTPOHHBIX
JIOKYMEHTOB ~ OCYIIECTBJISIETCST MO OOIMM TMpaBujiaM JIeJONpPOU3BOJICTBA,
YCTAaHOBJICHHBIM B OTHOIICHWW AaHAJOTHYHBIX JIOKYMEHTOB Ha OyMakKHOM
HOCHUTETIE.

5.7. IlepeueHb NTOKYMEHTOB, CO3/1aBa€MbIX, XPAaHHUMBIX M HCIOJb3YEMbIX
UCKJIIOYUTELHO B (OpME  JJIEKTPOHHBIX  JIOKYMEHTOB,  yTBEPXKIACTCs
npejcenareaeM n30upaTeibHOM KOMUCCHHU.

5.8.Ilpuem wu oTOpaBKa »JJICKTPOHHBIX JTOKYMEHTOB OCYIIECTBISIOTCS
OTBETCTBEHHBIM 3a BEJICHUE JCJIONPOU3BOJICTBA, TAKXKE MOXKET OCYIIECTBIATHCS
aBTOMATHYECKas OTIIPaBKa JOKYMEHTOB, MOJIMNHUCAHHBIX IPOCTON 3IEKTPOHHOM
noanuckio cpeactsamu [1/] B [IUK Poccun, nzbuparenbHble KOMUCCUM CYOBEKTOB
Poccuiickoit @enepanuu, L npu LUK Poccun u PLHHOUT npu UK Poccun.

5.9.1lpu mnonmyuyeHun onekTpoHHBIX AokymeHToB wu3 LMK Poccun,
n30upaTenbHbIX KoMuccuit cyonektoB Poccuiickoit @enepannu, O mpu UK
Poccun u PIHOUT npu MUK Poccuu, moAnucaHHBIX SJCKTPOHHOM IOJIIUCHIO,
OTBETCTBEHHBI 3a BEIECHHE JEJIONPOU3BOACTBA OCYLIECTBIIIET ITPOBEPKY
JEVCTBUTEIBLHOCTH JIEKTPOHHOU noanucu cpeacreamu /1.

5.10. [Ipn BKJIIOYEHUHW DIEKTPOHHBIX JOKyMeHTOB B I[IJl dopmupyrorcs
pPErHCTPAllMOHHO-YUYETHbIE JaHHBbIE O JIOKYMEHTE, 00eCneynBarolue yrpaBieHUue
JIOKYMEHTOM, B TOM YHCJI€ €0 MOUCK, JOCTYI K JOKYMEHTY, KOHTPOJb, XPAHEHUE
U ucIojb30BaHue (mpuioxxkenue Ne 7).

5.11. Tlpn nmepemade MOCTYNMBIIMX 3JEKTPOHHBIX JOKYMEHTOB Ha
pPacCMOTPEHHE  MPEICEnaTeNo0  (3aMECTHTENII0O  IpeAcenareisi, CEeKpeTapro)
M30UpATEIbHOM  KOMHCCHHM,  HalpaBJICHHM  DJICKTPOHHBIX  JOKYMEHTOB
WCIIOJTHUTENSIM, OTIIPAaBKE M XPAHEHHUH 3JIEKTPOHHBIX JTOKYMEHTOB BMECTE C HUMU

nepearoTcs (HanmpaBsiiOTCs, XPAHATCS) UX PETUCTPALIMOHHbBIC JJAHHBIC.
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5.12. Enununeit y4yera 3JIEKTPOHHOTO JOKYMEHTa SIBJISIETCS DJIEKTPOHHBIM
JNIOKYMEHT, 3aperucTpupoBaHHbii B I1/].

DJIEKTPOHHBIE JOKYMEHTBI, UMEIOLIUE MPUIIOKEHUSA, PETUCTPUPYIOTCA U
YUHUTBIBAOTCS KAK OJIUH JOKYMEHT.

5.13. DnekTpoHHbIE JOKYMEHTHhl (OPMHUPYIOTCS B Jiefla B COOTBETCTBUU C
HOMEHKJIATypOl Jesl M30UpaTeIbHOM KOMHUCCHUU U WHACKCHUPYIOTCS B TMOPSIKE,
YCTaHOBJICHHOM B OTHOILEHUWU JEJI, COCTABICHHBIX U3 JOKYMEHTOB Ha OyMa)KHOM
HOCHUTETIE.

[Ipu cocTaBieHMM HOMEHKJIATYpBI JEJ YKa3bIBAa€TCs, YTO JEJIO BEIAETCSA B
ANEKTPOHHON (opMe, YTO OTMEYaeTCs B 3arojioBKke Jejla uiau B rpade
«IIpnmeuanuey», HapuUMep:

[loctanoBnenust M30upatenbHOl KoMHccun XabapoBckoro kpas. Komuwm.
DNEKTPOHHBIE JOKYMEHTBHI.

5.14. DnexTpOHHBIE JOKYMEHTHl IIOCJA€ WX HCIOJHEHUS TOJUIekKaT
XPAHEHUIO B YCTAHOBJIEHHOM MOPSJIKE B TEUYEHUE CPOKOB, MIPETYCMOTPEHHBIX IS
aHaAJIOTUYHBIX IOKYMEHTOB Ha OyMa)>KHOM HOCHUTEIIE.

5.15. Mecto XpaHEHMsI AJIEKTPOHHBIX JOKYMEHTOB JI0 MX IN€pelayd Ha
apXUBHOE XpaHEHHUE, BUJ HOCUTEJEH, Ha KOTOPBIX OHM XpaHsiTcs, (opmarbl uX
IIOCTOSIHHOIO W JIOJTOBPEMEHHOI'O XPAHEHHUs ONPEIEISAI0TCS € y4EeTOM
UCIIOJIb3YEMbIX B M30MPATEIBbHON KOMHCCHH MPOTrPAMMHO-TEXHUYECKHX CPEJICTB,
HOPMATUBHBIX AaKTOB M METOAMYECKUX JOKyMeHTOB PocapxuBa, KIbBY
«l"ocynapcTBEHHBIN apXxuB Xa0apoBCKOTO Kpas.

5.16. DkcnepTH3a MEHHOCTH AJIEKTPOHHBIX JOKYMEHTOB OCYIIECTBIISIETCS B
o0IieM NOopsAKe, YCTAaHOBJICHHOM B OTHOLIEHMHM JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE.

5.17.Ilocne  wWcTeYeHUS] CPOKA, YCTAHOBJIEHHOTO JUIsi  XPaHECHUS
AIIEKTPOHHBIX J€1 (JIEKTPOHHBIX JOKYMEHTOB), OHU MOJJIEKAT YHUUYTOXKEHUIO C

COCTABJICHHEM aKTa YCTaHOBJIEHHOU (opMbl (mpuiioxkenue Ne 18).
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5.18. DnexTpoHHBIE MOKYMEHTHI, MOJUIekKAIIUe [IUTEIbHOMY XpaHEHHIO,
NEPEAlOTCs HAa apXMBHOE XpaHEHHUE MO OMUCAM C OPOpPMIICHHEM aKkTa IpuemMa-

nepeaadu 3JCKTPOHHBIX TOKYMCHTOB HAa dApXUBHOC XPaHCHUC.

6. Ocob6eHHoCTH PadoOTHI ¢ 00pPaLEHUIMH I'PAKIAH.
Opranu3anus JHYHOT0 PHEMa IPakIaH

6.1. OcoGeHHOCTH paboThI C OOpAIICHUSIMH.

6.1.1. Opranuzanust paboTbl ¢ OOpaIlEHUSIMU TPaXAaH OCYIIECTBISIETCS
B COOTBETCTBUU C pazfenoM 2 MHCTpYKIUU ¢ yueToM 0COOEHHOCTEH, YKa3aHHBIX B
JTAHHOM pa3sJelie.

6.1.2. OGpatieHust B U30MpaTEIbHYI0 KOMUCCHIO MOTYT OBITH HAallpaBICHBI B
(dopMe FIIEKTPOHHOTO TOKYMEHTA, a TaKXKe B MUCbMEHHOU popme.

6.1.3. O6pamenne B (opMe DIIEKTPOHHOTO JOKYMEHTa MOXKET OBITh
HAIpPaBJIEHO C UCIHOJb30BAaHUEM CTPAHULIBI OPUIMATIBHOIO caiiTa M30MpaTeabHON
KOMUCCHM B ceTu MHTepHeT, mpeaHa3Hau€HHOW [UIsl HallpaBlIEeHUs OOpalleHui
(manee — snexTpoHHas Gpopma oOparieHui).

HampaBnenue oOpamenuii B (QopMe dSIEKTPOHHOTO JOKYMEHTa B
M30MpaTeNbHYI0 KOMHMCCHIO OCYHIECTBIISIETCSl TOCHE MPOXOXKACHUS 3asBUTENIEM
uJeHTUPUKAITIT u ayTeHTU(UKAIIT MOCPECTBOM dbenepanpHOI
rocyapCTBeHHONM HHPOPMAIIMOHHOM cucTeMbl «EnnHasi cuctema uaeHTuOUKaIum
U ayTeHTUUKAIMKM B HHPpACTPyKType, obOecrneunBarouiell MHOOpMaUOHHO-
TEXHOJIOTMYECKOe B3aMMOJEHCTBHE HMH()OPMAILMOHHBIX CHUCTEM, MHCIIOJIb3YEMBbIX
JUTSL TIPEAOCTABIICHUS TOCYAAPCTBEHHBIX 1 MyHULMIIAIBHBIX YCIYT B 3JEKTPOHHOU
dbopmer.

DnexTpoHHas ¢opma OOpalleHU JOHKHA MperycMaTpuBaTh 3aloJIHEHUE
azpeca SJEKTPOHHOW MOYTHI, HA KOTOPBIA JOKEH ObITh HaIlpaBi€H OTBET Ha
oOpallieHue, CrenraIbHOro MO JUIsl BBOJIA TEKCTa 00pallleHus1, CoEpKallero ero

CyTb, BO3MOKHOCTb IPUJIOKEHHUS JOKYMEHTOB M MAaTEPHUAJIOB B DSJICKTPOHHOU

*

PaGora ¢ oOpamieHHssMH ¥ OpraHH3alysl JIMYHOTO IpHUEMa T'pakJaH MOTYT PEriJaMEeHTHPOBATHCS OTAEIBHBIM
JOKyMEHTOM H30HMparenbHOH KoMuccuu cyowbekra Poccuiickoii ®Penepannyu (MHCTpYKIMEH, ITOJIOXKEHHEM,
MOPSAKOM H T.JI.).
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dbopMe, MOATBEPKAAIOIINX JOBOABI OOPAIIEHUS, a TAKXKE MOXKET MPeyCMaTpUBATh
BO3MOYKHOCTh ~ YKa3aHHUS JOMOJHUTENbHBIX CBEICHUW, YTOYHAIOIIMX CYTh
oOparreHus.

6.1.4. Coneprxarmiuecs: B HalpaBJIeHHBIX B (hOpPME AIIEKTPOHHOTO JIOKyMEHTa
oOpalleHHsIX CBEJEHUs, a TaKXke IMpuilaraeMple Marepuanbl (MpU HAIUYUN)
BRojsITcss B IIJl. BBOn cBemeHwuii, copepkammxcs B HamnpaBiIeHHBIX B (opme
AJIIEKTPOHHOIO JOKyMEHTa OOpalleHusiX, MpUaraéMblx MaTepuanax, MU HX
perucTpaius OCyIIECTBISIOTCS OTBETCTBEHHBIM 3a BEJIEHUE JIEIONPOU3BOJICTBA HE
no3/JHee Tpex paboumx AHEH CO JHA HampaBlieHUs OOpalleHHs, a B IEPHO
IPOBEICHHUS  COOTBETCTBYIOIIMX  M30MpaTelbHBIX  KaMIaHWM, KamMIaHUi
pedepeHaymMa 1O BOOpocaM IOATOTOBKM UM MPOBEAEHUS O3TUX BBIOOPOB,
pedepeniyma o oOpallieHusiM, HalpaBJIEHHbBIM 10 YCTAHOBJICHUSI N30UpaTeIbHON
KOMHUCCHEN HWTOTOB TOJIOCOBAaHUS, OIpPENEICHUs] Pe3yJbTaTOB  BHIOOPOB,
pedeperaymMa — B JICHb HaIpaBJICHUS OOpaIlleHHs MO0 HE MO3HEee CISAYIOIIEro
paboyero JHs B COOTBETCTBUU C rpa)uKOM padOThl KOMHCCHH, C YYETOM CPOKOB
PaccMOTpPEHHUS COOTBETCTBYIOIIHX oOparleHui, YCTAHOBJICHHBIX
3aKOHOJATEIbCTBOM O BbIOOpax u pedepenaymax. llocne ocymiecTBiaeHus
yYKa3aHHbIX JEHCTBUI OOpallleHue CUMTAeTCsl MOCTYNHMBIIMM B H30UpPATEIbHYIO
KOMUCCHIO.

OOpamieHnss B MNUCbMEHHOW (hopMme, MOCTYNHUBIIME B H30MPATEIBHYIO
KOMHCCHIO, PErMCTPUPYIOTCS OTBETCTBEHHBIM 32 BEJICHHE JEJONPOM3BOACTBA C
ucrnonb3zoBanueM [/l He mo3mHee Tpex paboyux [HEW €O JOHS MOCTYIUICHHS
oOpamieHusi, a B TNEpPHOJ MPOBEACHUS COOTBETCTBYIOIIMX H30MUPATEIbHbIX
KaMIMaHWi, KaMIaHuii pedepeHaymMa 10 yCTaHOBIICHUS U30MpaTeThHON KOMUCCUEH
UTOTOB rOJIOCOBAHUS, OTIPEEIICHHS PEe3yJIbTaTOB BHIOOPOB, pedepeHayMa — B JIEHb
MOCTYIJICHUSI OOpaieHus 00 HEe TMOo3[aHee CcleAyrmero pabodyero IHS B
COOTBETCTBUH C IpapukoM pabOThl KOMHUCCHUHU, C YUETOM CPOKOB PacCMOTpPEHUS

COOTBETCTBYIOIINX OOpAIllCeHHUM, YCTAHOBJICHHBIX 3aKOHOJIATEIbCTBOM O BhIOOpax

u pedepeHymax.
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OOparmienus, TMOCTYNMUBIINE B  M30UpATENbHYI0O KOMHCCHIO, MOTYT
pPErHCTPUPOBATLCS B YCTAHOBJIEHHBIE BBIIIE CPOKH C HCHoJb30BaHueM [1]]
OTZEJIBHO OT APYTUX BUIOB JOKYMEHTOB.

6.1.5. [locne peructpauuu oOpamieHus B U30UpATEIBLHOW KOMHUCCHH
JIOJDKHOCTHBIMU JIMIIAMHU, OTBETCTBEHHBIMHU 3a BBOJA M 00paboTKy uHMOpmaiuwu,
coJiepkalieiicss B oOpalieHusIX, 3amoJIHAIOTCS HEOOXOJAMMBbIEC MO BO BKIAJIKE
«O6pamenue» [1J] B 3aBUCUMOCTH OT UMEIOIIEHCS HHPOPMAIIUN B OOpaIllCHUH HE
Mo37HEE TpeX padouMX JHEW CO JHS PEerucTpaluu oOpalieHus B U30upaTebHON
KOMHCCHH M B TE€YEHUE OJTHOIO pabOyero Hs CO JIHA MNOCTYIUICHHS OOpaIieHus 1o
BOIIPOCaM MPOBOAUMBIX U30UPATEIbHBIX KaMITaHU.

6.1.6. [Ipu BCKpBITUU KOHBEPTOB, COJEPKAIIUX OOpaIieHus B MUCbMEHHON
dbopme, mpoBepsieTcs Hamuuue Bcex BioxkeHud. KoHBepT —o0s3aTenbHO
COXpaHsETC.

OOpamienuss B NHCbMEHHOH (opme, coaepxaimme B aJpecHONM 4YacTH
NOMETKY <«JIM4HO», paccMaTpuBalOTCS B OOLIEM IMOPSAKE B COOTBETCTBHH C
NHCcTpyKLIMEN.

[Ipu perucTtpaiuu MOBTOPHBIX OOpAlllEHUI UM MPUCBAMBACTCS OYEPEIHOU
peructpaionusli - Homep, B PYK npenmaercs ormerka «IloBTOpHO» W
ocymiecTBisieTcsi cBsizbiBanne ¢ PYK 1o mepBUYHBIM  OOpamieHusiMm C
ucnonb3oBanueM I1J1, mpu HeoOxoaumocTu opopMieHUsI Ha OYMa)KHOM HOCHUTEIE
K oOpamieHuto TmpuKIagbiBatoTcs monoOpanneie PYK mo  mepBuuHBIM
oOpalleHusIM.

Ecniu oOpamieHue mnocTynwio OT KOJUIEKTHMBA 3asBUTENEH, TO MpH
peructpanuu B PYK craBurcs otmerka «KoyuieKTuBHOEY.

6.1.7. PeructpalliOHHBII HOMEp, JaTa W IITPUX-KOA C YKa3aHUEM
HAaUMEHOBAHUSI OPTraHU3alMM CTAaBUTCA, KaK MPaBUJIO, HAa IIEPBOM JIUCTE
oOpareHrsi B MICbMEHHOM (hopMe Ha CBOOOJHOM OT TEKCTa MECTE IPH HaJUIUH

TEXHUYECKON BO3MOXHOCTH.
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6.1.8. Ilocne perucrtpauuu oOpalieHus B MUCBMEHHOW (opme OHO
ckaHupyercs, a 3atreM Kk PYK npucoenunsercst 3neKTpoHHbIA 00pa3 JOKyMEHTA H
NPUJIOKEHUH K HeMy B ¢opmate pdf.

3apeructpupoBanubie B [IJI  oOpamenuss  oOpabaThIBaroTCS U
JTOKJIa/IbIBAIOTCS B COOTBETCTBHUHU C MOPSAIKOM, onpe/eIeHHbIM
paznenom 2 MHCTpyKIuu.

6.1.9. O6pamenus, agpecoBaHHBIC WICHAM W30UPATEILHON KOMHCCHUH,
PErUCTPUPYIOTCS, JOKIAABIBAIOTCS W MEPEAAIOTCS B COOTBETCTBHH C MOPSJIKOM,
YCTaHOBJICHHBIM MHCTpYyKIIMEH.

OOpaieHnss paccMaTpuBaOTCS B COOTBETCTBHM C  YKa3aHUSIMU 110
WCIIOJIHEHUIO JIOKYMEHTa MpejceaaTesss n30upaTenbHO KOMUCCUU (3aMeCTUTENS
npejacenarens, CeKperaps) n30uparTeibHOM KOMUCCUU B MOPSAIKE, YCTAHOBIEHHOM
3aKOHOIaTenbCcTBOM Poccuiickon ®Penepanu.

6.1.10. ObOpamienue, conaepkaiiee BOMPOCHI, pEHICHUE KOTOPHIX HE
OTHOCHUTCA K KOMIICTEHIIMM W30MPATeIbHOH KOMHCCHUH, JOKJIAJBIBACTCS
npeacenarenato  (3aMecTUTENI0  TpelcenaTens, CeKpeTapro) Hu30upaTenbHON
KOMHUCCHUH M TI0 €ro MOPYYEHHUIO B CPOKH, YCTAHOBJIEHHBIE 3aKOHOJATEIHCTBOM O
BbIOOpax U pedepeHayMax, HaMpaBJIIeTCsl ¢ COMPOBOIUTEIBHBIM MUCHMOM 32 €T0
MOJAMKUCHI0O B COOTBETCTBYIOIIMA TOCYJApCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYMPAaBIIEHUSI WJIM COOTBETCTBYIOIIEMY JOKHOCTHOMY JIUITY, K KOMITETEHIUH
KOTOPBIX OTHOCHUTCSI PEIICHHE IIOCTaBJICHHBIX B OOpallleHUH BOIPOCOB, C
YBEJOMIICHHEM 3asBUTENIA O Mepeaapecaunnd odpaiieHus. B compoBoauTenbHOM
MUChME OTOBApUBACTCS MOPSAIOK HAMpaBICHUS OTBETAa aBTOPY OOpaIlleHUs, a Mpu
HEO0OXOJMMOCTH — M B H30UPATEIbHYI0 KOMHUCCHIO.

Ecnmu pemieHne MOCTaBICHHBIX B OOpAIlIEHWH BOMPOCOB OTHOCHTCA K
KOMITETCHIIUM HECKOJBKUX TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTIPABJICHUSI WJIM COOTBETCTBYIONIUX JIOJDKHOCTHBIX JIMI, KOTHS OOpaIieHus
HANpaBIsIETCSI B COOTBETCTBYIONIME  OpraHbl WM  COOTBETCTBYIOIIUM

JOJKHOCTHBIM JIMIaM B CPOKH, YCTAHOBJICHHBIC 3aKOHOAATCIILCTBOM O BBI60an n

pedepenaymax.
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6.1.11. ampemaercss  HampaBiATh — OOpalleHWe HAa  PACCMOTPEHUE
B TOCY/IapCTBEHHBIN OpTraH, OpraH MECTHOTO CaMOYIPABICHUS WIH JOIKHOCTHOMY
JUIly, pelleHue Win JelcTBue (0e3nelicTBUe) KOTOPHIX OOXKalmyeTcs, 3a
UCKJIIOYCHHEM CITy4yaeB, YKa3aHHBIX B MyHKTe 6 cTartbu /5 DenepaibHOro 3aKOHA
00 OCHOBHBIX TapaHTHUSAX U30UPATEIbHBIX MPaB.

6.1.12. Ecnu B COOTBETCTBHMU C 3allpeTOM, yKa3aHHBIM B TyHKTe 6.1.11
WMHCTpyKIIMKM, HEBO3MOXKHO  HAmpaBUTh  OOpallleHHe Ha  PacCMOTpEHHUE
B COOTBETCTBYIOIIMI rOCYJapCTBEHHBIN OpraH, opraH MECTHOTO CaMOYIPABJICHHUS
WM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMITY, B KOMITIETCHIIMIO KOTOPBIX BXOJIUT
pelIeHre TMOCTaBJICHHBIX B OOpallleHUd BOIPOCOB, OOpallleHHE BO3BpaIlacTCs
3asBUTEIIO0 C PA3bsICHEHUEM €ro IpaBa 00KajoBaTh COOTBETCTBYIOLIEE PEIICHUE
WM iericTBHE (0€3/1eMiCTBHE) B YCTAHOBJICHHOM IOPSIIKE B CY/I.

6.1.13. ObOpamienusi, TMOCTYNMBIIME B  HU30MpPATEIBbHYI0  KOMHCCHIO,
paccMaTpuBalOTCS B CPOKH, YCTAaHOBJICHHBIE 3aKOHOJIATEIBCTBOM O BBIOOpax H
pedepeniymax, ¢ ydeToM OCOOCHHOCTEH, yka3aHHbIX B myHkTax 11.5 u 11.6
NHCcTpyKIMHU.

Ecnu  HeoOXoauMo  mpoOMIUTh  CPOK  PacCMOTpPEHHs]  oOpalieHus,
UCIIOJIHUTENb HE TO3JHEE, YeM 3a OJIMH JEHb JO MCTEYEHHUS CPOKa MOJATOTOBKH
OTBETa TPEJICTABIAECT HAa WMMs aBTOpa YKa3aHUs [0 HCIIOJHEHHUIO JIOKyMEHTa
CITy’KeOHYIO 3aIllMCKy C 00BSCHEHUEM, TI0 KAaKOW MPUYMHE HEBO3MOXKHO J1aTh OTBET
B YCTAaHOBJICHHBIH CpOK. MakcuMallbHOE TIPOJUICHHE CpPOKa PacCMOTPEHUS
oOpaimieHusi HE JOHKHO TIPEBHINIATH YCTAHOBJCHHBIX 3aKOHOM  CpPOKOB
paccMOTpeHuUs O0paIieHusl.

3asBUTENIO HAMPABIIACTCS YBEIOMIICHHE O MPOJICHUN CPOKA PaCCMOTPEHUS
ero ooparieHusl.

OOparenrs, Ha KOTOPBIE TAIOTCS IPOMEKYTOUHBIE OTBETHI, C KOHTPOJIS HE
CHUMAIOTCS.

6.1.14. B ciydyae nocTyrsieHMss B  H30MpaTeIbHYI0 KOMHCCHIO B
YCTaHOBJICHHOM TOPSJKE 3allpoca TOCYAapCTBEHHOTO OpraHa, opraHa MECTHOTO

CaMOyIIpaBJICHUA MM AJOJDKHOCTHOI'O JiKOa, pacCMaTpuBarOIInX O6paHICHI/Ie,
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JOKYMEHThl W MaTepuaibl, HEOOXOAMMBIC [JIsI PACCMOTPEHHs] OOpalleHus,
IIPEACTABIIOTCA B TEUEHUE 15 KaneHaapHbIX JHEW WA B UHOM CPOK, YKa3aHHBIN B
3arpoce.

6.1.15. B oOpamieHnn HOKHBL OBITh YKa3aHbl (aMuivs, UMS, OTYECTBO
(npu Hanuuuu) 3asBUTENS (A 3asBUTENCH, HE SBISIOMUXCS (PU3NYECKUMHU
JUllaMHi, — HauMeHoBaHue). B oOparieHun B nmuchbMeHHOU (popMe TOJKeH OBITh
yKa3aH IIOYTOBBIA aJpec, MO0 KOTOPOMY JOJDKEH OBITh HAampaBJIeH OTBET Ha
oOpalleHue, TakKe JTOJDKHBI COJIeP KAaThCsl JIMYHAS MOANKUCH 3asBUTEINS WU JIMIIA,
YIOJHOMOYEHHOI'O IEHCTBOBATh OT €r0 UMEHH, U J1aTa NOANHUCaHus oOpanieHus. B
oOpaiieHu B (GopMe DJIEKTPOHHOTO JOKYMEHTa JOJDKEH OBITh yKazaH ajpec
AJIIEKTPOHHOM TOYTHI, IO KOTOPOMY JOJUKEH OBIThb HalpaBlIeH OTBET Ha
oOpaiiieHue.

Eciu B oOpamieHun He ykazaHbl (amMuius 3asBUTENs (U 3asiBUTEINSA, HE
SBIISAOLIErocss (PU3MUYECKUM JIMIIOM, — HAaMMEHOBAHHUE) WIM aJpec, IO KOTOPOMY
JIOJKEH OBITh HAMpaBJIeH OTBET Ha OOpallleHHE, OTBET Ha Takoe oOpalleHue He
naetcs. Takoe oOpallleHHue CIMCHIBAETCS B JENO MpeicenaTeseM (3aMecTUTENeM
npejacenarens, CeKpeTapeM) n30upaTebHOW KOMUCCHH.

Eciu B oOpamenun coaepkarcs CBEACHHMS O IOJArOTaBIMBAEMOM,
COBEpPIIAEMOM WJM COBEPLIEHHOM MPECTYIUICHUH, a TaKXKe O JHIE, €ro
MOATOTABIMBAIOLIEM, COBEPIIAIOIIEM WJIM COBEpPIIMBIIEM, OOpalleHHe I10
yKa3aHUIO MpeJcenates (3aMecTUTeNs peceaarens, cekpeTaps) n30upareabHon
KOMHUCCHH MOAJIEKUT HANIPABJICHHUIO B TPABOOXPAHUTEIbHBIE OPTaHbI.

Ecnu Texcr oOpailieHuss HE MNOAJAeTCsl MPOYTEHUIO WM HE IO03BOJIAET
OTpENENuTh CyTh OOpalleHHs, OTBET Ha Takoe OOpalleHHe He JaeTcs, O YeM B
TEUEHUE CEeMM KaJeHAApHbIX JHEW T1oclie [HS TOCTYIUICHUS OOpalleHus
YBEIOMJISIETCS 3asiBUTEIb, €CJIM B OOpALLlEHUU MOJAAIOTCS MPOYTEHHUIO (PamMuIIns
3agBUTENsT (U1 3asBUTENS, HE SBISIOMIErOocs (U3WYECKUM  JIUIOM, —
HAaMMEHOBAaHMUE) M aJpec, MO KOTOPOMY JOJDKEH OBITh HamlpaBleH OTBET Ha

oOpaiieHue.
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He sBasercs  oOpamieHneM  TEKCT, COJAEpXKAIuil  TMO3apaBiICHHE,
COOOJIC3HOBAaHUE WM OICHKY JEATEIPHOCTH W HE  COOTBETCTBYIOIIUI
TpeOOBaHUM, NpeabsiBIsieMbIM DeiepanbHbIM 3aKOHOM 00 OCHOBHBIX TapaHTHUSIX
n30MpaTeNbHBIX TIPaB, U TPEOOBAHUAM K 3ampocy WHGOPMAIHH, MPEIbIBIIEMbIM
®denepanbabiM 3akoHOM 0T 9 deBpans 2009 rona Ne 8-®3 «O6 obecrnieueHuun
JoCcTyrna K MH(pOpMaAIMU O JIeATeIbHOCTH TOCYJAapCTBEHHBIX OPraHOB M OPraHOB
MECTHOTO CaMOYITPaBICHUS.

6.1.16. OOpamienusi, B KOTOPBIX COJEpKAaTcsl  HEIEH3ypHbIE  JHOO0
OCKOPOUTENbHBIC BBIPAKCHUS, YrPO3bl IKU3HH, 3JI0POBBI0 M HUMYIIECTBY
JOJDKHOCTHOTO JIMIA WM WHBIX JIWIl, OCTalTCs 0€3 OTBEeTa IO CYIIECTBY
MOCTABJICHHBIX B HUX BOIIPOCOB, a  3asBUTEISAM coobrraeTcs
O HEJOMTYCTUMOCTH 3JI0yTIOTPEOICHUS TPABOM.

6.1.17. OGpareHue, B KOTOPOM 0OOKalIyeTcs CyAecOHOe pelieHre, B TCUCHUE
CeMHU KaJleHJapHbIX JHEW CO JHS PETUCTpally BO3BpaIlaeTcs 3asBUTEINIO,
HaIlpaBUBIIIEMY OOpallleHne, ¢ pa3bsCHEHWEM Topsaka 00KajJoBaHUS JTaHHOTO
Cy1eOHOTO peIICHHUS.

6.1.18. Eciu B oOpaieHnu COAEPKHUTCS BOMPOC, HA KOTOPHIA 3asBUTEIIO
HEOJHOKPATHO JAaBAIMCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBS3U C paHee
HaIpaBJICHHBIMU OOpAIICHUSIMH, U TIPU 3TOM B OOpaIllEHUH HE MIPUBOMISITCS HOBBIC
JIOBOJIBI U OOCTOSITENBCTBA, TO TEPENMUCKa IO JAaHHOMY BOTPOCY C 3asBUTEIIEM
MOXET OBITh MPEKpaIlcHa ¢ YBEAOMICHHUEM 00 3TOM 3asBUTEIIS.

IIpu srom B PYK oOpamienust aemaercs 3amuch (OTMETKA) O TOM, YTO
Mepenucka ¢ YKa3aHHBIM = 3asBUTEJIEM TI0 JAaHHOMY BOIIPOCY CUHUTACTCSA
3aBEPUICHHOM.

Ecnu oT 3asBUTENA, ¢ KOTOPHIM IEpenucka Oblja MpeKpaiieHa, MmocTynacT
ouepeHOe OOpalleHre MO TOMY >K€ BOIMPOCY, TO MHCHMEHHBIN OTBET Ha HETO
MOKET HE JJaBaThCs, & CaMO OOpaIlleHUE HAMPABISETCS B JIEJO.

6.1.19. OOpamenusi, HampaBji€HHbIE B M30MPATEIbHYI0 KOMMCCHIO C
WCITOJIb30BAaHUEM DJIEKTPOHHOU (PopMbl oOparieHuii, peructpupytorcs B 1] u

paccMaTpHUBAIOTCSl B YCTAHOBJIGHHOM Tmopsiake. OTBeTbl Ha Takue oOOpalleHus
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HANpaBISIOTCA B (hOpPME DJEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX AJIEKTPOHHOMN
MOJIHKCHIO, INOO B JOpME AIEKTPOHHBIX 00pa3oB MTOKyMEHTOB B ¢opmare pdf mo
azipecaM 3JIEKTPOHHOM MOYTHI, YKa3aHHBIM B 0OpalleHUU.

6.1.20. B ciaywae ecnm 3ampammBaemass WHGOpMamus OIyOJIMKOBaHA B
cpelcTBax MmaccoBoil uHpopmanuu JubO0 pasMelnieHa B cetu HHTepHer,
n30upaTenbHas KOMUCCUSI B OTBETE€ Ha 3alpPOC MOXET OIPAHUYUTHCA yYKa3aHUEM
Ha3BaHUA, JaThl BHIXOJA U HOMEpPA CPEACTBA MAacCOBOI MH(pOpPMAIHU, B KOTOPOM
OIMyOJIMKOBaHA 3arpariuBaeMas UHQOpMaIus CO CChUIKOM (aapec CTpaHMIIb) Ha
uHOpMaIInIo, pa3MEIIeHHYIO B ceTh HTepHeT.

6.1.21. [lo wmtoram paccMOTpeHHUs oOpalieHus TOKHOCTHBIMU JIUI[AMH,
OTBETCTBEHHBIMM 32 BBOJ U 00pabOTKy HH(pOpMALUH, coAepxk allencs B
oOpamenusix, Bo Bkiaake «OOpamenue» IIJ] 3amonusercs mnone «lIpunsiTeie
MEpbI», a TAK)KE€ BHOCSTCS CBEACHUS O Pe3yJbTaTaX PacCMOTPEHUs OOpalleHus B
onmoke «Bompocb» B TedueHHE Tpex pabodyux JHEH CO JHSA PacCMOTPEHHS
oOpalieHusi 1 B T€YEHUE OJHOro padoyero AHsS s oOpalleHuH MO BONpOcam
MIPOBOJIUMBIX U30UpATEIHHBIX KAMITAHHM.

6.2. Opranu3anusi TMYHOTO TIPUEMa TPakIaH.

6.2.1. JInuHblii TpuUeM OCYIIECTBIACTCS TMpejceaareyieM (3aMecTUTeNeM
npejaceaaresns, CeKpeTapeM, uJjeHamH) U30UpaTeabHOW KOMHCCHU COTJIACHO
peIBapUTEIHLHON 3aMMCH TPAXKIAH B COOTBETCTBHUH C TPpapUKOM JIMYHOTO TIpreMa,
yTBEPKAAEMbIM IpesiceaaTesieM n30upaTeabHOM KOMUCCHUHU, Pa3MEIIaeMbIM B CETH
HNuTepHeT Ha opULIMATIEHOM caiiTe n30upaTesibHOM KOMUCCHHU.

3anuch Ha JTUYHBIN MpPUEM OCYIIECTBIISCTCS Ha OCHOBAHMU OOpAIICHHS B
U30UpaTeIbHyI0 KOMHUCCHIO, TOIAHHOTO B YCTAHOBJICHHOM MOPSIKE, IO BOIIPOCaM,
BXOJISIIIAM B KOMITETEHITUIO N30MPaTEIbHBIX KOMUCCHH.

[Io mopyuenuio mnpexacenatens (3aMecTUTENs] MpeceAaTens, CeKpeTaps)
n30upaTeIbHON KOMUCCUU K OpraHU3allMKi JIMYHOTO IpUEeMa MOTYT MPUBIIEKAThCS
Tpa)XIaHCKHE CTyXalllhe anmnapara u30upareabHOH KOMUCCHH.

6.2.2.Ilpu HeoOXogmmocTH TIO HamOoJiee  CIOXKHBIM  BOMPOCAM,

noajcxkammuM pPacCMOTPEHUIO B XOAC JIMYHOI'O IIpUEMa, MOI'YT HNPCABAPUTCIBHO
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NPUHUMATHCS MOSCHEHUS OT YYaCTHUKOB M30MPATEIHLHOTO MPOIecca, B TOM YHCTIE
OT CaMOT0 3asIBUTEIIS.

6.2.3. Ilo npuObITHN HA JIMYHBIA TIPUEM 3asIBUTEIIb MPEIBSIBISICT JTOKYMEHT,
YAOCTOBEPSIIONINI €r0 JINYHOCTb.

Benenne nuyHOrO TmpHeMa MOXET CONPOBOXKIATHCA —ayquo- W/ WM
BU/JIC03aIMCHIO, O YEM 3asBUTEIIb YBEAOMIIAETCS JI0 Hayaja mpuema.

6.2.4. B xone nmpuema oopmiiseTcss KapTouka JMYHOTO TIpUeMa 3asBUTENCH
(npunosxxenue Ne 8), KOTOpasi MOJUICKUT PETUCTPALIMH B TIOPSAIKE, YCTAHOBICHHOM
nyHkToM 6.1.4 WHCTpykunu, B KOTOPYIO BHOCSTCA JaTa MpUEMa, JaHHBIE O
3asBUTEJIC, KPATKOE COJIEp’KaHWE YCTHOrO OOpalleHus, JOJDKHOCTh U (pamummus
JMIA, OCYIIECTBIISIONIETO IPUEM, PELLIEHUE, IPUHITOE IO YCTHOMY OOpAaIlCHHUIO.

6.2.5. Ha ycTHOe obOparienne B X0A€ TUYHOTO NMPHUEMa JTaeTCsl YCTHBINA OTBET
3asBUTEII0 HEMOCPEACTBEHHO B XOJI€ JIMYHOTO MPUEMA, O YEM JIENIaeTCsl 3alKCh B
KapTOYKe JIMYHOTO NpUeMa 3asiBUTEIIEH.

B xome muyHOrO mpHemMa 3asBUTENEM TaKXe MOXET OBITh TMOJaHO
oOpallleHue B MUCBMEHHOW (opMme, Ha KOTOpPOE JaeTcsl MMCbMEHHBIA OTBET B
CPOKH, YCTAaHOBJICHHBIE ISl PACCMOTPEHHSI COOTBETCTBYIOIINX 0OpaIleHuH.

Ecnu oOcTosiTenscTBa, U3/I05KEHHBIE B YCTHOM OOpallleHUH B XOJ€ JIUYHOTO
npueMa, TpeOyIoT MPOBEPKH, HA TaKoe OOpalleHHe JaeTcsl MUCbMEHHBIH OTBET B
CPOKH, YCTAaHOBJICHHBIE ISl PACCMOTPEHHSI COOTBETCTBYIOIINX 0OpaIleHuH.

6.2.6. B xoxe nMyHOTO TIpHEMa 3asBUTEII0 MOXKET OBITh OTKa3aHO B
JaNbHEUIIIEM pPAacCMOTPEHUHM OOpalleHus, eclii eMy paHee ObLI JaH OTBET IO
CYIIECTBY MTOCTABIIEHHBIX B OOpAIIEHUN BOIIPOCOB.

B cnyuae rpy0oro, arpeccCMBHOTO MOBEACHUS 3asIBUTEIISI IPUEM MOKET ObITh
npekpaiieH. [Ipy HeoOX0AMMOCTH MOXKET OBITh BBI3BaH COTPYIHUK OXPAHbBI WJIH
IPAaBOOXPAaHUTENbHBIX opraHoB. WHdopmanus o mnoOBeneHHWH  3asBUTEN
OTpa)kaeTcsl B KapTOUKe JIMYHOTO NpHeMa 3asiBUTENICH.

6.2.7. IlepenanHble Ha JUYHOM IpHEME OOpallleHUsT B MUCbMEHHOM (opme
peructpupytorcss B IIJI u paccmarpuBaoTcs B yCTaHOBJICHHOM  JUIf

COOTBETCTBYIOIIMX OOpaIIeHUIN TOPSIIKE.
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7. Oco0eHHOCTH PadOThI ¢ JOKYMEHTAMM, COJIEPKAMMUMH CIYKeOHYI0
HHGOpPMALHMIO OTPAHMYECHHOI'0 PACIIPOCTPAHEHH (B TOM 4YHCJIe CBeAeHUs 00
H30HUpaTesfx, ydacTHUKAX pedepenayma, 00pamalOIuMHCcs B paMKax
pynkuuonupoBanus I'ocygapcTBeHHOM CUCTEMbI perucTpauuu (y4era)
u3duparesiei, yduactTHukoB pedepenayma B Poccuiickoii @enepanun)
(c momeTkoi «/JIs1 CJIy:KeOHOT0 MOJIL30BAHUS)

7.1. OcobenHocTH PabOTHI C JOKyMEHTaMH, COJCPKAIIUMH CIYKESOHYIO
UH(OPMAIUIO OTPAHUYEHHOTO PACIIPOCTPAHEHUS.

7.11. K cayxebHoii wuHbOpMalMU OTPAHUYECHHOTO pPAaCIPOCTPAHECHHUS
OTHOCUTCSI HECEKpeTHas HH(pOpMallus, HE3aBUCMMO OT BHJA €€ HOCUTES,
OTpaHUYCHMS] Ha PaAcCHpOCTpaHEHUE KOTOPOM JHKTYIOTCS €€  CIyKeOHOM
HEO0OXOIUMOCTHIO.

7.1.2. HeoOxoauMOCTh ~ IIpOCTaBiCHUS TOMETKH  «Jlima  ciaykeOHOro
nonb3oBaHus» (ganee — «JICID») Ha MOKyMeHTaX M HU3JaHUAX, COJACPKAIIUX
CIIy’)KeOHYI0 HH(OpPMAIMI0O OTPAaHUYECHHOTO PACHPOCTPAHEHUS, OIPEACNICTCS
npeacenareraeM (3aMeCTHTENIeM TpelceaaTesl, CeKpeTapeMm) Hu30upaTebHON
KOMHCCHUH, TOJAMUCHIBAIOIINM UM YTBEPKIAIOUIUM TOKYMEHT.

JIOMKHOCTHBIC JIMIIA, TPUHSBIIME pEIIeHHEe 00 OTHECEHUHU CIIyKEOHOU
uHpopMaIu K pa3psaay OrpaHUUYEHHOTO PAaCcTPOCTPAaHEHUsI, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 32 000OCHOBAHHOCTh MPUHSITOTO PEIICHUS.

7.1.3. Tlometka «JICIl» m HOMEp SK3eMIUIsipa MPOCTABISIOTCS B MPaBOM
BEpXHEM YTy MEPBOM CTPAHUIIBI JOKYMEHTAa (B cliydae HEOOXOIUMOCTH — U €ro
MPOEKTA), colepKamiero  ciuykeOHyro — uH(OpManuioo  OTpaHUYEHHOTO
pacnpocTpaHeHus, Ha 00JIOKKE U TUTYJIHLHOM JIUCTE U3/IaHUA, a TAKXKE Ha TIEPBOU
CTpaHUIIE COMPOBOJUTEILHOIO MHUChbMA K TaKUM JOKyMeHTaM. IIpu moaroroBke
nokyMenta cpencrBamu I1J] momerka «JICID» mpocTaBnsieTcss Ha 3JIEKTPOHHOM
ma6yioHe OJaHKa JOKYMEHTA.

7.1.4. PaGota ¢ NOKyMEHTaMH, COJEPKAIIMMH CIYKEOHYI0 HH(POPMAIIHIO
OTPAaHUYEHHOI'0 PACHpOCTPAHEHUs, B TOM YHUCJE UX MPHUEM, Y4eT (peructparus),

OCYHICCTBIICTCA B IOPAAKEC, YCTAHOBJICHHOM [JII HCCCKPETHBIX JOKYMCHTOB, C
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y4eTOM OCOOEHHOCTEH, W3JIOKEHHBIX B HacTosmeM paszaene. Ilpu stom K
pPETHCTPAIIMOHHOMY HOMEPY JOKyMeHTa no0aBsieTcs mometka «J[CIIy».

7.1.5. lokymentsl ¢ nometkoi «JICID» peructpupyrorcs (Y4uUTHIBAIOTCS)
BMECTE C JPYIMMHM HECEeKpeTHbIMM JokymeHTamu. B PYK nokymenta
npousBoauTcs 3anuch «JCID».

7.1.6. CkanupoBaHue, KONMUpOBaHUE (TUPAKUPOBAHHE) JTOKYMEHTOB C
nomeTtkoi «JICII», a Takxke pasmemenne ux B I1J] mpou3BoAUTCS MCIOIHUTEIEM
JIOKyMEHTa € T[HCbMEHHOTO  pa3pelieHus npexacenarens  (3aMecTUTeNs
npejaceaaTens, ceKkperaps) n30UpaTeIbHOM KOMUCCHUH, TIPU ATOM OCYIIECTBIISIETCS
YYET KaXJ0T0 IK3EMILUIAPA YKA3aHHBIX JOKYMEHTOB.

7.1.7. lokymentel ¢ momMetkor «JICII» Ha OymaXxHOM HOCHUTEJE
nepesaloTcsl 4ieHaM M30upaTelbHOM KOMHCCHU M TPAXKIAHCKUM  CIIyKalluM
anmapara M30UpaTeNbHOW KOMHUCCHUM TOJ moianuch. llpu HampaBieHUH
nokymeHToB ¢ mnometkoit «JICII» cpenctBamu IIJI B PYK mnpocrasisercs
COOTBETCTBYIOIIMI YPOBEHB JOCTYNA K JOKYMEHTY.

7.1.8. HokymeHnTsl ¢ moMetkoil «JICID» HampaBistoTCs B IpyTrHe OpraHbl U
opraHuzanud opraHamu (eaepanbHOM  (enbIbErepcKo  CBSI3U,  CIIYXKOOi
cnenuanbHOi cBsizu, o cucreme MOJIO mubo HapounwsiM. [Ipu HampaBieHUU
nokyMeHToB ¢ momeTkon «JICII» cpencrBamu I1]] B IIUK Poccuu, nzbuparenbHbie
komuccuu cyobekToB Poccuiickoit @enepanuu, O npu UK Poccun, PLHIOUT
npu [ITUK Poccun B PYK npocrasisiercss COOTBETCTBYIOIINM YPOBEHb JOCTYyIIA K
JOKYMEHTY. 3ampeniaercsi nepefaaBaTh AOKYMEHThI ¢ mnomerkor «/CID» mo
HE3alUIIEHHBIM KaHaJIaM KOMITbIOTEPHO-MOJAEMHOMN U (DAaKCUMHIIBHOM CBSI3H.

Joxymentsl ¢ momeTkoil «JICII» pacchuiatoTcsi HECKOJIBKUM ajpecaTam
COIVIACHO CIIHCKY PAaCChUIKM, B KOTOPOM HANpPOTHB KaXJIOro ajapecara
MPOCTABIISICTCSI HOMEP AK3EMILIAPA OTIPABIAEMOTO JOKyMeHTa. CIIHCOK PacChUIKU
MOJIMMUCHIBACTCS UCTIOTHUTENIEM U CEKpeTapeM U30HpaTeIbHOW KOMHUCCHH.

7.1.9. Ucnonnennsie gokyMeHThl ¢ momeTkor «JICID» dopmupyrorcs B
JleJla, B TOM 4YHCIIE 3JIEKTPOHHBIE, B COOTBETCTBUM C HOMEHKJIATYpPOU JEI.

JIOKyMEHTBl TpPYNnUpyrOTCS B Je€lda BMECTE C JIPYTUMH HECEKPETHBIMHU
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JOKyMEHTaMU TI0 OJHOMY W ToMy ke Bompocy. [lpu dopmupoBanum nena Ha
OyMa)XHOM HOCHTEJIC B TIPaBOM BEPXHEM YTy OOJIOKKH Jeina, B KOTOPOE
MTOMEIIEHBI TAKHE TOKYMEHTHI, pocTaBiisieTcst moMmeTka «JJCID».

7.1.10. HoxymenTtsl ¢ momeTkoit «JICII» Ha GymMakHOM HOCHTENE XpaHSITCS
B 3aKPBIBAIOIINXCS MIKa(ax.

7.1.11. YHuuTOXKEHUE JIeJ, JTOKYMEHTOB M H3laHui ¢ oTMeTkou «J[CII»,
YTPATUBIIKUX CBOE MPAKTUYECKOE 3HAYECHHE M HE HUMEIOIIMX HCTOPUYECKOU U
HAyYHOM L[EHHOCTH, MPOU3BOIUTCS O aKTy YCTAaHOBJICHHOW (DOPMBI C yKa3aHHEM
HOMEPOB 3K3eMIUIIpoB (mpuioxkenue Ne 18). B yueTHbIX Qopmax nemaeTcs
NOMETKa 00 YHUYTOKEHUHU CO CCHUIKOM Ha COOTBETCTBYIOIUMI aKT.

7.1.12. Pemieane o cHsatun nometkn «JICID» ¢ mokyMeHTa TpHHHUMAET
JOJKHOCTHOE JIUIIO, TTOAMKUCABILEE UM YTBEPAUBILIECE TOKYMEHT.

Cusatue nometku «JICID» ¢ mpuciaHHOro B M30MpaTEIbHYI0 KOMHCCHIO
JIOKyMEHTa MOKET OBbITh IPOU3BEACHO TOJBKO MO COMIACOBAHUIO C OpPraHHU3aIlUeH,
HaIlpaBUBILIEH TOKYMEHT.

Cusatue nometrku «JICID» ¢ nokymeHTa NMpOU3BOAMTCS OTBETCTBEHHBIM 32
BEJICHUE  JICJIONMPOM3BOACTBA HA  OCHOBAaHMM  IHCHMEHHOTO  yKa3aHUs
JIOJDKHOCTHOTO JIMLA, PUHSBIIEro Takoe peuieHue. [Ipu casatun nometku «ICID»
Ha JIOKYMEHTaxX, Jejax WiId u3JaHusax, a Takke B PYK nemarorcs
COOTBETCTBYIOIINE OTMETKH.

O cusatun nometrku «JICII» yBemomirOTCS BcCe aJpecaTbl, KOTOPBIM
JIOKYMEHT HampaBJIsijICcs, MO0 OpraHu3alius, €ro HalpaBUBIIas.

7.1.13. B cnmyuae yTpaThl 1ei, JOKYMEHTOB WJIM H3IaHUNA C TOMETKOU
«ICIl» nmbo pasriamieHus cojaepiKamieicss B HUX WHOOpPMAIMU Ha3HAYACTCS
ciy>keOHasl MpoOBEpKa, O pe3ysibTaTaX KOTOPOW JOKIJIAQJIBIBACTCS TMPEICEaaTeIIIo
(3aMecTuTeNIO TIpeiceiaTens, CEKpeTapro0) N30MpaTeIbHON KOMUCCHUH.

OO0 yTtpate nmen, TOKYMEHTOB U u3nanuii ¢ mometkoi «JICII» cocraBnsiercs
aKT, Ha OCHOBAHMHM KOTOPOTO JIEJIAIOTCS COOTBETCTBYIONIME OTMETKH B YUETHBIX

dbopmax.
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7.2. Pabota ¢ mOKyMEHTaMH, COJEp)KAlMMU CBeleHUs 00 u3buparensx,
y4acTHHKaX pedepeHayMa, OOpamamiuMiCI B paMKax (YHKIIMOHUPOBAHUS
['ocynapcTBeHHOM cHCTeMBbl perucTpanuu (ydera) wuzouparesneil, y4acTHUKOB
pedepennyma B Poccuiickoit deneparun.

7.2.1. K ntokyMeHTaM, cofiep KallliM CBeJCHUS 00 U30MpaTesiX, y4aCTHUKAX
pedepenayma, oOpaniaronumMucs B paMKax GyHKIMOHUPOBAHUS
['ocynapcTBeHHOM cuHCTeMBbl peructpanuu (ydera) wusz0Ouparesned, yY4aCTHHKOB
pedepenayma B Poccuiickoit denepanviv, OTHOCSATCS JTOKYMEHTBI, MMOCTYTAIOIINE
B N30MPATEIIbHYI0O KOMUCCHIO OT TJIaB MECTHBIX aJMUHUCTPAIMA MyHHUITUTATHHBIX
palioHOB, MYHHITUIAIBHBIX OKPYTOB, TOPOJCKHX OKPYTOB, BHYTPHUTOPOJCKHX
TEPPUTOPHI TOPOAOB (PeneparbHOr0 3HAYCHUS, a B CIy4asix, MPETyCMOTPEHHBIX
3aK0HOM cyObekTa Poccuiickoit @enepanuu — ropoja GpeaepaabHOrO 3HAYEHUs, —
OT PYKOBOJUTEJEH TEPPUTOPUATIBLHBIX OPraHOB HCIHOJHUTEIBLHOM BJIACTU TOpoja
dbeneparibHOTO 3HaueHUs (Janee — rJaBa MECTHOW aJIMUHUCTpAIIMH), OpPraHOB
PErUCTPAllMOHHOTO YYeTa, HamnpaBisieMble H30HMpaTEIbHOM KOMHUCCHUEHW TiaBaM
MECTHBIX aJMUHUCTpPAIM, oOpraHaM pEerucTpalluOHHOTO Yy4eTa, a TaKxkKe
JIOKYMEHTBI, TI€pEChUIaeéMble MEXAY KOMIUIEKCAMH CPEJICTB aBTOMAaTH3aIlUU
TeppUTOPHATBHBIX H30uparenbHbix komuccuii (nanee — KCA TUK), KCA UKCXK
nu KCA UK Poccun B pamkax peanuzaunuu Ueierd u 3aaad l'ocygapcTBEHHOU
CUCTEMBI peructpauuu (ydera) wusz0Oupareield, Y4YaCTHUKOB pedepeHayma B
Pocculickon ®@enepanumu.

JlokyMeHTBI MOTyT oO(QOpMIATBCA Kak Ha OyMaXHBIX, TaK W Ha
MaITUHOYUTAEMBIX HOCUTEIAX.

7.2.2. PaboTa c JOKyMEHTaMH, COJIEPKAIUMH CBEJCHUS 00 u30MpaTesix,
ydacTHUKax pedepeHayma, JOJDKHA  OCYIIECTBISTBCS C  YYETOM  HOPM
®epnepanbHoro 3akoHa oT 27 uronst 2006 roga Ne 152-03 «O mnepcoHaIbHBIX
TaHHBIX», [lonoxkeHuss 00 OCOOEHHOCTSIX OOpaOOTKM TMEPCOHANBHBIX JaHHBIX,
OCYIIECTBIISIEMON 0€3 HCIOJb30BaHUS CPEACTB aBTOMATU3AIlMU, YTBEPKICHHOTO
noctaHoBiieHneM IlpaButennpcTBa Poccmiickoit ®enepanmm ot 15 ceHTAOps

2008 roma Ne 687, Tlonmoxenus o ['ocyapcTBEHHOM cucTeMe perucTpanuu (y4eTa)
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n3bupareneit, ydacTHHKOB pedepenayma B Poccmiickoit ~ deneparum,
yrBepxaeHHoro mnocrtanoBiaeHueMm [IMK Poccum or 6 wHosOps 1997 rona
Ne 134/973-11, Pernamenrta rcnoiab30BaHus nojacuctembl «Peructp muzbuparenei,
YY9acTHUKOB pedepeHayma» [ocymapcTBEHHON aBTOMAaTH3UPOBAHHOW CHCTEMBI
Poccuiickoit ®deneparun  «BeiOopb», yTBepKIeHHOro moctaHoBieHueM [[UK
Poccun ot 26 mapra 2014 roma Ne 223/1437-6, Ilonoxenuss o6 obecneueHUU
6e3omacHoctu nHpopmanuu B ['ocynapcTBeHHONW aBTOMATU3MPOBAHHOW CHUCTEME
Poccuiickoit  Deneparun  «BBIOOpB»,  YTBEP)KJICHHOTO  IOCTAHOBJICHUEM
UK Poccum ot 23 nrons 2003 roga Ne 19/137-4.

7.2.3. JlokyMeHTBI, coaepiKalne CBeIeHUs 00 H30HMpaTenix, y4aCTHHKaX
pedepenayma T0JKHBI 00pabaThiBaThCs B peKMME KOH(PHUICHIIMATIBHOCTH.

7.2.4. Peructpanuio U XpaHEHHWE JTOKYMEHTOB, COACpPIKAIIUX CBEICHUS 00
n30upaTeNsiX, yYacTHHKax pedepeHaymMa, MOCTYMAIMMUX OT TJaB MECTHBIX
aJIMUHUCTPAIINA, OPTaHOB PETUCTPAIMOHHOTO Y4Y€Ta HACEJICHUS U HaIpPaBIIsieMbIX
UM, OCYLIECTBIISIOT IPakIaHCKUE CITyXKaIIUe anmnapara u301upaTeabHON KOMUCCHUH,
BBITIOJIHAIONINE PYHKIIMU cucTeMHBIX aqmuHuctpatopoB KCA TUK.

7.2.5. CiuCOK  JUII, YIMOJHOMOYCHHBIX TMOJydYaTh OT TJIaB MECTHBIX
aIMUHUCTPAIINIA, OPTaHOB PETUCTPAIIMOHHOTO y4eTa HaceJeHUsl U TMepeiaBaTh UM
JIOKYMEHTBI, COJIepIKaIe CBEJACHUsI 00 M30uparensx, ydacTHUKax pedepeHayma,
YTBEP)KJIaeTCd  MOCTAHOBJIEHUEM  (pellleHHeM) H30UpaTeIbHOM  KOMHUCCHH,
OTIPEICIISIIONTNM  TOPSAZA0K  (PYHKIIMOHUpOBaHUS ['OCcyaapCTBEHHOUM  CHUCTEMBI
peructpauuu (ydera) uzOupaTeneil, y4acCTHUKOB pedepeHAyMa Ha TEeppUTOpUU
cyowekra Poccuiickoit deneparui.

7.2.6. TlonyunB OT TJIaBbl MECTHOW aJIMHUHHUCTpPAIlMA WX OT OpraHa
PETUCTPAIIMOHHOTO Yy4YeTa JOKYMEHT Ha OyMakHOM JHOO MalliHOYHUTAEMOM
HOCHTEJIC, COJEPKAIINNA CBEJACHUSI 00 M30MpaTensx, ydacTHHKaX pedepeHmyma,
cuctemublii anmuHuctpatop KCA TUK mnpocraBisieT B mpaBOM BEPXHEM YIIIy

NEepBOM cTpaHuLIbl (MPaBOM BepXHEH yacTu) JoKyMeHTa noMeTky «JCID».
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ITomerka «JICID» mpocTaBisieTcss TakXke Ha TEPBOM  CTpaHULIE
COMPOBOAMTEILHOTO TMMHChMa K JIOKYMEHTaM, COJACpIKalluM CBEICHUS 00
n30upaTensix, yuacTHUKaxX pedepeHyma.

7.2.7.Bce IOKyMEHTBI, COJEp)Kallue CBEICHUA 00 W30MpaTelsx,
y4acTHHKaX pedepeHiyma, M COMPOBOAMUTENbHBIE NHChMa K HHUM TIpH HX
MOJIY4YCeHUH JMOO OTIpaBKEe PETUCTPUPYIOTCS CUCTEMHBIM aJIMUHHUCTPATOPOM
KCA MKCXK u KCA TUK B otaenbHOM XypHaie 1o (opme, YCTaHOBICHHON
COOTBETCTBYIOIIUM HOPMATUBHBIM aKTOM M30MpaTenbHOl Komuccuu. [lpu sTom k
PETHCTPAIIMOHHOMY MHJIEKCY JOKYMeHTa nob0aBsieTcst momeTka «J[CIIy».

7.2.8. CompoBoIMTEIbHBIE TMHChMA K MAIIMHOYHUTAEMBIM  HOCHUTEIISM,
coJiep KallluM U3MEHEHUsS! TepPUTOPUATBHBIX (hparMeHToB Peructpa uzdbuparenei,
YYaCTHHKOB pedepeHayMa, a NpU HEOOXOJUMOCTH W JpYrHe€ CBEIEHUS 00
n30upaTensix, Yy4yacTHHUKaX  pedepeHiymMa, pEerucTpUpyrTCsS  CHUCTEMHBIM
anmunuctparopom KCA THUK, a conpoBoauTenbHbIe TUChMa K MAIIMHOYUTAEMbIM
HOCHUTEIISIM, COJEpIKAIllMM W3MEHCHUS PETHOHAIBHBIX (parMeHTOB Permcrpa
u3lupareneii, y4aCTHHKOB pedepeHiyma, — OTBETCTBEHHBIM 3a BEJICHUE
JIEIOTIPOM3BOICTBA B M30MpaTEILHON KOMUCCHH. [Ipu 3TOM Ha COTIPOBOAUTEIIEHOM
MUChME U MallTMHOYUTAEMOM HOCHUTeNE mpocTaBisercs mometka «{CIDy».

MarmmHounTaeMble HOCHUTENH, COJEpXKAIllhe H3MEHEHHS pPETHOHAIbHBIX,
TePPUTOPHAIBHBIX  ¢dparMeHTOoB  Permcrpa  um30upaTeneid,  y4aCTHHKOB
pedepeHayMa, CONMPOBOAUTEIbHBIE MHChbMAa K  HHUM  JIOCTABIAIOTCS B
N30MpaTENhbHYI0 KOMHUCCHIO TOCPEACTBOM 3aIUIICHHBIX CEpTU(OHUIIMPOBAHHBIMU
CpPEICTBAaMHM KPHUNTOTPA(PUIECKON 3alUThl TEICKOMMYHHUKAITMOHHBIX KaHAJIOB
'AC «Boibope», opranamm denepanbHOl  (penbaberepckoii  CBs3M OO
HapPOYHBIM.

7.2.9. JIOKyMeHTBI, COAepIKallue CBEIeHUs 00 M30MpaTressX, y4aCTHHUKAX
pedepenayMa, Ha OyMaXHbIX JMOO MAIIMHOYUTAEMBIX HOCUTENSX XPAHATCS B
ceiibax WM B HAISKHO 3alMpPacMbIX W OleYaThIBaeMbIX ImKadax (SIuKax,

XpaHUIUIIAX ).
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[To ncreyeHun cpoka XpaHEHHUs] U paCCMOTPEHHS HA DKCHEPTHON KOMHCCHH
u3buparenbHol komuccuu (nanee — OK) yka3aHHbIE TOKYMEHTHI YHHUYTOXKAIOTCS
no akrty (mpunoxkenne Ne 18). AKT 00 YHUYTOKEHHUU COCTaBISETCA B
HEOOXOJMMOM KOJHUYECTBE IK3EMIUIIPOB, HO HE MEHEE JIBYX, OJUH U3 KOTOPBIX
xpanutcs y cucteMHoro aamunuctparopa KCA MKCXK, a Bropoil moMemiaercs B
JIeJI0 B COOTBETCTBUU C HOMEHKJIATYPOM JIe U30MpaTebHON KOMUCCHUHU.

7.2.10. lokyMeHTBI, couepKalue CBEACHHUS 00 M30MpaTeisiX, y4aCTHHKAX
pedepenayma, nepeaaroTcss paboTHUKaM U30UpPATEIbHBIX KOMUCCHI MO TIOJIMUCH.

[lepenaya MOKYMEHTOB, COJAEpKaluX CBEAEHUS 00 wu3buparensx,
y4acTHHKaxX pedepeHayma, OT OJHOro padOTHHKA APYrOMY OCYLIECTBISIETCS C
paspenieHusi npeaceAaresis  M30uUpaTeNibHOM  KOMHCCHMM WM JIUIA, €ro
3aMEIAoIIEro.

JIOKYMEHTBI, COJep’Kallie CBeAeHUs 00 u30upaTensax, ydacTHUKAX
pedepeHymMa, THUPAXKHUPYIOTCS € MHCbMEHHOIO pa3pellieHusl IpejacenaTenis
n30MpaTeNbHOM KOMHMCCHHM WIIA JIMIA, €r0 3aMEIIAOIIEro. YUYeT THUPAKUPYEMbIX
JOKYMEHTOB OCYILECTBIsieTCsl MOo3K3eMIusipHO. Ha oOopoTe mocnenHero jiucra
KQKJOTO 3K3EMIUIApA UCIOJHUTENb JIOJDKEH YKa3aTh KOJWYECTBO OTHEYATAHHBIX
AK3EMIUISIPOB, CBOIO (DAMIUIHIO U 1aTy TUPAKUPOBAHUS TOKYMEHTOB.

7.211. O akrax yTpaThl JTOKYMEHTOB, COJEp)KalllUX CBEACHHUS 00
n30uparensx, ydacTHUKax pedepeHayma, au00 pas3riialieHus: CojiepKalieics B
HUX MHQPOPMAIlUM CTAaBUTCS B M3BECTHOCTh TIpElCeaTeNlb HM30MpPATEIbHOM
KOMUCCUM WM JUIo, ero 3amemawmee. [lpeaceparens wuiam  Jaumo, €ro
3aMellaollee, Ha3HaYaeT KOMHUCCHUIO I paccieIOBaHUsI OOCTOSITENIbCTB YTPAThI
WM pasriamieHus. Pe3ynbTaThl MNPOBEPKU JOKJIAIBIBAIOTCS  MPEACEAATENIO

n30MpaTebHOM KOMUCCUM WU JIUILY, €r0 3aMEeIIaloIeMy.
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8. [loaroroBka, opopMiieHHE, BBINYCK, Y4eT JOKYMEHTOB,
paccMaTpuBaeMbIX Ha 3aceJaHUAX N30MPATeJIbHON KOMUCCHHT

8.1. ®opmupoBaHre MNpPOEKTa IOBECTKH JHS 3acefaHusi U30upaTebHOU
KOMMCCHHU.

8.1.1. IIpoekT TOBECTKH JHS 3acelaHusl H30MpaATEIHbHOM KOMHCCUHU
dbopmupyeTcsi cekperapeM U30UpaTebHOW KOMHUCCHU B CPOKH, YCTAHOBJIICHHBIC
pEerlaMeHTOM M30MpaTeTbHONM KOMHCCHHM, Ha OCHOBAaHWHM ILIAHOB pabOTHI U
MOCTaHOBJICHU (pellieHnuit) N30upaTeIbHOM KOMUCCUU, IOPYUEHUN TIpeiceaaTens
n30MpaTeIbHOW KOMHCCHHU, TOCTYNUBIIUX JOKyMEeHTOB. Ilocie cormacoBaHus c
npeceaTesaeM NOMMChIBAETCS CEKpEeTapeM N30upaTesIbHOM KOMUCCHUU.

Takxoke mpOeKT MOBECTKH JHS 3ace/laHus W30UpaTeIbHONM KOMHCCHH MOXET
dbopMUpOBaTbCS U COIVIACOBBIBaThCS cpeactBamu [IJI m mocne coryacoBaHus
npeaceqaTe’IeM KOMHCCUU — COTJIACOBBIBAETCSL  CEKPETAPEM  KOMHUCCHM IS
BBIHECEHUS Ha 3aceaHue.

8.1.2. Unensl m30WpaTeNbHOW KOMWCCHHM BIIpaBE MPEIOKUThL BHECTH B
MPOEKT TIOBECTKU JIHS 3acelaHus U30MpaTeIbHOM KOMHUCCHUU BOMPOCHI, HE
NPEAyCMOTPEHHBIC IJIaHAMU pabOThl U TMOCTAHOBJICHUSIMU  (PEIICHUSIMU)
n30UpaTeIbHOM KOMHUCCHUM, TIPH YCJIOBUM HAJIMYUS TMOATOTOBJICHHBIX IO ATOMY
BOIIPOCY JTOKYMEHTOB.

JlaHHbIE BOMPOCHI BKJIIOYAIOTCS B TMPOEKT TMOBECTKU [HSA 3acelaHus
n30UpaTebHOW KOMUCCHM TIpH OOpallleHUH CIY>KeOHOM 3amucKOW  4YJieHa
M30UpPATEIbHOM KOMUCCHM, IO HWHUIIMATUBE KOTOPOrO BOIMPOC BBIHOCUTCS Ha
3acellaHde, Ha UMsS Tpeacenarens MU30UpaTelibHOM KOMHUCCHUU, B KOTOPOH
YKa3bIBalOTCS ~HAMMEHOBAHME BOIMpOCa, JOKIAJ4UK MW Jara [epenadu
COrJIaCOBAaHHOTO TMPOEKTa IMOCTAHOBJEHUS (pElIeHus)) U MaTepHalioB K HEMY
CEKpeTapro n30upaTeIbHOW KOMUCCHUH.

8.1.3. CornacoBanHblli ¢ TMpejceaaresieM H30UpaTeTbHON KOMUCCUU U
NMoANUCaHHbIA (coriacoBaHHbI cpenctBamu [1J[) cexkperapem wuzOupaTenbHOU

KOMHCCHH IIPOCKT IIOBCCTKHM [OHA 3aCCOaHUusA I/136I/IpaTeJII)HOI‘/JI KOMHUCCHHU
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TUPAXHUPYETCS OTBETCTBEHHBIM 3a BEJEHUE JCIIONMPOU3BOJACTBA (32 MOIATOTOBKY
3acelaHus) JUIsl PACCHUIKU WieHaM W30UpaTeTbHOW KOMHUCCHH.

[IpoekT moBeCTKU JHS 3acelaHus U30MpPATETbHONM KOMHUCCHUU MOXKET OBITh
pa3MeIneH Ha caiiTe n30upaTeslbHON KoMuccuu B cetr IHTepHET.

8.1.4. Unenam n30MpaTeIbHOM KOMHUCCHU C MPABOM pEIIAIOIIEero rojoca u
YJieHaM HM30upaTesibHOM KOMHCCHM C TPAaBOM COBEHIATENBHOIO TOJ0Ca IMPOEKT
MOBECTKH JHS 3aceaHus M30MpaTeThbHONM KOMHCCHH MOXKET OBITh Pa3oCiiaH Ha
yKa3aHHbIE MU 3JICKTPOHHBIC TOUTOBBIC SIIUKU B ceTh HTEpHeT.

8.2. IlonroroBka JOKYMEHTOB II0 BONpPOCaM, BKJIIOUYCHHBIM B TIPOEKT
MTOBECTKH JTHS 3aCeIaHus H30MPaTEeTLHON KOMUCCHH.

8.2.1. JlIokyMeHTBHI MO BOMPOCaM, BKJIIOYEHHBIM B TMPOEKT MOBECTKU JIHS
3aceqaHusi M30UpaTEIbHOM KOMHUCCHUM, TOTOBSTCS 4YJ€HAMU U30UpaTeIbHON
KOMHUCCHUM, 3a KOTOPHIMH 3aKpeIUIieHbl COOTBETCTBYIOIIHME  HaIMpaBICHUS
JeSATEeILHOCTH, C TIPUBJICUCHHUEM B Cllydyae HEOOXOJAMMOCTU pabOTHUKOB arrapara
M30UpaTeIbHOW KOMHUCCHUU U JIPYTHX CIEHUATNCTOB (JOKYMEHTHI IO BOIMPOCAM,
BKJIIOYCHHBIM B TPOEKT MOBECTKH JIHA 3acelaHusl H30MpaTeIbHON KOMHUCCHUH,
MOTYT TOTOBUTBLCS U COTJIACOBBIBAThHCS cpenctBamu [1]1).

8.2.2. [IpeacraBnsieMbie K PacCMOTPEHHUIO JOKYMEHTHI JOJKHBI BKIIIOUAThH
O3arJIaBJICHHbIN MPOEKT IOCTAaHOBJICHUS (pelIeHHs) HU30UpaTeIbHOM KOMHCCHH
C TMPUOOIICHHBIMH K HEMYy TMO/JIMHHAUKAMHA JOKYMEHTOB (B TOM YHCIIE
pacnieyaTaHHBIMU ~ KOTMHUSAMH JIOKYMEHTOB, TOCTYMHUBIINX/TIOJTOTOBICHHBIX B
AJICKTPOHHOM BHJIE), MTOCTYKUBIINX OCHOBAaHUEM JUIsI PACCMOTPEHHUS BOMpOca Ha
3acelaHnd M30UPATEIbHONH KOMHCCHH, JHOO TMPOCKT IHChMa, IOJICKAIIECTO
COTJIaCOBaHUIO Ha 3aceJaHUM M30MpaTETbHON KOMHCCHH, TP HEOOXOAMMOCTH —
MOSICHUTENBHYIO 3aITUCKY TT0 pacCCMaTPUBAEMOMY BOTIPOCY.

8.2.3. [IpoekThl JOKYMEHTOB (BKJItOUast MPUTIOKECHHUS ), PECTABISIEMbIC TSI
pPacCMOTpPEHHUS Ha 3aceaHuU M30MPATEITbHON KOMUCCHUH, IMMOJATOTOBJICHHBIC KaK HA
OyMa)XKHOM HOCHUTEJE, TaK M B DJIGKTPOHHOM BHe cpenctBamu I11, Bu3upyroTcs
UCIIOJIHUTENIEM, HadaJlbHUKaMH  CTPYKTYPHBIX  TOJApa3/eJIieHWH  ammapara

I/I36I/IpaTCJ'IBHOI\/’I KOMUCCHH, OTBCTCTBCHHBIMHM 3a IIOATOTOBKY JOKYMCHTA,
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HAYaJIbHUKOM TEPPUTOPHAIILHO-TIPABOBOTO OT/AENa M UJICHOM H30MpaTeabHOU
KOMUCCHH, OTBETCTBEHHBIM 32 €TI0 MOJTOTOBKY.

[IpoekThl JOKYMEHTOB (BKJIIOYasi MPHIIOKEHUS), COJIEpKalUe BOMPOCHI
dbuHaHCUpPOBaHUS  BBHIOOPOB, OOECHEUYCHHUS JACSITCIBHOCTH  U30MPaATEIBHBIX
KOMHUCCUM, HKCIUTyaTalldd M pa3BUTHUS CPEICTB aBTOMATHU3AIMHU, IOBBIIICHUS
paBOBOM  KyJNbTyphl —u30upareneid, O0Oy4deHUsT OpraHu3aTOpOB BBHIOOPOB,
pedepeHIyMOB U MHBIX YYaCTHUKOB M30MpaTeNbHOTO Mpollecca, B 00s3aTeIbHOM
MOPSIJIKE BUBHPYIOTCS HayalIbHUKOM OTHeNa (MHAHCUPOBAHUS, y4eTa U KOHTPOJIA
(UHAHCOBBIX CPENCTB anmnapara u30upaTeIbHOW KOMUCCHH.

Busbl mpocTaBiAOTCS B KOHIIE TEKCTa MPOEKTa MOCTAHOBIEHHUS JHOO Ha
OOOpOTHOM CTOpPOHE TMOCJIEIHEro JMCTa MPOEKTa JOKyMEHTa (BKJIrOYas
NPUJIOKEHHUS) TI0 YCTaHOBJICHHOU (hopMme (mpritokerue Ne 9). [Ipu moaroroBke u
COIJIACOBAaHUM TPOEKTOB JOKyMEHTOB cpeactBamu [IJ[ mamct cormacoBanus
pacnedateiBaeTcss W IpHOOIIaeTcs K  NOMJIMHHHMKY  JokyMmeHTta. llpu
HEOOXOJMMOCTH TOMyYeHHUsI BU3BI JOHKHOCTHOTO JIMIA Ha JIUCTE COTJIACOBAHUS
JIOKYMEHTa, TOArOTOBJIIEHHOTO cpeacTtBamu I1J], oH pacneuaTsiBaercs, nepenaercs
BMECTE€ C TIPOEKTOM JIOKYMEHTa Ha BH3UPOBAHHWE COOTBETCTBYIOIIEMY
JOJKHOCTHOMY JIUILY.

8.2.4. [IpoeKThl JOKYMEHTOB /I BU3UPOBAHUS JOJDKHBI MPEICTABISATHCA B
CPOKH, YCTAaHOBJICHHBIE MIpeceaaTeNieM N30upaTeIbHON KOMUCCHH.

8.2.5. UcnonauTens obOecniedynBaeT KOMIUIEKTHOCTh BCEX JOKYMEHTOB,
0003HaYEHHBIX Kak B TMPOEKTE IIOCTAHOBJICHUS (pelleHus)) u30upaTeabHOI
KOMUCCHH, TaK U B IPUIIOKEHUSIX K HEMY.

8.2.6. Ilocne o3HakoMJieHUS, @ B HEOOXOJUMBIX CIIydasX — BHECEHUS
3aMEeYaHUi W MPEeJJIOKEHUN, CeKpeTapb M30UpaTelbHOM KOMHUCCHUU MPUHUMAET
pellieHne O BBIHECEHHWU NPEJCTaBICHHBIX MPOEKTOB JOKYMEHTOB Ha 3acelaHue
n30upaTeabHOM KOMMCCHHM, TMPOCTaBIsieT Ha HUX yka3zaHue «Ha 3acenanuey,
CTaBUT COOCTBEHHOPYYHYIO TIOAMUCh W  JaTy (MPOCTaBIsiET  OTMETKY

«Ha 3acenanue» cpencrsamu I1]1) u nepenaer (Hanpasinser cpeactBamu I1/]) Bech
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KOMITJIEKT JOKYMEHTOB OTBETCTBEHHOMY 32 BEJICHHE JEJIOMPON3BOJICTBA
(3a MOATOTOBKY 3aceIaHus) IJIsl THPAKUPOBAHUS.

[Ipr HEOOXOIMMOCTH TPOEKTHI JOKYMEHTOB MOTYT OBITh BO3BpAIllCHbI
CeKpeTapeM H30MpaTeTbHON KOMUCCHU UCTIOJTHUTEITIO JIJIS TOPaOOTKH.

8.2.7. OTBEeTCTBEHHBI 3a BeJEHUE JEJIOMPOM3BOACTBAa (32 IMOJATOTOBKY
3aceaHusl) KOMIUIEKTYET HaIKu ¢ JOKYMEHTaMH, TMOJJIeKAITUMHA PacCMOTPEHHUIO,
B COOTBETCTBHUU C TIPOEKTOM MTOBECTKH JTHS 3aCEeTaHMs H30MUPATEIbHON KOMUCCUU U
pa3gaeT HX WieHaM Uu30UpaTebHOW KOMHMCCHHM B CPOK, YCTaHOBJICHHBIM
pETJIaMeHTOM M30MpaTeIbHON KOMUCCHH.

Ecnu unen n3bupatenpbHOM KOMUCCUU HAXOUTCS B OTITYCKE, KOMaHIUPOBKE
WM OTCYTCTBYET 110 OOJIe3HH, MPeJHA3HAUYCHHAS IS HEeTO Mamka ¢ JOKYMEHTaMHu
OCTaeTCs JI0 €ro BO3BPAICHUS Y OTBETCTBEHHOTO 3a BEJEHWE JEIOMPON3BOICTBA
(3a MOJITOTOBKY 3acCeIaHMsl).

B cnyuyae ucnonb3oBaHus n30MpaTeaIbHON KOMUCCHEH TEXHUUECKUX CPEACTB
JUUISl TIPOBEJICHUS 3acelaHuii M30UpaTesIbHOM KOMHUCCHHU MPOEKThl MOCTAHOBJICHUMN
3arpy’karoTcs B TEXHHYECKHUE CPEJCTBA, HMCIOJIb3yeMble UJICHAMHU KOMHCCHUU TPU
MPOBEICHUY 3aCEIaHU M.

Unenam  wm30upaTeabHOM  KOMHCCHM €  IIPaBOM  PEIIAIONIETO U
COBEIIATEILHOI0 TOJIoCAa MaTepHalabl MOTYT IEpeaaBaThCcsl HAa yKa3aHHbIE WMH
DJICKTPOHHBIE TIOYTOBBIC SIMIUKKA B CeTH VIHTEpHET W/WiM Tepes HavaloM
3aceqaHus, a JIMIaM, MPUTJIAIICHHBIM Ha 3acelaHre, MaTepHallbl 110 BOMPOCY, Ha
KOTOPBIH OHW TIPUTJIAIICHBI, TEPENAOTCS MPU PETUCTPAIMU Tepell HavdaloM
3acemaHus.

8.2.8. Ilepen  HawasioM  3acelaHWs  OTBETCTBEHHBIM 3a  BEJCHHUC
JIEIOTIPOM3BOICTBA (3a IMOATOTOBKY 3aceAaHus) PETUCTPUPYET MPUTJIAIICHHBIX Ha
3aceaHue JIUIl, CIIMCOK KOTOPBIX IPEICTaBIISICTCS MPEIACEHATeIII0 U CEKpeTapio
n30MpaTeTbHOM KOMUCCHUH.

8.2.9. Ha 3acenanun n30upatebHOM KOMUCCUU BEACTCS MPOTOKOI U MOXKET

MPOU3BOJIUTHCS AyAMO3ANUCH (BUIEO3AINCH).
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8.3. BeIlyck TOKyMEHTOB, PaCCMOTPEHHBIX Ha 3aCelaHuH W30MpaTeIbHOU
KOMUCCHH.

8.3.1. JlIokyMeHThI, pacCMOTpPEHHbIE Ha 3acelaHuM  HU30UpaTeIbLHON
KOMHUCCHH, JOJKHBI OBITh, MpPU HEOOXOAMMOCTH, JAOpabOTaHBI, a 3aTeM
MOJMKCAHBI, 3aPETUCTPUPOBAHBI U PA30CIIAHBI.

8.3.2. Cpok 1opabOTKH TOKYMEHTOB HE JOJDKEH IPEBBIMIATh TpeX pabouux
JHEeN mocie HS 3aceqaHus M30MpaTeabHOW KOMHCCHH, €CIM HHOW CpPOK HE
omnpejeneH (QenepanbHbIM 3aKOHOM W/WUJIM 3aKOHOM cyObekTa Poccuiickoit
®denepauuy, perjiaMeHTOM H30MpAaTEIbHOM KOMHUCCHHM WM HE OrOBOPEH Ha
3aceaHuH.

8.3.3.IIpu nmopaboTke JOKyMEHTa WCIOJHUTEIb BHOCHUT B  TEKCT
COTJIACOBAaHHBIE B XOJI€ 3acelaHusi M30UpaTelbHOM KOMUCCHUM H3MEHEHUs. B
cillyuae MPUHATHS U30UpaTeIbHOW KOMHUCCHUEH pEleHUus O HEeoO0XOAUMOCTH
KOHTPOJISI 32 MCIIOJIHEHWEM IIOCTAHOBIJICHHUS (PELIEHUsI) €ro TEKCT JOIOJIHAETCS
IMYHKTOM, B KOTOPOM HAa3HA4YalOTCs JIMIIA, OTBETCTBEHHBIC 3a HCIOJIHEHHE, U
OIIPENEIAETCS CPOK UCTIOTHEHMSL.

8.3.4. JlokymMeHT, moOIeXaluidi MOANUCAHUIO (BKIIOYAs MPHIOXKEHNUSA),
NOJFOTOBJICHHBII HAa OyMa)XHOM HOCHUTENIe, BHU3HUPYETCS HCIOJHUTEIIEM,
HAaYaJIbHUKAMU  CTPYKTYPHBIX  TOJpa3feieHHl  amnmapara  Hu30upaTelbHON
KOMHUCCHH, OTBETCTBEHHBIMH 3a €ro TMOATOTOBKY W J0paOOTKYy, HauaIbHUKOM
TEPPUTOPHAIBHO-TIPABOBOTO OTJE]a ammapara W30UpaTeNbHOW KOMHCCHH U
YJICHOM H30MpaTENbHON KOMHCCHH, OTBETCTBEHHBIM 32 €TO MOATOTOBKY.

JIOKyMEHTBI (BKITIOYast MPUIOKEHUS), coJeprKalye BOITPOCHI
(dbuHaHCUpPOBaHUS  BHIOOPOB, OOECHEYECHHS JCSITEIBHOCTH  M30MpaTENIbHBIX
KOMHUCCHH, OKCIUTyaTalldd W pPa3BUTHS CPEICTB aBTOMATH3allMH, TOBBIIICHUS
IpaBOBOM  KyJIbTypbl Hu30HMpareneil, o0OydYeHHs OpraHu3aTopoB BbIOOPOB,
pedepeHayMOB U MHBIX YYaCTHUKOB M30MPATEIHHOTO MPOIECca, B 003aTEIIHHOM
MOPSIKE BU3HPYIOTCS HAYATBHUKOM OTHea (MHAHCUPOBAHMS, yUeTa M KOHTPOJISI

(bMHAHCOBBIX CPEACTB amnmnapara u30upaTeIbHON KOMUCCHHU.
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JIOKyMEHT,  NOJJeXKAalMi  MOANHCAHUI  (BKJIOYas  MHPUIIOKEHHS),
coriacoBaHHbld cpeactBamu [1J[ m mpuHATHIN 0e3 W3MEHEHWH HaA 3aceqaHuu
KOMUCCHH, pacCI€4yaThIBAETCSI HA COOTBETCTBYIOLIEM OJIaHKE, K HEMY ITPHOOIaeTcs
JUCT coryiacoBanus (mpwiokeHue Ne 9), 3areM JOKYMEHT NpPEACTABISIETCS Ha
HOJIITUCH CEKPETAPIO U MPEJCENATEN0 KOMUCCHH.

IIpy HEoOXoaUMOCTH, B CIy4ae BHECEHHUS B JOKYMEHT COIVIACOBAaHHBIX Ha
3aceJlaHNM W30UpaTeNbHOM KOMHUCCHUU WM3MEHEHHH OH BHU3UPYETCS Yy UJICHOB
n30UpaTeabHOM KOMHCCUHM, BHECIIMX B XOJ€ 3acelaHusi COOTBETCTBYIOIINE
IPENIIOKEHHUS.

JlopaboTKka M COIJIacOBaHHWE IOKYMEHTOB, PACCMOTPEHHBIX Ha 3acelaHuu
KOMHUCCHH, MOXKET OCYILECTBIAThCS cpeacTtsamu 111

Busbl mnpocTaBistoTcs Ha  OOOpPOTHOM CTOpPOHE TIOCJIEOHEro JIMCTa
JOKyMEHTa (BKIIFOUas HPUIIOKEHUS ) o YCTaHOBJICHHOM dopme
(mpunoxenue Ne 9). Ilpu MOATOTOBKE M COTJIACOBAaHMU IPOCKTOB JTOKYMECHTOB
cpenctBamu I1J[ mucT cornacoBanus NpuoOIIAETCs K NOJJIUHHUKY JOKYMEHTA.

8.3.5. Ucnonnutens  caeAuT 32 KOMIUIEKTHOCTBIO  NPHJIAraeMbIX
K IIOCTAaHOBJIICHHIO (PEUIEHUI0) U30UpaTeIbHOM KOMHUCCUU JOKYMEHTOB U
pacrnoylaraéT MX B TOM IOCIJIEJOBAaTEIbHOCTH, B KOTOPOW OHHM YIIOMHUHAKOTCS B
TEKCTE, a TaKXe MPOCTABJIAET BHU3Yy Ha OOOPOTHOW CTOPOHE KaXKIOro JHCTa
MOCTAHOBJICHHUS (PEIICHMS) U IPUIIOKEHUN K HEMY.

8.3.6. Ecniu  Bompockl, coaepkamuecs B TIOCTAaHOBJICHUU (PEIICHHH)
n30MpaTeNbHOM KOMHUCCHUH, KACAIOTCSl NEATEIbHOCTH OJHOM WM HECKOIBKUX
CTOPOHHMX OpraHu3aluil, K JIOKYMEHTy Mpujaraercsi JUCT COrJIacoBaHMs, B
KOTOPOM YKa3bIBaIOTCSI HAMMEHOBAHUE OPTraHMU3aLUM, JIOJKHOCTh, MHUIHAIIBI U
dbaMunusi JOJDKHOCTHOTO JIMIIA, C KOTOPBIM 3TOT JOKYMEHT COIJIacOBaH, H
CTaBUTCSI €r0 COOCTBEHHOPYYHAs MOIKUCH.

CornacoBanue MoeT O(QOPMIISATHCSA Ha MOCIETHEM JIUCTE MOCTAHOBJICHMUS
(petienus) n30UpaTeIbHON KOMHUCCHUHU.

8.3.7. K odopmnerHoMmy i MOANMUCAHUS TOCTAHOBJICHHUIO (PEHICHUIO)

I/I36I/IpaTCJ'IBHOI\/’I KOMHUCCHHN HCIIOJTHUTCIIb Hpujaract CIIMCOK HOJDKHOCTHBIX JIMIT
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(opranuszanuii), KOTOPBIM  HAIIPaBJIETCS  ITOCTAHOBJICHHE (pewenue)
n3buparenpHoi komuccun (mpmiokeHue Ne 10). Crnmcok TODKHOCTHBIX JIWIT
(opranuzanuit), KOTOPBIM  HallpaBJIAETCS  ITOCTAHOBJICHHE (petieHue)
n30upaTeIbHON KOMUCCHH, MOXKET OBITh IOJATOTOBIIEH cpeacTBamu 1.

B cnimcok BKIHOYAIOTCS TOJKHOCTHBIE JIMIIA (OpraHU3aluu), KOTOpble OyIyT
3aJICUCTBOBAHBl B pEAM3allMU MPUHATOTO JIOKYMEHTAa WM JIOJDKHBI OBITh
pOMH(GOPMHUPOBAHBI O €T0 COACPKAHUHU M KOTOPBIM 3TOT JOKYMEHT JOJIKEH OBITh
pasociaH.

CHucok pacChbUIKM TOAMMCHIBACTCS HMCIOJIHHUTENIEM H  YTBEP)KIACTCs
npejceaaTeneM (3aMecTUTENeM TMpefcenaresis, CeKpeTrapeM) u30upaTebHON
KOMUCCHH.

8.3.8. OpopmieHHBIN KOMIUICKT JOKYMEHTOB (ITOCTaHOBIJICHHE (pEIICHHE)
n30UpaTeabHO KOMHUCCUHM, OOO3HAUEHHBIE B €r0 TEKCTE IMPWJIOKEHHUS, CIUCOK
pacchUIKM)  WCIOJIHUTENb  [EpelaeT  OTBETCTBEHHOMY  3a  BEJACHHUE
JIEJIONPOU3BOACTBA (32 MOJATOTOBKY 3acefaHus) Uisl NPOBEPKH IPaBUIBLHOCTU
oopmileHUsT JOKYMEHTOB W IMOCJIEAYIOIIEro MX MpPEeICTaBICHHUs Ha IOJIHUCH
MpecelaTeNto U CeKpeTapro n30upaTenbHOM KOMUCCHH.

8.3.9. [locTanoBienue (pemenue) n30upaTeIbHOM KOMHCCUU
NOJIUCHIBAETCA TMpeJAceaTelieM U CeKpeTapeM U30MpaTelbHOH KOMHUCCHH
(mpencenaTeNbCTBYIOMIMM M CEKpETapeM 3acelaHusi, €ClM JaHHbIE MOJIOKEHUS
YTBEPKICHBI PErIAMEHTOM M30UPaTEIbHON KOMUCCHH).

Ecniu Ha 3acegaHuu u30MpaTeIbHOM KOMHCCHUM TMPEICENATENbCTBOBA
3aMECTHUTENb MpeaceaaTess n30uparTeibHOH KOMUCCHH, CEKpETaph N30UpaTebHON
KOMHUCCHH WJIM OJIMH U3 YJICHOB U30MPATEIbHON KOMUCCHH C MPABOM PEILIAIOLIETO
rojoca, a TakXe eCJId IIOJHOMOYMS CeKpeTapsi H30UpaTeNbHOW KOMHUCCUHU
OCYILECTBIISUT OJJUH U3 YICHOB M30UpaATEeNbHOM KOMHCCHM C MPABOM DPEIIAIOLIETO
rojoca, To MOJANUCH B MPOTOKOJIE, HA MOCTAHOBJICHUU (PEIICHUN) O(POPMIISIOTCS
CJIEAYIOIIUM 00pa3oMm:

«3amecTUTens Mpejcenarens HU30UpaTeNbHOM KOMHCCHU» — B Clydyae

BPEMEHHOTO OTCYTCTBUS MpeJcenaTess n30upaTeibHOM KOMUCCHH;
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«Mcnonmusrommii 00513aHHOCTH TIPEICeIaTeNs] N30UPATETbHON KOMUCCHI) —
B ClIy4yae BPEMEHHOTO OTCYTCTBHUSI 3aMECTUTENs Tpeicenaress H30upaTeabHON
KOMHUCCUHU TIPY HAJMYMK MOCTAHOBJIEHUS (pelleHus) nu30upaTeaIbHON KOMUCCUHU O
BO3JIOKEHUHM Ha CeKpeTaps H30HpaTeIbHOW KOMUCCHU JHUOO OJHOTO M3 YJICHOB
n30UpaTeNbHOW KOMHMCCHM C TPAaBOM PEIIAIONIEr0 Tojoca  IMOJTHOMOYHIA
npejacenaress n30upaTeibHOW KOMUCCHH,

«Hcnonusromuii 00s13aHHOCTU CeKpeTaps U30UpaTebHON KOMHCCHUU» — B
cillydae HaJW4Msl paclopsDKEHUs Mpeacenaresis N30upaTelibHOW KOMHCCHHM WM
UCTIONHSIONIETO O00S3aHHOCTH  MpejacenaTeNis M30MpaTeNbHOH KOMHUCCHUU O
BO3JIOKEHMM Ha OJHOTO W3 UIECHOB H30MPATENIbHON KOMHUCCHH C TIPAaBOM
PEIIAIOIIEro rojioca NOJHOMOYMM CceKpeTapsi U30UpaTesbHOM KOMUCCHH JTHOO0 TpU
HaJIMYUH OCTAHOBJIEHU (pELIeHUs) H30MPaTETbHON KOMUCCHH O BO3JIOKEHHH Ha
OJTHOTO W3 WIEHOB M30MpaTEJbHOM KOMHUCCHUM C IPaBOM pEIIAOLIEro rosoca
MOJIHOMOYHI ceKpeTapsi U30UpaTeIbHON KOMUCCHUU.

8.3.10. [Tocne moanucanusi JOKYMEHTBI PETUCTPUPYIOTCSI OTBETCTBEHHBIM 32
BEJICHHUE JEJIONPOU3BOICTBA (32 MOJArOTOBKY 3aceJaHus) ¢ ucnosibzoBanueM 1.
Ha nmokymeHTax u cmckax pacChUIKH MPOCTABISETCS PErUCTPAIIMOHHBIN HOMED.

8.3.11. IlocranoBnenus (pemieHus) U30UpaTeIbHOM KOMUCCHH HYMEPYIOTCS
B XPOHOJIOTUYECKOW TMOCIIENIOBAaTEIbHOCTU B TPEJesax CpoKa IOJHOMOYUMN
n30UpaTebHOM KOMHCCHH.

Homep mocranoBnenust (pemieHus) u30upaTeabHOM KOMHUCCHUU COCTOUT M3
HOMEpa MPOTOKOJIa 3aCETAHUS U TTOPSIKOBOTO HOMEpa MOCTAHOBIIEHUS (pEeIIeHHUS),
pa3lieleHHbIX KOCOM YepTo M OTAENEHHOM OT HUX JAePUCOM HUPDPHI,
o0o3Hauaromed TOPAIKOBBIA HOMEP COCTaBa W30UpATENhbHOW  KOMHCCHH
(marmpumep: 1/8-5).

8.3.12. VkazaHHbIE  BBIIE PEKBU3UTHI  TIOCTAHOBIEHUS  (PEIICHMUS)
n3bupatenpHO Komuccuu BHOcsTCS B PYK, k kotopoii mpukpersiercs (aiin
nokyMeHTa B ¢opmare doCX (must Tabnuil gomyckarorcst daitiel hopmata XISX) u,
py HEOOXOJIMMOCTH, AJIEKTPOHHBIN o0Opa3 mokymeHTa B ¢gopmare pdf, a Taxxke

JACIacCTCsA CBs3Ka C JOKYMCHTaMH, IMOCITYKUBIIUMHA OCHOBAHHUEM JJIA
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paccMOTpeHHs BOMpOca Ha 3aceAaHMU M30MpaTeNbHOW KOMHUCCHH (TpU HaTUYUAU
ux PYK B I1/[]).

8.3.13. Pazpemienue Ha TUpaKUPOBaHHWE JOKYMEHTOB B HEOOXOJIMMOM
KOJIMYECTBE JlaeT TMpejAcenaresb (3aMecTUTeNlb Npeaceaaress, CeKpeTaphb)
n30upaTebHOM KOMHUCCHM. JIOKYMEHTBl THUPAKUPYIOTCS OTBETCTBEHHBIM 32
BEJICHUE JICJIONPOU3BOJICTBA (32 TOJATOTOBKY 3acellaHusl) B COOTBETCTBHM CO
CIIMCKOM pAacChUIKM, Ha KaXJIO0M KOMUH JOKYMEHTa MpPOCTaBISIeTCS IIeuaTh,
yIOCTOBEPSIONIAsl TIOJNUCH TpeiceaTesi n30UpaTeIbHONM KOMUCCUM U CEKpeTaps
n30upaTenbHON KoMHuccHH (0€3 BOCITPOU3BEICHUS TTOIHICEH ).

8.3.14. Konmuss mocrtaHoBieHUsT (pemieHus) W30UpaTenbHOM KOMHUCCHUU
HAIpaBIIIETCSl 3asABUTENIO B Cllyyae, €CiId ero oOpallleHue B H30UpaTeNIbHYIO
KOMHUCCHIO TOCIY>KMJIO OCHOBAaHUEM I PacCMOTPEHHUSI BOINPOCAa HA 3aceAaHHUU
n30UpaTeIbHON KOMUCCHUH.

8.4. OdopmiieHre MPOTOKOJIA 3aceJaHusl U30UPATEIHLHOU KOMUCCHH.

8.4.1. IlpoTokon 3acemanuss W30MpATENbHOW KOMHUCCHH OdopmiseTcss Ha
OnaHke ycTaHOBJIEHHOW (opMbl (mpuioxeHue Ne 3) B CpoK, yCTaHOBJICHHBIH
perjiaMeHToM u30upaTenbHOl KoMmuccud. [IpoTokon 3acenanusi u3OupaTenbHOU
KOMHUCCHUM MOXeT ObITh odopmieH cpeactBamu IIJI ¢ wucnoiapzoBaHuem
COOTBETCTBYIOIIETO 11a0JI0HA OJIaHKa YCTaHOBIIEHHOU opMbl (mpuiokenue Ne 3).

8.4.2. IlpoTokon 3acenanus n30UpaTeTbHON KOMUCCUN MOKET OPOPMITSITHCS
B ITOJTHOM MJIM KpaTKoM (opme.

8.4.3. TekcT mpoToKoNa 3acenaHusi W30MPATETbHOW KOMHCCHU COCTOHT W3
JIBYX 4aCTEH: BBOAHOW U OCHOBHOM.

8.4.4. B BBOJHOW YacTH TPOTOKOJIA 3acefaHusi U30MpaTeIbHON KOMHUCCUU
YKa3bIBAIOTCSA WHUIMANBI U GaMuins TMpeacenaTess n30upaTelbHON KOMHCCHH
(mpeAcenaTeNbCTBYIONIET0), @  TaKkKe  NPUCYTCTBYIOIIUX:  3aMECTUTEJ
npenceaaresns U30UpaTebHOM KOMUCCUH, CeKpeTaps N30MpaTeIbHON KOMUCCUU U
YJIEHOB HM30MpATEIbHON KOMHCCHU, B TOM YHCIE C MPaBOM COBEUIATEIHLHOTO
rojoca, pabOTHHUKOB arnapara nu30upaTeqbHOM KOMUCCUU U JIUII, MPUTJIAIIEHHbBIX

Ha 3aCCaaHuc.
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Jlomyckaetrcsi odopMIIeHHE TPHUCYTCTBYIOIMIUX OTACIBHBIM CIUCKOM C
yKa3aHWEM HWHUIUAIOB, damMuwimii u JomkHOocTed. CHHCOK mpuiaraercs K
MPOTOKOJY 3aCE/IaHMUsl.

8.4.5. IloBecTka JHS BKJIIOYAETCS B BBOJHYIO YacTh MPOTOKOJIA 3aCeIaHMs
n30upatenbHO KoMUCCHUU. OHA COCTOMT M3 MEPEUYHUCICHUS BOMPOCOB, KOTOPHIE
oOCyXX/IaloTCs Ha 3acellaHud H30MpATEebHOM KOMMCCHHM, U  3aKperuisieT
MOCIIEI0BATEIBHOCTh UX O0CYKIECHUS M (PaMIIINU JOKIATUYUKOB (BBICTYMAIOIINX ).

Kaxnprii Bompoc MOBECTKM JIHA 3acelJaHusi H30MpaTeNbHOM KOMHCCHH
HyMepyeTcs apaOckoil nupoii, ero HauMeHOBaHHE (OPMYIUPYIOT C TPEasora
«O» mmm «O0». [lo KaxaAOMy IYHKTY YKa3blBaeTcsi MAOKJIATUMK H (dopma
MIPE/ICTaBIICHUS BOTIpoca (JIOKIad, OTYET, COOOIIEHUE, HH(POpMALIUS).

8.4.6. OcHOBHasi 4YacTh MPOTOKOJA 3aceqaHusl HW30MpaTeNbHOM KOMHUCCHH
(KaK TIOJIHOM, Tak M KpaTKoOW (OpMBI) COACPKUT CTOJIBKO PA3ENOB, CKOJIBKO
MIYHKTOB BKJIFOYEHO B IOBECTKY JIHS. B COOTBETCTBHM C HEM pa3aeiabl HyMEPYIOTCS.

Kaxnei  pasmen  cocrout w3 Tpex yacren:  «CJIYIHTAJIM:»,
«BBICTYITWIN:», «[IOCTAHOBUJIN:» («PEINJIN:»), KOTOpbIE mMeyaTaroTcs
OT TPaHUIIbI JIEBOTO MOJISl MPOMUCHBIMU OyKBaMHU.

B uactm «CIIYIIAJIM:» xpaTko wW37ara€rcsi TEKCT BBICTYIUIEHUS
noknaaurka. Maummansl 1 Gamuims TOKIaq4rKa MeyaTaloTcs ¢ KPpacHOM CTPOKHU
B HMMEHUTEIBHOM TMajexe. 3amuch JOKIaJa HW3JIaraeTcsi OT TPEThero Juua
€MHCTBEHHOTO YHCIIa ¥ OTAEISACTCS OT (paMmiinm TUpe.

Ecnu Texer noknaaa npuiaraercs K MpOTOKOJY 3aceqaHusi U30MpaTeabHOM
KOMHUCCHH, TO UCTIOJB3YETCS CChlIKa « TEKCT TOKIaaa npuaraeTcs».

B uactu «BBICTYIIMJIM:» nepeducisitoTcsi BBICTYHAIOIIUE W aBTOPbI
BONPOCOB. MHMUIManb! 1 (aMuiiust BhICTYIAOIIETO MeYaTatoTCs ¢ KPACHOW CTPOKHU
B HMEHUTEIbHOM majexe. KpaTkas 3amuch BBICTYIUIEHUS 10 CYIIECTBY

pacCMaTpuBacMOIro BOIIPpOCaA U3JIAracTCsa OT TPCThETO JIMIA CAMHCTBCHHOI'O YK CJIA.
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Ecnu  TeKCT BBICTYIUIEHHMSI TpUiaraerca K MPOTOKOJY  3aCEIaHHs
u30UpaTeabHOW KOMHCCHHM, TO HCIOJB3YyeTCsl cChUIKa «TeKCT BBICTYIUICHUS
MIPUIIATaeTCS».

B wactu «IIOCTAHOBW/IN:» («PEILMJIM:») oTpaxkaerca HNpUHATOE
penieHre no 00Cy)aaeMoMy BOIIPOCY U pe3yJIbTaThl TOJI0COBAHUS.

ConepxaHue 0coOOr0 MHEHHS, BBICKa3aHHOTO BO BpeMsl OOCYXKJIEHUS,
3aMKMCBIBAETCS B TEKCTE MPOTOKOJA 3acelaHusl M30MpaTeIbHOM KOMHUCCHUU WIIU
oopMisieTcss Ha OTAEIBHOM JIUCTE M IMOMENIAeTCsl IMOCJIE COOTBETCTBYIOIIETO
MOCTAHOBJICHUS (PELICHUS ).

8.4.7. IIpotokon 3acemaHus W30MpPATETLHOM KOMHCCHUH IOAMKICHIBACTCS
npejaceaareneM  U30UpaTeNbHOM  KOMUCCUHM  (IIpelceNaTesIbCTBOBAaBLUIMM — Ha
3aceaHuM) U CeKpeTrapeM  u30upareNbHOW  KOMHUCCHMM (WM YJICHOM
n30upareabHOU KOMHUCCHH, VCITOJIHSIBILIUM 00513aHHOCTH cekperaps
n30upaTeIbHOM KOMUCCHH).

8.4.8. Ilocne moanucanust MPOTOKOJBI 3aceJaHI H30MPATEIHHON KOMUCCHH
PErUCTPUPYIOTCS ¢ ucnoyib3oBanueM I1/1.

[Ipotokonbsl 3acemaHuii HM30MpPATEILHOM KOMHUCCHUM HYMEPYIOTCS B
XPOHOJIOTMYECKOM  MOCJIENOBATENBHOCTH B Ipelesax CpoKa IMOJHOMOYHWN
n30UpaTeTbHOM KOMUCCHH.

8.4.9. IlpoTokombl 3aceqanuii W30MPATETLHOW KOMHUCCHH, MPHUOOIIEHHBIE K
HUM TIOCTaHOBIIEHUs (pelleHus) U30UpaTeNbHOW KOMHUCCUU BMECTE C
MaTepualiaMH, TMOCTYKUBIIMMH OCHOBAHMEM JJIi WX MPUHATUSA, OCOOBIMHU
MHEHUSMH  YJIEHOB M30MpATENbHOM KOMHMCCHM, XpaHATCA Yy CEKperaps
u30upaTeabHOM KOMMCCHM, a 3aTeM, O(pOPMIICHHbIE B COOTBETCTBHHM C

TpeboBanus MU MHCTpyKILIMH, TepeaatoTCs B apXUB.
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9. OdopmiieHue pacnopsizkeHUil mpeaceaaTesisi H30UPATETLHOI KOMHCCHT

9.1. OdopmiieHne pacnopsKeHUN Mpeacenaresns u3oupaTreIbHON KOMUCCUU
110 OCHOBHOM JIESITEIbHOCTH.

9.1.1. Pacniopskenue  mpezacenaTens  M30UpaTeNbHOW  KOMHCCHUU IO
OCHOBHOM JIESITENIBHOCTU (llajiee — pacrnopstkeHue) odopmiisieTcss Ha OJaHke
yYCTaHOBIICHHOH (opMmbI (TipritokeHune Ne 3).

9.1.2. TlpoekThl pacHopspKEeHUN TOTOBSTCS —almapaToM H30upaTeabHOM
KOMHUCCHH IO TIOPYUYEHUIO MpeAcenaress (3aMecTUTeNs NpeaceaaTesi, CeKkperaps,
YJICHOB) W30UpaTeIbHOM KOMHUCCHMU JHOO TI0 HHHUIIMATUBE CTPYKTYPHOTO
no/ipa3/iesieHus anmnapara u301paTeaIbHON KOMUCCHH.

PacniopskeHus: MOTYT TOTOBUTBCS M COTJIACOBBIBATHCS TAKKE CPEJICTBAMMU
IIJI. Ilpm moxroroBke pacnopsbkeHuss cpeacrtsamu  [IJI  ucnomb3yercs
COOTBETCTBYIOIIH 111a0JI0OH OJIaHKa TOKYMEHTA.

9.1.3. PaciopsbkeHne uUMeeT CIEAYIOUIME PEKBU3HUTHI: HaWMEHOBAHHE
rocyaapcTBeHHoro oprana XabapoBckoro kpas («M30upaTenbHasi KOMHUCCHS
XabapoBCKOTO Kpasi»); BUJl JOKYMEHTa (paclopsbKeHHE); aTa, perucTpallMOHHbINA
HOMED; MECTO COCTABJICHMS; 3ar0JIOBOK K TEKCTY; TEKCT; NOANNCH JTOJZKHOCTHOTO
JU1A, U3IABUIETO PACIIOPSKEHHUE.

9.1.4. 3aroi0BOK K TEKCTY JOJDKEH KPaTKO M TOYHO OTPaXaTb OCHOBHOE
COJIEp)KaHUE TEKCTa pacrnopsbkeHus. Todka B KOHIIE 3arojioBKa HE CTaBUTCH.
3aroyoBOK IeYaTaeTcsi MOJNYKMPHBIM IIPU(TOM Uepe3 OAMH MEKCTPOUHBIN
WHTEpBaJI. 3ar0JIOBOK BHIPABHUBAETCS O LICHTPY JOKYMEHTA.

9.1.5. TekcT pacnopsbKeHUsT COCTOUT, KaK MPABHIIO, U3 KOHCTATUPYIOIIEH U
pacnopAAUTEIIbHOM YaCTEW U MOYKET UMETH 3ar0JIOBOK.

TekcT pacnopsskeHHs OTHAENSIeTCSl OT 3arojioBka 2—3 MEXCTPOUYHBIMU
WHTEpBaJIaMHu.

B koHcTaTHpylolel 4acTu M3araloTcs Ledd U 3aJadd MpeaIuChbIBaeMbIX
JnercTBui. ECM OCHOBaHMEM K U3/IaHUIO PACTIOPSIKEHUS SABJISECTCS HOPMATUBHBIN
[IPaBOBOM aKT WJIA PACIOPAAUTENBHBIA JOKYMEHT, TO B KOHCTAaTUPYIOLIEH YacCTH

YKa3bIBaOTCA €T'0 HA3BAHUEC, [1aTd, HOMCP, 3ar0JIOBOK.
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B pacnopsauTenbHOW 4acTH COJEp KaTCs MEPEUUCIICHUE NPEITUChIBAEMbIX
JICVCTBHM, CPOKM U UCIIOJHUTENU. PacriopsaurenbHas 4acTh MOXKET JEIUTHCS HA
MYHKTHI ¥ TOJAMYHKTHI, KOTOPhIE HYMEPYIOTCS apaOCKUMU IudpaMu ¢ TOYKOM U He
UMEIOT 3ar0JIOBKOB.

9.1.6. Ecniu pacnopsbkeHUE HW3MEHSIET, OTMEHSIeT WM JOMOJHSET paHee
W3IaHHOE pACIOPSIKEHHE WM €ro OTAEIbHBIE MYHKTHI, TO OJWH W3 IYHKTOB
pacnopsAIUTEIbHOM YacTH TEKCTa JOJDKEH COJIEpKaTh CChUIKY Ha OTMEHSEMbIN
JIOKYMEHT (IyHKT JOKYMEHTa) C yKa3aHHUEM €ro JaTbl U HoMmepa. TekcT myHKTa
JOJKEH HAaUMHAThCS clIoBaMU «IIpU3HATh yTpaTUBIIUM CHITY...)».

9.17.B  mocnegHeM  TYHKTE€  pAacCHOpPAAUTENIBHONM  YacTh,  MpH
HEOOXOJMMOCTH, YKa3bIBae€TCA JODKHOCTHOE JIMLIO, Ha KOTOPOE BO3Jaraercs
KOHTPOJIb 32 UCIIOJHEHUEM PACTIOPSKEHUS.

9.1.8.1lpu HaMWYuM NPUIOKEHUN K PACHOPSIKEHUI0O B TEKCTE Ha HUX
00513aTEIBHO JIEJIaeTCs CChLUIKA.

9.1.9. PacriopspkeHrie W TIPWIOKCHUS K  HEMYy  BHU3HUPYIOTCS
HEMOCPEACTBEHHBIM  HCIIOJHUTEIIEM, HavyaJbHUKaMU COOTBETCTBYIOIINX
CTPYKTYPHBIX MOAPAa3/Ie/ICHU anmnapara u30uparebHOH KOMUCCHH, HAYaAJIbHUKOM
TEPPUTOPUAIBHO-TIPABOBOTO OT/€Ia, HAYAJIBHUKOM YINPABJICHUS OpraHu3aluu
n30MpaTeIHbHOTO MpOIlecca anmnapara n30HpaTeIbHON KOMUCCHH.

Ecnu B pacnopsbkeHun coaeprKaTcsi BONPOCHl (PMHAHCHPOBaHUS BBIOOPOB,
oOecrieueHus  JIESITEIbHOCTH  M30MpPATETbHOM  KOMHCCHH,  JKCILTyaTaluu
U Pa3BUTUA CPEJICTB aBTOMATH3allMM, TOBBIIICHUS TPABOBOM  KYJIBTYpbI
u30upareneii, OOydeHHs] OpPraHM3aTOpPOB BHIOOPOB, pEPEPEHAYMOB M HHBIX
YYaCTHUKOB M30UpaATEeNbHOTO TMpolecca, TO PaclopsHKEHUE BUBHPYETCS Y
HayaJlbHUKA OT]ieNa (PMHAHCUPOBAHUS, YUeTa U KOHTPOJs (PMHAHCOBBIX CPE/ICTB
amnmapara u30upaTeIbHON KOMUCCHUH.

Pacniopsxkenusi, moaroroBieHHble — cpeactBamu  IIJI,  BU3MpyroTCA

AHAJIONYHO PaCIOPsAKCHUAM, ITIOATOTOBJICHHBIM Ha 6YMa)KHOM HOCHTCIIC.
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Buszel mpocTaBnsioTcssi Ha OOOpPOTHOM CTOPOHE TOCIEAHEro JIMCTa
JOKyMeHTa (pacnopspKeHUs, NMPWIOKEHHUST K HEMY) IO YCTaHOBJIIEHHOW (opme
(mputosxkenue Ne 9).

[Ipy moaroToBKe M COTJIACOBAHUM IIPOEKTOB pacnopsbKkeHni cpencrsamu [1/]
JIUCT COTJIACOBAHUS paclieyaThIBaeTCsl Ha OOOPOTHOM CTOPOHE MOCIETHErO JICTa
JOKyMeHTa (pachopsikeHus, TpUJIoXKeHus K Hemy). Ilpu Heobxoaumoctu
NOJIYYEHHUsS] BU3bl JOJDKHOCTHOTO JMIA HA JMCTE COIJIACOBAHUS PACHOPSIKEHUS,
MOJATOTOBIIEHHOTO cpeactBamu [1JI, mokyMeHT mepenaercs Ha OyMaKHOM
HOCHTEJIE Ha BU3UPOBAHHE COOTBETCTBYIOLIEMY JTOJKHOCTHOMY JIMILY.

K pacnopsskeHuto NOpHUKIaAbIBAETCS CIUCOK PACChUIKM, aHaJOTWYHBIN
CIUCKY pAcCBhUIKM TIOCTAaHOBJCHHUS (pelieHus) u30UpaTeNbHOW KOMHCCHH
(npunoxxenne Ne 10), mNoOANKMCAHHBIA  UCHOJHUTENEM M YTBEPKIECHHBII
npenaceaareneM (3aMecTUTENeM IMpelacedarens, CeKpeTapeM) u30upareabHOn
KOMUCCHH.

Cnucok pacchUIKM, KOTOPBIM HANpaBIISIETCS PACHOPSIKEHUE, MOYKET ObITh
IOArOTOBJIEH cpencTBamu I1/].

9.1.10. B cmyuae BpeMEHHOT'O OTCYTCTBHUSI TMpeacenaTelis n30upaTenbHOM
KOMHCCHH  pAacCIOpsDKEHUS  MOANMCBIBAIOTCS  3aMECTUTEIEM  IpEAcenaTess
n30upaTebHOW KOMHUCCHUM B COOTBETCTBHM C PeriaMeHToOM H30MpaTenbHOM
KOMUCCHUHU.

9.1.11. PacniopsbkeHUsT PETHCTPUPYIOTCST OTBETCTBEHHBIM 32 BEJCHUE
JeNONpOon3BOACTBa € Hcnoias3oBanvem IIJ[ u dopmupyrorcs B gena B
COOTBETCTBMM C HOMEHKJIATYpOWl el u30upaTeabHOM KOMHUCCUM BMECTE
C JOKYMEHTaMH, TMOCIYXUBIIUMH OCHOBAaHHUEM I W3JAHUS PACTIOPSKECHHUS.
K PYK npucoenunstorcs daitn pacrnopsbkenus B ¢dopmate docX (mis Tabmil
nonyckaroTes ¢aitnel Gopmara XISX), 3IEKTPOHHBIH 00pa3 pacHOpsLKEHUS B
dopmare pdf (mpu HEOOXOMMMOCTH) U JENAOTCS CCHUIKA Ha JIOKYMEHTHI,

MOCIYXKHNBIINC OCHOBAHHUEM IJIsI U3JaHUA PACIIOPSAIKCHUA.
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9.1.12. PacniopsbKeHUSM TIPUCBAWBAIOTCS PETHCTPAIIMOHHBIE HOMEpa B
npenenax KajJeHIapHOro rojia, Mpyu 3TOM K MOPSAKOBOMY HOMepy uepe3 neduc
MOJKET TIPOCTABIATHCS OYKBEHHBIN WHICKC «PH.

9.1.13. PacniopsbkeHUsI BMECT€ C MPHUOOIIEHHBIMH K HHUM JOKYMEHTaMH,
MOCTY)KUBITUMHU OCHOBAaHHMEM JJIsl UX W3JaHus (B TOM YHMCIE pacliedyaTaHHBIMH
KONUSIMU JTOKYMEHTOB, MOCTYIHUBIIHNX/TIOJATOTOBICHHBIX B AJIEKTPOHHOM BHJE),
dbopMupyroTCa B JeNa COTJAaCHO HOMEHKIAType Nl M30MpaTeabHOW KOMHCCHUH,
XpaHATCS Y OTBETCTBEHHOTO 3a BEIEHUE JIEJIONMPOU3BOJCTBA, a 3aTeM,
oopmIiileHHBIE B COOTBETCTBUU C TpeOoBaHuAMH WHCTpyKIMHU, TEpenaroTcs B
apXuB.

9.2. OdopmiieHue pacnopspKeHU TMpejacenaresns u30upaTeTbHON KOMUCCUU
110 KaJPOBBIM BOIIPOCAM .

9.2.1. PacriopspkeHust  mpejcenarenis  M30UpaTeNbHOW  KOMHUCCHUU 110
KaJIpPOBBIM BOIIpOocaM (Jajee — pacrlopsiKeHUs) H3AAI0TCAd 1O KOHKPETHBIM
BOMPOCaM, CBS3aHHBIM C JESTEIBHOCTHIO YJICHOB H30MpPATEIbHONW KOMHCCHUH,
IPUEMOM Ha TOCYJJapCTBEHHYIO IPAKIAHCKYIO Cclly»k0y XabapoBckoro kpas (Janee
B HACTOSIIEM pazliefie — TpakIaHCKas cCiyx0a) B anmapar u30uparenbHOU
KOMHUCCHH, TTPOXOKICHUEM TPAKIAHCKOM CITYy>KObI U YBOJIbBHEHHEM C TPAXKTAHCKOM
CJIy»kObI B arraparte n30upaTeibHOM KOMUCCHHU.

0.2.2. PacriopspkeHust  O0QOPMIIIOTCS.  aHAJIOTUYHO  PACTIOPSKEHUSM
npenceaarens U30MpaTENbHON KOMHMCCHUM IO OCHOBHOHM JI€ATENbHOCTH, B TOM
yucine cpeactsamu 1171,

9.2.3. PacnopspxeHusIMU 0OPMIISIOTCSI HAYAI0 HCIIOMHEHUS O00S3aHHOCTEH
0 3aMELIEHUIO0 TOCYIApCTBEHHOM MTOJKHOCTH M MPEKpalleHHe IMOJIHOMOYHI
YJICHOB M30MpaTEThbHON KOMHUCCHH, pabOTAIONINX B M30UpaTENIbHOM KOMHCCHUU Ha
NOCTOSTHHOW (IITaTHOM) OCHOBE, MPHEM Ha TPaKIAHCKYIO CIIyXOy, 3aKIIOYCHHUE
CIIy’K€OHOTO KOHTPAKTa, UCYUCIICHUE CTaKa TPAKIAHCKON CITY OBl TPaKIaHCKUM

CITy>KalllUM armapara u30upaTebHONM KOMHUCCHU, TMPUCBOCHHUE KIIACCHBIX YHWHOB

*
PaGora ¢ 1OKyMeHTaMH 1O BEIEHHWIO KaJpOBOTO JIEJIONPOU3BOJICTBA MOXKET ONPENENATHCS OTAEIbHON
MHCTPYKIMeH n3dupartenbHoi koMucenu cyobekTa Poccuiickoit deneparyn
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TPKIAHCKON CITYy>KOBI, YCTAHOBIICHHE HOBBIX YCIIOBHUM OIUIATHI TPyAa, TEPEBOI
(Ha3HaYeHWE) Ha WHYI0 JODKHOCTh TPaXXIaHCKOW CIIyKObI, HCIIOTHCHHUE
00s13aHHOCTEW HauyajdbHUKA OTAena (ympaBlieHUs), U3MEHEHUEe (paMUINU, UMEHH,
OTUYECTBA, YCTAHOBJICHHWE HETIOJHOTO pabOodero IHs, BBHIMUIATHI €IUHOBPEMEHHOTO
MOOIIPEHUSI B CBSI3U C YBOJIBHEHHMEM U BBIXOJOM Ha MEHCHIO 3a BBICIYTY JIET,
BBITUIATHl €IMHOBPEMEHHBIX MOOUIPEHUN B COOTBETCTBUM C JIOKAJHLHBIMU aKTaMH
n30UpaTenbHOM  KOMHCCHH,  TPEIOCTaBICHUE  €KETOIHBIX, y4eOHBIX,
JOTIOJTHUTENBHBIX OTIYCKOB, OTIYCKa MO OEpPEeMEHHOCTH M pojaM, OTIYycKa IO
yXO/y 3a peOEHKOM, OTITyCKa 0€3 COXpaHECHHsI JECHEKHOTO COMEPKAHUS, BBIXO]T U3
OTITyCKa TI0 YXOIy 3a peOCHKOM, HAJIOXKEHUE B3BICKAaHMsI, KOMaHIWPOBAHHE,
MpeKpalieHrue  CIyKeOHOro  KOHTpakTa, OCBOOOXKJIEHHE OT  JIOJDKHOCTH
TPKIAHCKOW CIY)KObI M YBOJBHEHHE C TPaKIAHCKOW CITYy)KObI, MHBIC CITydau,
PEeIyCMOTPEHHbIE HOPMAaTUBHBIMU MPABOBbIMU akTamu Poccuiickoii denepanuu.

PacniopsikeHue  SBiSIETCST OCHOBAaHWMEM JIJIi  HAYMCICHUSA JCHEKHOIO
BOZHATPAXKJICHUS WJIH COJCP)KAaHUSI, OCYIICCTBICHHUS BBIIUIAT, JOIUIAT WJIU
YAEpKAHUM.

9.2.4. IIpoeKThl pacropsHKCHUN TOTOBATCS COTPYIHHMKOM ammapara, B 4Ybd
MOJIHOMOYHMSI BXOJUT KajpoBas pabora (mamee — OTIen KaJpoB) HA OCHOBAaHUU
MOPYYSHHUH Tpescenaresis n30upaTeIbHOM KOMUCCHUH, JTUIHBIX 3asBJICHUNA YJICHOB
n30UpaTeNbHOM KOMHUCCHM M TPAKIAHCKUX  CIYXKalllWX, MPEICTaBICHUN
HAYaJIbHUKOB CTPYKTYPHBIX MOJPA3/CICHUN armnapaTa u30uparebHON KOMUCCHUH,
CITY’KEOHBIX 3aIMCOK, HHBIX JOKYMEHTOB.

9.2.5. B pacnopsskeHHM 0 TIpEEMe Ha TPaKIaHCKYIO CIYKOY yKa3bIBarOTCS
dbaMunus, WMA, OTYECTBO MNPUHUMAEMOTO TpaXJaHWHA, HaUMCHOBAHHE
3aMeIlaeMord  JIOJDKHOCTH W CTPYKTYPHOTO  TIOJApa3JeiieHWs  armapara
n30upaTeNbHOW KOMHCCHUM, JaTa Hadaja WCTIOJHEHUs OOS3aHHOCTEH, YCIOBHS
omiaTel Tpyaa (B TOM 4YHCIE pa3Mep TOJDKHOCTHOTO OKJIajga TpakIaHCKOTO
CIy)Kaliero, Haja0aBKW W JPYrue BBIIUIATHI), CPOK JCHCTBHUS 3aKIHOYAEMOTO
CIIy’K€OHOTO KOHTpPAKTa, YCTAHOBJIEHHBI CpPOK WCHBITAHUS TPAKIAHCKOTO

CIIyXKalero B MLHEIIX IIPOBCPKHU COOTBETCTBHA €TO 3aMelaeMord  JOJKHOCTHU
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TPAKIAHCKOW  CIY>KOBI, €CITM OTO TMPEAyCMOTPEHO, OCHOBAaHWE BBHIMyCKa
pacniopspkeHus (MopydeHue, 3asBlIeHNe, TIPEICTABICHNUE).

9.2.6. B pacrnopsikeHUSIX O MPOJUICHUH CpPOKa TPaKJAHCKOM CIIY»KObI U
3aKJTIOYCHUH CPOYHOTO CITYy’)KEOHOTO KOHTPaKTa, HA3HAYEHWN Ha MHYIO JOJDKHOCTh
IPa)XITaHCKON CIIy)KObI, YBOJBHEHHUH C TPAKIAHCKOW CIYXKOBI, OTIYCKE H IIO
JIpPYTHM  KaJpOBBIM  BOMIpPOCaM  YKa3bIBAIOTCS  (aMWIns, UMS, OTYECTBO
TPOKIAHCKOTO  CIOy)Kallero, HAaWMEHOBAaHWE  3aMellaeMod  JOJHKHOCTH
TPaXTaHCKOH CIy’)KOBI W CTPYKTYPHOTO TIOJpa3ficiieHus H30MpaTesIbHOM
KOMHUCCHH, COJEPKaHUE PACIOPSAUTEIBHOTO pemnieHus (MPOIJIUTh  CPOK
TPOKIAHCKOW CIYXKOBI, YBOJUTH C TPAXKIAHCKOH CIYXKOBI, TPEIOCTAaBUTH
€XKETOHBIN OIJIAYMBAEMBIN OTITYCK U APYTO€), €U TpeOyeTcs, JaeTCsl CChUIKa Ha
HOPMATHBHBIA TIPABOBOM aKT, Ha OCHOBAaHWH KOTOPOTO TNPHHUMACTCS
pacnopsiIUTENIbHOE PENICHHE, YCTaHABJIMBAIOTCA CPOKH (KaJeHIapHbIE J1aThl)
JEUCTBUS  PACTIOPSAUTENBHOTO pEIIeHUs (IEUCTBUS CPOYHOTO  CIY:KEOHOTO
KOHTpaKTa, IPEAOCTaBICHUS OTITyCKa, KOMAaHIWPOBKH, JaTa YyBOJBHCHHS U
npyroe). B pacnopspkeHuHM, Kak TpPaBUIIO, YKa3bIBA€TCS OCHOBAaHUE €ro
opopmiieHUs  (TMpelcTaBieHUE,  3asBieHUE, Trpaduk  OTHMYCKOB,  IUIaH
KOMaHIUPOBOK, CITy>KeOHas 3aIiCKa).

9.2.7. PacriopspKeHHSIM  TIPUCBAUBAIOTCS  TOPSIKOBBIE PETHUCTPAIlMOHHBIC
HOMEpa B TIpeaeNax KaJleHJapHOTO TOoAa, a TaKKe MOTYT IPUCBAUBATHCS
cieayroIue OyKBeHHbIC HHICKCHI:

PaCIOpSDKEHUSIM O TIpHEME, TIEPEBOJIC, YBOJIBHEHUH, MOOMIPECHUN MTOMUMO
HOMEpA MPUCBAUBACTCS MHICKC «JIC»;

PaCTOpSOKEHUSIM O KOMaHIUPOBAHUY MPUCBANBACTCS MHIEKC «IKY;

PaCHOpSDKCHUSIM O TWCIMIUIMHAPHBIX B3BICKAHUAX, YYCOHBIX, IPYTHX
OTITyCKaX TPHUCBAUBACTCS MHIEKC «K».

9.2.8. Konmuu pacnopspkeHHil 1o KaJIpoBBIM BOMpPOCaM B 0053aT€ITbHOM
TIOPSIJIKE TIEPEIAl0TC HAYAJIbHUKY OTAeiNa (PMHAHCHUPOBAHMS, Y4eTa M KOHTPOJISA

(bMHAHCOBBIX CPEACTB amnmnapara u30upaTeIbHON KOMUCCHHU.
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9.2.9. PaciopsikeHnss 1O KaJIpoBBIM BompocaMm (HOpMHUPYIOTCS B Jiena
COIJIACHO HOMEHKJIaType M€l H30MpaTeNbHOW KOMHUCCHM B COOTBETCTBHU CO

CpOKaMHU XpPpaHCHUA.

10. Odopmiienne NPOTOKOJIOB 3aceJaHN Ppad0YUX, IKCIEPTHBIX I'PYIIIL,
KOHCYJIbTATUBHBIX OPTraHOB H30MPAaTeJbHOH KOMUCCHHI

10.1. IlpoTokoasl 3acenaHuil (agee — MPOTOKOJ) paboYMX, IKCIEPTHHIX
TPYIIT, KOHCYJbTaTUBHBIX OPTaHOB M30MpaTeNhbHOM KOMUCCcHU (majiee — pabodas
rpyrra) opOpMIISIFOTCS TIO YCTAaHOBIICHHOU opme (mprtoskenue Ne 11).

[IpoTokon cocTaBisieTCss HA OCHOBAaHUU 3alUCEH, MPOU3BEICHHBIX BO BpEeMsI
3acelaHus, TMPEJCTaBICHHBIX TE3WCOB JOKIAI0B M BBICTYIICHUH, CIPaBOK,
MPOEKTOB peHIeHUu u Jpyrux MarepuanoB. [IpoTokon MoxeT odopmiIsThCS
cpenctBamu [1]] ¢ ucnosnb30BaHMEM COOTBETCTBYIOIIETO SJEKTPOHHOTO I1abioHa
0JIaHKa JOKYMEHTA.

[IpoTOKOIBI MOTYT M37aBaTHCA B MOJIHOM MM KpaTKoOH (hopme, pu KOTOPOM
OITyCKaeTCsl X01 0OCYKICHHUS BOIIPOca M (PUKCUPYETCS TOJIBKO MPHHSITOE TI0 HEMY
peIIcHHE.

10.2. TekcT MOTHOTO MPOTOKOJA COCTOMT M3 JIByX YacTe: BBOJHOW H
OCHOBHOW.

B BBOgHOW dYacT TPOTOKONA YKa3bIBAIOTCS WHUIMAIBI W (pamMuiiu
MIpPeICeNaTeIbCTBYIONIETO (PYKOBOAUTENS pabodeld TpyNIbl) W ceKperaps
3aceIaHusl.

C m©HoBoOI CTPOKH IIOCJIC CJIOBa «IIpucyTCTBOBAIM:» MNCPCUUCIIAIOTCA

VMHULMAIBl 1 (aMUJIMK YIEHOB paboyeil rpymnibl, NPUIJIAlIeHHBIX HA 3aceaHHe
YJIEHOB M30MpaTeIbHON KOMHCCHH, HE SIBJISIFOIIMXCS WiEHAMH padoyeil rpymisbl,
UHBIX TpUIIameHHbiXx. [lpu nepeyucieHnn NpUINIALICHHBIX — 00s3aTeNIbHO
YKa3bIBa€TCS HAMMEHOBAHUE HX JOJDKHOCTEH. MHOrOCTpOUHBIE HAaMMEHOBAHUS

JIOJKHOCTEW MEYaTarTCA Yepe3 OAUH MEKCTPOUHBIN UHTEPBAJL.
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Jlomyckaetrcst  opopMieHHE TPHUCYTCTBYIOIIHUX  OTACIBHBIM  CIHUCKOM
C yKa3aHWeM WHUIMAJIOB, ¢aMuauii u goipkHOCcTer. CHHCOK mpuiaraercs
K POTOKOJIY U SBJIIETCS €r0 HEOTHEMIIEMOM YaCThIO.

10.3. TToBecTka THS BKJIIOYACTCS B BBOJHYIO YacTh MPOTOKOIa. OHA COCTOUT
U3 TEpPEeUMclieHUsT BOMNPOCOB, KOTOpble OOCYXXIAlOTCS Ha  3acellaHuu,
U 3aKpeIiieT IMOCIeI0BATEIbHOCTh MX OOCYXKIeHUs U (paMuiIud JOKJIaJT4YHUKOB
(BBICTYNAOILINX ).

Kaxxnp1ii Bompoc MoBecTKU JHS 3aceaHus HymepyeTcs: apabckoil 1mudpoit,
ero HamMeHoBaHue QopmynupyroT ¢ npemiora «O» unu «O6». Ilo kaxaomy
MYHKTY YyKa3bIBaeTCs JOKIAMUUMK U ¢dopma MpeAcTaBlIeHHUs Borpoca (JoKiaj,
oT4eT, coobIIeHUE, HHGOPMAIIHS).

10.4. OcHoBHass 4acThb MPOTOKOJA TedaTaeTcss depe3 1,5 MeKCTPOYHBIX
WHTEpBaJA.

OcHOBHas 4acCTh MPOTOKOJA COAECPKUT CTOJIBKO Pa3AEJIOB, CKOJIBKO ITYHKTOB
BKJIIOUEHO B MOBECTKY AHSA. B COOTBETCTBUU € HEM pa3iesibl HyMEpYyOTCS.

Kaxnpiii  pazmen  cocrout w3 Tpex  yacreil:  «CJIYIITAJIM:»,
«BBICTYIINJIN:», «PEIINJIN:», KOTOpBIEC MEYaTAKOTCA OT TPAHUIIBI JIEBOTO TOJIS
MPOMUCHBIMU OYKBaMHU.

B uactu «CIIVIIAJIM:» xpaTko wW37araercsi TEKCT BBICTYIUIEHUS
nokjaquuka. Maunuanel u pamMunus 1okIaqduka neyaTarTcsl ¢ KpaCHOM CTPOKH B
MMEHUTEIbHOM Majexe. 3aluch JIOKJIaJa U3JIaraercss OT TPEThEro Juia
€UHCTBEHHOTO YKCJa U OTJeNseTCs oT (pamuauu aeducom.

Ecnu Ttexcr nmoknanga mpuiiaraeTcs K MpOTOKOIY, TO MCHOJIB3YETCsl CChLIKA
«Texcr nokiana mpuiaraeTcs.

B uwactu «BBICTYIIMJIM:» mnepedncisitoTcs BBICTYNAKOIIAE WU aABTOPBI
BOMPOCOB. MHMIMANB 1 (haMuiusi BRICTYTIAOIIETO TIEYaTatOTCsl ¢ KPACHOM CTPOKHU
B HMEHUTEIbHOM Tajexe. KpaTkas 3anmuch BBICTYIUIEHUS 10 CYIIECTBY
paccMaTpuBaeMoOro BOIMpOca MOXKET OBbITh H3JI0KEHAa OT TPEThero Jiuia

CANMHCTBCHHOI'O 4YHCJIa.
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Ecnu TeKCT BBICTYIUIEHMSI Mpuiaraerca K MPOTOKOIY, TO HCIOJIb3YeTCs
cchlTKa « TeKCT BBICTYIICHHSI IPUIIATAETCS.

B wactu «PELLINJIN:» oTpakaeTcsi MPUHATOE PEIICHHE MO 00CYyXKIaeMOMY
BOIIPOCY. TEKCT MOCTAaHOBIIAIONIEH YaCTH IeYaTaeTcs MOJHOCThI0. Ecinu pemenne
II0 OTHOMY BOIIPOCY ITOBECTKM JHS 3aCENaHUs COCTOUT M3 HECKOJIBKUX ITyHKTOB,
TO TYHKTBl HYMEpPYHOTCS apaOCKUMHM LU(PpaMu, pa3feIeHHBIMH TOYKaMU:
1.1. — mepBBId MYHKT pEHICHHs IO MEPBOMY BOIIPOCY MOBECTKU JHS 3acelaHus,
1.2. — BTOpOIl MYHKT PELICHUS IO NEPBOMY BONPOCY MOBECTKU JIHS 3acCeAaHUs U
T.J.

TeKkCThl MyHKTOB PEIIEHUs U3JIaraloTcs ¢ UCIOJIb30BAHUEM HEONPEAEIIEHHOM
(GopMbI rinarosyia: BO310XKHUTh, IOPYYUTh, OPIraHU30BATh U T.JI.

Eciu  oauH M3 TNyHKTOB COAEPXKUT pelIieHne 00  yTBEpKICHHH
oOCyXKIaBIIErocsi Ha 3aceJaHUMd JOKYMEHTa, JTOT JOKYMEHT CTaHOBHUTCS
IPUJIO’)KEHUEM K MPOTOKOJIYy M Ha HEM O(OpPMIISIETCS CChLJIKA HAa HOMEp U JaTy
nporokona. Ilpunoxxenne odopmisiercs Ha oTaenbHOM jucte. Ilpu Hamumuum
HECKOJIBKHMX ITPWIOKEHUN OHU HYMEPYIOTCS.

Conepxxanue 0coOOro MHEHHS, BBICKa3aHHOTO BO BpeMsl OOCYKIEHUS,
3aMKCBIBAETCS B TEKCTE IPOTOKOJIA MTOCIIE COOTBETCTBYIOLIETO PELICHMUS.

10.5. TekeT KpaTKoro MPOTOKOJIa TakKe COCTOMT W3 JBYX dacTeil. B
BBOJIHOM YacTH YKa3bIBAIOTCS MHULMAIBI U (HaMUIIUU MPEICeAaTeNIbCTBYIOIIETO
(pyxoBoauTens paboueli rpymnibl), ceKpeTapsi, IPUCYTCTBYIOIIUX JIULL.

CnoBo «lIpucyTrcTBOBaNIM:» medaTaeTcs OT I'paHUIbI JICBOTO IIOJIA, ITOCIIC

CJIOBa CTaBUTCA JBOoeTourMe. Hurke medaTtaroTcs HAUMEHOBAHUA JOJLKHOCTEH
MIPUCYTCTBOBABIINX, 4 CIIPaBa OT HAMMEHOBAHUS JOKHOCTEW — UX MHULUAIIBI U
bamunuu.

B ocHOBHOM yacTH NpOTOKOJIA YKA3bIBAETCS HOMEDP BOIPOCA B COOTBETCTBUU
C ITIOBECTKOMW JIHS, COAEPKAHUE BOIIPOCA U MPUHSTHIE PELLICHHUS.

HanmMenoBanue Bompoca HyMmepyeTcsi pUMCKOM Lu@poill M HauMHaeTcs ¢
npemiora «O» («O06»), meuataercs IEHTpoBaHO Impudrom 14 TYyHKTOB

MOIYEPKUBAETCS OJTHOM YepTOi HUXkKE MOCIEHEN CTPOKH HA PAaCCTOSHUM He OoJiee
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onHOTO MHTEpBana. [lox uyepToi ykas3pIBarOTCS (haMUJIUU JIUII, BHICTYMHUBIINX TIPH
0OCYXKIeHHH TaHHOTO Bompoca. GaMunmm nedararoTcs yepe3 0JJUuH MEXCTPOUHBIHI
UHTEpBaI.

3areM yKa3bIBa€TCs IPUHATOE TI0 BOIPOCY PELIEHUE, B CIIy4ae IOJIOCOBAHUS —
pe3ynbTaThl TOJIOCOBAHUS.

10.6. [IpoToKoa MOAMKCHIBAETCS MPEACENATENbCTBYIOIUM (PYKOBOIUTETIEM
paboueil rpynibl) U CEKpeTapeM 3aceaaHusl.

[Tognucu OTAENSIOT OT TEKCTa TpeMs MEXKCTPOUYHBIMU HWHTEPBAIAMH.
HanMeHOBaHHME MOHKHOCTH I1€YaTaeTcs OT TPaHUIbl JIEBOIO TOJISA, MOCIEIHSSA
OykBa B (haMHJIMK OTPAHUYMBAETCS MTPABBIM T1OJIEM.

10.7. IIpoTOKOIBI HYMEPYIOTCA B XPOHOJIOTMUECKON MOCIEI0BATEIILHOCTH B
npenenax KaJeHJIapHOro rojaa jaubo B Mpefenax Cpoka JesATeNbHOCTH pabodyeit
TPYIIIBI.

10.8. [IpoTOKOIBI COBMECTHBIX 3acCeJaHWW HECKOJbKHX pabdouux Tpymm
opopMIISIIOTCST ¢ COOJIOJIGHMEM  PEKBU3UTOB MPOTOKoJia. B pexkBusute
«IIpencenaTenbCTBYIOMIMIY — yKa3bIBAIOTCS  (GaMWiIMs U WHULUAIGL  JIHUIA
(MHUALIATIBI u bamunm JINII), MPECEeNATENLCTBOBABIIETO
(mpencenaTenbcTBOBABIIMX) Ha  3acedanuu. B pexBusure  «Ilogmuce»
HAaMMEHOBaHHUs JOJDKHOCTEHN pacIioyaratoTcsi Ha OJHOM YPOBHE.

10.9. Pemenuss,  mpuHATBIE  pabodeil  TPymmod MO  BOMpoOcaM,
paccMaTpyBaeMbIM Ha 3acCelaHUM, MOTYT OBbITh O(QOPMIIEHBI PpEIICHUEM
yCTaHOBJIGHHOW (opmbl  (mpunokeHue Ne 12).  PemeHuss moanuchiBaroTCs
NpeaceaTeIbCTBYIONUM  (pYKOBOAMTENEM paboyell Tpynmbl) U CEKpeTapem
3acenanus. Pemienusi, mnpuHATBIE — paboued  Tpymmodl MO BOMpocam,
paccMaTpuBaeMbIM Ha €€ 3aceJaHuu, MOryT odopmistees cpencrBamu I1/] ¢
UCIIOJIb30BaHUEM COOTBETCTBYIOIIETO 3JIEKTPOHHOTO 111a0JI0Ha OJ1aHKa JOKyMEHTA.

10.10. Pemmenus MOTYT HYMEPOBATHCS B XPOHOJIOTHYECKOM
MOCJIEIOBATEIBLHOCTH B MpeJeiax KaJIeHJapHOro rojaa, MO0 Cpoka AesITeIbHOCTH
paboueii rpynmsl, 1100 B Ipeaenax OJHOTO 3acCeAaHHs B MOPSAKE pacCMOTPEHUS

BOIIPOCOB.
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10.11. [IpoTokosbl 3acenaHuil U peleHus] paboueil TPyNIbl BKIIOYAIOTCS B
HOMEHKJIATypy J1e]1 U30upaTeibHOM KOMUCCHUU.

[Tocne moamucaHusi MPOTOKOJBI 3acelaHUM M pemeHHs padoyuX TPy
PETUCTPUPYIOTCS KaK BHYTPEHHUE TOKYMEHTHI.

10.12. Ecnu B mpOTOKOJIE €CTh MOPYUYECHHE CO CPOKOM HCIIOJIHEHUS, TO OHO
CTaBUTCSl HA KOHTPOJIb B COOTBETCTBHH ¢ pazaesioMm 11 MHcTpykuuu.

10.13. B cnmyuae paccMOTpeHHsi BOIpoca Ha 3acelaHud HM30UpaTeNbHOM
KOMHCCUHU TIOJJIUHHBIE SK3EMIUISIPbl MPOTOKOJIOB M pelleHuil pabodeil rpymrmbl
npUOOINAlOTCA K JOKYMEHTaM 3ace/laHus, a B jena pabodel rpynibl MOMEIIatoTCs

KOIIMH YKAa3aHHBIX JOKYMCHTOB.

11. KoHTPOJIb MCIIOJTHEHHS IOKYMEHTOB U NMOPYYeHUil

11.1. KoHTpOJIt0 UCTIOTHEHUS TIOIJIeHKAT:

MOPYYEHHUSI, COJEpKaluecss B TOCTAaHOBICHUSIX W JAPYTHX JOKYMEHTax
1K Poccuwu;

MOPYYEHHUS, COJIepKAIIUECs] B IOCTAHOBJICHUSX (peLICHUsX) U30UpaTeIbHON
KOMUCCHU;

OPYYECHUS, coJiepKaIirecs B PacnopsKEHUSIX npeacenaTesns
N30MpaTeIbHOM KOMUCCHH,

MMMCbMCHHBIC TIOPYYCHHsI TpEACenaTelia, 3aMECTHTENs TpeaceaaTes,
CeKpeTapsi H30UpaTeIbHON KOMUCCHUY;

BXOJISIIIIAE JOKYMEHTBI, B TOM YHUCJIC NMHUCbMEHHBIC OOpaIeHUs Tpa)aaH,
yKkazaHHbIe B [lepedne moaexammux KOHTPOIIO TOKYMEHTOB ¢ YKa3aHHUEM CPOKOB
ucnonaHeHus (npuioxeHue Ne 13), B COOTBETCTBUU € YKa3aHHUSIMU 110 UCTIOJIHEHUIO
JTIOKyMEHTa npeaceaaTens (3amecTuTeIsI npejceaaTens, ceKkpeTaps)
N30MpaTeIbHOM KOMUCCHH,

UCXOJIAIINE JOKYMEHTHI, TPEOYIOIINE OTBETA;

MOPYYCHHMS, COJEPIKAIINECS B MPOTOKOJIAX 3aCeaHNi U PEIICHUSIX pabodux,
AKCIIEPTHBIX TPYIIN, KOHCYJIbTATUBHBIX OPraHOB, 0OpPa30BAaHHBIX W30MpATEIHHOU

KOMHCCHEM;
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IIJIAHBI MEPOIIPUATHUN.

11.2. KoHTpONb HCMONHEHUS JOKYMEHTOB, YKa3aHHBIX B myHkrte 11.1
WHCcTpyKUIMK (32 MCKIIOYEHHEM HUCXOASIIMX JOKYMEHTOB), IO CYIIECTBY
3aTPOHYTBIX B HHUX BONPOCOB OCYIIECTBIIET TpeacenaTeNb (3aMECTUTEIh
npejceaarens, CeKperapb) n30upaTeaIbHON KOMUCCHUH.

11.3. KoHTpOJIb MCNONHEHHUS HUCXOASIIMX TOKYMEHTOB, B TOM YHUCIE 32
CBOEBPEMEHHOCTBIO TMOJIYY€HUsI OTBETOB Ha 3alpochl M30UpaTeNbHON KOMHUCCHUH,
OCYILECTBISIOT ~ YJI€Hbl M30MpaTelNbHOM KOMHMCCHM, pPAOOTHHUKM —ammapara
n30upaTeIbHON KOMUCCHH, OTBETCTBEHHBIE 3a TIOJTOTOBKY JTAHHBIX TOKYMEHTOB.

11.4. Cpoky UCHOJIHEHHS TOPYYEHUH, COJAEPKAIIMXCS B TMOCTAHOBIECHUSX
(pemieHusAx)  U30UpaTEIbHOM  KOMHCCUM,  PacHOpSDKEHMAX — MpecenaTes
n30MpaTeNbHOM KOMHUCCHH, MMCbMEHHBIX MMOPYYEHUN Tpeacenarens (3aMecTuTeNs
npejaceaarens, cekperapsi) H30MpaTENIbHON KOMHCCHM OIPENEISIOTCS 3THUMHU
JOKYMEHTAMU.

11.5. JIOKyMEHT MOJJIEKHUT MCIOJHEHUIO HE TMO3JHEe, YeM 4Yepe3
30 kajeHJapHBIX JHEW CO JHSA €ro IOCTYIUICHUS, 33 HMCKIYEHUEM CIIy4aesB,
peIyCMOTPEHHBIX MyHKTOM 11.6 HacTosmero pa3zaena.

Ecnu nocnennuit 1eHb MCIOJHEHUS TPUXOAUTCS Ha HEPAOOUMil 1eHb, TO OH
HOJIIEKUT UCTIOJHEHUIO B MPEAIIECTBYIOMINM eMy paOoumil 1eHb.

JlokyMeHTBl ¢ mnoMmeTrkamu «HeszamemnmurensHo», «Becbma cpodHOY,
«CpOYHO» UCIHONHSKOTCA B TPEXJHEBHBIM CpPOK, JOKYMEHTBI C ITOMETKOMN
«OnepaTuBHO» — B JECATUIHEBHBIN CPOK.

CpOK UCITOTHEHUS UCUUCISETCS B KaIEHAAPHBIX IHAX. 11 mopydeHuid — ot
JaThl TOANMCAHUS [OPYYEHHUs, 1 BXONAIIUX JIOKYMEHTOB, B TOM YHCIIE
oOpalieHuii, — OT JaThl pErUCTPAllU JOKYMEHTA.

Ecnn nocnenHuil 1eHb MCIOJHEHMS ITOKYMEHTA, COAEPIKALIEro IOMETKY O
CPOYHOCTH HCIIOJIHEHUS, MPUXOJIUTCS Ha HEpaObOUYMil J1€Hb, TO OH TOMJICHKHT

WCIIOJTHEHHUIO B CIEAYIONTUI 32 HUM pabouunii 1eHb.
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11.6. Cpoku  HCHONHEHUS BXONAIIMX JTOKYMEHTOB U  OOpalieHui
YCTAHABIIMBAIOTCA  MCXOAS W3  CPOKOB, MPELIATAEMBIX  OPTaHU3ALHUEH,
HaIpaBUBLIEH JOKYMEHT, UJIA CPOKOB, YKa3aHHBIX B MpuiioxkeHuu Ne 13.

OOpamennss 0  HApyIIEHWH  3aKOHA, TIOCTYNUBIIME B  TEPHOJ
COOTBETCTBYIOIIEH  M30MpaTeNbHOW  KaMIIaHWM, KaMIIaHUM  pedepeHayma,
UCIIOJIHSIOTCS. B CPOKH, YCTAaHOBJICHHBIE 3aKOHOJATEILCTBOM O BbIOOpax U
pedepeHayMax.

11.7. OTBETCTBEHHOCTh 3a CBOEBpeMEHHOEe U ToyiHoe BHeceHne B PYK
CPOKOB HCITOJTHCHHSI JOKYMEHTOB W HMH(POPMAIUA O COCTOSHHH HCITOJTHCHUS
JIOKYMEHTOB, KOHTPOJb CPOKOB HCIIOJHEHUS JOKYMEHTOB BO3JIararoTcs Ha
OTBETCTBEHHOTO 3a BEJECHUE JIETONPOU3BOJICTBRA.

11.8. B mraHax MeEpONPHUATHHA, YTBEPKACHHBIX  IMOCTAHOBJICHUSIMU
(peumieHusIMU)  U30UpATEIBLHOM KOMHUCCHUHU, PACHOPSDKEHUSMU — TpeceaaTes
n30UpaTeIbHOM KOMHUCCHUU, KOHTPOJIIO MOJJICKAT CPOKH UCIIOTHEHUS OTIACIBHBIX
ero nyHKToB. CBEJIEHUS O XOJI€ U COCTOSIHUM UX UCIOMHEHUs 3aHocATCsa B PYK.

11.9. TIpu HEOOXOOUMOCTH MPOIJICHUS CpPOKa HCIIOJHEHUS JIOKYMEHTa
OTBETCTBEHHBIN 32 UCIOJHEHHUE HE MO3/HEE YeM 3a TPH JHS J0 UCTCUCHHS CPOKa
WCIIOJIHEHUSI IOKyMEeHTa (711 oOpalieHuil — 3a OJIMH JIeHb) MPEICTABIIsACT HA UMS
npeacenaress (3aMecTUTENs MpeceaaTesis, CeKpeTaps) n30upaTeIbHOM KOMUCCUT
CITY>K€OHYIO 3alMCKy ¢ MOTHBUPOBAHHOW MPOCHOOW O €ro MpOAJICHUH, KOTopas
MOKET OBITh MOJTOTOBJIEHA U corjiacoBaHa cpeacTBamu [1/1.

PeructpaiinoHHbIi HOMEp U JaTa CIIy>)KEOHOW 3alMMCKH C YKa3aHUSIMU T10
WCIIOJTHEHUIO JIOKYMEHTa Mpejacenaresisi (3aMecTuTesis npeaceaaTess, cekperaps)
n30UpaTeIbHOM KOMHCCHM O COIJIACOBAHMM TPOJJICHUS CpPOKa HCIIOTHEHUS
JIOKYMEHTA He3aMeIuTeNIbHO BHOCATCS B PYK.

11.10. JIokyMeHT cuMTaeTCs UCIIOJTHEHHBIM M CHUMAETCSI ¢ KOHTPOJIS TOCTIe
pEeIIeHUs] BCEX IIOCTaBJIEHHBIX B HEM BOIPOCOB, COOOIIEHUS PEe3yJIbTAaTOB
pAacCMOTPEHHST BCEM 3aMHTEPECOBAHHbIM JulmaM U BBoga B IIJ[ otuera,
coliepkaiiero MH(OpMaIMio O JOKyMEHTaX, SBISIOMIUXCS OCHOBAaHUEM IS

CHATHA JOKYMCHTA C KOHTPOJIA.
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11.11. OcHoBaHUSAMU AJI CHATHS TOKYMEHTA C KOHTPOJIS SBIISFOTCS:

ciy>keOHasi 3alrcKa O CHATUU JOKYMEHTa (MJIM OTIENBHBIX €r0 MyHKTOB) C
KOHTPOJISL UM 00 MCHOJHEHMHM JOKYMEHTa Ha UMs Ipejcenarens (3aMecTUTENs
npeacenaTens, cekperapsi) u30UpaTeNbHOW KOMHUCCHM, JABIIETO MOpPYYECHUE,
HOJIFOTOBJIEHHAsT OTBETCTBEHHBIM 3a HCIIOJHEHUE, ¢ OTMETKOH JIOJKHOCTHOTO
JMIa, JaBUIETO MOPYYEHHUE, O MPUHATHH UCIIOJIHEHUS (B CBSA3M C YEM YKa3aHHBIM
JUIIOM TpOCTaBIsIIOTCst oTMeTKH «Cormnaceny, «Paccmorpem», «[IpunsaTo»);

IIOCTAHOBJIEHNE (pelIeHHE) HN30UpaTENbHON KOMMCCHH, PaCIOpsKEHUE
npeacenarenas  M30UpaTeNIbHOM  KOMHUCCMM 1O pe3yibTaTaM  MCHOJHEHUS
JTIOKYMEHTA;

OTBET Ha BXOJSIINNA JOKYMEHT;

OTBETHl OT OpraHu3alii, B KOTOpbIE JOKYMEHT OBbUI HalpaBieH IS
PaccMOTPEHMSI 110 CYLIECTBY IIOCTABJIEHHBIX B HEM BOIIPOCOB M OTBETA 3asBUTEIIO;

HampaBjieHUEe OOpalleHus] B JIpyrUe OpraHu3aluy JJii PacCMOTPEHHUs IO
CYILLECTBY IMOCTAaBJIEHHBIX B HEM BOIPOCOB M MOCIEAYIOIIEr0 MH(OPMHUPOBAHUS
aBTOpa O pe3yJbTaTaX PaCCMOTPEHUS.

11.12. JIokyMeHT He CYUTAETCS NCTIOTHEHHBIM U OCTAETCsl Ha KOHTPOJIE:

€CIi OH HalpaBiseTcs B Jpyrue OpraHbl WIM OpraHu3aluu IS
paccMOTpEHHUs C 1IeNIbI0 MOJIY4YeHHUs U30upaTeabHOW KoMmuccued uHpopMaluu,
HEOOXOAMMOW [JIi PACCMOTPEHUSI MO CYIIECTBY IOCTaBIEHHBIX B JIOKYMEHTE
BOMPOCOB. B ciiydyae HeoOxoauMocTu n3buparenbHas KoMuccus nHGOpMUpPYET 00
ATOM aBTOpa JOKYMEHTA;

€CIi OH HalpaBisIeTCs B Jpyrue OpraHbl WIM OpraHu3alud s
pPaccMOTPEHHUS IO CYIIECTBY IMOCTaBJICHHBIX B HEM BOIPOCOB M OTBETA 3asBUTEIIO
C MocienyomuM MHGOPMHUPOBAHUEM U30MpaTENbHOW KOMHUCCHUU O pe3yJbTaTax
UCIIOJTHEHHS,;

€CIi Ha HEM He CTOUT OTMETKa JOJDKHOCTHOTO JIMIA H30UpaTesbHOM

KOMHUCCHH, JABIICTO IIOPYUCHUEC, O IPUHATHU UCIIOJTHCHU.
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11.13. OTBeTCTBEHHBIN 3a BEACHUE JIETOMPOU3BOJICTBA EKEHEACIBHO
TOTOBUT WH(OPMAIIMIO O COCTOSHHHM WCIIOJHEHUS IMOCTaBICHHBIX HA KOHTPOJH
BXOJISIIIMX U BHYTPEHHHUX JTIOKYMEHTOB C ucrnoib3oBanueM I1/] u npencrapiuser ee
npeaceaTento  (3aMECTUTENI0  MpeJiceaTelis, CeKpeTrapro) u30HuparebHOU

KOMUCCHH.

12. PaGoTa ¢ BHYTPEHHUMHM JTOKYMEHTAMM

12.1. B u3buparenbHOl KOMHUCCHM padOTa ¢ BHYTPCHHUMH JOKYMEHTaMH
Beaercsa no PYK.

B PYK BHOcATCS yKa3aHHs MO MCIOJHEHUIO JOKYMEHTA, IPOBEPACTCS
HaJIN4ue UMEIOIIUXCS  JIOKYMEHTOB 1o JaHHOMY  BONpPOCY W,
IPY HAUTWYUHU TaKUX JOKYMEHTOB, BHOCATCS CBEJICHHSI O HUX.

Wcnonuutenu JOKyMEHTOB BHOCST Bce HeoOxonumbie aaHHble B PYK o
X0JIe W pe3yJbTaTax HCIOIHEHUS JTOKYMEHTOB JMOO MPEICTaBISIOT JaHHYIO
nH(OPMAITUIO OTBETCTBEHHOMY 3a BEACHHE JICIONPON3BOJICTBA IJIT BHECCHHUS BCEX
HeoOxomuMbIx naHHbiX B PYK u mepenaroT eMy HMCHOTHEHHBIE JOKYMEHTHI Ha
OyMa)XxHOM HOcHTeNE NIt (OPMHUPOBAHUS JCII B COOTBETCTBHH C YTBEPIKICHHOM
HOMEHKJIATYPOH.

12.2. TloaroToBneHHbie B~ HM30MPATEIbHOM  KOMHUCCHH  BHYTPEHHHE
JOKYMEHTBI 10  BOINPOCAaM  CIIY)KCOHOW  JeATEIBHOCTH,  aapECOBaHHBIC
npeacenarento  (3aMecTUTENI0  TpelcenaTess, CeKpeTapro) Uu30upaTebHOU
KOMHCCHH, PETUCTPUPYIOTCS B  COOTBETCTBMM C HOMCHKJIATYPOW  JIET
n30MpaTebHOM KOMUCCUU C ucnolib3oBaHueM IIJ[, mpu 3ToM eciu B TOKyMEHTE
coJiep KaTcsl yKa3aHUs Ha CBS3b C JIPYTUMHU JOKYMEHTAMH, TO BBOJSITCS JIaHHBIC B
paznen «Casazku» PYK.

BHyTpeHHue JOKyMEHTHI 10 BOINpPOCAM CIIYKEOHOW JIeITeIbHOCTH,
aJpeCOBAaHHbIC  TIpelIcenaTento  (3aMECTUTENI0  Tpelacenaresis, CeKperapro)
n30UpaTeIbHOM  KOMHCCHH,  MOTYT  TOTOBUTBLCS,  COTJIACOBBIBATHCS M

noanuchiBaThecsa cpeacrramu [11.
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12.3. Tlocne pokimaga MAOKYMEHThI C YyKa3aHUSMH 10  HCIIOJIHEHUIO
JIOKYMEHTA, npeacenaTens (3aMectuTenss  mpencenaTes, cekpeTapsl)
n30upaTeNbHOW  KOMHUCCUH, O(OpMIICHHBbIE Ha  OyMaXXHOM  HOCHTETE,
BO3BPALAIOTCSl OTBETCTBEHHOMY 3a BEJCHHUE JEJIONPOU3BOACTBA JUII BHECEHUS
YKa3aHHUI MO0 UCHOJHEHHIO JoKyMeHTa B PYK.

[locne nokiiama NOKYMEHTHl M YKAa3aHHS [0 KCIOJHEHUIO JOKYMEHTOB
npexacenarens (3aMecTUTENs MPEACEAATENsA, CEKPETaps) N30UpaTENbHOU KOMUCCUT
MOTYT HaIpaBJISAThCA HUCIOIHUTENSIM B 3JIEKTPOHHOM BHje cpenactBamu [1][ Oe3

oopmiieHnsT KOMTUU Ha OyMa)KHOM HOCHUTEIIE.

13. U3roroBjieHNE ¥ HCII0JIb30BAHHE NeYaTeld ¥ NITAMIIOB

13.1. JIns ymocToBepeHHUs MOUIMHHOCTH JOKYMEHTOB WM COOTBETCTBUSA
KOIUN JTOKYMEHTOB MX TOJIJTMHHUKAM B U30MPATEIbHOW KOMUCCUU HCTIOIB3YIOTCS
neyatu ¢ wuzoOpaxkenneMm [ocynmapctBeHHoro repba Poccuiickoit ®enepamuu
(manee — repOOBbIE MEYaTH) U APYTUE M1€YATH.

JIns mpoCTaBIEHUST OTMETOK O TMIOJIYYEHHH, PETUCTPAIMU, PAaCChUIKE,
MOCTAHOBKE Ha KOHTPOJIb JOKYMEHTOB, IPYTUX OTMETOK MOTYT NPUMEHSATHCS
COOTBETCTBYIOIIAE IITAMIIBI.

13.2. U3roToBiieHHEe MeyaTeid W IITAMIOB OCYIIECTBISIETCS IO YKA3aHHIO
npeacenaTens  (3aMecTUTENs  Ipejacenaressi,  Cekperapsi)  u30uparebHOU
KOMUCCHH.

tamMnbl ¢ (pakCUMHIBHBIM BOCIPOMW3BEIECHUEM MOJIINUCU TpEACcCeaaTes,
3aMECTUTENI MpeceaaTeNsl, CeKpeTaps N30upaTeIbHOM KOMUCCUHU U3TOTOBIISIOTCS
10 X NOPYYECHHUIO.

13.3. OTTuck repOOBOI MeyaTu MPOCTABISETCS HA MOYETHBIX I'pPaMoTax
OmaromapHOCTSIX  W30WMpaTeNbHOW  KOMHUCCHU, (UHAHCOBBIX  JOKYMEHTAX,
TapaHTUWHBIX  THUChMax,  JIOTOBOpax, rOCyJJapCTBEHHBIX  KOHTpaKTax,
JIOBEPEHHOCTAX, CBEACHMSIX 00 OOIIeH YHMCIEHHOCTH H30Hpareseil, y4aCTHHUKOB
pedepenayMa 1o COCTOSIHUIO Ha | sHBapst U | HIONS KaXIIOTO Tofa W B JAPYTUX

NpEAyCMOTPCHHLIX 3aKOHOAATCILCTBOM ClIydasix.
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13.4. Ha pacchuiaeMbIx KOMHSX MTOCTAHOBJICHUN (pelIeHnid) n30upaTebHOM
KOMUCCHH, PACIOPSDKSHHI MpecenaTeNs n30HpaTeIbHON KOMUCCHH, MTAKETaX MPH
OTNpPaBKE JOKYMEHTOB, MHpuU OG(OpPMIIEHHH JOKYMEHTOB Ha MpPHUEM TOBApHO-
MaTepHabHBIX LIEHHOCTEW Ha CKJIAJ, HA BHOC U BBIHOC TOBAapHO-MAaTE€pUaJIbHBIX
[EHHOCTE Ha HAKJIAJIHBIX MPOCTABISIETCS Medarh ¢ Haanuchio «l30upatenbHas
koMuccust XabapoBCKOIro Kpas.

13.5. llltamnel ¢ (akKCUMHJIBHBIM ~ BOCIPOHU3BEICHUEM  TOAMHCEN
npexacenaress (3aMecTUTeNs MpeceaaTelis, CeKpeTaps) n30upaTeaIbHO KOMUCCUN
MOTYT OBITh HCHOJB30BaHBl JJIsi TPOCTABICHUS Ha JyOnMKaTaXx M KOIMHUAX
MOJNKUCAHHBIX B YCTAHOBJIEHHOM MOPSJIKE TOKYMEHTOB.

13.6. [leyaTn u mTaMIbl MOJJIEKAT Y4E€Ty B OTAEIBHOM >KypHajle ydeTa
neyaTeil ¥ IITaMIIOB OTBETCTBEHHBIM 3a BEACHHUE JAENONpou3BojcTBa. lleyatn u
IITaMIIbl BBIJAIOTCS MO MOJNUCH B KypHalie ydera medyared u mrammoB. Ha
KypHaie nmpocranisiercst otmeTka «/JCID», ero mucTel HyMepyrOTCs, IPOLINBAIOTCS
Y OTI€YaThIBAIOTCS.

13.7. TleyaT ¥ 1ITaMIbl JOJDKHBI XPAaHUTHCS B HAJEKHO 3aKPHIBAEMBIX
Y OlleYaThIBAEMbIX B Hepabouee BpeMs cerpax niu MeTauIMYecKuX mKadax.

13.8. KoHTposp MpaBUIBHOCTH XpaHEHUS M WCIOJIb30BAHUS TedaTed |
MITAMIIOB OCYIIECTBIISICT TPaXIAHCKUN CIyXKalllMid amnmapara u30upaTenbHON
KOMHUCCHHU, HA3HAUYEHHBIN NpeiceaTeeM H30MpaTeIbHON KOMUCCHUY.

13.9. 06 yrepe meyaTm WIM IITAaMIIa HE3aMEJIUTEILHO CTaBUTCS
B W3BECTHOCTh  IMpeiacenaresib  (3aMecTUTeNlb  MpeAcenaTeNs, CeKpeTapb)
n30MpaTeaTbHON KOMUCCHUU.

13.10. I'pakmanckuii  ciyxamuii anmapara H30MpaTeTbHON KOMHUCCHH,
OCYUIECTBIISIOLIUN KOHTPOJIb MPABUIBHOCTH XPaHEHUS! U MCIIOJIb30BAHUS NIeyaTen
U IITAMIIOB, COCTABISICT aKT O BBIJCICHUH K YHUYTOXKEHHUIO TPHIIEIIINX B
HETrOJHOCTH TeyaTei U ITaMIIOB.

YHUYTOXXEHHUE TMPOU3BOJUTCS IMOCJE YTBEPKACHHUS aKTa MpeceaaTesieM

n30upaTeabHOM KOMHUCCHMHM. MeTalnyeckiue TIe4YaTH YHUYTOXKAIOTCS IyTeM
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MOJTHOTO CTIUJIMBAHUS TEKCTa WM OMUIUBAHUS JABYMs MEPEKPECTHBIMU JIUMHUSAMU,
Kay4yKOBBI€ I€YaTH U IITAMIIBI Pa3pe3aloTcs Ha MEJIKUE YACTH WU COKUTAIOTCS.
B xypHase yuera neyatel ¥ IITAMIIOB JIEIAETCs OTMETKAa 00 YHUYTOXKEHUH.
13.11. 'paxknaHCKUM CIy>KalllUM afmapara H30MpaTelbHON KOMUCCHH,
OCYIIECTBIISIOUINM KOHTPOJIb MPAaBUIBHOCTH XPAHEHUS U UCIOJIb30BAHUS IevyaTen
U IITaMIIOB, €XEroJHO TMPOM3BOJUTCS CBEpKa IledaTel W IMITaMIIOB, O YeM

MMPOCTaBJIICTCA OTMCTKA B JXYPHAJIC YUCTa reyaTeil v IITaMIIOB.

14. ®opmupoBaHue eJ1 U Nepeaada ux B apXuB

14.1. CocraBneHue u yTBep>KIEHUE HOMEHKIIATYPHI JIE.

Homenknarypa nen mnpenHasHaueHa s (OPMHUPOBAHUS HCHOJHEHHBIX
JOKYMEHTOB B Jena (2JEKTPOHHBIE Jefla), CHCTEMaTH3aluud M ydera Jell,
OIIPEENICHNUS CPOKOB MX XPAaHEHUS U SIBJIICTCS OCHOBOW IS COCTABIICHUS OIMCEN
JeN, JOKYMEHTOB IIOCTOSIHHOTO M JOJIrOBpeMeHHbIX (cBbimie 10 jeT) cpokoB
XpaHEHHUs, B TOM UYHCIE MO JHYHOMY COCTaBy, AaKTOB O BBIIEIECHUU K
YHUUYTOXXEHUIO JOKYMEHTOB C MCTEKIIMMH CPOKAMH XPAHEHHMSI, a TAKXKe I ydyeTa
JIeJ1 B JIEJIONPOU3BOICTBE.

B HoOMmeHknaTypy Jed  BKJIKOYAKOTCS 3arojlOBKM  JEN, OTpaKarollue
NESTEIbHOCTh M30MpaTeIbHOM KOMHUCCHHM, B TOM YHCJE€ JOKYMEHTBI MOCTOSHHO
WIM BPEMEHHO JEWCTBYIOIIMX OPraHoB (KOMHCCHUW, COBETOB, pabO4MX TpYIII),
JIMYHBIE JIeN1a, CIPAaBOYHbIE U YUETHbBIE KAPTOTEKH U IPYrHe y4eTHbIE (POPMBI.

He BxitoyaroTcss B HOMEHKIATypy JeJl MEpUOAUYECKHE W3JIaHuf,
KHHUTY, OpOIIIOPBHI.

3aroJIoBOK Jeila TOJKEH YETKO OTPaKaTb OCHOBHOE COJEPKAHUE U COCTaB
nokymeHToB. He pomyckaercs ymnorpeOlieHHEe HEKOPPEKTHBIX (POPMYIHPOBOK,
BBOJIHBIX CJIOB U CJIOXHBIX 00OPOTOB.

IIpn cocTaBieHMM HOMEHKJIATYphl JI€Jd CJIEAYyeT pPYKOBOJCTBOBATHCS
PernmamenTom  M30MpaTenbHONM  KOMHUCCHHM, TOJIOKEHMEM 00  ammapare
n30upaTeabHOW KOMHUCCHH, INTAaTHBIM paclucaHueM HM30MpaTesIbHOM KOMMCCHUH,

[lepeuneM TUIOBBIX YHPABJICHUECKUX APXUBHBIX JTOKYMEHTOB, OOpa3yroUIuXcs B
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npoluecce  JeATENbHOCTH TOCYAApCTBEHHBIX OpPraHOB, OpPraHoOB  MECTHOIO
CaMOYIIPaBJIEHUS U OPTaHU3alUi, C YKa3aHUEM CPOKOB XpPaHEHHS, YTBEPKICHHBIM
npukazoM enepanpHoro apxuBHOoro areHtcrBa oT 20 aexadbps 2019 rona
Ne 236  (mamee — llepeuensb), IlpaBunamm  opraHu3alM  XpaHEHUS,
KOMILJIEKTOBAHUSI, y4€Ta U HCIOJb30BaHUA JOKYMEHTOB ApxXuBHOrO (oHaa
Poccniickoit denepaunu U Ipyrux apXWBHBIX JTOKYMEHTOB B T'OCYJapCTBEHHBIX
opraHax, OpraHax MECTHOI'O CaMOYIIPAaBJIEHUS M OpPraHU3alHUsAX, YTBEPKJIECHHBIX
npukazoM DenepanpHOro apxuBHOro areHrctsa ot 31 wrons 2023 roma Ne 77,
MOpsiAKAMU  XpaHEHUsT W Tepefayd B apXUBbl JIOKYMEHTOB, CBSI3aHHBIX C
MOJATOTOBKOM M MpoBeIeHuEM BbIOOpOB, YyTBepxkAeHHbIMU [IMK Poccun u
n30upaTebHOM KOMHCCHUU, HOMEHKJIATypamMu JeJ M30upaTeabHOM KOMUCCHUU 32
MPEALIECTBYIOLINE TOIbI.

Homenknatypa nen  u30upaTelbHOW  KOMHCCHM Ha  MPEICTOSIIHIMA
KAJICHJAPHBIN IO/l COCTABIISIETCS] OTBETCTBEHHBIM 3a BEJICHHE JIEJIONPOU3BOJICTBA C
BO3MOYKHBIM HCHOJIb30BAHUEM MOMAYJA «DJIEKTPOHHBIA apxuB» II/] B mocnegnem
KBapTaje TEKYLIEro TIoJa, COIVIACOBBIBAETCS C CEKpeTapeM u30uparesbHON
KOMHUCCHUH, paccMaTpHUBAETCs Ha 3aceJaHuHu, YTBEpXKIaeTcs MpeaceaaresieM
n30upaTeabHOW KOMUCCUM U BBOAUTCS B JeHCTBUE ¢ | sSHBaps CleIyIOIIEero roja
(mpunokerue Ne 14).

N30uparenbHas KOMUCCUSI TakyKe BIIpaBe pa3padaThiBaTh THUIOBBIE /WM
MPUMEPHBIE HOMEHKJIATYPHI 1T JJIS HUYKECTOSIINX N30UpaTeIbHBIX KOMUCCHUH.

Homenknatypa Jgen  TeppuTOpUaIbHOM  M30UpATEIbHOW  KOMHCCHUU
COCTABJISIETCS B IBYX DK3EMIUISPAX:

1-ii sK3eMIUIsSlp YTBEPKIAECHHOW HOMEHKIATYphI €N ABISETCA JTOKYMEHTOM
MOCTOSIHHOTO XPaHEHHUsI, TMOMEIIAeTCsl B OTAEIbHOE [0 M BKJIIOYAeTCs B
HOMEHKJIATypy JIeJ B pa3JieN CIyKObl Ae0NPOU3BOJICTBA;

2-1 DK3EMIUISp MepeaacTcsl B apXUB B KAYECTBE YUETHOTO JOKYMEHTA,

Homenknartypa aen u3duparenbHO KOMUCCHH HE peXe OJHOrO pa3a B MATh
JEeT  COIVIACOBBIBAETCA C  OJKCHepTHO-poBepouHod  komuccuenrd  KI'BY

«I"ocynapcTBeHHbIN apXxuB XabapoBckoro kpas» (nanee — JI1K).
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B ciyyae BOZHMKHOBEHHSI B T€YEHHUE rofia HOBBIX JEJ OHH JIOTIOJTHUTEIHHO
BHOCATCS B YTBEPKICHHYIO HOMEHKIATYpy [elI MO YKa3aHHWIO MpeAceaaTess
n30UpaTeIbHOM KOMUCCHH.

[lo OKOHYAaHMM KaJIEHJApHOIO ToJa OTBETCTBEHHBIM 3a BEJACHHE
JIEJIONPOU3BOACTBA B KOHIIE HOMEHKJIATYpPbI JE€J COCTABJISET WTOrOBYHO 3alHUCh
O KOJIMYECTBE 3aBEJCHHBIX Jed (TOMOB, YacTeil) OTHENbHO MOCTOSHHOTO
U BPEMEHHBIX CpPOKOB XpaHCHHMS Ha OYMa)KHOM HOCHUTEIE M O KOJMYECTBE
3aBEJICHHBIX 3JICKTPOHHBIX JI€JI MTOCTOSTHHOTO M BPEMEHHBIX CPOKOB XPaHEHUs, a
TaK>Ke 3amoHsAeT rpady 3 HOMEHKIATYPHI.

Cpox xpaHeHHs] JOKYMEHTOB YKa3bIBAa€TCSI B HOMEHKJIATYPE JI€T CO CChLIKOM
Ha CTarbio llepeuHst Wi MHOW HOPMATHUBHBIMA IIPABOBOM aKT, YCTAHABIMBAIOLIWN
CPOK XpaHeHus1 JokyMeHTa. CpoK XpaHEHUsl TOKYMEHTOB, HE YKa3aHHBIX B JAHHOM
[Iepeune, ycranaBnuBaetcsa JK no cornacoanuto ¢ JIIK.

Ucuncnenue CPOKOB XpaHEHUs JIOKYMEHTOB, 3aKOHYEHHBIX
JIEJIOMPOU3BOACTBOM B TEKYILIEM I'O/ly, HAUMHAETCS ¢ | STHBAps CIEeAYIOLIEro roja.

14.2. OdbopmiieHre  JIOKYMEHTOB, 3aKOHUEHHBIX JIEJIONPOU3BOJICTBOM,
dbopmupoBaHue aer.

3aKOHYEHHBIE JEIO0NPOU3BOACTBOM JIOKYMEHTBI oopMIISIOTCS
B COOTBETCTBUU C TpeOoBaHUSIMU WHCTpPYKIIMU, CHOUCBIBAIOTCA B  JEJO
npejceaaTeneM (3aMecTUTeNeM TMpeJfcenaresisa, CeKperapeM) u30upaTebHON
KOMHUCCUH, TUO0, TI0 UX YKA3aHUIO, UCTIOJTHUTEJIEM, U CIaI0TCSl OTBETCTBEHHOMY 32
BEJICHUE JEIOMPOU3BOJCTBA HE MO3AHEE yeM 4depe3 10 mHel mocie MCMOJHEHUs
nokyMeHTa. [Ipy 3TOM B HMKHEH YacTH JIMLIEBOM CTOPOHBI IIEPBOrO JIMCTA
JIOKyMEHTa Ha CBOOOJHOM OT TE€KCTa MECTE CTaBUTCS OTMETKA O €ro MCIOJHEHUH,
nenaercss Haanuch «B  nmeno», pacmm@poBbIBa€TCS MOAMUCH HUCTIOTHUTEINS,
yKa3blBaeTCsl HOMEp Jejla MO0 HOMEHKIarype u jgata cnucanus. Ilpu
HEOOXOIMMOCTH OTMETKa 00 HMCTOJHEHWH MOXET OBITh ClellaHa Ha 00OPOTHOM
CTOpOHE TiepBOro jucra gokymeHta. B PYK BHocuTcs oTmMeTka O CHUCaHUU

JAOKYMCHTA B ACJIO C YKA3aHHUEM HOMEpPaA J1CJIda COTJIACHO HOMCHKJIATYpPEC ACII.
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HewncnonHenHsie 1 HEMPaBUIBLHO 0(OPMIIEHHBIE TOKYMEHTHI BO3BPAIAIOTCS
UCITOJTHATEITIO JIJIs1 TopaboTKu (moodopMiieHMs).

WcnonHeHHble JOKYMEHTHI (OPMHUPYIOTCS B Ji€jla OTBETCTBEHHBIM 3a
BEJICHUE JICJIOMPOU3BOJICTBA B COOTBETCTBHHM C YTBEP)KIACHHOW HOMEHKJIATYPOU
Je.

Hena Qopmupyrorcss ¢ COOJIOJEHUEM NPUHIMIIOB CHCTEMAaTHU3al|U
JOKYMEHTOB W WX pachpeneicHus (TPYNIUAPOBKKA) Ha Jieja IOCTOSHHOTO,
JOJITOBpEeMEHHBIX (cBbiiie 10 j1eT) cpoKOoB XpaHEHMsI U Ha Jiefia BpeMeHHbIX (110 10
JIET BKJITIOYMTEIIBHO) CPOKOB XPaHEHUSI.

Jleno cumTaeTcs 3aBEACHHBIM C MOMEHTA BKIIIOUCHHUS B HETO IIEPBOTO
UCIIOJIHEHHOTO JIOKYMEHTA.

3aKOHYCHHBIE ISTTOMPON3BOACTBOM JIEKTPOHHBIE TOKYMEHTHI (POPMUPYIOTCS
B AJICKTPOHHBIE Jiena (anku, JUPEKTOPUH) B COOTBETCTBUH C HOMEHKJIATYpPO J1e.

[Ipu dopMupoBaHum jgena TPOBEPSETCS MPABUIBHOCTH  OTHECEHMSI
JOKYMEHTOB B JIlaHHOE JEJI0, KadeCcTBO OQGOpMIICHHUS W KOMIUIEKTHOCTD
JIOKYMEHTOB, HAJIMYUE TOJIUCEN, BU3, PETUCTPAIIMOHHBIX HOMEPOB, CIPABOK WU
OTMETOK 00 MCITOJTHEHUH, CTUCAHUH B JIEJIO U APYTHX.

He nomyckaercs moMenieHre B €10 TOKYMEHTOB, COAEPKAHUE KOTOPBIX HE
COOTBETCTBYET 3aroJIOBKY Jiena.

[Ipu popMupoBaHUM J1€7 COONIOAAIOTCS CIEAYIOIINE TPEOOBAHMUS:

JIOKYMEHTBI MOCTOSIHHOTO M BPEMEHHOTO XpaHeHUus: (GOpMHUPYIOTCS B Jeia
pa3zienbHo;

B JICJI0 BKIIOYAIOTCS TOJBKO HWCIIOTHEHHBIC, TPABUIBHO OQOpPMIICHHBIC
JIOKYMEHTBI B COOTBETCTBUU C 3ar0JIOBKaMU JIeJI B HOMEHKJIATYPE;

BCE JIOKYMEHTBI, OTHOCSIIIUECS K PEIICHUIO OHOTO BOMpoca, GOpMUPYIOTCS
B 0oaHO jaeno. Ecnu mombopka MTOKYMEHTOB MO OJHOMY BOMPOCY HACUMUTHIBAET
6o1ee 100 a1ucTOB, OHA MOKET OBITH BBIJEJIEHA B CAMOCTOSITEILHOE [€JI0;

JOKYMEHTBI, TIOIJIS)KAIIIHE BO3BPATY, B JCJIO HE TTIOMEIIAOTCS;

B JIEJIO TOMEMIAETCS TOJIbKO OJMH JK3EMIUIIP JOKYMEHTA, YEPHOBUKH H

BAapHUAHTEI IIPOCKTOB JOKYMCHTOB B [CJI0 HC IIOAIINBAIOTCA (33, HCKIIFOUCHUEM TEX,
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Ha KOTOPBIX MMEIOTCS BH3bI, YKa3aHUS IO HUCIOJHEHHIO JTOKYMEHTOB WU APYrue
OTMETKH, JIOMOJIHSIONINUE TMEPBBIM IK3EMILISP);

B JIEJIO BKJIKOYAIOTCS, KaK MPABUIIO, IOKYMEHTBHI OJHOTO KaJE€HJApHOTO roja
(MCKIIFOUEHHUE COCTABJISIOT JIMUHBIC U TIEPEXOISIINE JIeTIa);

o0beM QopMHUPYEMBIX €N MOCTOSHHOTO XPaHEHHs U IO JIMYHOMY COCTaBY
He J0JkeH npeBbimaTh 250 nmuctoB (3—4 ¢M TOJIIMHBI KOpPEIKa Jieja), TONIIUHA
JieJ BPEMEHHBIX CPOKOB XpaHEHUs! He J1obkHa mpeBbimath 10 cM. Ilpu Gonbiem
o0beMe JOKYMEHTOB B Jeie (OpMHpPYETCs HECKOJIbKO TOMOB (uacteid). [lpu
HaJIMYMM B JIeJIe HECKOJBKMX TOMOB (YacTei) HMHIEKC W 3aroJIOBOK Jielia
MPOCTABIISIOTCS HA KaXXJIOM TOME ¢ o0aBieHrueM o0o3HaueHui «Tom 1», «Tom 2»
U T.J.

DJIEKTPOHHBIE JIOKYMEHTBI Ha TOMa M YacTH HE pa3fensorca. Bce
AIIEKTPOHHBIE JIOKYMEHTBI, OTHOCSIIHECS K OJHOMY HOMEHKJIATYpPHOMY HHIEKCY,
HE3aBHCHUMO OT UX 00beMa, BKIIOYAIOTCS B OJIHO DJIEKTPOHHOE JEJIO.

B ciayuae HE0OX0AMMOCTH JOKYMEHTHI IO OJTHOMY U TOMY K€ BOITPOCY, HO C
pa3IMYHBIM  CPOKOM  XpaHEHUsT MOTyT HaxXxOJuUTbCd B  OJHOM  JEJe
JI0 KOHIIA TEKYLIEro roja Wiu J0 3aBEPIICHUS UCIIOJHEHHS JOKYMEHTA, a 3aTeM
nepepopMUPOBBIBAIOTCS B JieNIa TOCTOSSHHOTO M BPEMEHHBIX CPOKOB XPAHECHHSI.

B neno BKIIIOYAKOTCS BCE JTOKYMEHTHI IO KOHKPETHOMY BOIPOCY BMECTE C
MPUJIOKEHUSIMU, YKa3aHHBIMU B TEKCTE JOKYMEHTA; MPU OTCYTCTBUU MPUIIOKEHUH,
yYKa3aHHBIX B TEKCTE JIOKYMEHTA, UCIIOJIHUTEh 00513aH OPraHU30BaTh UX PO3BICK U
B cllydaec uX OOHapyXeHuss cQopMHUpOBaTh B [0 BMECTE C JIOKYMEHTOM,
K KOTOPOMY OHH Mpujaratorcs. ECiu po3bIiCK TOKYMEHTOB JIe MOCTOSTHHOTO WIIU
JIOJITOBPEMEHHBIX CPOKOB XpaHEHHUs, B TOM YHUCJE MO JUYHOMY COCTaBy, HE Aal
MOJIOKUTENBHBIX PE3YJIbTAaTOB, COCTABIISCTCS aKT O HEOOHAPY)KEHUHU JIOKYMEHTOB,
MyTH PO3bICKA KOTOPBIX UCUEPIIAHBI.

JIOKyMEHTbl BHYTPU J€Jia pPaCIoJiaraloTcsi B XPOHOJIOTMYECKON WU

BOHpOCHO-HOFH‘ICCKOﬁ ITOCJICAOBATCIIPHOCTH NJIN UX COUCTAaHUU.
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HopmaTuBHBIE W OpraHU3alMOHHO-PACHOPSAUTENbHBIE  JTOKYMEHTHI
C OTHOCSIIMMHCS K HHM MPWIOKEHUSMH TPYNIUPYIOTCS B Jena IO BHUAAM
JOKYMEHTOB U XpPOHOJIOTHHU.

[IpoTokobl 3aceqanuii N30MPaTENbHON KOMUCCHU PACIIONATraloTCs B IEJ€ 10
XpPOHOJIOTUM B TIOPSIAKE BO3pAacTaHWsi HOMEpPOB. JIOKYMEHTBI K 3aCEIaHUIO
n30MpaTebHOW KOMUCCUU MOMENIAIOTCS T0C]Ie COOTBETCTBYIOUIETO MPOTOKOJIA B
MOPSJIKE pACCMOTPEHHMS BOIPOCOB Ha 3aCEAaHUU.

[Tonoxenus, WHCTPYKLIHH, YTBEPKICHHbIC pacrnopsauTeIbHBIMA
JOKYMEHTaMH, SBJSIOTCA MPWIOKEHUAMH K HHM M TPYNIIHAPYIOTCS BMECTE
C YKa3aHHBIMHU JOKYMEHTAMH.

[InanoBast U OTYETHAsA JOKYMEHTALUS HE3aBUCHMO OT JIaThl €€ COCTABIICHHUS
BKJIFOYAETCS B IEJIO TOrO ro/ia, K KOTOPOMY OHA OTHOCHUTCS.

B nene «llepenucka» wucxondmuii (OTBETHBINA) JTOKYMEHT MOMEIIACTCS
nociie BXosauiero. Bce MOKyMEHThI 1O OJHOMY BOIPOCY, IOCTYNMBUIME U
PAacCMOTpPEHHBIE B T€UEHHE KaJCHJIapHOr0 Tojia, TPYHIUPYIOTCS BMECTE B OJIMH
paszen MEepenucKH, CUCTEMATU3UPYIOTCS 10 XPOHOJOTUH, NP 3TOM JOKYMEHT-
OTBET MOMEIIAETCS 32 TOKYMEHTOM-3aIIPOCOM.

[Tpu BO30OHOBIIEHUH MEPENUCKHU 10 BOIIPOCY, HAYABUIEMYCS B IPEABIAYIIIEM
roJly, JOKYMEHTBI BKJIOYAKOTCS B JEJIO TEKYLIEro roja M yKa3bIBaeTCs HHIEKC
TOTO JieJa MO HOMEHKJAType Jel MpeAblaylIero roja, B KOTOPOM HaXOIATCA
IPEALIECTBYIOIIME JOKYMEHTBI IT0 3TOMY BOIPOCY.

OOpaieHus TpaxiaaH W JOKYMEHTBI [0 HX PAacCMOTPEHHI0 MOTYT
dbopmupoBaThcs B OTAeNbHbIE Aena. Kaxaoe oOpailieHrne 1 Bce JOKYMEHTHI 1O €ro
PACCMOTPEHHUIO COCTABIISAIOT B JIEJIE CAMOCTOSITENIBHYIO IPYIIITY U PACIIOIaratoTcs B
an@aBUTHOM MOPSAJKE M0 NEPBHIM OyKBaM (paMUIUi aBTOPOB 0OpaIIeHUM.

[Ipu dopmupoBanun nena W3 HECKOJBKUX TOMOB (4acTeit), Kpome
o0miero 3arojoBka Jejla MpH HEOOXOAMMOCTH COCTaBISIOTCA  3aroJIOBKH
KQ)XJI0TO TOMA (4acTH), YTOUHSIOIINE COAEepKaHNE TOMOB (4acTeil) nena.

Ecnu B nene nmerotcs oOparieHus HeCKOIbKUX OpraHu3aluii, OCTYHUBIINE

B Pa3HbIC CPOKHM W HCIOJHCHHBIC OAHHM PCHICHHEM, TO OHHU TI'PYHIIHMPYIOTCA
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CHauaJla IO KOPPECIOHJAECHTCKOMY MPU3HAKY, & BHYTPH 3TOW TPyHIlbI — IO
XPOHOJIOTUYECKOMY.

Ecin k muceMaM wiM K KakUM-JIMOO HHBIM JOKYMEHTaM MPHUIIOKEHBI
ToKyMeHThl ¢ oTMeTkol «JICII», To Bce MOKYMEHThI IO 3TOMY BOIPOCY
dbopmupytores B 1eo ¢ otMeTkoit «1CID».

B nenax, HaxooAmuxcs B JIETONPOU3BOJCTBE, TOKYMEHTBI TEKYILETO rofa
pacroJiararoTcsi Mo XPOHOJOTHMM CHU3Y BBEpPX MO Mepe mnoctyreHus. [lpu
MOATOTOBKE K Cllay€ B apXWB J€Ja C JOKYMEHTAMH IOCTOSIHHOTO M BPEMEHHBIX
(cBbime 10 yeT) cpokoB XpaHeHUs: nepedOpPMUPOBBIBAIOTCS B OOPATHOM TMOPSIZIKE:
JIOKYMEHT, MOCTYIUBIINN B KaJE€HJAPHOM TOJly MOCIEAHUM, JOJKEH ObITh BHU3Y
JieJ1a, a IEPBBIM JOKYMEHT KAJIEHIAPHOIO roAa — BBEPXY, IEPBBIM.

OJIEKTPOHHBIE  JOKYMEHThI  (OpPMHUpYIOTCS B DJIEKTPOHHBIE  Jiefia
B COOTBETCTBUU C HOMEHKJIATypoH Aen. B HOMEHKIaType Aen yKa3bIBaeTcs, 4To
JIeJ0 BENETCS B JJIEKTPOHHOM (hopMme. DIEKTPOHHBIE JTOKYMEHTBHI IOCTEe HX
WCMOJIHEHUS WA OTHPaBKHA TNojuiexkarT XpaHeHutro B I B TedueHue CpoOKOB,
MPEAYCMOTPEHHBIX ISl aHAJIOTUYHBIX JOKYMEHTOB Ha OyMakHOM Hocurtene. B
cllyyae ecilid Jena MpeAcTaBiIeHbl Ha OyMakHOM HocuTelne u B (dopme
AJIEKTPOHHBIX JOKYMEHTOB («THOpHIHOE JeN0») M HE HMMEIOT D3JIEKTPOHHOTO
obpaza B coorBercTByromedr PYK, To oHM momnexar CKaHHMPOBAHHUIO C
MOCJIEYIOIIUM TPUCOEAMHEHUEM 3JIEKTPOHHOr0 00pa3a B COOTBETCTBYIOLIYIO
PYK.

B HOMeHKIIaType fien 3JEKTPOHHOE JEN0 U JIeJI0 Ha OyMaKHOM HOCHTEIE
OTPaXalTCAd KAaK JBa TOMA, MMEIOIIME OJWH 3aroJiOBOK M CpoK xpaHeHus. K
WHJICKCY DJIEKTPOHHOTO Jiefia PUOaBIIsieTCsl IuTepa «I».

14.3. Texyiiee XpaHEHHE JICII.

Jlena ¢ MOMEHTA UX 3aBEJICHUS U JI0 MIepelayu B apXHUB WM YHUUTOKEHUS B
CBSI3U C MCTEUYEHUEM CPOKOB XPAHEHUsI HAXOIATCS y OTBETCTBEHHBIX 34 BEJICHUE
JIEJIONIPOU3BOJICTBA B CTPYKTYPHBIX MOAPA3ACTCHUSX.

[IpoTokonbsl 3acemaHuii, TOCTAaHOBJICHUS (pElICHHs) W30MpaTETHLHOM

KOMHUCCHUH, CIIMCKHW IPUTTIAIICHHBIX, IIpWjJaracMblC K IIPOTOKOJIY IIOAJIWMHHBIC
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HK3EMIUISPbl TTOCTAHOBIEHUMN (PEIIEHUI) C COOTBETCTBYIOUIMMHU MPHIOKEHUSIMH,
IPOTOKOJbHBIE TMOPYYEHHUS, JIOKYMEHTBI, MOCIYXUBIIME OCHOBAHHEM IS
paccCMOTpeHMsI ~ Bolpoca  Ha  3acelaHUUd  HU30MUpaATENIbHOM  KOMHCCHH,
pacmdpoBaHHas ayJIM03aNUCh 3aceqaHus (TpU €€ HAJIWYHMH), CIIMCKU PACCHUIKU
NOCTAHOBJICHUH J10 NEpelaud B apXHUB HAXOIATCS y CEKpeTaps M30MpaTesbHOM
KOMHCCHH.

3a COXpPaHHOCTh JIOKYMEHTOB M JI€l OTBETCTBEHHOCTb HECYT CEKpETaph
n30upaTeabHO KOMUCCUM U OTBETCTBEHHBIH 3a BEICHUE JEIONPOU3BOCTBA.

Jlena JOJDKHBI HaxXOAUThCS B KaOMHETE CEKpeTaps W30HpaTeabHOM
KOMUCCUM WJIA B CHEUAJIbHO OTBEIECHHOM JUIsl 3TOM LETU MOMEUICHUH |
XpaHUTBCS B 3aluparomuxcs mkagax, NpeaoXpaHsomuX JOKYMEHTbI OT IbUIH U
BO3/ICICTBHS COJTHEUHOT'O CBETA.

B nemsax obecrneueHuss ONEpPaTUBHOIO IOMCKAa JIOKYMEHTOB Jela
pacnosiararorcss B COOTBETCTBHM C HOMEHKJIATypOM J€d, KONHUS KOTOpPOM
MOMEILAETCSl HA BHYTPEHHEW CTOPOHE JBEPLIbI MIKada.

Ha «kopemkax o0noxeKk Jena yKa3bplBalOTCS HHACGKCHI JeNl 0
HOMEHKJIaType Aedl.

Jema, HaxonsduIMecs Ha TEKYyLIEM XpaHEHWW, Mojuiekar ydery. llepen
nepefaderdl  JOKYMEHTOB B apXWB  IPOBOJWUTCA  IIPOBEpKa  HAWYMSA
U COCTOSIHUSI IOKYMEHTOB M JIeJl B LIEJSAX YCTAHOBJICHUS (PaKTHUECKOTO HaJIUUHs
JIeJ1 U COOTBETCTBUS UX KOJIMYECTBY, YACISALIEMYCS IO HOMEHKIIATYpPE JENl.

[IpoBepka HaMM4Msi M COCTOSIHUSA JOKYMEHTOB W JI€J TPOBOAUTCS MpPH
NEpPEMEIEHUN JeJI, BO3BpaTe JieJl, CMEHE OTBETCTBEHHOI'O 3a BEJIECHUE
JEJONPOU3BOCTBA, IIEPE]T IIEpeIadeii B apXHB.

[IpoBepka MpPOBOAMUTCS TMyTEM CBEPKU CTATed HOMEHKJIATYphl Je
C OIMMCAHUEM JIe]l Ha O0JI0XKKE, @ PU3NUECKOE COCTOSIHUE JIEN ONpeaesieTcs myTeM
UX BU3YQJIBHOTO MPOCMOTpa. Bce oOHapyKeHHBIE HENOCTAaTKH (PUKCHUPYIOTCS
B aKT€ MPOBEPKU HATMYUS U COCTOSIHUS /eIl

B ciydae yTparbl TOKyMEHTOB U el POBOJUTCS CIy»)eOHasi MpOBEpKa, 10

pe3yiibTaTaM KOTOpOﬁ JMOO, BHUHOBHOC B YTpaTc, HECET OTBCTCTBCHHOCTL B
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YCTAHOBJICHHOM mnopsAnke. I[IpmHMMaroTcss Meppl N0 3aMEIIEHUI0 YTPAYEHHOI'O
JIOKyMEHTA 3aBEPEHHOIN KOMUEH (110 BO3MOXHOCTH).

Ecnu otnensHBIE TOKYMEHTBI, YK€ BKJIKOYECHHBIE B JI€JI0, BPEMEHHO
TpeOyroTcst At paboThl, OHM MOTYT OBITh BBIJAHBI M3 J€Jla OTBETCTBEHHBIM 3a
BEJICHUE JEJIONPOU3BOJICTBA, 4 HA UX MECTO BKJIAJBIBACTCS JMCT-3aMECTUTEINb C
yKa3aHHeM, KOrJa, KOMy M Ha KaKOi CPOK BBIIAH JOKYMEHT.

14.4. DkcnepTr3a HUEHHOCTH TOKYMEHTOB.

OKcnepTu3a LEHHOCTH JOKYMEHTOB IPOBOJWUTCA JJI  yCTaHOBJICHMSI
HAy4HOM, HMCTOPUYECKOM M  IPAKTUYECKOM  3HAYMMOCTH  JOKYMEHTOB,
00pa30BaBIINUXCS B MPOLIECCE AEITEIIBHOCTH U30MPAaTEIbHON KOMHUCCHUH, C LIENBIO
oT0opa UX JJi JaJIbHEHIIET0 XPAHEHUS WM YHUUTOKEHUS.

DKCIEPTU3€E HEHHOCTH JOKYMEHTOB MOJIEKAT BCE TOKYMEHTBI, HE3aBUCUMO
OT BUJIOB HOCUTEJIEH U CIIOCOOOB 3aIHCH.

OKcnepTu3a LUEHHOCTH JIOKYMEHTOB IIPOBOJAUTCA IIPU  COCTABJICHHH
HOMEHKJIaTypbl JIeJ, B Ipolecce (OpMUPOBaHUS Ji€], NMPU MOJATOTOBKE JIEJ
K Ilepefadye B apxuB, NPHU BBUICICHUH K YHHUYTOXECHUIO J€J, 3JEKTPOHHBIX
JOKYMEHTOB, HE MOJJIEKAIUX XPAHEHHUIO.

JIns paccMOTpeHHsT POEKTOB HOPMATUBHO-METOAUYECKUX JOKYMEHTOB I10
BOIIpOCaM JIEJIONPOU3BOACTBA M apPXMBHOTO J€Ja, ONMCEH Jel, JOKYMEHTOB
MOCTOSIHHOTO M JOJITOBPEMEHHBIX (CBbIlIE 10 JI€T) CPOKOB XpaHEHHUS, B TOM YHUCJIE
[0 JINYHOMY COCTaBYy, aKTOB 00 YHMUYTOXKE€HHUH /€N U JOKYMEHTOB, HE MMEIOIINX
HAay4YHOM LEHHOCTH M NPAKTHYECKOTO 3HAYEHUsS, PACTIOPSIKEHUEM IPEACENaTeNs
n30uparenbHON Komuccuu cozaaetcs JK.

B ee (¢yHKmuM BXOAMT TaKXKe pACCMOTPEHHE U  COIJIACOBAaHUE
HOMEHKJIATYpHI J1e]1 U30upaTesibHOH KOMUCCHUH.

B coctaB DK BKIItOUarOTCs 4ieHBI N30UPATEIbHON KOMUCCHH, TPAXKIAHCKHE
CIIy>Kalllie anrapaTta u301paTeIbHON KOMUCCHHU.

DKcnepTu3a LEHHOCTH JIOKYMEHTOB OCYIIECTBIISIETCS OTBETCTBEHHBIM 32
BEJICHHE JIEJIONPOU3BO/ICTBA B COOTBETCTBUH C TPEOOBAaHUSIMH 3aKOHOJATEIbCTBA U

[IOCTAaHOBJICHUSAMU UK Poccun, [IOCTAHOBJICHUSAMU (peteHusIMn)
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n30upaTeabHON KOMUCCUH MO COTJIACOBAHUIO U MOJ METOJAMUYECKUM PYKOBOJCTBOM
KI'BY «l'ocynapcTBeHHbIN apXuB XabapOBCKOTO Kpasi».

IIpn npoBeNEeHMH BKCIEPTU3bl LEHHOCTH JOKYMEHTOB OCYIIECTBISCTCA
0TOOp /eI MOCTOSSHHOTO U AOJTOBpEeMEHHBIX (CBbIlIe 10 JIeT) CpOKOB XpaHEHUs, B
TOM YHCJI€ 110 JUYHOMY COCTaBY, MOJUIEKAIINX apXUBHOMY XPaHEHUIO; OTOOp Jel
C BPEMEHHBIMHM cpokKamMHu XpaHeHHs (10 10 JeT BKIIOUMTENBHO), MOAJIEKAILUX
XpPaHEHUI0 B M30MpaTeIbHOM KOMHUCCHU A0 HCTEYEHHS CPOKOB HX XpaHEHUS;
BBIJICIICHHE K YHUYTOXXEHUIO JIe€J, CPOKM XpaHEHHUs1 KOTOPBIX ucrekyn. [Ipu sTom
OJIHOBPEMEHHO IMPOBEPSIOTCS KAadyeCTBO M IIOJHOTA HOMEHKIATYPBI €,
IIPABWJIBHOCTDH OINPEIEIEHNS CPOKOB XPAHEHHUS JIE€JI, JOKYMEHTOB.

OKcnepTrh3a LEHHOCTH JOKYMEHTOB OCYILIECTBIISIETCA IIyTEM IOJHUCTHOIO
npocmoTpa gen. He ngomyckaercss oTOOp OOKYMEHTOB [JIsl XpaHEHUS WU K
YHUYTOKEHUIO TOJIBKO HA OCHOBAHUU 3ar0JIOBKOB JIEJI.

OOnapyxxeHHbsle B genax ¢ oTMerkol «IIIK» HOKyMEHTBI MOCTOSIHHOTO
CpPOKa XpaHEHHWs BBLACISAIOTCS W INPUCOCIUHSIOTCS K OJHOPOJHBIM JI€JIaM WU
(bopMUpPYIOTCS B CAMOCTOSITENIBHBIE JIENa.

Ocranbuble nena ¢ otMeTkoN «OIIK» BKIIFOUAIOTCS B aKT O BBIACICHUHU K
YHUYTOXKEHUIO JTOKYMEHTOB, HE NOMJIEkKAIMX XpaHeHuro. Ilpu stom ormeTka
«OIIK» B akTe HE YKa3bIBaE€TCH.

OTOOp  SJMEKTPOHHBIX  JOKYMEHTOB  JUId  Nepeladyd B apXuB
MOKET OCYILIECTBISTHCS B aBTOMATU3MPOBAaHHOM pEXHMME IyTeM oTOopa
nokyMeHTOB B I/ mo npusnakam «MHaekc nena», «Cpok XpaHEHUD.

JIOKyMEHTBI, YTpaTUBILIHME MPAKTUYECKOE 3HAYEHHE W HE HMEIOLIUE
VUCTOPUYECKOM WJIM HAyYHOM LIEHHOCTH, II0 MCTECYEHUM YCTAHOBJIEHHBIX CPOKOB
XpaHEHUs MOJJIEKAT YHUUTOKEHHUIO.

AKTBI O BBIIEJICHUM K YHMUYTOXXEHHUIO JOKYMEHTOB PacCMaTpHUBAKOTCA Ha
3acenannax DK OZHOBpPEMEHHO € ONUCAMHU J€Jl. YHUYTOXKEHUE JOKYMEHTOB JI0
YTBEPKIACHHUS AKTOB 3alPEIAETCS.

BplieneHHblE K = YHUYTOXKEHUIO JOKYMEHTBI YHUYTOXKAKOTCA  IIyTEM

U3MeJIbYEHU s, IEPepadOTKU UM IPYTUMH YCTAHOBJIEHHBIMU CITIOCOOAMHU.
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[To pesynbraram SKCOEPTU3bl LIEHHOCTH JOKYMEHTOB OTBETCTBEHHBIM 3a
BEJICHUE JIEJIONPON3BO/ICTBA COCTABISAIOTCS OMKCH 1], JOKYMEHTOB MOCTOSHHOTO,
BpeMeHHbIX (cBbime 10 jeT) cpokoB xpaHeHus: (mpuioxkenuss Ne 15, 16) u mo
JUYHOMY cocTaBy (mpuwioxenue No 17), a Takke akThl O BBIICIECHUU K
YHUUTOXKEHUIO JIeNl, HEe TOoJUIeKalmx XpaHeHuto (mpuioxeHue Ne 18). DOrtu
JIOKYMEHTHI paccMatpuBatoTcs Ha JK.

Onucu 1en, JOKYMEHTOB TIOCTOSSHHOTO CpOKAa XpaHEHUsS M aKThl O
BBIJICJICHUH K YHUUYTOKEHHUIO JOKYMEHTOB, HE MOJUICKAIIUX XPAHCHHIO, MTOJIEkKAT
YTBEPKJICHUIO, a OMHUCH JIe] MO JUYHOMY cocTaBy — cornacoBanuto JDIIK. ITocne
yTBepkaAeHUs win coriacoBanuss OIIK omucu gem w1 akThl O BBIAEICHHH K
YHUYTOXKEHUIO JIOKYMEHTOB, HE NOMJICKAIIUX XPAHEHUIO, YTBEPKIAOTCS
npejacenareaeM n30upaTeibHOM KOMUCCHU.

DJIEKTPOHHBIE J€N1a C UCTEKIIMMH CPOKAMH XPAHEHHUSI TIOJIEKAT BBIIECICHUIO
K YHUYTOXCHUIO Ha OOIIMX OCHOBAaHUSX, IIOCJE€ YEro IMPOU3BOAUTCI HX
YHUYTOXKEHHE C COOTBETCTBYIOIICH OTMETKOMW B aKTE€ O BBIJEICHUU AJECKTPOHHBIX
JIOKYMEHTOB K YHHUTOXKEHUIO.

UepHOBUKM W  PYKONHMCH TMOJArOTABIUBAEMBIX JOKYMEHTOB, KOIHUU
WHOOPMAIIMOHHBIX H JPYTUX MaTepHalioB, HE TMOJICKAIIMX BKIIOYCHHUIO
B HOMEHKJIATYpY JIeJ1, IO MUHOBAHUH B HUX HAJIOOHOCTH MOTYT YHUYTOXAThCs 0e3
COCTAaBJICHUS aKTa.

[leperner (moamMBKA) A€ MPOM3BOAUTCA TOJIBKO TOCJE MPOBEACHUS
AKCIIEPTU3BI LICHHOCTH IOKYMEHTOB.

14.5. Odopmnenue nen.

Jlena, mojuiexxanue Tmepeaadye Ha XpaHEHHWE B apXWB, JOJDKHBI OBIThH
0o(OpMJIEHBI COOTBETCTBYIOIIUM 00pa3oM.

Odopmiienne nenma BKJIIOYaeT B ce0S  TMPOBEPKY CHCTEMaTH3allud
JIOKyMEHTOB BHYTPH JieJla, HyMEpAIMIO JINCTOB, COCTaBJICHHE (B HEOOXOIUMBIX
clly4yasix) BHYTPEHHEM ONUCH JIOKYMEHTOB Jiefla, JIMCTa-3aBepuTenisi Jiena,

odopMIIeHIE PEKBU3UTOB O0JIOKKHU, TTOAIIMBKY (TIEPEIUIET) Jea.
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B 3aBHCHMOCTH OT CPOKOB XpaHEHHUS MPOBOJUTCS MOJHOE MM YaCTUYHOE
odopmIIeHHE JIeTT.

Hena BpemeHHBIX (70 10 JeT BKIIOYHUTENHLHO) CPOKOB XpPAaHEHHUS MOJJIeKAT
gacTUyHOMY oOdopmiieHuo. [Ipu 3TOM JOKYMEHTBHI [OMYCKaeTCs XpaHUTh B
narnkax-CKOpOCIIUBATeNsAX, MIATKUX 000KKax. [lepecucremaTu3zanus 10KYMEHTOB
B JIeJie HEe MPOBOAMUTCS, JIUCTHI JeJla HE HyMEPYIOTCS, JINCThI-3aBEPUTENHU JIesia He
cocraBisitorcsi. Ha oO0noxke nera B COOTBETCTBHM C HOMEHKJIATYpOW Jiend
OpraHu3allid  3alOJIHSIOTCS  PEKBU3HUTHI:  HAMMEHOBAaHUE  OpraHU3alluH,
HAaUMEHOBAHUE TOJpAa3/eNeHUs, UHACKC JIeJla, 3aroJIOBOK JeNia, CPOK XPaHEHUs
JTIOKYMEHTOB.

Jlena mocTOosITHHOTO M BpeMeHHbIX (cBbimie 10 JeT) CpOKOB XpaHEHUS
nojyiekat nmonmHomy odopmienuto. [lonmnoe odopmiienue aena npexycmaTpruBaeT
MPOBEPKY CHUCTEMATU3AIMM JOKYMEHTOB BHYTPH Jiefla, MPABUIBHOCTH UX
oopmieHuUs (HaIMYME HEOOXOAUMBIX TOJIUCEN, BU3, OTMETOK O PETUCTPAIH U
WCTIOTHEHUH, TPWIOKECHUI), HyMEpaluio JIMCTOB, COCTaBJICHHE BHYTpPEHHEH
ONMKMCH JOKYMEHTOB Jiefia (Uisi 0cO00 IEHHBIX JIeJl, JUYHBIX JeN, a Takke Je,
c(OPMUPOBAHHBIX IO PA3HOBUAHOCTSIM JTOKYMEHTOB, 3aroJIOBKA KOTOPBIX HE
PacKpBIBAIOT KOHKPETHOE COJIEpP)KaHHME JIOKYMEHTa), COCTaBJICHHE JIHCTa-
3aBepuTeNs Jiena, OoPOpMIICHUE PEKBU3UTOB OOJIOKKH, MOAMIUBKY (TIEpETIeT)
nena.

O6noxka nena odopmsieTcs o YCTaHOBJICHHOM dbopme
(mpuinoxenue Ne 19). Ilpu sTom o0003HaUeHUE apXUBHOIO IIM(pa, HAHOCUMOE
B [IPaBOM BEPXHEM YTy, nepeBopaunBaeTcs Ha 180 rpagycoB MO OTHOILIEHHIO K
0003HAaYEHUIO B JICBOM HUKHEM YTIIy €IMHUIIBI XpaHeHUsl. CBeJeHUS Ha 00JI0XKKY
MEPEHOCATCS M3 HOMEHKJIATYpbl Jel ¢ YTOYHEHHSIMH, OTPaKAIOIUMH
(dbakTHYeCKuil COCTaB MOMEIIEHHBIX B JIEIO0 JOKYMEHTOB.

O6noxka nenma o0GOPMIIIETCS YEPHBIMH CBETOCTOMKUMHU YEPHHJIAMH,
pa3bopuuBO, O€3 COKpAIICHUI.

Ha o0noxke nena ykaspIBaloTCS CIEAYIONIME PEKBU3UTHI: HAUMEHOBAHUE

M30UPATEIIbHOM KOMHUCCHUM, JI€JIONPOU3BOJICTBEHHBIN HOMEp (MHAEKC) Jena,
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3arojIOBOK Jefa, jJara jJena (ToMma, 4acTH), KOJMYECTBO JIMCTOB B JEJE, CPOK
XpaHeHus Jefna, apXuBHBIN mudp aena.

PexBU3UTHI, pOCTaBIsiEMbIE Ha 00JIOKKE Aesa, OPOPMIISIOTCS CIAEAYIOIHUM
oOpazom:

HAaUMEHOBaHUE n30upaTebHOU KOMHUCCUU yKa3bIBaeTCs
B COOTBETCTBUU C PeriiameHToM uszbupatenbHoil komuccuu. Ilpu u3mMeHeHUU
HAaUMEHOBAaHUA M30MpaTEIbHOW KOMHCCHU B TEUEHHE MEPHOJIa, OXBATHIBAEMOTO
JIOKyMEHTaMHu Jejla, Ha OOJIO)KKE K CTapoMy HAMMEHOBAHHUIO TMPHUIIHMCHIBAETCS
HOBOE;

JEJOMPOU3BOACTBEHHBIN HOMEP (MHAEKC) JieJa — MpOCTaBisieTcss HudpoBoe
o0o3HaueHUEe (MHIEKC) Jieja M0 HOMEHKJIAType el M yKa3blBaeTcs HOMEp Toma
(qactn);

3arojIoBOK (HaMMEHOBaHME) Jejla IEPEHOCUTCS W3 HOMEHKIATYpPbl el
(B HEOOXOIMMBIX CIy4asiX B 3ar0JIOBOK BHOCATCS YTOUHEHMS);

JaTa nela — Ha OOJIOKKE Jena yKa3bIBalOTCA JBE JaTbl, KOTOPBIC
HA3bIBAIOTCS KPaHUMHU J1JaTaMU U COOTBETCTBYIOT I'OJly 3aBEJICHUS M OKOHYAHUS
nena. HadanpHas nmata — 3TO Jara camMoro paHHEro, a KOHEYHas Jara — jara
camMoro Mo3AHEro JOoKyMeHTa B jene. [Ipu 3ToM yuMTHIBalOTCS AAaThl BXOSILUX
U UCXOJSIIMX JOKYMEHTOB (B cllyyae WX OTCYTCTBUS — JaThbl PErucCTpaluu
JIOKYMEHTOB) M HE YUYUTBIBAIOTCS JaThl CIIMCAHUs JOKYMEHTOB B 10, yKa3aHUH
110 WCIIOJIHEHUIO JOKYMEHTOB, OTMETOK HUCIIOJIHUTENS (32 UCKIIOYECHUEM CITy4yaes,
KOTJla Ha JOKYMEHTaX He UMEETCs IPYTuX JaT, KpoMe MepedyrclieHHbIX). JJaTamu
JIeIT, COAepKAIIUX MPOTOKOIIBI 3aCEaHHM, SIBISIFOTCS JAThl TIEPBOTO U TMOCIETHEr0
IPOTOKOJIOB, BOIIEIINX B AEJIO.

[Tpn HamwcaHuu KpalHWUX AAaT HA OOJIOKKAX JeN MOCTOSHHOTO XpaHCHHSI
YHCIIO U TOJl MPOCTABJISIOTCS apaOCKUMHU IuppamMu, a Ha3BaHUE MeCALla MUIIETCS
npormuchio 0e3 cokpameHus. Ha oOnmokkax Jen BpeMEHHBIX (Mo S5 et
BKJIFOUMTENIBHO) CPOKOB XPAHEHHUS YKA3bIBACTCS TOIBKO TO/I.

Ha oOnoxkax gen, coOCTOAIMMX W3 HECKOJBKUX TOMOB (4acTeil),

MPOCTABIIAIOTCS KpallHUE AaThl KAXKJIOTO TOMa (YacTH).
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KosnuecTBO NMpOHyMEpPOBaHHBIX B JEJE JINCTOB NPOCTABIAETCA C JINCTA-
3aBEpUTENS Aena.

Cpox XpaHeHHUs MEPEHOCUTCSI Ha 00JIOKKY Jieia U3 HOMEHKIATyphl Aen. Ha
JieJax MOCTOAHHOrO XpaneHus numercs: «IlocTtoaHHo».

ApxuBHBIN mU@p Aena cOCTOUT U3 HoMepa (HoHIa, HOMepa OMUCH, HOMEPa
JieJla TI0 OMKCH W TPOCTABIISIETCS IMOCIE YTBEPKICHHS U COTJIACOBAHUS OIUCEU
Jiel, JOKYMEHTOB IIOCTOSIHHOTO M JOJroBpeMeHHbIX (cBbimie 10 JeT) cpokoB
xpaHeHuss W 1o JuyHoMy coctaBy B KI'BY «l'ocymapcTBeHHBII apXuB
XabapoBCKOTO Kpash».

Ha xopemke pnema yka3pIBarOTCS 3arojOBOK JI€Jla, HHJEKC [Jeja 10
HOMEHKJIATYpE, J1aTa JIeJIa U CPOK XPaHCHMUS.

B wmemsax o0ecnedeHHs COXpPAaHHOCTM M 3aKpEIUIEHUS  MOpSIKa
pacloJIOKEHUSI  JIOKYMEHTOB, BKIIOYEHHBIX B  JE€JI0  IIOCTOSHHOIO U
JOJITOBpeMEeHHBIX (cBbImie 10 J1IeT) CpOKOB XpaHEHHS BCE JIMCTHI, KPOME UHCTHIX,
JUCTa-3aBEpUTENS  JeJla W JIMCTOB BHYTPEHHEHM OIMCH, HYMEpPYIOTCS B
pPa3BEpHYTOM BHJIe apaOCKUMHU IdpamMu BaJloBOM HyMmepanuei. UucToie TMCThI U3
nena u3bIMarorcs (0e3 MoBpekACHHS 1IEJIOCTHOCTH JIe71a) M1 YHHUUYTOXKAKOTCS. JINCThI
HYMEPYIOTCA NIPOCTHIM KapaHJIAIIOM CBEPXY BHHU3 B BO3PACTAIOLIEM MOPSAKE
HOMEPOB, HaunHas ¢ nepBoro. L{udper npocTaBistoTcs B MpaBoOM BEpXHEM YIITY
mucrta. Hymepanus IBETHBIMM KapaHJallaMy U YEPHUIIAMU HE TOITyCKAETCsl.

JIOKyMEeHTBI ¢ COOCTBEHHOW HyMepalued JIHCTOB, B TOM YHCIIC MEYaTHBIC
U3JIaHUS, HYMEPYIOTCS B OOUIEM TMOPSAAKE WM COXPAHSIOT COOCTBEHHYIO
HyMEpalHWI0, €CIM OHAa COOTBETCTBYET IOPSAKOBOMY pACIOJOKEHUIO JINCTOB
B JIEJI€.

Cnoxennblii nuct Oonbiioro ¢opmara (A2, A3) pa3zBopaunBaeTcs
U HyMEpyeTCs B MPaBOWM 4YaCTH BEepxHEro mousis ymcrta. [Ipu 3ToM muct aro6oro
dbopmara, TOAIIUTHIA 3a OJWMH Kpail, HyMmMepyeTcs KaK OJWH JIMUCT, a JIUCT,
CJIO’KEHHBIA U MOAIIMTBIA 3a CEPENNHY, MOJIEKHUT MEPEIINBKE U HYMEPYETCS KaK

OJHH JIHUCT.
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Eciu B Jnene ectb KOHBEPT C BIOXKEHUSMH, TO CHadala Hymepyercs
KOHBEPT, a 3aT€M OYEPEIHBIM HOMEPOM — KaXKI0€ BIIOKEHHE.

dororpapun U Apyrue WIUIIOCTPATUBHBIE MaTepHalIbl HYMEPYIOTCS Ha
00OpPOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

JIMcT ¢ HariyXxo HAaKJIEEHHBIMHM JIOKyMEHTaMH (BbIpe3kamu, (GpoTorpadusamu
U JIp.) HyMepyeTcs Kak OJUH JIUCT. Ecau K TOKyMEHTY HOJKIEEHbI OJTHUM Kpaem
JIpyrue JOKYMEHTHl (BCTaBKM TEKCTa, MEPEBOABI M T.I.), TO KaXKIbld JIMCT
HYMEPYETCS OTAEIIBHO.

JIucT ¢ yKazaHMSAMM TI0O MCHOJHEHUIO JIOKYMEHTa HyMEpYyeTcs Kak
OTHCJIbHBIN JINCT.

[Ipunoxenue K Jelly, COCTABILIIOUIEE OTIAEIbHBIM TOM, HyMeEpyercs
OTJIEJIBHO.

[Ipy HanuuuM OTAEIBHBIX OIIMOOK B HYMEpalUHM JHCTOB B JeNax MpH
IOATOTOBKE MX K CJlaye B apXMB JOIMYCKAETCS II0 COIVIACOBAHHMIO C HUM
yHoTpeOsIeHHEe JINTEPHBIX (¢ OyKBEHHBIMU JIONOJIHEHUSAMH ) HOMEPOB JUCTOB. Ecin
B HyMepaluu JHUCTOB JOMYIIEHO OoJjiee MATH OLIMOOK, BCE JI€JI0 HyMEpyeTcs
3aHOBO.

B nenax mocTOSIHHOTO CpOKa XpaHEHHs] M OTAENBbHBIX KAaTEropusax Jeil IO
JUYHOMY COCTaBY (JINYHBIX JIeJaX, a TAKXKE JeJIax, BKIYAIOIIKX B ce0sl TPYI0BbIE
JIOTOBOPBI, JOTOBOPHI I'Pa)KAAaHCKO-TIPABOBOTO XAapaKTepa U AKThI BBIMOJHEHHBIX
paboT K HUM) JUIsl yUeTa U MMOMCKa JOKYMEHTOB B Hayaje Jiejia MOXKET [TOMEIaThCs
BHYTPEHHSIS onuch (mpuitoskeHue Ne 20).

JIucThl BHYTpEHHEN ONTMCH HYMEPYIOTCS OTEIIBHO.

Kaxnoe neno 3akaHuMBaeTCsl JMCTOM-3aBEPUTENIEM YCTAHOBIEHHOW (OPMBI
(mpuoxerne Ne 21).

B nucte-3aBepurene nena urdpamMu 1 Nponuchio yKa3plBaeTcs (pakTHueckoe
KOJIMYECTBO JIMCTOB B JAHHOM Jefie, (U3NYECKOE COCTOSHHUE JOKYMEHTOB
(moMapku, Hepa30OpUYMBBIA TEKCT, MOPBAHHBIE JUCTHI U T.H.), & TAKXKE HaJIU4He
JUTEPHBIX W MPONYIIEHHBIX HOMEPOB JIUCTOB, KOJWYECTBO JIMCTOB BHYTPEHHEU

OMMCH W HAJIUYUE CPEeOu JIOKYMEHTOB Ta3eT, KHHUI, OpoIlop, YepTexei,
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dororpaduii, pUCYHKOB U T.I., CTaBiATCS Jara M TMOJNUCH T'PakJaHCKOTO
CITy’KaIlero, c(OpMUPOBABILIETO JIEJ0, U YKA3bIBAIOTCS €r0 JTOJKHOCTh, MHUIHAIIBI
u ¢ammiua. Ecin KOIMYeCTBO JHUCTOB B JI€JI€ U3MEHSETCS, 3aBEpUTENIbHAs
HAJIUCh COCTABIISIETCS] BHOBB.

[Tpu noaroroBke Jied K NOJMIKBKE (IIEPEIIETY) IPOBEPSETCS MIPABUIIBHOCTD
ux (opmupoBanus, opopmiieHus. MeTammnyeckiue 1 IMIacCTUKOBBIE CKPEIUICHUS, a
TaK)K€ TEPMONEPEIUIETHI U3 JOKYMEHTOB yAAIAIOTCS.

JIOKYMEHTBI OJIIMBAIOTCS TAKUM 00pa3oM, YTOOBI MOYKHO OBLIO CBOOOJIHO
IPOYUTATh TEKCT KaXIAOro JOKYMEHTA, BHU3bl M YKa3aHUS IO HCIHOJHEHHIO
JIOKYMEHTA.

14.6. Ilepenaya nen B apXuB.

Ilepemaya e MOCTOSHHOTO CpOKa XpaHEHWs B ['0CynapCTBEHHBIM apXuB
OCYLIECTBJISIETCS TOEIUHUYHO 10 yTBEPKAeHHBIM DIIK onucsam aeir, JOKyMEHTOB.

[IpriemM TOKyMEHTOB Ha MOCTOSIHHOE XpaHeHHE 0(OPMIISIETCS] aKTOM ITpreMa-
nepenadn JOKyMeHTOB (mpuioxeHue Ne 22).

IIpu nmepenade nen Ha BCEX DK3EMIULIPAX OMUCH JI€J], JOKYMEHTOB IPOTHUB
KQ)KJIOTO BKJIIOYEHHOTO B Hee niena B rpade «lIpumedanue» craBuUTCS OTMETKA O
HAIMYMKM Jena. B KOHIE KaXJIOro »53K3eMIUIpa ONMCH €], JOKYMEHTOB
yKa3bIBalOTCAd LU(paMd M MPOMUCHIO KOJUYECTBO (DAKTUYECKU MPUHATHIX
(nepenanHbix) B l'oCcynapCTBEHHBI apXuB e, MHUIMANBl U (pamMuinu Ju,
OCYULIECTBJISIOIIUX MPUEM-TIepeaady Aell, CTaBATCS UX NOANKCH U JaTa.

IIpu mpueme nen B apXWBe MPOBEPSAETCS MPABWIBHOCTh MX O(OPMIICHHS.
Hena, odopmiileHHbIE C HapylIEHHWEM IMpaBUJl, YCTaHOBIEHHBIX WHCTpyKuueH,
BO3BpAIIAIOTCS B U30MpaTENbHYI0 KOMHCCHUIO C YKa3aHHEM HEJOCTaTKOB ISl MX
YCTPaHEHHUS.

N30uparenpHas KOMUCCUSI UMEET NMPUOPUTETHOE MPABO HAa HCIOJIb30BAHUE
JIOKYMEHTOB, MTEPEAAHHBIX €0 HAa TOCYIAPCTBEHHOE XPAHEHUE, B TOM YHUCJE HA UX

NepBYIO MyOIUKALIHIO.
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15. OTBETCTBEHHOCTH

15.1. Unensl u30MpATEIPHOM  KOMHCCHUM, TPaKIAHCKHE  CIy’Kalllue,
rpaXaaHe, 3aMellalolue  JODKHOCTH, HE  SBJISIOUIMECS — JIOJDKHOCTAMHU
rOCy/IapCTBEHHON TPAKIAHCKOW CITyKOBI, a Takke TpakJaHE, MPHUBIICKAEMBIEC TI0
Ipa)XTaHCKO-TIPAaBOBEIM JIOTOBOpaM, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTH 3a
coOmonenne TpeboBaHmii MHCTpyKIMHM, COXPAaHHOCTh HAXOMAIIUXCS y HHUX
JTIOKYMEHTOB.

15.2. OTBETCTBEHHOCTh ~ 3a  OpTaHM3AIMI0  JICJOTNPOU3BOJICTBA B
n30UpaTebHOW KOMHUCCHH, BHEJIPEHHE aBTOMATU3UPOBAHHBIX (KOMITHIOTEPHBIX)
TEXHOJIOTUIA MOJATOTOBKH M OOpabOTKH JTOKYMEHTOB, 00ECII€UeHHE COXPaHHOCTHU
JIOKYMEHTOB W Tiepefady MUX B apXHWB, KOHTPOJb 3a COOJIIOACHUEM TpeOOBaHUM

HHcTpyKIuu HECET ceKpeTaph U30UPaTETbHON KOMUCCHUH.



[Tpunoxenue Ne 1
K UHCTPYKIMU IO ACJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

IHEPEYEHDb
JOKYMEHTOB, He MOJIeKAIMX PerucTpanuy B n

1. Coob1ieHus o 3acelaHusAX, COBEIIAHNAX U MIOBECTKAX JIHS.

2. YdeOHbIe TPOrpaMMBl, TIJIaHbBI (YYUTHIBAIOTCS B OTJIEJE KaJpOB).

3. PexnaMubpie uW3BemIeHUS, TUIAKaThl (YYUTBHIBAIOTCS B CTPYKTYPHBIX
noJpa3fesieHusIX —ammapara u30upaTeabHOW KOMHUCCHUM 10  HalpaBICHUSIM
JESITEILHOCTH).

4. [lo3npaBUTenbHBIE TUCHMA U TEIETPAMMBI.

5. [IpurnacurensHble OWJIETHI, MPUTJIANICHUS HAa Pa3INYHBIC MEPOTPUSITHS,
HE COJIeprKaIle HAJIeKAIIUX PEKBU3UTOB MHUCHMA.

6. byxrairepckue 1O0KyMEHTHI (YUUTBIBAIOTCS B OyXraJT€pUH, B TOM UYHCIE
B HVCDZ). ®duHaHCOBBIE JOKYMEHTHI, octynatomue yepe3 [IYD (yuurtbiBarorcs B
Oyxrantepuu, B ToM yucie B [IYD).

7. IleyaTHble U31aHUA.

8. CreHorpamMmbl ~ 3aceHaHMid  OPraHOB  TOCYIJApCTBEHHOW  BIACTH
XabapoBCKOTO Kpasi.

9. JIuunas KOppeCOHCHIIHS.

1 .
Hcnone3yeTcs cokparienue, npuBeaeHHoe B myHkTe 1.3 HacTosmei MucTpykunu.

2 .
Hcnone3yeTcs cokparienue, puBeaeHHoe B MyHKTe 5.1 HacTosmer MucTpykunu.



[Tpunoxxenune Ne 2
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

AKT

MBbI, HUKEO AU CABIIINECS

COCTaBUJIM aKT O TOM, 4YTO « » 20 r. Ipu
BCKPBITUH TTAKETA
OOHapy>KEeHbI CIEAYIOIINE HEAOCTATKU:

HaCTOHHII/Iﬁ aKT COCTABJICH B IBYX 3K3CMILIAIpaAX.

[Toanuce, pacumppoBKa MOANHUCH:




[Tpunoxxenune Ne 3
K HHCTPYKIMU IO ACJIONPOU3BOJICTBY
B M30upaTenbHOi KOMUCCHU Xa0apOBCKOTO
Kpas

DopMbl 0JIAHKOB, HCII0JIb3yeMbIX B H30UPATEIbHOH KOMUCCHHA



N3BUPATEJIBHASA KOMUCCHUSA XABAPOBCKOI'O KPASA

HPOTOKOJ 3ACEJAHUA

21 auBaps 2026 1.

IIpeacenarenbcTBOBA

Ipencenarens U30upaTesibHOM KOMHUCCHH

Xa0apoBCcKoOro Kpas:

IpucyrcrBoBajm:

3aMecTHTeJb npeacenareas U3oupareapbHoi

r. XabapoBcK

KOMHUCCHM Xa0apOBCKOI0 Kpast

cexkperapb M30upateibHO KOMUCCHU

XabapoBcKoro kpas

wieHbl M30upaTeibHOM KOMUCCHHA
Xa0apoBcKOro Kpasi ¢ IpaBoOM peLIAIOLIero

roJjoca

Corpynnuku annapara U30uparenbHoil
KOMHUCCHN Xa0apoBCKOI0 Kpast

wieH U30upareibHOM KOMUCCHH

Ne 170

J.A. Ky3pMeHKO

0O.10. MaikoB
A.A. KocTroueHko

A.U. I'ecc, C.B. ITpubsiTKOBA,
B.M. Cypuxos, O.A.

IInemaxos, A.B. ®denocos,
E.JI. T'ony6, E.B. Cepukosa,
A.P. MmBunpganse, J1.1.
YepHeHko

C.B. byazuio, 1. A. BexHosell,
B.B. I'ynsesa, 1.B. Iletpycesa,

I'.C. Ynanona, I' 1O. fnu

Xa0apoBCKOro Kpasi ¢ mpaBoM

COBECIIATECJIBHOI0 I'0oJI0Ca

HOBECTKA JIHA

M.b. IlaakoB

3acenanus M30uparesbHoil koMuccun XabapoBCKOro Kpas

21 suBaps 2026 T.

1. O mHa3znaueHuu mnpeAcenaTens

r. XabapoBcK

KOMHCCUH BsizeMckoro paiiona

Hauaso B 16.00 yacoB

TEPPUTOPUAIIBHON  HM30MpPATEIHHOM

Kyzvmenxo /enuc Anexcanoposuu — npedcedamens UzoupamenvHotl

Komuccuu Xabaposckozo Kpast



1. CJIYIIAJIN:

Kyspmenko /I.A. — mpennoxwui, pyKOBOJACTBYSACh IYHKTOM 7 CTarbu 28
®denepanbpHOro 3akoHa ot 12 utoHs 2002 roga Ne 67 - @3 «O6 OCHOBHBIX TapaHTHAX
n30upaTesabHBIX MpaB M MpaBa Ha ydyacTHe B pedepeHayme rpaxaan Poccuiickoi
denepanuu», Ha OCHOBaHMM MOCTaHOBJIEeHHsS  M30uparenbHOM — KOMHCCHH
Xabaposckoro kpast oT 21 suBaps 2026 roma Ne 170/1624-8 «O dopmupoBanuu
TEPPUTOPUATILHON M30MpaTETHLHON KOMUCCUN BA3eMCKOTO palioHay !

1. Haznauuth  mpeacematresnieM  TEPPUTOPUATBLHONM  M30HMpaTeNbHOU
KoMmuccun Bszemckoro paiiona CaBueHko Anekcanapa ['eHHagbeBHYa, 4JieHA
TEPPUTOPUATIBHONM H30MpaTeIbHON KOMHCCUM BsizemMckoro pailoHa ¢ mIpaBoM
peLIaroIIEero rojoca.

2. Tlpencenatemnto TEPPUTOPHUAIIBHOU n30upaTenbHON KOMHCCHH
Bsizemckoro paitona CaBueHko A.I'. NpoOBECTHM OpPraHU3aLMOHHOE 3acelaHue
TeppuTOpUabHON kKomuccuu 2 despais 2026 rona.

3. HampaBuTh  HacTosilliee  TOCTAHOBJICHHE  TJIaBE Bszemckoro
MYHULHAIIAIBHOTO paiOHA JUJISl CBEICHMUS.

BBICTVYIINJIA:

I'ecc AWM., IInemakoB O.A. — OpeayioXWwiK MPOrojaocoBaTh MO JTaHHOMY

BOIIPOCY.

'OJIOCOBAJIMN: «3a» - 10, «mipotusy - 0.

PELIWJIN: Ilpunare mnpuiaraeMoe MocTaHoBiIeHUEe M30uparenbHOl KOMHCCHH
XabapoBckoro kpas «O  Ha3HaueHMM MpeAceaarenss  TeppUTOPUATILHON

n30upaTenbHO KoMHuccun Bsizemckoro paiionay.

[Ipencenarens
N36upatenbHON KOMUCCUU
XabapoBCKOTO Kpas
J.A. Ky3pMeHKO
Cexkperapb
N30uparenbHO KOMUCCHHI
XabapoBCKOTO Kpas A.A. KocTroueHko



MN3BUPATEJIBHAS KOMUCCHUA XABAPOBCKOI'O KPASA

IHOCTAHOBJIEHMUWE
21 suBaps 2026 r. Ne 170/1625-8

r. XabapoBck

O Ha3zHaYeHMH NpeaceaaTeNs] TEPPUTOPUAILHOM H30MPATEIbLHOMI
KoMuccuu Bsizemckoro paona

PykoBonctBysce myHKkTOM 7 ctathu 28 denepaiabHOrO 3aKOHA OT 12 wroHA
2002 roga Ne 67 - @3 «O0 OCHOBHBIX FapaHTHIX U30MpaTENbHBIX MPaB U MpaBa Ha
yuactue B pedepenayme rpaxnaaH Poccuiickoit denepauuu», Ha OCHOBaHUU
noctaHoBieHus: M30uparenbHoi komrccun XabapoBckoro kpas ot 21 suBaps 2026
roga Ne 170/1624-8 «O ¢dopMHupoBaHUU TEPPUTOPHAILHON U30MpaTENIbHOMN
KoMuccun Bszemckoro paiiona», M30uparenbHas koMuccus XabapoBCKOIO Kpas
NOCTAaHOBISET:

1. Ha3nauuts  mpezacenatreneM  TEpPPUTOPUATIBHOM  H30MpaTenbHOM
komuccun Bsizemckoro painiona CaBueHko Anekcanapa ['eHHaabeBH4Ya, YJIeHA
TEPPUTOPUATILHON H30MpPATENbHOM KOMUCCHM Bs3eMcKoro paiioHa ¢ MpaBOM
peLIarouIero rojaoca.

2. Tlpencenatemnto TEPPUTOPUAITIBHOU n30upaTenbHON KOMHCCHH
Bsizemckoro paiiona CaBueHko A.I'. TpoBeCTH OpPraHU3alMOHHOE 3acelaHue
TeppUTOpUAIbHON Komuccuu 2 ¢pepana 2026 roaa.

3. HampaButh HACTOs1IEe IIOCTAHOBJICHUE rjaBe Bsizemckoro
MYHHUIIUTIAJIBHOTO palioHa JIJisi CBEJCHHS.

4. PazMmecTWTh HacTOsIIEE TOCTAHOBJIEHUWE Ha O(QUIMATBHOM cailTe
N3bupatenpHOil KoMuccuu XabapoBCKOTO Kpas M OMyOJIMKOBAaTb B CETEBOM

n3nanuu «BectHuk N36upaTenbHOil KOMUCCUU Xa0apOBCKOTO Kpash».
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5. KOHTpOJ'IB 3a HCIIOJJHCHHUCM HACTOALICIO IIOCTAHOBJICHHMA BO3JIOKHUTHL Ha

cekpetaps M30uparensHoit komuccun XabapoBckoro kpas KocTiouenko A A.

[Ipencenarens
N30upatenbHOl KOMUCCHHT
XabapoBCKOro Kpas J.A. Ky3bMeHKO

CekpeTtapb
N30upatenbHOl KOMUCCHHT
XabapoBCKOro Kpas A.A. KocTioueHko



MN3BUPATEJIBHAS KOMUCCHUA XABAPOBCKOI'O KPASA

BBIIIUCKA U3 MPOTOKOJIA 3ACEJAAHUNUA
20 mas 2025 . Ne 148/21-8
r. XabapoBCK

O npuMeHeHnu nocraHoBJiennii M30mparenbHoil KOMUCCUU Xa0apoOBCKOT0
Kpas 1 00 UCN0JIb30BaHUN OTEJbHBIX (OPM TOKYMEHTOB IPHU MOATOTOBKE M
NPOBeICHNH JONOJHUTEIbHBIX BHIOOPOB AenyTaTa 3aKoHOoAaTeIbHOM JyMbI

Xa0apoBCKOro Kpasi BOCbMOI0 CO3bIBa M0 OAHOMAHIATHOMY
u3oupareJbHoMy OKpyry Ne 16

B nensax obecrieyeHus: €qMHOrO MOJX0J1a K UCMOJIb30BAHUIO YCTAaHOBIIEHHBIX
GbopM  JTOKyMEHTOB M ONTHUMM3ALMM MOPAJKAa TOJArOTOBKM  YYaCTHHUKOB
u30upareabHOro  Ipolecca K JIONOJHUTENbHBIM  BblIOOpaM  JemyraTa
3akoHomatenbHoM  Jlympr  XabapoBCKOro  Kpas  BOCBMOIO  CO3bIBa IO
OJTHOMaHJIaTHOMY u30upatenbHoMy OKpyry Ne 16 W30upatenbHas KOMHCCHS
XabapoBCKOro Kpas permia:

1. IlpumeHsTh Ha IONOJHUTEIBHBIX BBIOOpAX JemyTara 3aKOHOJATEIbHOU
Hdymbr  XabapoBCKOro  Kpas  BOCBMOTO  CO3bIBa IO  OJHOMAaHAATHOMY
nzouparenbHoMy okpyry Ne 16 cruenyrommue mnoctaHoBienus M30upartenbHOM
KOMHUCCHHM XabapOBCKOTO Kpasi, IPUHATHIE B MEPUOJ MOATOTOBKH M IPOBEICHHUS
BBIOOpPOB JienmyTatoB 3akoHonarenbHOM Jlymbl XabapoBCKOro Kpas BOCBMOTO
co3biBa 8 ceHTsa0ps 2024 rona:

1) ot 22 urons 2024 r. Ne 22/1248-8 «O Kommekce Mep 1Mo 00eCreueHHIO
uH(popMUpOBaHMS U30HUpaTeneil 00 U30HpaTeIbHbIX O0BEIUHEHUSAX, BHIIBUHYBIINX
oOIIeKpaeBble  CIUCKU  KaHAMJIATOB, KaHAUAATOB IO  OJHOMAaHAATHBIM
u30upaTeabHbIM  OKpyraMm, OOLIEKpaeBbIX CHUCKAaX KaHAUAATOB, CIIMCKax
KaHIUJATOB 10 OJHOMAHAATHBIM M30MpATENbHBIM OKpyraM, KaHaujaTax Ha
BbIOOpax JenmyTaToB 3akoHojaTesnbHOM Jlymbl XabapoBCKOro Kpasi BOCBMOIO
CO3BIBA»;

2) ot 28 Hos0ps 2023 roga Ne 95/936-8 (B penakuuu ot 7 utons 2024 roza)

«O Hop;u:u(e OTKPBITHA, BEACHUS U 3aKPBITHUA CIICHHUAJIBHBIX H36I/IpaTeHBHBIX CUCTOB
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IpU TMOATOTOBKE W MPOBEACHUH BBIOOPOB NEMyTaTOB 3akoHOAATENbHOU JlyMbl
XabapoBCKOTO Kpasi»;

3) or 8 ampens 2024 1. Ne 108/1048-8 «O dopmax u mopsake BeACHUSA
OpraHU3alMsIMH, OCYIIECTBISIIOIIMMH BBITYCK CPEICTB MAacCOBOM HH(POpPMAIHU H
pelakuusMU CETEBBIX M3JaHUM, OTACIbHOrO Yyuera OObEMOB U CTOMMOCTH
OecIUIaTHBIX W IUIATHBIX A(UPHOTO BPEMEHM W TEYATHOM IUIOMIAAU, YCIYr IO
pa3MEIICHHIO TPEABBIOOPHBIX arUTAlMOHHBIX MaTEPHAJIOB B CETEBBIX M3IaHUAX MPU
MPOBEICHUH BHIOOPOB JeNyTaTOB 3aKoHOoAaTeabHOM JlyMbl XabapoBCKOro Kpas»;

4) ot 19 uronst 2024 r. Ne 121/1241-8 «O Ilopsiake XpaHEHUs U Iepelavyn B
apXUBBI JOKYMEHTOB, CBSI3aHHBIX C TOATOTOBKOW U TIPOBEACHHEM BHIOOPOB
nenytaToB 3akoHonarenbHOM Jlymbl XaOapoBCKOro Kpas BOCBMOIO CO3bIBa, U
[Topsinke yHUUYTOXKEHHUSI TOKYMEHTOB, CBS3aHHBIX C MOJATOTOBKON U MPOBEICHUEM
BBIOOPOB JlenyTaTtoB 3akoHoAaTesnbHON JlyMbl XabapoBCKOTO Kpas BOCBMOTO

CO3BIBa».

[Ipencenarens
N36upatenbHO KOMUCCUUT
XabapoBCKOTO Kpas J.A. Ky3bMeHKO

Cexkperapb
N36upatenbHON KOMUCCHH
XabapoBCKOTO Kpas A.A. KocTroueHko



N3BUPATEJIBHAS KOMUCCHUA XABAPOBCKOI'O KPASA
PACIIOPAXKEHHUE

10 despans 2026 1. Ne 4-p
r. XabapoBCK

O npou3BoOACTBEHHOI NMPAKTHKE CTYIeHTOB

1. TlpussaTe 11 OPOXOXKICHUS TPOU3BOJCTBEHHON MPAKTHKUA CTYJCHTOB
OI'BOY BO Tux00Kk€aHCKOTO rocy/1apCTBEHHOTO YHUBEPCHUTETA!

- 3enrepa Dayapaa BrnagumupoBuda, CTyieHTa O4YHOTO 00y4deHus 4 Kypca 1o
Hanpasiiennto «fOpucnpynenuus» Ha nepuon ¢ 23.05.2025 no 05.06.2025;

- Enpmimna Mnpto MuxaitnoBuua, cTyJieHTa O4YHOTO OoOydeHust 3 Kypca, IO
cnenquanbHocTh  «IIpaBoBOE oOecriedyeHME HAUMOHAIBHONW 0€30MacHOCTH» Ha
nepuoj ¢ 15.06.2025 no 12.07.2025.

2. HazHaunTh pykoBoauTeNneM mpakTuku Bexxnosma Urops AnexcanapoBuya,
3aMECTHUTEN HayaJlbHUKA YIPABJICHHUS OpraHU3allid W30UpaTeNbHOTO Mpoliecca
anmapara M30uparensHoil Komuccuu XabapoBCKOTo Kpasi.

OcHoBanue:

1. doroBop o mpakTu4eckoil moarotoBke oOyuarommuxcs Ne 094/595-1111
ot 09.04.2021.

2. Ilucema mupextopa topuamdeckoro mHctuTyta TOI'Y or 21.04.2025
Ne 14-24/094/31 u ot 25.04.2025 Ne 14-24/094/39.

[Ipencenarens
N36upaTenbHOt KOMHCCHHT
XabapoBCKOTO Kpast I.A. Ky3pMeHKO



MN3BUPATEJIBHAS KOMUCCHUA XABAPOBCKOI'O KPASL
INPEJACEOATEJDb

MypaBbeBa-AMypCKOro Y., iom 19, r. Xa6aposck, 680000, Texedon/daxc (4212) 30-55-28
http://www.khabarovsk.izbirkom.ru

Ne
Ha Ne oT




MN3BUPATEJIBHAS KOMUCCHUA XABAPOBCKOI'O KPASL
SAMECTUTEJIb NTPEACEJATEJA

MypaBbeBa-AMypcKoro yia., 1om 19, r. Xa6aposck, 680000, Texedon/paxe (4212) 30-55-28
http://www.khabarovsk.izbirkom.ru

Ne
Ha Ne oT




MN3BUPATEJIBHASA KOMUCCHUA XABAPOBCKOI'O KPAA
CEKPETAPDH

MypaBbeBa-AMypCKoro yia., 1om 19, r. Xaéaposck, 680000, Tenedon/pakc (4212) 30-55-28
http://www.khabarovsk.izbirkom.ru

Ne
Ha Ne oT




N3BUPATEJIbHAA KOMUCCUA
XABAPOBCKOI'O KPASA

yi1. MypaBbseBa-Amypckoro, 1. 19, r. Xabaposck, 680000, ten./dakc: 8(4212) 30-55-28
http://www.khabarovsk.izbirkom.ru

Ne
Ha Ne oT




N3BUPATEJIBHAS KOMUCCHUS llpencenarensim TeppuTOpUaIbHBIX
XABAPOBCKOI' O KPAS M30MpATEIbHBIX KOMUCCUIN

XabapoBCKOTO Kpas

yi1. MypaBseBa AMypckoro, 1. 19,

r. Xabapogsck, 680000,
tei./¢pakc: 8 (4212) 30-55-28
http://www.khabarovsk.izbirkom.ru
OKIIO 00090380, OI'PH 1032700307496,
WMHH/KITIIT 2721030990/272101001

Ne
Ha Ne oT

rO ¢dopme npencranenus B UL YB/I 9
1o XabapoBCKOMY Kparo

I 2 uHTEpBana
YBaxaeMble KoJuiern!

HampaBnsieM i TPakTUYECKOTO  HMCIIOJNB30BAaHUA  pa3pabOTaHHYIO
[lentpanbHoii  u30OuparenbHOM  KoMuccued  Poccuiickoit ~ @enepanuu U
cornacoBannyo ¢ I'MAILl MBJI Poccun ¢opMy mnpencraBieHus u30HpaTeIbHOM
koMmuccun B VHGOpMalMOHHBIN 1EHTp YIpaBieHUS BHYTPEHHUX JI€J IO
XabapoBckOMYy Kpar JUisi TPOBEACHUS MPOBEPKU CBEACHUN O KaHAWAATax Ha
npeaMeT Haiuuuusg (OTCYTCTBHSI) CYIUMOCTH U (PAKTOB TMPHUBICYEHUS UX K
aJIMUHUCTPATUBHOW OTBETCTBEHHOCTH, KOTOPOE COJEPKHUT TPEOOBaHUS K OTBETY
OpraHa BHyTPEHHHX €], IPeAyCMOTpeHHbIe HCTpyKIIMEH 0 MOPSIAKE UCTIOJIHEHUS
opraHamMu  BHYTpeHHuUX Jjea  Poccuiickort ~ @enepauuu, IPEACTaBICHUN
n30MpaTeNnbHbBIX KOMHMCCHM, YyTBepxkaeHHoW mpukazom MBJ[ Poccun ot 26
ceHtsa0ps 2014 roma Ne 835.

[Ipocum Bac noBectn ykazanHyro (opMy MNOpeACTaBiICHUS 10 CBEICHUS
MYHULIMTATBHBIX U30MPaTEIbHBIX KOMUCCHM.

[Ipunoxxenue: Ha 1 1. B 1 3K3.

I 2-3 uHTepBaNa

IIpencenarens JI.A. Ky3pMeHKO



[Tpunoxenue Ne 4
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

TpeﬁoBaHnﬂ K IOKYMEHTaM, U3Tr0TOBJIAEMBIM C IOMOIIIBIO
nevyaTrarmmux yCTpOﬁCTB, HK (baﬁﬂaM TEKCTOBBIX TOKYMCHTOB

1. TexcTthl mOKyMEHTOB Ha OjaHkax ¢opmara A4 rmeuaTaroTcs dYepes
1,5 MEXCTPOUHBIX HWHTEpBajia, JOMYyCKAaeTcs IedaTh JOKYMEHTOB Ha OJlaHKax
dbopmara A4 yepe3 1 MeKCTpOUuHBIM MHTEpBaJl, HA OilaHkax Gopmara AS — yepe3
1 MEXCTPOYHBIN MHTEPBAIL.

TekcTbl JTOKYMEHTOB, MOATOTaBIMBAEMBIX K THHOTPadCKOMY H3JaHUIO,
TeYaTaroTCs 4epe3 2 MeKCTPOUHBIX HHTEpBAa.

2. HanMeHOBaHME BHIa TOKyMEHTA M€YaTACTCS MPOTMCHBIMA OyKBaMH.

3. Ecnm 3aronoBok k TekcTy npesbimaeT 150 31akoB (5 CTpOK), AOMyCKaeTCs
IpojJIeBaTh €ro 10 TpaHHIBl MPAaBOro MOJsg. Todka B KOHIIE 3arojoBKa He
CTaBUTCA.

4. PacumudpoBka moanucu B pekBusure «lloamuce» — medaraercs
Ha YpOBHE TMOCJIEIHEH CTPOKHM HAMMEHOBAaHHWS JOJDKHOCTH C HCIIOJIb30BAHHEM
xomOuHaru kinasuin Shift — Ctrl — ITpo6en mexay nHHIIMATAMU 1 HaMUITHCH.

5. Cozmanue, (¢GopmMaTUpOBaHME W BBIBOJ Ha TMe4yaTh JIOKYMEHTOB
MPOU3BOJUTCS HA KOMIBIOTEpaX C HCIOJIB30BAHUEM TEKCTOBOTO PEIAKTOPA,
noanepxxuBatomiero gopmar docx. Jlomyckaercs, mpu HEOOXOUMOCTH, CO3/IaHUE,
dbopmaTupoBaHME€ ¥ BBIBOJ Ha Te4aTh TaOJWI[ TIOCPEACTBOM peaakTopa
AJIEKTPOHHBIX TAOJIHII, MOAAEPKUBAIOINX (hopmart xIsx.

6.[Ipu ¢dopmaTupoBaHUM JOKYMEHTOB  O0S3aTE€IbHO  HCIOIb3YeTCs
BKJIFOUCHHAS KHOMKA ¥, 4TOOBI BUACTH HAa SKPAHE BCE CITY)KCOHBIE CUMBOJIBI.

7. Ilpu dopMaTHpoBaHWM TEKCTOB JOKYMEHTOB WCIIOJIb3yETCS] CTHIIb,
KOTOPBI UMEET CIEAYIONIUE TapaMeTphI:

e 1pudr PT Astra Serif
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e  pasMmep 14 nyHKTOB
®  OTCTyN cieBa 0 cm
crpaBa 0 cm
®  HHTEpBal nepen 0 myHKTOB
nocJje 0 myHKTOB
®  MEXCTPOYHBIA HHTEPBAI IOy TOPHBIN
®  [epBasg CTpOKa oTcTyn Ha 1,25 cMm
®  BBIpABHMBAHUE O MIMPUHE.

8. [Ipu QopmatupoBaHuu TAOIUI] HEOOXOIUMO COOJIIOAATH CIEAYIOIINE
TpeOOBaHMUS:

Tabnuila BCerja JOJDKHA HWMETh Ha3BaHHWE, KOTOPOE BBIPAaBHUBACTCS
0 LIEHTPY AOKYMEHTA,

TabJIMIIa BEIPAaBHUBAETCS IO LIEHTPY JIMCTA;

3aroJIOBKU CTOJIOIIOB M CTPOK BBIPABHUBAIOTCS 110 LIEHTPY SUCHUKH;

TaHHbBIE B STYCHKaX TaOIUIIBI BEIPABHUBAIOTCS CBEPXY IO JIEBOMY Kpalo;

IPOJI0JDKEHUE TaOIHIIBI HA HOBOM JIMCTE BCETJ]a HAYMHAECTCS C 3aroJIOBKOB
ee CToJIONOB (Wi HOMEpPOB Tpad B ciydae, ecid Trpadbl TaOIUIBI HA TEPBOM
JIUCTE MPOHYMEPOBAHBI);

CTPOKH TAaOJUIIBI MEPEHOCSITCS HA HOBBIM JIUCT JOKYMEHTA UCKIIOYUTEIHHO
IETUKOM;

MIMPUHA M BBICOTA TAOJMIBI HE JOJDKHBI MPEBBINIATh pa3Mephl ToJieh
JIOKYMEHTA.

9. PazMepsI mosneit JOKyMEeHTa JOJKHBI UMETh CIIEAYIOIIUE TTapaMeTphl:

e  BepxHEe 2,0 c™m
®  HIDKHEE 2,0 c™m
e  JIEBOEC 3,0 c™m
e  1paBoe 1,5 cwm.

OT Kkpas 10 KOJIOHTUTYJA:
®  BEpXHEro 1,25 cMm

®  HIDKHEIO 1,25 cwm.
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10. [Ipu moAroTOBKE TOKYMEHTOB UCHOIB3YIOT CIEAYIONINE PEKBUZUTHI:

®  HaNMEHOBAaHHUE U30MPATEILHON KOMUCCHUU;

e  HANMEHOBAHME JIOJKHOCTHOTO JIMIIA;

e  CIpaBOYHbBIE JaHHbBIE 00 OPraHU3AlINY;

e  HAauMMEHOBAHME BHUJA JIOKYMEHTA,

e  JlaTa JOKYMEHTA;

®  PEruCTPaLMOHHBIIA HOMEp JOKYMEHTA,

®  CCBUIKA HA UCXOJSIIMI PErUCTPALIMOHHBIN HOMED U AaTy TOKYMEHTA;
®  MECTO COCTaBJIEHUs (M34aHMsI) JOKYMEHTA;

e rpud (momerka) 00 OrpaHUYECHUH JOCTYIA K IOKYMEHTY;
e  ajpecar;

®  DPE30JIOLHS;

e Tpud yTBepKIACHUS JOKYMEHTA;

®  3aroJIOBOK K TEKCTY JOKYMEHTA;

®  YKa3aHWUs [0 UCIIOJIHEHUIO JJOKYMEHTA (pe30IIous);

®  OTMETKa O KOHTPOJIE;

®  TEKCT JIOKYMEHTa;

®  OTMETKA O IPUJIOKEHHUS;

®  [OJIIUCE;

e  OTMeTKa 00 3JeKTPOHHOU MOIHUCH;

e rpud corgacoBaHusl JOKYMEHTa,

®  BU3a;

®  [ICYaTh;

e  OTMETKa O 3aBEPEHMH KOIHH;

e  OTMETKa 00 MCIIOJIHUTEE;

®  OTMeTKa 00 MCHOJHEHUHU JOKYMEHTa U HANpPaBJIEHUH €0 B JIEJ0;

®  WICHTU(PHUKATOP IIEKTPOHHON KOMUHU JOKYMEHTA (IIPU HATUYWN).

11. PekBu3uThl (KpoMe TEKCTa JOKYMEHTa U aJpecara), COCTOSIIHE

N3 HCCKOJIBKUX CTPOK, IeHaTarOT CO CICAYIOINMU ITapaMCTpaMu:

e 1pudr PT Astra Serif
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e  pasmep 14 nyHKTOB

e  OTCTyN cieBa 0 cMm
cripaBa 0cm

®  UHTEpBal nepen 0 myHKTOB
nocJje 0 myHKTOB

®  MEXCTPOUHBIN MHTEpBAJ OJIMHAPHBI

®  OTCTYI NEPBOU CTPOKHU HET

®  BBIpAaBHHUBAHHUE 10 LIEHTPY.

12. PexBU3UT «AnipecaTy MeyaTaroT CO CICTYIOIIMMU TTapaMeTPaMH:

e 1pudr PT Astra Serif

e  pasmep 14 myHKTOB

®  OTCTYN cjeBa 7 cm
crpaBa 0 cMm

e  HHTEpBAI nepen 0 myHKTOB
rocie 0 MyHKTOB

®  MEXCTPOYHBIA HHTEPBAI OJIMHAPHBIN

®  OTCTYN NEPBOM CTPOKHU HET

e  BbIpaBHUBAHUE 0 LICHTPY.

Eciu cocraBHblE 4YacTHM pEKBU3UTOB «Ampecary», «I'pud yTBepKIeHUS
NOKyMeHTa», «I'pud cormacoBaHuss JOKyMeHTa», «OTMeTKa O HaJIU4uU
IPWIOKEHUS» HE YMEIIAIOTCS HAa OJHOW CTPOKE, TO Pa3pblB CTPOKM B HYKHOM
MECT€ MPOU3BOJUTCA C MOMOIIbIO cuMBoOJia «Pa3pbiB CTpoku» (KOMOMHAIUS

knasuin Shift — Enter), Hanpumep:

COI''TACOBAHO

PykoBoaurens @enepanbHOro
ApXMBHOI'O areHTCTBA

A.H. Aptusosn
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[Ipu wucnonb3oBaHMM B W30UpATENIBHOW KOMHCCHHM HJICHTH(]HKATOpA
AIIEKTPOHHOM KONMUHU JOKYMEHTa (KOJOHTHUTYJA), OH II€YaTaeTcs B JIEBOM YIIIy
HIDKHETO TTOJISI K&KJI0M CTPAHUIIBI TIOKYMEHTa MIPpU(TOM 8 TTyHKTOB.

13. Tlpu odopmieHnn TOKYMEHTOB Ha NIByX M Oojiee CTpaHUIAX BTOpas U
MOCITIEAYIONTNE CTPaHUIIBl JOJDKHBI OBITH TpOHyMepoBaHBL. Homepa crpaHuI
MIPOCTABJISIIOT TTOCEPEAMHE BEPXHETO TOJIS JTUCTa apaOCKUMU IudpamMu 6€3 BCIKHIX
3HAKOB TIPECTIMHAHUS.

Ecnu 1oKkyMeHT uMeeT MpHIIoKeHHe, TO OHO TIeYaTaeTCsl C HOBOW CTPaHMIIBI.

14. JIns BBISIBIICHUS U UCTIPABJICHUS BO3MOXKHBIX OMIMOOK B TIPABOIMCAHNUH B
chOpMHPOBAaHHEIX (haljlaX PEKOMEHIYETCS OCYIIECTBIISATH MPOBEPKY TOKYMEHTOB,
UCIIOJIb3YsI CUCTEMBI IPOBEPKHU MIPABOIHCAHMUS.

15. Kaxnaplii JOKYMEHT CO BCEMH IMPWIOKCHUSIMHA K HEMY IIOMEIIA0T
B OTJEJbHYIO Manky. BHYTpu manmku cam JTOKYMEHT U KaXJ0€ MPHUIIOKEHUE
HAXOJIATCA B OTACNbHBIX (paiiiax.

16. Bce pekBU3HTHI TOKyMEHTa OTACISIOT IPyr OT Jpyra MpoOesoM,
oOpazyeMbIM cuMBOoJioM ab3ama (Y — wmaBuma Enter). B Tekcre
HE JIOJDKHO BCTpeuaThes 60Jiee IBYX CUMBOJIOB a03aria moaps/I.

17. He momyckaeTcsi mucaTh CIIOBa C Pa3psIKOi, BCTABIISAS MPOOEITbI MEXKTY
OykBamu B ciioBax. He gomyckaercst MCnofib30BaHue MPOOENoB j1si 00pa3oBaHUs
ab3alHOro OTCTymna (KpacHOM CTPOKHM) WM MyCTBIX CTPOK. B TekcTe HE AOIKHO
BCTpEYaThCsl MOApsiA Oojiee OJHOTO CMMBOJA npobdena. Pa3nenenne MHUIMAIOB U
dbamuuu, cumBoJia Ne 1 9ucia, OpsSIIKOBOTO HOMEpa CTaThU, YaCcTH, ITYHKTa WU
MOJIMYHKTAa TIPABOBOTO aKTa, YKCIIa MECSAlla W Ha3BaHWS MecsIa, Yuclia roja u
CJIOBA «TOMA», JIOOBIX YHCIIOBBIX 3HAYCHUM W €IWHUIl U3MEPEHUsS JeNaeTCs C
UCIIOJIb30BaHUEM Hepa3phIBHOIO mpodOena (coderanue kiaBumn Shift — Ctrl —
[TpoGe).

18. He nomyckaercst BKJIFOYATh B TEKCT JOKYMEHTA pa3/eIUTeNIbHbIC TUHUH,
COCTaBJICHHBIE U3 IIEMOYEK CUMBOJIOB (*, =, -, — 1 1p.).

19. He pomyckaeTrcsi WCMOIB30BaHWE B PYCCKUX CIIOBAX CXOJHBIX TIO

HauepTaHuio JatuHckux OykB (A, a, B, C,c, E, e, H, K, M, O, 0, P, p, 1, X, X, y).
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20. He pmomyckaeTcsi WCHOIB30BaHME CHUMBOJa Talymsamuu (—) 17
oOpa3oBaHMsl a03alHOTO OTCTyma (KpacHOW CTPOKH) WM IYCTBIX CTPOK.
AO3alHBIi OTCTYN ycTaHaBIMBAIOT B MeHI0 Dopmar/Ab3am WM C MOMOIIBIO
BEPXHETO JIBUKKA HA TOPU30HTAJIBHOMN JIMHEUKE.

21. He nomyckaercs WCIOJB30BAaHUE CHUMBOJIA «-» JJs  00O03HAYCHWSI
nepeHoca. BMecTo Hero ciemyer HCIOJIb30BaTh CHMBOJ MSTKOTO IepeHoca
(komOuHarus kiaBuir Ctrl — «-»).

22. ]Insi HamucaHUsT pUMCKHX IUQP TOHKHBI MCTIOIB30BATHCS 3ariiaBHBIC
oykeel matuHckoro andasuta (I, V, X, C, D, L, M). Ucnons3oBanue mjs 31O
LETIM PYCCKUX OYKB U apaOCKux Hudp HE JOMYCKAETCs.

23. BMecTo OyKBBI «&» JIOJDKHA YMOTPeONATbCs OykBa «e» (KpoMme HMMEH
COOCTBEHHBIX MPH HATUIHUH TTOITBEPIKIAFOIINX JOKYMEHTOB).

24. PexBU3UT «3arojioBOK K TEKCTY JTOKYMEHTa» JOJKEH ObITh BEIPOBHEH T10
LEHTPY U MPEJCTaBIsATh COO0M OuH ab3all, TO €CTh BHYTPH TEKCTa PEKBU3UTA HE
JOJKHO OBITH CUMBOJIOB ab3ara. He qomyckaercs ucnoiap3oBaHle cMMBOJIa ad3aia
JUTSL TIPEPBIBAHUSL CTPOKU B MPOU3BOJILHOM MECTE, JJISi 3TOTO CIEAYET MPUMEHSThH

CHUMBOJI pa3pbiBa CTPOKH (KoMOuHarms kiasuin Shift — Enter).



[Tpunoxenue Ne 5
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

Cnucok pacchblJIKH MCXOISIIIIMX TOKYMEHTOB

n/n

HaumenoBanue oprana
(opranusanumn)

ITosiHBIN MOYTOBBIN apec

[Ipencenarens (3aMecTUTENh TIPEICEIATENS, CEKPETAph) U30UpaTEIbHON

KOMHUCCHUH

Hcnionmaurenp

«

»

20 T.




«

»

[Tpunoxxenue Ne 6
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

d)opMa 0J1aHKa YKazaHud 110 UCITOJTHCHUIO TOKYMEHTA

MPEJCEJATEJDb BAMECTUTEJID
MPEJCEJATEJISI, CEKPETAPD)
U3BUPATEJIBHOW KOMUCCHU

HHHUIHAJBbI, (l)aMl/lJ'[l/lﬂ

(mpocrapisiercs: Ipu 0hOPMIIEHHH
Ha OyMa’KHOM HOCHTeJIe)




[Tpunoxenue Ne 7
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

Ilepeuenb 00s13aTeJILHBIX CBEIEHUI 0 JOKYMEHTAX, MCIOJIb3yeMbIX B IEJIAX
1
y4era U moucKa 10KyMeHToB B I1]]

. ABTOD.
. Anpecar.

. I[OJDKHOCTB, (l)aMI/IJ'H/IH W MHULWAJIbI JIMLA, ITOAIMMCABIHICTO JOKYMCHT.

1
2
3
4. HameHoBaHMe TPYIIbI U BUJA JOKYMEHTA.
5. [lata noxymeHTa.
6. PeructpanuoHHbIi HOMEp JOKYMEHTA.
7. JlaTa MOCTYNUBIIETO JOKYMEHTA.
8. PeructparoHHbIi HOMEp MOCTYNUBIIETO TOKYMEHTA.

9. CBeneHust 0 CBS3aHHBIX JIOKYMEHTax (HAaMMEHOBAaHUE BHJIa JIOKYMEHTA,
JlaTa, perUCTPAIMOHHBINA HOMEp, TUII CBS3KH).

10. 3arosoBoK K TEKCTY (KpaTKOe Co/IepKaHie TOKYMEHTA).

11. nnekc mena 1o HOMEHKIaType Jed.

12. CBeneHus o mepeaapecariy J0KyMeHTa.

13. KoandecTBO JIMCTOB OCHOBHOTO JJOKYMEHTA.

14. OtmeTKa O MPUIIOKEHUHU (KOJIMYECTBO MPHIIOKEHUH, 00111ee KOJIMYECTBO
JIMCTOB MPUIIOKEHH ).

15. Vkazanust 10 WCHIOJHEHUIO JOKyMEHTa (TOpYyYeHHE, HWCIOJHUTEIb,
JlaTa UCIIOJTHEHHMS ).

16. OT™MeTKa 0 KOHTpOJIE.

17. T'pud (momerka) 06 OrpaHUYECHUH JOCTYTIA.

18. TIpoBepka 37eKTPOHHON MOANKUCH (MIPU HATHYUHN).

19. Tlogpaznenenrie — OTBETCTBEHHBIN UCTIONHUTEh TOKYMEHTA.

! Hcnons3yetcs cokpalieHue, npuBeaeHHOE B MyHKTe 1.3 HacTosmeil MHCTpykuu.
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20. @aiinpl  AIEKTPOHHOTO JTOKyMEHTa (KOJM4ecTBO (paiiyioB, HMeHa

(aiisioB).



[Tpunoxenne Ne 8
K HHCTPYKIMU IO ACJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

KAPTOUYKA JIMYHOTI'O ITIPUEMA 3ASIBUTEJIEN

N3BUPATEJIbBHAA KOMUCCHUA

XABAPOBCKOI'O KPAA
JATA IUYHOI'O ITPUEMA  « » 20 rojaa
3ASIBUTEJIb, MPUIIEININAN HA JIUWYHBIN TIPUEM:
bamumus:
UM

0TUYECTBO (MPU HATTUYHH):

COMAJIBHOC ITOJIOXCHHUC:

MMOYTOBBIN aJpcC IJIs1 OTBCTA:

(ymmua, 1oM, KOpITyc, KBapTHpa, cyosekT Poccuiickoit deneparmy, HaceNeHHBIH TyHKT, HHIEKC)

KPATKOE COAEP KAHUE YCTHOI'O OBPALHIEHUA:

YJIEH U3BUPATEJIbHOM KOMHUCCHMU, OCYIIECTBJIAIOIIAI
JIMYHbIN TPUEM:

bamumnus:

M

OTYCCTBO.




[Iponomxenue npunoxeHust Ne 8

PEHIEHUE, ITPUHATOE 110 YCTHOMY OBPAIIIEHUIO:

(comepakaHKe YCTHOTO OTBETA O CYIIECTBY IIOCTABICHHBIX B YCTHOM OOpaIieHHH BOIIPOCOB, €CIIN H3I0KEHHbIE (DaKThl U
00CTOATEIBCTBA SIBJIAIOTCS OYEBUIHBIMH H HE TPEOYIOT AOMOIHUTEIBHOI IIPOBEPKH)

(couepmaﬂne YCTHOI'O OTBETA, TaHHOI'O 3asIBUTEIII0, C HAIIPABJICHUEM ITMCbMEHHOI'O OTBeTa)




[Tpunoxenue Ne 9
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

JIucer coryiacoBanus

dammus,

JIOIDKHOCTD Hata Toanuck VHULAAIIBL

Ucnomantenn




[Tpunoxxenune Ne 10
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOM KOMUCCHT
XabapoBCKOTO Kpas

YTBEPXJIAIO

[Ipeacenarens (3aMecTUTENH
npencenaTens, CeKpeTaph)
n30upaTenbHOM KoMuccu XabapoBCKOTO

Kpast
WHUIHAITEI,
bamuus
TIOJIITHCH
« »
20 T.
CIIUCOK

TOJIKHOCTHBIX JINI (OPraHu3aIuii), KOTOPbIM HANPABJISIETCHA MOCTAHOBJIEHHE
(pemieHue) u3dUpaTebHOI KoMuccnu cyobekTa Poccuiickoii @egepanuu
0T « » 20 roma Ne

(YkazaTp 3aroioBoK)

Ne JlOIDKHOCTHBIE JTHIIa KOMUCCHHY, alapara KOMUCCHN/
Koin-Bo 7k3. | Ilpumeuanne
/I HauMEHOBaHWe OopraHa (OpraHu3aIlin)
Hcnonaurens

« » 20 rona




[Tpunoxenue Ne 11
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

N3BUPATEJIBHAA KOMUCCHUA XABAPOBCKOI'O KPASA

PABOYAS I'PYIIITIA

(3xcnepTHAs rpynna/ KOHCYJILTATHBHBII OPraH H30HPaTEIbLHONH KOMHCCHH)

(HamMeHOBaHHE)

HPOTOKOI

r. XabapoBck

[IpencenarenscTByOMmMMM  (PyKOBOAUTENb  pabodyeil  TPYMIbI/AKCIEPTHOW  TPYMIIbL/
KOHCYJIbTATHBHOT'O OpraHa n30upaTe/ibHOW KOMHCCHH)

Cekperapb

IIpucyrcTBOBaIH:

[TOBECTKA JIHA:
1.
2.

1. CJOIYHIAJINA:
BBICTVYIINJIA:
PEIINJIN:

2. CJIYIIAJIMA:

BBICTVYIINJIA:
PEIINJIN:

[IpencenarenscTByOmMi  (pyKOBOAUTENb  pabodyeil  IpyNIbl/IKCIEPTHOW  TPYMIbI/
KOHCYJIbTaTHBHOTO OpraHa N30MpaTeIbHONH KOMHCCHUH)

Cekperapb



[Tpunoxxenue Ne 12
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

N3BUPATEJIBHAA KOMUCCHUA XABAPOBCKOI'O KPASA

PABOYAA I'PYIIIIA

(3xcmepTHasi rpynna/ KOHCYJILTATHBHbIH OPran H30MpaTeIbHONH KOMHUCCHH)

(HauMeHOBaHUe)

PEIIEHUE

r. XadapoBck

[IpeacenarenscTBytOmuU  (PyKOBOAUTENb pabo4eil  TpyMIbl/IKCIIEPTHOM
IPYIIbl/ KOHCYJIBTATUBHOTO OpraHa H30UpaTeIbHONH KOMHCCHH)

Cexpetapb



[Tpunoxxenune Ne 13
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

IHEPEYEHD

MOoAJICKAIIUX KOHTPOJJII0 JOKYMECHTOB C YKa3aHHEM CPOKOB HCIIOJIHCHHUSA

1. ®enepanbHble  KOHCTUTYLUMOHHBIE 3aKOHBI, (eJepalibHble  3aKOHbI
Pocculickon ®@enepaniuy — cOrnacHO yKa3aHHOMY B HUX CPOKY.

2. Ykaswl [Ipesunenta Poccuiickoit denepanuu — COTJIACHO yKa3aHHOMY B
HUX CPOKY.

3. Pacniopsixenust  [Ipesunenta Poccuiickoit ®epepanuu  — COTJIacHO
YKa3aHHOMY B HUX CPOKY.

4. ITocranoBnenus, pacnopsikenus [IpasurensctBa Poccuiickoit @enepannm —
COIJIACHO YKa3aHHOMY B HUX CPOKY.

5. 3akoHbl XabapoOBCKOIO Kpasi — COTJIACHO YKa3aHHOMY B HUX CPOKY.

6. [loctanoBnenus, pemenus: 3akonogarenbHoi [{ymbr XabapoBckoro kpas
— COIJIaCHO YKa3aHHOMY B HUX CPOKY.

7. IlocranoBnenusi IlpaButenbcTBa XabapoBCKOTO Kpass — COTJIACHO
YKa3aHHOMY B HUX CPOKY.

8. Paciopsixkenuss  I'yOepnatopa XabGapoBckoro kpasi —  COTJIACHO
YKa3aHHOMY B HUX CPOKY.

9. [Napmamentckue 3anpockl Coeta ®Penepanuu DenepanpbHoro CoOpaHus
Poccuiickoit Denepanuu, ['ocymapctBennoit ymbr dDenepanpHoro Cobpanus
Poccuiickoit denepanuu — HE MoO3HEE YeM uepe3 15 KaleHIapHbIX JTHEW CO JHA
MOJy4eHUs  MapJIAMEHTCKOr0  3ampoca WJIM B WHOM  yCTAHOBJIEHHBIU
cooTBeTcTBYIOMIEeH mnanaroir denepanpHoro Cobpanusi Poccuiickoit denepanmu
CPOK.

10. 3anpockr CEHaTOpPOB Poccuiickon denepanuu, JEyTaTOB

INocynapctBennoit Jlymbr ®enepanbHoro CobOpanusi Poccuiickoit deneparun —
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He no3/iHee yeM vepe3 30 KalleHIapHbIX JHEW CO JHS €ro MOJIyYEHUs WU B MHOM
COTJIACOBAHHBIN C MHUIIMATOPOM 3aIIpoca CPOK.

11. O6pamenuss  cenatopoB  Poccuiickoit ~ denepanuu, aenmyTaToB
['ocynapctBennoit Jlymbr ®@enepansHoro CobOpanusi Poccuiickoit ®deaepaiuu 1o
BOIPOCAM, CBSI3aHHBIM € WX  JCATEIIBHOCTBbIO, —  HE3aMEIJIUTEIILHO
(mpu HEOOXOAMMOCTH TOJIYYCHHUSI JTOTOJHUTEIBHBIX MaTepuajioB — HE IO3HEe
yeM yepe3 30 KajaeHIapHbIX JHEH CO JHS MOJIyYeHUs OOpalIleHus).

12. O6parieHusi J1eMyTaToB 3aKOHOJATEIIBHOTO OpraHa BJIACTH CyOBEKTa
Poccuiickoii denepanun — B CPOK, YCTAHOBIECHHBINA 3aKOHOJATEILCTBOM CyOBEKTa
Pocculickon ®@enepanumu.

13. ITucema u3 Aamunuctparuu Ilpesuaenta Poccutickoit denepaimm,
[IpaButenscTBa Poccuiickonn ®@enepannu, Koncrurymmmonnoro Cyaa Poccuiickoi
O®enepannu, BepxoBHoro Cyna Poccuiickoii ®@enepanuu, [ 'eHepaabHOU
npokypatypbl Poccuiickoit denepannu, agMuHUCTpanuu cyobekta Poccuiickoit
@enepaniii — B COOTBETCTBHM C YKA3aHUSIMHM [0 MCIOJHEHUIO JOKYMEHTA
npeacenarenas  (3aMeCTUTENs  MpeAcenarelis, CeKpeTaps) U30upaTebHOU
KOMUCCHH, €CJIM B HUX HE YKa3aH CPOK — He Mo3aHee yeM yepes 30 KaleHaapHbIX
JTHEH.

14. TIpoTecT npokypopa — He no3aHee 4yem uepe3 10 kaneHaapHbIX JHEH.

15. IIpeacraBneHue NpoKypopa — B TEUCHUE MecsIla CO JTHS MOCTYIJICHUS.

16. OOparmieHusi, CBA3aHHBIE C peaau3alueldl W 3aluTON H30HpaTeIbHbIX
npaB U MpaBa Ha ydactue B pedepeHmyme rpaxaaH Poccuiickoit depepariuu,
NOCTYNHUBIIME B M30MPATENbHYIO KOMMCCHIO B XOJI€ COOTBETCTBYIOUIEH
n30UpaTeNbHOM KaMIIaHWW, KamMmaHuu pedepeHayma, — B COOTBETCTBUU C
deiepaIbHBIM 3aKOHOM 00 OCHOBHBIX TapaHTHSIX N30HPATEIbHBIX IIPaB ..

17. Obparmienne, CBSI3aHHOE C  COOTBETCTBYIOIIEH  M30UpaTebHOMN
KaMmaHuel, KammaHueil pedepeHayMa, TMOCTynuBIIee B U30HUpATEIBHYIO

KOMHUCCHIO 1O YCTAHOBJICHHUA €O UTOTOB I'OJJOCOBAHUS, OIIPCACIICHUSA PE3YJIbTATOB

! Hcnons3yercs cokpalieHue, npuBeeHHOE B MyHKTe 1.2 HacTosmel MHCTpyKuy.
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BBIOOPOB, pedepeHayma 1 coJiepskaliee BOMPOCHl, PelIeHue KOTOPHIX HE BXOAUT B
KOMIIETEHLIMIO KOMMCCHHM, B TEYEHHE IIATH JHEH IMocie JHSA MOCTYIUICHUS
HalpaBJIIETCSI B KOMHUCCHUIO, HWHOW OpraH WIH JOJDKHOCTHOMY JIMIY, B
KOMIIETEHLIUIO KOTOPBIX BXOJHMT €ro pPacCMOTPEHHE, a IMOCTYNHUBLIEE B HHOU
NepuoJl MO0 HE CBSI3aHHOE C COOTBETCTBYIOLIECH H30MpATElIbHON KaMIaHUEH,
KaMmnaHuel pedepeHayma — B TeUEHUE CEMU JAHEH MOCye AHS MOCTYIIICHHUS.

OO0parienus, He CBSI3aHHBIC C pealn3alyeil U 3alIUTON n30upaTeNbHbIX MPaB
W TpaBa Ha ydacTue B pedepeHayme rpaxaaH Poccuiickoit ®enepanuu,
NOCTYNHUBIIME B H30UPATEIbHYI0O KOMHCCHIO B IE€pUOJ COOTBETCTBYIOLIEH
n30MpaTeNbHOW KaMIIaHWW, KaMIIaHUU pedepeHayMa, a TakKe MOCTYIHUBILUE BHE
nepuojia M30MpaTeNbHON KaMIaHUM, KaMmaHuu pedepeHaymMa Wi Iocie
YCTAaHOBJICHHSI M30MpPATEIbHON KOMHMCCHEW HTOTOB TOJOCOBAHUS, OIpPENeSICHUs
pe3ysbTaToB BbIOOPOB, pedepenayma, — B TeueHue 30 AHe mocne OHSA UX
HOCTYIIJICHUS.

18. Obpamienust  cpeACTB  MaccoBOM  MH(pOpManuM MO  BOMpOcam
npenocTaBiieHuss UHPOpMalud — B TEUEHUWE CEMU KalleHJIapHbBIX gHed. Ecmu
TpeOyeMble CBEJIEHHUS HE MOryT ObITh MPEJOCTABICHbI B YKa3aHHBIA CPOK, TO
JIOTYCKaeTCsl OTCpPOYKa B TMPEAOCTABIICHUU 3ampanimBaeMoil HHGOpMAIMKH C
BPYUYEHUEM MPEJCTABUTENIO PEJAKIIMU B TPEXIHEBHBIM CPOK CO JIHS MOJY4YEHUS
MMCBMEHHOIO 3arpoca WH(OpMaluu yBEJOMIIEHHS 00 OTCpPOUYKE, B KOTOPOM
YKa3bIBAIOTCS NPUYMHBI OTCPOYKH, JaTa, K KOTOpod OyAeT mpeaocTaBlieHa
3anpamuBaeMas MHGoOpMalus, IOJKHOCTHOE JIMIO, YCTAHOBHUBILIEE OTCPOYKY,
JlaTa IPUHSTHS peleHus 00 OTCPOUKe.

19. 3anpoc rocyaapcTBEHHOro OopraHa, opraHa MECTHOTO CaMOYIPaBJICHUS
WIM JOJDKHOCTHOTO JIMIA, pPacCMaTpHUBAIOLIEro oOpalleHue, — JIOKYMEHTHl U
MaTepHuaybl, HEOOXOIUMBIE JISI PACCMOTPEHHS OOpaIieHus, MPeIOCTaBISIOTCS B
TeueHue 15 nHell WM B MHOM CPOK, YKa3aHHBIA B 3ampoce (110 BO3MOKHOCTH), 3a
UCKIIIOUEHHEM JIOKYMEHTOB M MaTepHaliOB, B KOTOPBIX COJEPKATCS CBEIACHUS,
COCTABJISIFOIIME TOCYJIapPCTBEHHYIO WM UWHYIO OXpaHseMylo (enepaabHbIM

3aKOHOM TalHYy, U JJISI KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIOK MPEI0CTaBICHHUS.



N3buparenbHas KOMUACCUS

[Tpunoxenue Ne 14
K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

YTBEPXJIAO
XabapoBcKOro kpas
HOMEHKIJIATYPA JIEJI [Ipencenarens
N36uparenpHOit KOMUCCUU
Ne XabapoBCKOTO Kpas
(mata)
IToanuce PacmudpoBka
MOJIIHUCH
Jlata
Ha roj
ek Kou-Bo Cpok xpaHeHUs MonMedan
JICKC | Saromosok iena | poyop, u Ne crareii o prMe
zena . ue
yacTeu IIEPEYHIO
1 2 3 4 5
HaszBanue paznena
HaumenoBanue nomkHOCTH
COCTaBUTEJISI HOMEHKJIATYPBI [Toanuce Pacmudposka
MOJITACHU
Jlara
COI'JTACOBAHO

[TpoTokon DKkCepTHON KOMUCCHUH
N30uparenbHON KOMUCCHI
XabapoBCKOTro Kpas

oT No

YTBEPXJIEHA
[TpoTokon DKkcnepTHO-NPOBEPOUHOM

KOMHUCCHUH

oT Ne

KI'BY «l'ocynapcTBeHHBIN apXUB
XabapoBCKOTO Kpas»




[Tponomxenne npunoxenus Ne 14

HToroBas 3anuch 0 KaT€ropHusXx U KOJIUYECTBE €I, 3aBEACHHBIX B rojny
B M30HMpaTEIbHON KOMUCCHUHU.

B Tom uncne
ITo cpokam xpaHeHus Bcero HepeXOAIIX C OTMETKOH
«OIIK»
1 2 3 4

Ha 6ymakHOM HOCHUTEIE
(ipu HaTMYKMKM TUOPUIHBIX JIe]1, ToM(a) Ha OyMa)KHOM HOCUTEJIC YUYUTHIBAIOTCS B
paznene Tabnuisl «Ha OymMakHOM HOCUTeNe», ToM(a) Ha 3JIEKTPOHHOM HOCHUTEJIE
YUHUTBHIBAIOTCS B pas3jiesie TaOIHIlbl « ITICKTPOHHBIX):
IToctostHHOTO
Bpemennoro (cBbiie 10 ier)
Bpemennoro (0 10 net
BKJIIOUMTEIIHHO)

DIEKTPOHHBIX
(Tpu HamTU4YUK TUOPUIIHBIX J1e]1, ToM(a) Ha OyMa>KHOM HOCHUTEJIE YUYUTHIBAIOTCS B
paznene Tabmuiel «Ha 6ymMakHOM HOCUTENE», TOM(a) Ha AJIEKTPOHHOM HOCHUTEIIE
YUHUTBIBAIOTCS B pa3jiesie TaOIHIlbl « IJICKTPOHHBIX):
IToctostHHOTO
Bpemennoro (cBbiie 10 sier)
Bpemennoro (10 10 net
BKJIIOUUTEIILHO)
HNTOI'O:

HaunmenoBanne n0mKHOCTH
COCTaBUTEJISI HOMEHKJIATYPBI [Toanuce Pacmudposka
MOANIUCH

JlaTa



[Tpunoxenue Ne 15
K HHCTPYKIMU IO ACJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

N30upatenbHas KOMUCCUS YTBEPXJIAIO
XabapoBCKOTo Kpas
DOH/ Ne
A IIpencenarens
OITUCDb Ne M36uparenbHON KOMUCCHU
JeJ1, JOKyMEHTOB TIOCTOSTHHOTO XabapoBCKOTO Kpas
XpaHEeHUs
3a roj [lognuces  PacmmdpoBka
MOANUCH
Jlata
Koa- Mo
No Hnnexc Kpaiinue BO P
3aroJyI0BOK Jiejia e-
n/m nena JaThI JIUCTO
YaHue
B
1 2 3 4 5 6
Ha3zpanue paznena
B nanHbIM pas3aes onucu BHECEHO el

(mudpamMu ¥ IPOITUCHIO)

c Ne 1o Ne

JMTEPHBIC HOMEpa:

, B TOM 4HCJIE:

MIPONYIIICHHBIE

HOMEpa:

HaunmenoBanue qOJKHOCTH

COCTaBUTEJIS ONHCH IHoanuce
HanmenoBanue nomKHOCTH
OTBETCTBEHHOTO 32 apXUB Iloamce

(mara)

PacmmmdpoBka noanucu

Pacmudposka moanucu




COI'JTACOBAHO YTBEPX/JEHA
[IpoTokon DKCHEPTHON KOMUCCHH [IpoTokon DKkCnepTHO-NIPOBEPOUHOMN
N36upatenpHO KOMUCCHH Xa0apOBCKOTO KOMHUCCHUH
Kpas KI'BY «I'ocynapcTBeHHBIN apXuB

XabapoBCKOTo Kpash»

oT No oT No




[Tpunoxxenue Ne 16
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

N36uparenbHas KOMUCCHUS YTBEPXJIAIO
XabapoBCKOro Kpas

DOH Ne [Ipencenarens
OIMCH No N36upaTtenbHOil KOMUCCHHT

XabapoBCKOro Kpas
JieN1, TOKYMEHTOB BPEMEHHBIX

(cBoime 10 71eT) CpOKOB XpaHEHUS [Tonnuce Pacmmmdporka

[laTa Imoannucu
3a TOJ

Cpox

. P [Tpum

Ne | HUunexe Kpaithue | Kon-Bo | xpane-
3aroJ0BOK Jiena e-
n/m nena JaThI JIMCTOB HUS
YaHUe
1 2 3 4 5 6 7
Haszpanue paznena
B nanHbIM pa3aes onucu BHECEHO Ae
b
(tmudpamMu ¥ IPOTUCHIO)
c Neo 1mo No , B TOM
quClie:

JUTEpPHBbIE HOMEpa: :
MIPONYIICHHBIC
HOMeEpa:
HaumMenoBaHne 1OJKHOCTH
COCTAaBUTEJS ONUCH [Monmuce Pacmmdposka mognucu

HaunmenoBanne nOJKHOCTH
OTBETCTBEHHOI'O 32 apXUB [Hoamuce Pacumdposka mognucu




(maTa)

COT'JIACOBAHO
[IpoToKoN DKCHEPTHON KOMUCCHUH
N36upatenbHON KOMUCCUH
XabapoBCKOTo Kpas

oT No

YTBEPXJIEHA
[IpoToKon DKCHEPTHO-NIPOBEPOUHOM
KOMHCCUU
KI'BY «I'ocynapcTBEHHBIN apXUB
XabapoBCKOTO Kpash»

oT No




I/I36I/IpaTeJ'ILHaH KOMUCCHUA

XabapoBCKOro Kpas

®OH/JI Ne
OITUCH Ne

ACJI, JOKYMCHTOB 110 JINYHOMY COCTaBY

[Tpunoxenue Ne 17

K MHCTPYKLIUU IO JEJIONPOU3BOCTBY

B U30MpaTeIbHON KOMUCCUU
XabapoBCKOro Kpas

VTBEPXJIAIO

IIpencenarens
N36upateabHO KOMUCCUT
XabapoBCKOro Kpas

3a [Mognmucey  Pacmmdpoka
ITOAITUCHU
Jlata
. Cpok [Tpum
No Nupexc Kpaiinne P Koun-Bo P
3aroJoBOK Jiena XpaHe e-
n/m Jena JaThl JIMCTOB
HUS YaHHUE
1 2 3 4 5 6
Ha3zpanue paznena
B nanHbIM pa3esn onucu BHECEHO el

c Ne

JMTEPHBIC HOMEpa:

MIPONYIIICHHBIE
HOMEpa:

(tmudpamMu ¥ IPOITHUCHIO)

HaunmenoBanue qOJKHOCTH

COCTAaBUTCIIAA OIIMCHU

HanmenoBanue noKHOCTH
OTBETCTBEHHOTI'O 32 apXUB

o Ne , B TOM YHUCJIE:
[Tonnuce Pacmudposka moanucu
[Toanuce PacmmudpoBka moanucu




(mata)

COI'JTACOBAHO
[IpoToKoN DKCHEPTHON KOMUCCHUH
N36upatenbHON KOMUCCUH
XabapoBCKOTo Kpas

oT No

YTBEPXJIEHA
[IpoTokon DKCEepTHO-IPOBEPOUHOMN
KOMMCCHUHU
KI'BY «I'ocynapcTBEeHHBIN apXuB
XabapoBCKOro Kpash»

oT No




[Tpunoxxenue Ne 18
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

N36uparenbHas KOMUCCUS YTBEPXIAIO
XabapoBcKoro Kpas [Ipencenarens N36upatenpHOM
KOMHCCHUH Xa0apOBCKOTO Kpasl
AKT
No (moamuck) (mHUTIIATBI, (HaMIITHS)
O BBIJCJICHUUM K YHUUYTOXEHUIO (nata)
(apXUBHBIX ) JIOKYMEHTOB, HE

IIOJICKAIIINX XPaHCHHNIO

Ha ocHOBanumn

(HaI/IMeHOBaHI/Ie " BBIXOJHBIC TAHHBIC IICPCUYHA JOKYMCHTOB

C YKa3aHUEM CPOKOB UX XpaHCHI/Iﬂ)
OTOOpaHbl K YHUUTOKEHUIO KaK HE MMEIOUINE HAYYHO-UCTOPUUECKON LIEHHOCTU U
yTPaTUBILIKE MPAKTUYECKOE 3HAUCHHE TOKYMEHTHI (poHa Ne

(HoMep u
HarMeHOBaHUE (OH/IA)
Howmep
3aroyI0BOK Jeja Hgﬂdé&n Komm- X gg:é(;}l -
No | (rpymmoBoii | OEL Howmep (nmzekc | 1ECTBO pH omepa  |LIpHMe-
/|  3aroJIOBOK OTUCH el Xp. 43 YaHHUE
TOKYMEHTOR) IO HO- | iy cTareu mo
y MEHKIIa- TIEPEYHIO
Type Jei)
1 2 3 4 5 6 7 8
Hroro el. Xp. (Ae, AIeKTPOHHBIX JIeN) 3a TOJIBL.
(unpamu 1 MPONUCHIO)
Onucu nenn MOCTOSHHOTO CPOKa XpaHEHUs 3a roJibl yTBEPKACHBI
OIIMK komuTeTa Mo JeiaM 3alKuch aKTOB T'PaKJAHCKOTO COCTOSIHUSI M apXWBOB
[IpaBuTenbcTBa Kpasi (IPOTOKOJI OT No ).
Cexkpetaps N30uparenbHOM
KOMHMCCHH Xa0apoBCKOIr'o Kpast
(TToammmce) (MHMIAAITBL, GaMUITHA)

(mata)

TIpu BBIIENEHHH K YHHYTOKEHHIO TOKYMEHTOB IIPH IOATOTOBKE Je] K IEpenadye B apXUB
UCTIOJHUTEJILHOTO OpraHa rpada He 3amonHseTcs.



COT''TACOBAHO YTBEPXJIEHO
[Tporokon DK M3buparensHoOit [Tpotokon DIIMK
KoMHccHH Xa0apOBCKOTO Kpast KOMHTETA TIO JIEJIaM 3aIiCH aKTOB

TPaKIAHCKOTO COCTOSTHUS U apXHUBOB
IIpaBurenscTBa Kpas
OT No oT No
JIOKyMEHTBI B KOJIMYECTBE el1. Xp. (JeJ1, SIEKTPOHHBIX JIEN):

(unpamu U IPOIUCHIO)

- Ha 6}’M3)KHOM HOCHTCJIC BECOM KI' CIaHbI HA YHUYTOKCHUC,
- Ha 9JICKTPOHHOM HOCHUTCJIC CAaHbl HA YHHUYTOKCHHUC

(cmoco0 yHHUTOKEHUS)

HanmeHnoBaHue JOJDKHOCTHU
COTpYAHHKA, CAABIICTO JOKYMCHTEI

(moamucs) (nHULHAIBL, (haMUITHS)

(mara)

HN3meHeHus B YUCTHBIC JOKYMCHTBI BHCCCHBI.

HanmMmenoBanne n10mKHOCTH
COTPYIHHKA apXrBa
WCIIOJTHUTEIILHOTO OpTaHa,
BHECIIIETO U3MEHEHUA

B YUETHbBIC JJOKYMEHTBHI

(TToaImmce) (MHMIAITBL, PaMIITH)

(mata)




[Tpunoxxenue Ne 19

K HHCTPYKIMU IO AEJIIONPOU3BOJICTBY
B M36upaTenpHOll KOMUCCUU
XabapoBCKOTO Kpas

@. Ne

Om. Ne

. Ne

KI'bY FOCY,Z[APCTBEHHI)II?'I APXUB
XABAPOBCKOI'O KPAS

HN3BUPATEJIBHAS KOMUCCUS
XABAPOBCKOI'O KPAASA

JAEJIO Ne Tom Ne

(3arosoBOK Jena)

Om.

Ne
Ne

(kpaifHue naThl)

Ha

XpaHUTb

JHUCTax




[Tpunoxxenue Ne 20
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

BHYTPEHHSAA OIIUCH

JIOKYMEHTOB Jiesia No

Peructpa-
< Howmepa
Ne | nmonHBIN JaTa [Ipume-
n/m HOMEP JTOKyMEHTa 3aronoBOK IOKYMEHTA HggﬁgB YaHUe
JTOKyMEHTa
1 2 3 4 5 6
Hroro JOKYMEHTOB.

(tmudpamMu ¥ IPOIUCHIO)

KosnuecTBoO MMCTOB BHYTPEHHEN ONUCHU

(tudpamMu ¥ IPOIUCHIO)

HanmMmenosanne n10mKHOCTH
JIM1IA, COCTABUBIIIETO BHYTPEHHIOO
OIMMCH JIOKYMEHTOB Jie/ia

(moAIuCh (MHULIHAATIRI,
ZS bamumus)

(mara)




[Tpunoxxenune Ne 21
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

JIMCT-3ABEPUTEJIb AEJIA Ne

B nene noammTo 1 mpoHyMEpOBaHO ucT(oB),
(mudpamMu ¥ IPOIHUCHIO)

¢ No o Ne
B TOM YHCJIE:

JIMTCPHBIC HOMCpPA
JINCTOB

MPONYIICHHbIE HOMEPA
JUCTOB

+ JIMCTOB BHYTPEHHEN

OMHUCH
Ocob6eHHocTr (PU3NYECKOTO COCTOSIHUS U Homepa
dbopmupoBaHusl jiena JIMCTOB
1 2
HaumenoBanue [Toanuck PacmmmdpoBka noanucu
JOJIKHOCTH

JlaTta




[Tpunoxxenue Ne 22
K HHCTPYKIMU IO AEJIONPOU3BOJICTBY
B M36upaTenpHOil KOMUCCUU
XabapoBCKOTO Kpas

YTBEPXJIAO YTBEPXJIAIO
HaumMenoBaHnne HOJKHOCTH [Ipencenarens M30upaTenpHON
npeacenaresns KOMUCCUU O KOMHCCUHU Xa0apOBCKOTO Kpas

peopranu3anuu (JIMKBUIALKH )
HCIIOJIHUTEJILHOTO OpraHa

(TmoaIIHCK) (mHuLMAaNkL, (hamMuIus)
(moanuce) (nHuIAANEL, GaMUINA) (mara) IleuaTs
(mara) ITeuaTn
AKT
Ne

IpreMa-Tiepeayn apXUBHBIX JOKYMEHTOB
Ha XpaHEHUE

(ocHOBaHME TEepeaun )

(HamMeHOBaHUeE MepeaaBaeMoro GoHIa)

(HaMMEHOBaHUE KOMHMCCHUH 10 peOpraHu3aliy (JIMKBUALUH)
caana,

UCIIOJIHUTEJIEHOIO OpraHa, NepeJaroliel 10KyMEHTHI)
a TIPUHSLT
(HauMeHOBaHHUE UCIOTHUTEIBHOTO OpraHa, MPUHUMAIOLIETO JOKYMEHTBHI)

JIOKYMEHTHI 3a rOJIbl ¥ CIIPABOYHBIN anmnapar K HUM:
KomngecTBo
[\)
I'JI\}'I'I HaI/IMeHe(jIBaH(;/IKC, hilé)}l;/freopBOHI/ICI/I K3EMILIAPOB KOg;I‘IgCTBO Tpumeuanue
ACTL, NOKY OTTHCH - Xp-
1 2 3 4 5
u JTOKYMEHTOB

(TmudpamMu 1 IPOTIHCHIO)
TEKYILIETO JIEJI0MPOU3BOICTBA, BKIIFOUEHHBIX B MTPUJIAraeMblii(bie) nepeueHs (EpeyHH ).

Htoro npunsToO el. Xp.
(undpamu 1 MPoONKUCHIO)

Ilepemauy npousBen: [Tpuem nipousBein:
HaunmenoBanue qOJKHOCTHU HaunmenoBanue qOJKHOCTH



(Troamucs) (nHULIHAIIBL, (haMUITHSA) (moamuce) (MHULAAIBI, (haMUITHS)

(nara) (nara)
®ony npucBoeH Ne

N3MeHeHus B YUCTHBIC JOKYMCHTBI BHCCCHBI.

HanmenoBanue nomKHOCTH
COTPY/IHUKA UCIIOJIHUTEIBHOTO
oprasa, IpMHUMAaOIIET0 JOKYMEHTHI

(TmoIHCk) (muuLMankL, hamMuIus)

(mara)




